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1.PREAMBLE

The Professional Undergraduate Study Program Administrative Studies provides a high level of administrative law education necessary for managing
complex issues of a private and public law nature in which legal relationships of varying degrees of complexity are encountered and resolved, and provides
the basis for the education of experts in the profile of administrative law.

The student of the professional undergraduate study Administrative study responds to the needs of the modernization of the largest number of professional
staff in the state administration, public services, judiciary and economic entities by its educational profile.

Professional study consists of six semesters. In the first two years (four semesters), basic administrative and legal education is provided, in the fifth
semester, specialist courses are offered, while in the sixth semester, a semester-long professional practice and final thesis are carried out.

After passing all enrolled courses and defending the final thesis, the title is obtained: professional bachelor's degree (baccalaureus) in public administration
(bacc. admin. publ.).

The professional bachelor's degree in public administration is based on the education of students for professional work in public administration, with the
application of modern administrative knowledge and skills that ensure educated staff for work, especially in state administration bodies, local self-
government and public services.

Professional undergraduate study Administrative study lasts three years, during which the student is required to enroll and pass courses worth a minimum
of 180 ECTS points.

When enrolling in the study year, the student enrolls in courses whose total is a minimum of 30 ECTS to a maximum of 35 points per semester, i.e. a
minimum of 60 ECTS to 66 ECTS points per year, in accordance with the Study Regulations.

The regulations on studying regulate general issues organized and carried out by the University of Applied Sciences in Sibenik, which primarily relate
to conducting studies and studying in the context of the implementation of the Bologna Declaration, the ECTS credit system, and issues related to
professional bodies responsible for monitoring the quality of studies. The regulations on studies regulate issues related to the conduct of studies in
undergraduate professional and graduate professional studies: types of studies, duration of studies, enrollment in studies, organization and method of
conducting studies, student status, rules on exams, appeals on grades, procedures exam repetitions, the right to view exam results, advancement through
studies, professional practice, completion of studies, ensuring the quality of studies and other issues of importance for studying at the University of
Applied Sciences in Sibenik. The prerequisite for enrollment in the higher study year is to complete the courses from the lower study year (confirmed
by the signature of the course holder) and to have achieved at least 50 ECTS points from the previous study year.

Before submitting the final thesis for assessment and defense, the student must pass all previously enrolled courses, submit a professional practice diary
and obtain a minimum of 160 ECTS points.



2. LOCATION OF TEACHING ON THE PROFESSIONAL UNDERGRADUATE STUDY ADMINISTRATIVE STUDY

Teaching at the Professional Undergraduate Studies Administrative studies are conducted at the University of Applied Sciences in Sibenik, in
Sibenik, at Trg Andrije Hebranga 11. In addition to the service office, there are 17 lecture halls with a total area of 1167 m2 at the mentioned
location.

The spaces where the teaching process takes place provide optimal conditions considering the number of enrolled students (table 1).

The mentioned space contains spatial capacities that, following the standards of teaching in higher education, enable students to have quality
monitoring and participation in teaching activities.

Classes at the University of Applied Sciences take place throughout the week from Monday to Friday (in exceptional cases on Saturday mornings)
according to the timetable published on the bulletin boards and on the official website of the University of Applied Sciences. In accordance with the
requirements of the Ordinance on the contents of the permit and the conditions for issuing a permit for the performance of higher education activities,
the implementation of the study program and the re-accreditation of higher education institutions (Official Gazette, number 24/10) article 5, paragraph
2, the University of Applied Sciences complies with the ratio of the number of enrolled students and spatial possibilities for conducting classes
(minimum requirement is 1.25 m2 / student).



3. LIST OF COURSES, PROFESSORS AND ASSOCIATES, COURSE SCHEDULE AND WORKLOAD OF STUDENTS ON THE

PROFESSIONAL UNDERGRADUATE STUDY ADMINISTRATIVE STUDY

Entrustment of teaching for the professional undergraduate course Administrative study in the academic year 2025/26.

Semester O/E Host College Lectures E/S weekly number of hours-L  weekly number of hours—E/S  ECTS
I.SEMESTER
w 0] Vestié Introduction to the Vesti¢ Miréeta, | Vesti¢ 3 2S 7
Mirceta, S. | theory of law S. Mirceta, S.
w O Ranci¢ I. Introduction to Ran¢i¢ 1. Ran¢i¢ 1. 3 1S 6
administration
W o) Zaja, J. Financing of public Zaja, J. Zaja, J. 3 1E 5
administration
W 0o Nimac, K. Contemporary K. Nimac K. Nimac 3 2S 6
constitutional systems
W O Beljo, I. Statistics Beljo, I. Beljo I. 2 1E 3
W 0o Brati¢ I. English in Brati¢ I. 2 3
administration 1
I1. SEMESTER
S (0] Vestic¢ Administrative law 1 Vesti¢ Miréeta, | Vesti¢ 3 1S 6
Mirceta, S. S. Mirceta, S.
S 0 Nimac, K. Constitutional law of K. Nimac K. Nimac 3 2S 6
the Republic of Croatia
S (0] Randi¢, 1. Basic administrative Ranci¢, 1. Ranci¢, 1. 3 1S 6
systems
S O Poljic¢ak I. Saociology of Poljic¢ak I. Poljic¢ak I. 2 1S 5
administration *
S @] Livaja I. Administrative Livaja I. Livaja I. 1 3E 4
informatics




Brati¢ L. English in Brati¢ I..
administration 2
I11. SEMESTER
Lali¢, A. Administrative Lalié, A. Lali¢, A. 1E
procedural law
Runji¢ L. Runji¢ L. / Buri¢ M.D. 1S
Basics of international Buri¢, M.D.
law
Terze N. Office business and Terze N. Terze N. 2E
correspondence *
Vesti¢ Administrative law 2 Vesti¢ Mirceta, | Vesti¢ 1
Mirceta, S. S. Mirceta, S.
Bratic 1. English in Brati¢ |
administration 3
Runji¢ L. European Union law Runji¢ Lj.( Buri¢ M.D. 1E
Buri¢ M.D.
IV. SEMESTER
Lali¢, A. Judicial supervision of Lalié, A. Lali¢, A. 2E
the administration
Rancié, 1. E-government Rancié, 1. Rancié, 1. 1E
Galié, A. Local self-government | Gali¢, A. Galié, A. 1E
Zlatovi¢ D. | Fundamentals of labor, | Zlatovi¢ D. Zlatovi¢ D. 1E
social and civil service
law
Brati¢ I. English in Brati¢ 1.
administration 4
V. Jurin Basics of civil law V. Jurin Bakoti¢ | V. Jurin 1E
Bakoti¢ Bakoti¢




V. SEMESTER

Elective college**

W E/MA | Ranci¢ L. Commercial communal | Rang¢i¢ 1. Ranci¢ L. 1E 5
law
w E/MB | Jurin Land registry law Jurin Bakoti¢ V. | Jurin Bakoti¢ 1E 5
Bakoti¢ V. V.
w E/MB | Runji¢, LI Law of international Runji¢, L./ Buri¢ M.D. 1S
organizations Buri¢ M.D.
wW E/MA | Gali¢ A. Nomotechnics Galié A. Galié A. 2E 5
w E/MB | Jurin Status right of citizens | Jurin Bakoti¢ V. | Jurin Bakoti¢ 1E 5
Bakoti¢ V. V.
w E/MA | Zlatovi¢ D. | Management of Zlatovi¢ D. Zlatovi¢ D./ 1E 5
companies Buri¢ M.D.
W E/MB | Spahija, M. | Judicial administration | Spahija M. Spahija M. 2E 5
W E/MA | Megev, D. Public sector economics | Mecev D. Mecev D. 1S 5
W E Livaja, I. Databases in public
administration ***
VI.SEMESTER
S (0] Kedzo Z. Public relations and Kedzo, Z. Kedzo, Z. 2E 5
communication in
public administration
*k%k
S (0] Randi¢, 1. Professional Practice Randi¢ L. Ranci¢, 1. 15
S O Mentor Final Thesis 10




*Teachings at the Professional Undergraduate Study Administration study are conducted in rotations and live at the Polytechnic, except for the Sociology of
Administration course, which will be held according to a weekly schedule throughout the semester. Only exceptionally, teaching in the hybrid model (live and distance
learning) can be carried out in the Office Business and Correspondence course.

** |n the 5th semester, students decide to enroll in 6 elective courses in the module teaching system.
A. PUBLIC MANAGEMENT

Management of companies (holder D. Zlatovic)
Commercial communal law (holder 1. Ran¢ic)

Public sector economics (instructor: D. Mecev)
Nomotechnics (holder: A. Gali¢)

B. PUBLIC ADMINISTRATION AND JUDICIARY
Judicial Administration (holder: M. Spahija)

Land registry law (holder: V. J. Bakoti¢)

Law of international organizations (holder: Lj. Runjic)
Status right of citizens (holder: V. J. Bakoti¢)

NOTE: Students opt for module A or module B + two courses from another module of their choice. An even representation of enrolled students per individual module is
ensured, so that a specific module is filled with priority applications up to a maximum number of 50% of participants in a given academic year.

*** |n the 5th semester of the 2025/26 academic year, the elective course Databases in Public Administration will not be offered. The course Public relations and
communication in public administration is held in the rotation at the beginning of the VI. semester.



4. ACADEMIC CALENDAR FOR THE ACADEMIC YEAR 2025/26

l.
Classes at the professional studies of the Polytechnic of Sibenik in the academic year 2025/2026 begin on September 29, 2025.
.
Classes in the winter semester will be held from September 29, 2025 to December 23, 2025 and from January 7, 2026 to January 23, 2026.
Classes in the summer semester will be held from February 23, 2026 to June 5, 2026.
1.

Additional, consultative, classes for part-time students will be held at the times prescribed by the Decision on the adoption of the
implementation plans of study programs in the academic year 2025/2026.

V.

Winter holidays will last from December 24, 2025 to January 6, 2026 and during that period the Polytechnic will not work with students.
The summer holidays last from July 20, 2026 to August 14, 2026, and during that period the Polytechnic will not work with students.
V.

Enrollment in higher years of study for the academic year 2026/2027 will take place from September 15 to 25, 2026.



5. SCHEDULE OF CUMULATIVE TEACHING

Classes at the Professional Undergraduate Study Administrative Study of the University of Applied Sciences in Sibenik are conducted
cumulatively, i.e. in cycles according to the schedule published on the University of Applied Sciences website www.vus.hr.

6. EXAMINATION DEADLINES AND DATES FOR THE ACADEMIC YEAR 2025/26

The regular winter exam period runs from January 26, 2026 to February 20, 2026.

The regular summer exam period runs from June 8, 2026 to July 3, 2026.

The regular fall exam period runs from August 24, 2026 to September 18, 2026.


http://www.vus.hr/

7. CURRICULUM AND COURSE CONTENT WITH EXPECTED LEARNING OUTCOMES AND BASIC LITERATURE



1. GENERAL COURSE INFORMATION

1.1. Course title

INTRODUCTION TO THE THEORY OF

LAW 1.8. Course code in ISVU

1.2. Course lecturer

Sanja Vesti¢ Mirceta, mag.iur., . lecturer 1.9. Course code in MOZVAG

1.3. Assistants and/or associates

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+0+30+0)

1.4. Study programme (specialist,

1.11. Level of e- learning application (1%, 2", 31

Professional Undergraduate Study Administrative 4
level), percentage of on line course performance (max.

1%t course materials are on-line, 0%

undergraduate, graduate) Study 20%)
1.5. Course status (obligatory, Obligatory 1.12. Number of course revisions
optional)
1.6. Year of study 1. 1.13. Modernization I yes LIno
. 1.14. Percentage estimate of course changes and/or Less than 20% |
1.7. Credit score (ECTS) ! supplements More than 20 % O

2. COURSE DESCRIPTION

2.1. Course objectives

Course objective is to adopt fundamental terms of state and law for the purpose of understanding legal system.




2.2. Terms of course entry and
required competences

Terms of entry for the first year of study.

2.3. . Learning outcomes on the
study programme level

LO 1,210

Level of LO:

1- remembering,
2- understanding,

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis

2.4. Expected learning outcomes To analyze elements of state and to differ state and other organizations. 4
on the course level To present state structure. 5
To classify state based on different criteria. 5
To compare different theory of law and to interpret trend of further development. 4,5
To compare custom, moral and legal order. 4
To judge critically norms, legal provisions and legal acts. 6
To analyze elements of legal relation. 4
To select legal norm. 6
To classify legal legal institutions, legal branches and legal areas.
5
Constructive allignement
no Thematic unit LO of the Content/teaching methods Evaluation Time
2.5. Course content according to course
detailed curriculum schedule Introduction to course and lession Listen to lectures and read literature, On colloquium or on exam students know to define
discus. and to explain concept of organsation and to define,
plan. 1 12 hours

Concept of state

Get to know course content and
documents on e-learning.

to explain and to diferentiate concepts of power,
coercion, authority, legitimacy and hierarchy.




Listen to lecture, read literature,

On colloguium or on exam students know to define
concept of state, to specify, to describe, to explain

Concept of state discus, write and present seminar and to analyze specific characteristics of state. 12 ours
paper. Written and presented seminar paper.
On colloguium or on exam students know to defne ,
to explain and to analyse temrs: state officials, state
organs and jurisdiction, to specify, to explain and to
diferentiate types of state organs, to specify, to
Listen to lecture, read literature, faxplain and to di_ferentiate Ie\_/els of division of labor
State organization discus, write and present seminar in state, to specify, to explain and to analyze state 12 ours
paper. activities, to explaine hierarchy in state and to
describe sstate organisation in Republic of Croatia.
Written and presented seminar paper.
On colloguium or on exam students know to
specify types of states and to explain distinguishing
Listen to lecture, read literature, criteria, to explain and to analyze types of states.
Types of states discus, write and present seminar 12 ours
paper. Written and preseted seminar paper.
On colloquium or on exam students know to
explain developement and content of different
Listen to lecture, read literature, theoryies of law as well as their relations.
Theory of law discus, write and present seminar 12 ours
paper. Written and preseted seminar paper.
On colloguium or on exam students know to define
concept of law, to define and to explain social
norm, to define, to explain and to analyze customs,
Listen to lecture, read literature, moral and legal norms, to explain sources of legal
Legal order and moral order discus, write and present seminar norms, relationship between state and law, role of 12 ours
paper. other subjects in creating legal norms, procedural
law.
Written and presented seminar paper.
On colloguium or on exam students know to
explain structure of legal norm, to explain and to
Listen to lecture, read literature, analyze delict, legal responsability, sanctions and
Legal norm and legal acts discus, write and present seminar 12 ours

paper.

punishments.

Written and presented seminar paper.




Listen to lecture, read literature,

On colloquium or on exam students know to
diferentiate and to explain types of legal norms, to
define and to explain legal acts, to explain analyze

Legal norm and legal acts discus, write and present seminar hierarchy of legal norms and legal acts, to explain 12 ours
paper. and to analyse principle of legality.
Written and presented seminar paper.
On colloguium or on exam students know to
define, to explain and to analyze constitution, laws,
) ) bylaws, general acts of social organizations,
Listen to lecture, read literature, customary law, individual legal acts, validity,
Legal norm and legal acts discus, write and present seminar fairness and efficiency of legal norms (acts). 12 ours
paper.
Written and presented seminar paper.
On colloguium or on exam student know to define,
to explain and to analyze legal relation,
] Listen to lecture, read literature, composition and types of legal relation, legal
Legal relation discus, write and present seminar subjects, legal object, legal authorisation, legal 12 ours
paper. obligation and legal object.
Written and presented seminar paper.
On colloquium or on exam students know to
explain and to analyze formation and termination of
Legal relation Listen to lecture, read literature, legal relation, to define, to explain and to analyse
discus, write and present seminar legal facts and legal evidence, legal actions and 12 ours
paper. legal gaps.
Written and presented seminar paper.
licati  leqal Listen to lecture. read literature On colloguium or on exam students know to
Application of legal norm discus, write and present seminar explain application of legal norms. 12 ours
paper. Written and presented seminar paper.
. . On colloguium or on exam students know to
Listen to lecture, read literature, lai licati  lecal
Application of legal norm discus, write and present seminar Explain application ot fegal norms. 12 hours
Paper. Written and presented seminar paper.
On colloguium or on exam students know to define
Listen to lecture, read literature, fnz t?. exptlalg_fsystetrpatltlzat:jotn of Ielgal r:ormls and
Systematisation of legal norms discus, write and present seminar 0 deting, to diterentiate and to analyze [ega 12 ours

paper.

institutions, legal branches and legal areas.

Written and presented term paper.




Final observations / Repetition and
preparation for exam.

Listen to lecture, read literature,
discus, write and present seminar

paper.

42 hours

3. EVALUATION OF STUDENTS® WORK

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are obligated to write and to present seminar paper.

3.1. Students™ obligations

Students who have during the course achieved:
e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;
e from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or
extraordinary exam period;
e more than 50% - students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes, writing and presenting term paper and through two colloquia); b) during the course (active participation in classes and writing and

presenting term paper) and by passing the exam (written and oral part of the exam).

3.2. Monitoring student work

(enter the share of ECTS credits | Experimental work

for each activity so that the total
number of ECTS points Essay

corresponds to the credit score
of the course))

Attendance 2,5ECTS Written exam 2 ECTS. (no_ Project
colloguium=
Research Practical work
Continuous
Report L
examination
Colloguium 3,5 ECTS (no exam) Seminar paper 1 Other
Class activity Oral exam 1,5 (no colloquium) Other

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
1. Attending classes and exercises. 75 hours

3.3. . Student workload 2. Writing and presenting seminar paper. 30 hours

Preparing colloquia or exams through individual work. 105 hours

4. FORMIRANJE OCJENE

4.1. Grading seminar papers -

Unsatisfactory

Satisfactory

Above average

4.2. Grading colloquia/ written
and oral exam

Responds by memory, without a deeper
understanding. Does not know or apply basic terms
and concepts. Does not know how to apply or
explain the contents of the course with examples.

Reproduces the basic concepts and without difficulty
imparts new knowledge, understands the material,
explains the terms and concepts supported with
examples.

Knowledge is at the level of analysis, synthesis and
evaluation. Observes the principles, accurately and

thoroughly explains the content of the material, and
logically connects and explains the terms and




concepts supported with examples. Finds solutions
that were not originally given. Notes correlations
with related material.

Active course 70-74,9% attendance 75-80% attendance 80-89,9% attendance 90-100% attendance
attendance 3 points 5 points 7 points 10 points
Seminar paper 2 3 4 5
5 points 6 points 8 points 10 points
4.3. Final grade according to
. 2 3 4 5
evaluation elements
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 4 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and -
competences (teaching + final Numerical grade ECTS grade
. . exam)
4.4. Final _grgqie according to 90-100% 5 A
absolute division 80-89,9% 2 B
65-79,9% 3 C
60-64,9% 2 D
50-59,9% 2 D
5. ADDITIONAL COURSE INFORMATION
. . Number of copiesin | Availability via
5.1. Compulsory literature Title the library other media

(available in the library and
via other media)

Viskovi¢, N., Teorija drzave i prava, Zagreb, 2006.

5.2. Additional literature (at
the moment of changes and/or
amended of study
programme)

Viskovi¢, N., Pojam prava, Split, 1981.
Viskovi¢, N., Argumentacija i pravo, Split, 1997.
Burazin, L., Kresi¢, M., Tucak, L., Priru¢nik za teoriju prava, Naklada Breza, Zagreb, 2020.




5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students’ work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is also
possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).




2. GENERAL COURSE INFORMATION

1.1. Course title

INTRODUCTION TO ADMINISTRATION

1.8. Course code in ISVU

1.2. Course lecturer

Ivan Rancié, s. lec.

1.9. Course code in MOZVAG

1.3. Assistants and/or associates

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

Pe+s+s

1.4. Study programme (specialist,
undergraduate, graduate)

professional undergraduate study Administrative

1.11. Level of e- learning application (1%, 2"9, 31

level), percentage of on line course performance (max.

study 20%)
(1).p5t.i§lc;llj)rse status (obligatory, 0 1.12. Number of course revisions
1.6. Year of study 1 1.14. Modernization O da x(lne
1.7. Credit score (ECTS) 6 1.14. Percentage estimate of course changes and/or Less than 20%

supplements

More than 20 %




2. COURSE DESCRIPTION

2.1. Course objectives

The goal of the course is to enable students to acquire basic knowledge about the concept of basic administrative systems, as well as kno

organization of state administration in the Republic of Croatia, and the organization of administration in comparative administrative syst

2.2. Terms of course entry and
required competences

Conditions for enrollment in the second year of study

2.3. . Learning outcomes on the
study programme level

Connect the basic concepts of administrative systems.
. Analyze the basic concepts of administrative systems from the science of administration.

. Distinguish between the main forms of administration and government relations.

Explain and analyze the relationship between administration and citizens from a theoretical perspective.

Independently and responsibly search, interpret and apply relevant literature and legal rules in the relationship between administration ar]

Analyze and apply basic rules in the area of basic administrative systems.

Use specific computer skills in basic and advanced administration application packages.




To foresee the future development of the application of administrative systems.

2.4. Expected learning outcomes
on the course level

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO)

evel of LO:

1-
remembering,
2-
understanding,

3- application,
4-analysis,
5-evaluation,
6-synthesis
. Define and analyze administrative organizations and the relationship with other parts of public administration in Croatia
2. Classify parts of administrative organizations, and explain common features, similarities and differences between individual
types of management.
1-3
3. Interpret the applicable law in administrative organizations, judge which of the offered legal solutions is the most appropriate for 2-4
3-5
1-3

the establishment, organization and management of individual organizations and plan the way of establishment, organization and

operation of individual organizations, management activities.

4. To foresee the procedures for establishing legally relevant facts and deciding on issues related to the role of management in

society, and to apply the relevant law to the established facts.




5. Select and use various databases on legal sources, court practice and relevant legal literature when preparing a decision on

various legal issues related to public or local self-government

6. Responsibly and independently search and transfer relevant literature and legal rules in the field of administration of

organizations and management activities.

7. Propose and argue proposals for optimal administrative organizations and systems for the study of administration.
8. To connect the basic concepts of different branches of law.
9. Use and develop complex written and oral communication in Croatian and English.

10. Predict the future development of administrative organizations and trends in development.




2.5.
Cours
e
conte
nt
accor
ding
to
detail
ed
curric
ulum
sched
ule

Constructive allignement

no Thematic unit IC_(;JJrc;Lthe Content/teaching methods | Evaluation Time
Indroduction to At the colloquium or written / oral
They listen to lectures,
basic exam, they define the basic
1 browse databases and read
administration concepts of administrative systems
literature
from the science of administration.
At the colloquium or written / oral
They listen to lectures and
. exam, they can enumerate and
VS TG read literature. During the
. L. differentiate the goals of
A ETETem exercises, they analyze
administrative systems and explain
2. the modern world

examples from practice
independently and in teams
and draw conclusions about

the application of legal

the processes of differentiation and
integration, i.e. interest dominance
and autonomy in administrative

systems




regulations in administrative
organizations

In group work, the

The role of

management

They listen to lectures and
read literature. During the
exercises, they analyze
examples from practice
independently and in teams
and draw conclusions about
the application of legal
regulations to a concrete
factual situation, and the

dilemmas of division

At the colloquium or written/oral
exam, they are able to define and
describe the specifics of the
administration study modality,
especially the dilemma of territorial
division. Prepared and presented
practical work (independently using

computer programs and judicial

They listen to lectures and

read literature. During the




Management study

system

exercises, independently and
in teams, they analyze
examples from practice and
draw conclusions about the
application of legal
regulations to a specific
factual situation, and draw

up acts related to the

The science of
administration as
an empirical

science

At the colloguium or
written/oral exam, they can
define societies of persons,
list their common and
distinguishing
characteristics, that is,

analyze and explain the

At the colloquium or written/oral
exam, they can define societies of
persons, list their common and
distinguishing characteristics, that
is, analyze and explain the
modalities of the management

study system.




modalities of the

management study system.

The role of

management in

They listen to lectures and
read literature. During the
exercises, they analyze
examples from practice
independently and in teams

and draw conclusions about

At the colloquium or written / oral
exam, they know how to define the
concepts of urbanization and
metropolitanization.

Prepared and presented practical

society
the application of legal work (independently using
regulations to a concrete computer programs and sources of
factual situation related to judicial and other legal practice
urbanization and

Management

development

They listen to lectures and
read literature. During the

exercises, they analyze

At the colloquium or written/oral
exam, they know how to define

each of the tendencies in




examples from practice
independently and in teams
and draw conclusions about
the application of legal
regulations to a specific

factual situation.

management and list their common

and distinguishing characteristics.

Tendencies in

administration

At the colloguium or
written/oral exam, they can
define the historical
influence and development
of the administration, state
their common and
distinguishing
characteristics, or analyze it

according to years.

They listen to lectures and read
literature.

They use multimedia and the
network.

During the exercises, they
individually research the content of
this thematic area by searching the
database about administration in
the political system and its

influence on the




Means of political

control of the

They listen to lectures and
read literature.

They use multimedia and the
network.

During the exercises, they

At the colloquium or written/oral
exam, they can define what is
management in local self-

government, state their common

9. individually research the
S and distinguishing characteristics,
administration . ]
content of this thematic area
that is, analyze and explain
by searching the database
management modalities in
about administration in the
administrative organizations.
political system and its
influence on the
They listen to lectures and At the colloquium or written / oral
Management as a
10. read literature. exam, they can define the means of

human activity

During the exercises, they

demonstrate the means of

political control, state their

common and distinguishing




political control of the

administration

characteristics, that is, analyze and
explain the goal of the means of
political control of the

administration.

11.

Organizational
structure of the

administration

They listen to lectures and
read literature.

They use multimedia and the
network.

The types and peculiarities
of local bodies are
presented.

In the group work at the
seminar, the brainstorming
method and the discussion

method

At the colloquium or written/oral
exam, they know how to define and
interpret local bodies.

Propose a way of solving a certain
organizational structure of dispute
management based on the

presented facts of the case.




They listen to lectures and
read literature.

During the exercises, they

They listen to lectures and read

literature.

Types of During the exercises, they analyze
12. analyze examples from
administrations examples from practice
practice independently and
independently and in teams and
in teams and search
search databases about
databases about
They listen to lectures and
At the colloquium or written / oral
read literature.
. exam, they know how to define the
People in the . .
During the exercises, they
" administration jobs of people in the administration

analyze examples from
practice independently and
in teams and search

databases about

and propose a model of
participation in a specific working

environment.




Forecasting in the

administration,

They listen to the lecture and
prepare individually for the
exam.

During the exercises, they

At the colloquium or written/oral

exam, they know how to define and

14.
planning, analyze certain definitions explain the peculiarities of
management in the related to theoretical theoretical models.
administration management models
independe
Theoretical
management
models, Final
15. lecture:

recapitulation and

repeaters




3. EVALUATION OF STUDENTS® WORK

In accordance with the Rulebook on studying and the Rulebook on assessment and evaluation of student work: for all full-time students, a minimum of 70%
class attendance. Part-time students are obliged to attend a minimum of 50% of lectures. All students must create present and positively evaluate a seminar
paper.Students who achieved during the course:

» From 0 —24.9% of ECTS points - they are graded F (failed) and cannot acquire ECTS points, and must re-enroll in the course in the following academic year;

» From 25 — 49.9% - they are graded FX (insufficient) and must sit and pass a written exam (test). The written exam (test) can be held during the regular or

3.1. extraordinary exam period,;

Stude

n:)SI' » More than 50% - students have the right to access the final exam of the course.Students can pass the final exam from the course in two ways: a) during classes

oblig

ations through continuous monitoring of students (active participation in classes and preparation and presentation of practical work and solving a case study and two
colloquiums); b) during classes (active participation in classes and preparation and presentation of practical work and solution of case studies) and by taking an
exam (written exam).

3.2.

Moni

toring

stude




nt
work
(enter
the
share
of
ECT
S
credit
s for
each
activi
ty so
that
the
total
numb
er of
ECT
S
point
S
corre
spond
sto
the
credit
score
of the
cours

€))

Other

Other

3.3..
Stude
nt
workl
oad

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:

4. FORMIRANJE OCJENE




4.1,
Gradi
ng
semin
ar

paper

4.2.
Gradi
ng
collo
quia/
writte
n and
oral
exam

Unsatisfactory

Satisfactory

Above average

4.3.
Final
grade
accor
ding
to
evalu
ation
eleme
nts

Active course attendance

The paper is not organized
in a logical order and lacks
structure.

Words and expressions not
aligned with official
terminology. The writing
style is not appropriate, the

sentences are too long, the

The paper is well structured
with a clear distinction
between the introduction,
the main body of the text

and the conclusion.

The paper is well structured
with a clear distinction
between the introduction,
the main part of the text and
the conclusion, which are
excellently logically

connected to each other.




vocabulary is modest and

with frequent and

Colloguia/ Written exam

frequent and repeated
grammatical errors.

No sources are given at all.
The references do not
match the topic and show a
superficial approach to

researching the topic.

Words and expressions are
aligned with official
terminology. The writing
style is appropriate, the
sentence structure is clear,
the vocabulary is
appropriate and there are

few grammatical errors.

Words and expressions are
aligned with official
terminology and
demonstrate an
understanding of their
meaning. The writing style
is excellent, the sentences
are clear and concise, the
vocabulary is rich and there

are no grammatical errors.




Oral exam

The references do not
match the topic and show a
superficial approach to

researching the topic.

The sources are listed, but
incompletely and with
errors. References are
appropriate for the topic and
demonstrate a satisfactory

research attitude.

Words and expressions are
aligned with official
terminology and
demonstrate an
understanding of their
meaning. The writing style
is excellent, the sentences
are clear and concise, the
vocabulary is rich and there

are no grammatical errors.

4.4,
Final
grade
accor
ding
to
absol
ute
divisi
on

Nume Eg
Percentage of acquired knowledge, skills and competences (teaching + final exam) rical ra
grade gd
e
70-75% prisustva 76-86% prisustva 87-100%|prisus
2 bodova 4 bodova 7 boflova
2 3 4
5 bodova 7 bodova 8 boflova
2 3 4




50-64,9% 65-79,9%

80-89,9%

25 bodova 30 bodova

35 bq

dova

2 3

o1

25 bodova 30 bodova

35 bq

dova

5. ADDITIONAL COURSE INFORMATION

5.1.
Com
pulso
ry
literat
ure
(avail
able
in the
librar
y and
via
other
medi

a)

Title

Number of
copies in the
library

Availability
via other
media

Nauka o upravi,E.pusi¢,Zagreb 2002.

5.2.
Addit
ional
literat
ure
(at
the
mom
ent of
chang
es

. Kopri¢, I.,(ur.), Javna uprava — nastavni materijali, Zagreb, Suvremena javna uprava, 2006. 2. Kopri¢, 1. — Marceti¢, G.:
Obrazovanje upravnog osoblja: iskustva i izazovi u Kopri¢, I.(ur.): Modernizacija hrvatske uprave, Suvremena javna
uprava, Drustveno veleugiliste u Zagrebu, Zagreb, 2003., str. 191. — 227. 3. Kuhlmann, S., Wollmann, H., Introduction To
Comparative Public Administration, Cheltenham, Edward Elgar Publishing Ltd, 2014. 4. Simac, N.: Izbor i po¢etna
izobrazba visih kadrova drzavne uprave; francuska iskustva i tranzicijske moguénosti u Kopri¢, I.(ur.): Modernizacija
hrvatske uprave, Suvremena javna uprava, Drustveno veleudiliste u Zagrebu, Zagreb, 2003., str. 152. — 159.




and/o
-
amen
ded
of
study
progr
amm

€)

5.3.
Quali
ty
assur
ance
meth
ods
that
ensur
e the
acqui
sition
of
know
ledge

skills
and
comp
etenc
es

Control of the quality of students' work and the acquisition of the necessary knowledge and skills will be ensured through interactive work. By keeping records
of students' attendance and activities in class and the information obtained about students' progress through colloquia, the information necessary for further
instructions to students will be obtained in order to increase the efficiency of their work. Students will be informed about their rights and obligations, work
methods and necessary literature.

Indicators of the quality assurance system: Student survey, monitoring of annual data from HZZZ on the annual state of student employment, employer and

Alumni association surveys

5.4.

Infor
ming
about
the

cours
e and
conta
cting

. Informing about the course and contacting the teacher It is the duty of every student to regularly inform themselves about the course, the course and activities
in the class. All information about the holding of classes or possible postponement of classes will be published in a timely manner on the e-learning pages of the

course and on the website of the Polytechnic. Students can contact teachers during the consultation period (at least one hour a week), while for short questions




the
teach
er

and explanations they can be contacted during classes. It is also possible to ask questions by e-mail (from the official e-mail address on the @vus.hr domain),

which will be answered as soon as possible (no later than five working days from the receipt of the e-mail).




1. GENERAL COURSE INFORMATION

1.1. Course title

Financing of Public Administration

1.2. Course lecturer

Jelena Zaja, s.lec. 1.9. Course code in MOZVAG

1.3. Assistants and/or associates

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+15+0+0)

1.4. Study programme (specialist,

1.11. Level of e- learning application (1%, 2"d, 31

Undergraduate Professional Study Administrative 4
level), percentage of on line course performance (max.

15t — materials available On-line,

undergraduate, graduate) Law 20%) 0%
1.5. Course status (obligatory, Obligatory 1.12. Number of course revisions 4.
optional)
1.6. Year of study 1% 1.13. Modernization I yes LIno
i 0,
1.7. Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/or Less than 20% |
supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

» To familiarize students with the basic terms of public finance with an emphasis on the topic of tax revenues and budgets.
» Demonstrate procedures for determining the tax base and tax liability for basic types of taxes.

« Present the procedures for analyzing public revenues and expenditures.

« Explain the importance of certain fiscal instruments for financing public administration.




2.2. Terms of course entry and
required competences

No conditions.

2.3. Learning outcomes on the
study programme level

LO:1,4,6,8,10,11

Level od LO:
1.  Recapture,
2. Understanding,
Learning outcomes towards Bloom's taxonomy: (up to two verbs per LO) 3. Application,
4. Analysis,
5.  Evaluation,
6.  Synthesis
1. to categorize individual types of public revenues and public expenditures and determine similarities and differences between individual categories of public 5
. revenues and expenditures,
2.4. Expected learning outcomes [ 1o differentiate between the basic concepts of tax terminology and link the effects and objectives of taxation, 2,5
on the course level 3. to interpret the basic determinants of income tax, profit tax, and value added tax, and calculate tax base and tax liability, 3,5
4. to explain concepts from the area of budgeting and the budgeting process and analyze budget documents, 2,4
5. to determine the goals and effects of fiscal policy and examine the amount, structure, coverage of public debt and the goals of public debt management. 6,5
Constructive alignment
no Thematic unit IC_()?“?Sfethe Content/teaching methods Evaluation Time
Listen to the lecture. In seminary
Introduction to the course and a teaching, students get acquainted with
. . - course content and documentsonthee- | - 2h
2.5. Course content according to detailed performance plan. learning  course page through
detailed curriculum schedule independent work on the computer.
At the colloquium or written and oral exam, students
can identify funding sources for public needs. They
can describe the differences between public and
Financing of public needs. 1 Listen to the lecture and read the | private sector financial activities. They can | ,

Public goods.

literature.

categorize public revenues and give examples for
particular categories of revenues. They can
distinguish between taxes and contributions. They
can outline the Croatian tax system.




Taxes.
Tax terminology.

1,2

Listen to the lecture and read the
literature.

At the colloquium or written and oral exam, students
can interpret the basic concepts of tax terminology.
They can list and explain goals, principles of
taxation, and theory of justification for taxation and
determine the correlation between the effects and
goals of taxation.

4h

Tax evasion.

1,2

Listen to the lecture and read the
literature. Students individually or in
pairs explore the content of this topic
area by searching the database and,
based on it and reading literature,
students write seminar papers, thus
presenting the acquired knowledge and
making their ideas and ways to solve
problems. Methods of brainstorming
and discussion on the exposed topic are
applied to the whole group.

At the colloquium or written and oral exam, students
can interpret different taxpayer actions aimed at
avoiding or minimizing tax liability. Students are
familiar with examples of illegal tax evasion; they
can propose measures to avoid tax lawfully. They
can explain and give examples of the concepts of tax
roll and multiple taxations.

They created and presented a seminar paper.

4h

Income tax.

1,2,3

Listen to the lecture and read the
literature. In the practical exercises,
they determine the amount of income
tax on specific examples. They solve
case studies on the exposed topic, after
which the discussion method is
applied.

At the colloguium or written and oral exam, students
can explain the concept of income, identify the
forms of income subject to taxation, and list the legal
regulations governing income tax. Moreover,
students can distinguish the basic characteristics of
income tax, explain its role in public revenue and
analyze the role of personal deduction in the tax
system. They solved the case study.

10 h

Profit tax.

1,2,3

Listen to the lecture and read the
literature.

Individually or in pairs, solve case
studies, thus presenting the
appropriateness of previously acquired
knowledge and presenting adopted
expertise and ideas, discussing issues.

At the colloquium or written and oral exam, students
can state the basic features of corporate income tax
and explain its role in public revenue. They can
decide in which cases government bodies will be
taxed with profit tax. Furthermore, students can
determine the tax base and give an example of the
tax incentives in the corporative income tax system.
They created and presented a seminar paper.

10h

Value-added tax.

1,2,3

Listen to the lecture and read the
literature.

Students individually or in pairs
explore the content of this topic area by
searching the database and, based on it
and reading literature, students write
seminar papers, thus presenting the
acquired knowledge and making their
ideas and ways to solve problems.
Methods of  brainstorming and
discussion on the exposed topic are
applied to the whole group.

At the colloquium or written and oral exam, students
can state the basic features of VAT and explain its
importance for public revenues. They can
systematize VAT tax rates. They solved the case
study.

They created and presented a seminar paper.

8h

Excise and special taxes.

1,2,4

Listen to the lecture and read the
literature.

At the colloquium or written and oral exam, students
can state the basic characteristics of special taxes
and excise duties and explain their role in public

10h




Listen to the lecture and read the
literature. Students individually or in
pairs explore the content of this
thematic area, and based on it and the
read literature, students write seminar
papers, thus presenting the acquired
knowledge and making their ideas and
ways to solve problems.

revenues. They created and presented a seminar
paper.

Fiscal decentralization.

1,4

Listen to the lecture and read the
literature. Students individually or in
pairs explore the content of this
thematic area and, based on it and the
read literature, write seminar papers,
thus  presenting the  acquired
knowledge and making their ideas and
ways to solve problems.

At the colloquium or written and oral exam, they can
explain the concept of fiscal decentralization and its
advantages and disadvantages. They can analyze
and estimate the degree of fiscal decentralization of
the Croatian tax system. They created and presented
a seminar paper.

4h

Financing of the local government.

1,2,4

Listen to the lecture and read the
literature.  During the  practice
exercises, they solve a case study.

At the colloguium or written and oral exam, students
can identify the basic characteristics of county and
city (municipal) revenues and explain their role in
public revenues. They solved the case study. They
created and presented a seminar paper.

6h

Public expenditures.

1,2

Listen to the lecture and read the
literature. Students individually or in
pairs explore the content of this
thematic area, and based on it and the
read literature, students write seminar
papers, thus presenting the acquired
knowledge and making their ideas and
ways to solve problems.

Methods of  brainstorming  and
discussion on the exposed topic are
applied to the whole group.

At the colloquium or written and oral exam, students
can define and describe the concept, types,
principles and structure of public expenditure. They
created and presented a seminar paper.

8h

The budget; budget functions; budget
process.

1,5

Listen to the lecture and read the
literature.  During  the  practice
exercises, they solve a case study.

At the colloquium or written and oral exam, students
can define and describe the underlying concepts of
the budget law, categorize budget levels and analyse
budget documents. They created and presented a
seminar paper.

8h

Tax procedure.

1,5

Listen to the lecture and read the
literature. They use multimedia and
network. At the seminar, students
individually explore the content of this
topic area by searching the database
and, based on it and reading literature,
students write seminar papers, thus
presenting the acquired knowledge and
making their ideas and ways to solve
problems.

At the colloquium or written and oral exam, students
can explain the basic principles of the tax procedure,
the concepts of tax law, tax-debtor relationship, and
the concept of tax supervision. They know how to
define the terms tax debt write-off and statute of
limitations. They know how to determine the
reasons for writing off the tax debt. They have
created and presented a seminar paper.

10h




Listen to the lecture and read the
literature. Students individually or in
pairs explore the content of this
thematic area, and based on it and the
read literature, students write seminar

At the colloquium or written and oral exam, students
can define and describe the concepts of public loans
and public debt. They can determine the scope of
public debt and the goals of managing public debt.

Public debt. 1.6 Eigscfé dtheuzngrgfgcitr:ngthg}f igggggﬁg They critically judge the amount and structure of 8h
wavs to golve roblemgs public debt. They can elaborate on Maastricht’s
Me)tlho ds Ofp brains.torming and | convergence criteria. They created and presented a
discussion on the exposed topic are seminar paper.
applied to the whole group.
Listen to the lecture and read the
literature. Students individually or in . .
- .| Atthe colloquium or written and oral exam, they can
) ] f;;f]at?gg:g;ean?ebagggtﬁztit :12 dttTnlz describe and critically evaluate the effects of fiscal
Fiscal policy. 1,6 read literature. write seminar papers policy, define the goals to be achieved by | 8h

implementing fiscal policy and assess the constraints

thus = presenting the —acquired in implementing fiscal policy.

knowledge and making their ideas and
ways to solve problems.

Students listen to lectures, read
literature and individually prepare for
the exam.

Concluding Considerations /
Repeating and Preparing for Exam.

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Book of Rules and the Rulebook on Student Assessment and Evaluation: for full-time students, attendance of at least 70% is required. Part-time students are required to
attend at least 50% of the classes. All students must create, present and positively colloquy seminar paper.

Students who have during the course achieved:
. From 0 — 24,9% ECTS credits- is rated F (unsuccessful) and cannot get ECTS credits and must re-enrol the subject in the next academic year;
. From 25 —49,9% ECTS credits - is rated FX (inadequate) and has to come out and pass the test (exam). A written exam can be held in a regular or extraordinary exam period;
. More than 50% ECTS credits - students have the right to access the final exam of the subject.

Students can pass the final exam in two ways: a) during the course through continuous student attendance (active participation in the lessons, solving case studies, making and presenting the
seminar paper and passing colloquium); b) during the course (active participation in the lessons, solving case studies, creating and presenting the seminar paper) and passing the exam (written
and oral exam).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course)

1,5 (by submitting
colloquium, the student is
relieved of a written
examination)

Attendance 2 Written exam Project

Experimental work Research Practical work

Essay Report Continuous examination
2,5 (by submitting

Colloquium colloquium, the student is Seminar paper 0,5 Other (inscribe)

relieved of a written and oral
examination)




Class activities

Oral exam

1 (by submitting colloquium,
the student is relieved of an
oral examination)

Other (inscribe)

3.3. Student workload

The student's workload on all bases amounts to 1 ECTS point for 30 hours of work per semester and is estimated as follow:

Commitment Hours (estimate)
Attending classes 60
Creating and presenting seminar paper 15
Preparation for the Colloguium / exam through self-study 75

4. GRADING

4.1. Grading seminar papers

Valuation Element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logical order and
its structure is lacking.

The paper is well structured with a clear
distinction between the introduction, the main
part of the text and the conclusion.

The paper is well-structured with a clear
distinction between the introduction, the main
part of the text and the conclusions that are
perfectly logically linked to one another.

Terminology, writing style

Words and phrases are low harmonized with
official terminology. Writing style is not
appropriate, sentences are too long, modest
vocabulary, and frequent and repeated
grammatical mistakes.

Words and phrases are aligned with official
terminology. The writing style is appropriate, the
sentence structure is clear, the vocabulary is
appropriate and has little grammatical errors.

Words and phrases are aligned with official
terminology and show an understanding of their
meaning. The writing style is excellent, the
sentences are clear and concise, the vocabulary is
rich and there are no grammatical errors.

Quoting and referencing

Sources are not specified at all. The references do
not match the topic and show a superficial
approach to the research topic.

Sources are listed, butincomplete and with errors.
The references are appropriate for the subject and
show a satisfactory research attitude.

Sources are accurate, complete and consistent.
The references are appropriate, their list is "rich"
and comprehensive and shows a robust research
approach.

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

with examples.

Responds by memory, without a deeper understanding. Does
not know or apply basic terms and concepts. Does not
know how to apply or explain the contents of the course

Reproduces the basic concepts and without difficulty imparts
new knowledge, understands the material, explains the terms
and concepts supported with examples.

Knowledge is at the level of analysis, synthesis and
evaluation. Observes the principles, accurately and
thoroughly explains the content of the material, and logically
connects and explains the terms and concepts supported with
examples. Finds solutions that were not originally given.
Notes correlations with related material.

4.3. Final grade according to
evaluation elements

Active participation in the 70-75% of the attendance 76-86% of the attendance 87-100% of the attendance Solved case study.
lessons 2 points 4 points 7 points 3 points
2 3 4 5
Project
5 points 7 points 8 points 10 points
2 3 4 5
Colloquium / written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points




2 3 5 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of adopted
knowledge, skills and -
. ) competences (teaching + final Numerical grade ECTS grade
4.4. Final grade according to exam)
absolute division 90 — 100% 5 (excellent) A
80 — 89,9% 4 (very good) B
65 — 79,9% 3 (good) C
50 — 64,9% 2 (sufficient) D
5. ADDITIONAL COURSE INFORMATION
_ Title Number of copiesin | Availability via
5.1. Compulsory literature the library other media
(available in the library and 2

through other media)

Arbutina, H., Rogi¢ Lugari¢, T., Cindori, S., Bogovac, J., i Klemengi¢, I. (2022) Javnofinancijski sustav Republike Hrvatske, Zagreb:

Narodne novine (selected chapters).

Mecev, D. i Zaja, J. (2017) Financiranje sredidnje drzave i lokalnih vlasti. Sibenik, Veleu¢ilite u Sibeniku (selected chapters). online
5.2. Additional literature (at lpncg_mi Ta;Act
rofit Tax Act
the moment of changes and/or Value Added Tax Act
amended of study Local Taxes Act
programme) Budget Act

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of attendance and student activity during
classes and provided information on students™ progress through short colloquiums and homework, information for further guidance to students will be provided in order to increase the efficiency
of their work. Students will be informed about their rights and obligations as well as the methods of work and the required literature.
Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student employment, surveys from employers and

Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is obligatory for every student to regularly inform about the course, teaching and teaching activities. All information about teaching or any delay in teaching will be published on the e-learning
pages of the course and the web pages of the Polytechnic. Students can contact the teachers during the consultation term (at least one hour per week), while brief questions and explanations can
be addressed during classes. It is possible to ask questions by e-mail (from the official e-mail address of the domain @vus.hr) that will be answered in a short time (no later than five working days

from the receipt of the e-mail).




1. GENERAL INFORMATION

1.1. Course title Contemporary constitutional systems 1.8. Course code in ISVU 201172
1.2. Course lecturer Ph.D. Kresimir Nimac, titular senior lecturer 1.9. Course code in MOZVAG
1.3. Assistants and/of associates 1.10. Forms of teaching (number of hours Lecturing (45+0+30+0)

+Practical exercises + Seminars + e learning)

1.4. Study programme (specialist,
undergraduate, graduate)

Undergraduate Professional Study
Administrative Law

1.11. Level of e- learning application (1%, 2", 3¢

level), percentage of on line course performance (max.

20%)

1%t course materials are on-line, 0%

1.5. . Course status (obligatory,

: Obligatory 1.12. Number of course revisions 1
optional)
1.6. Year of study 1st 1.13. Modernization Byesino
i 0,
1.7. Credit score (ECTS) 6 1.14. Percentage estimate of course changes and/or Less than 20% |
supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

The aim of the course is to acquire basic knowledge of general issues of constitutional law, constitutional rule, foundations of government, organization
of state power and forms of different state communities, electoral system, constitutional organization of the European Union, human rights and their

protection, and constitutional judging.




2.2. Terms of course entry and
required competences

No terms

2.3. . Learning outcomes on the
study programme level

LO 1: Connect the basic concepts of different branches of law and generalize the problems of work in public administration

LO 2: Analyze the interferences of international, European and national law

LO 3: Analyze and critically evaluate the structure, bodies and functioning of the European Union

LO 4: Analyze the impact of social processes on the constitutional order, especially the process of globalization, euro-integration, transition,
urbanization, regionalization and decentralization

LO 8: Use and develop complex written and oral communication in Croatian and English

LO 10: Organize and conduct teamwork, and critically evaluate the opinions and attitudes of team members

LO 11: Independently and responsibly search, interpret and apply relevant literature and legal sources for drafting and enacting regulations and acts in
administrative and other legal proceedings, administrative dispute and action of administrative bodies and organizations, utility companies and
institutions

LO 13: Anticipate the future development of the national constitutional system and the administrative system at different levels

2.4. Expected learning outcomes
on the course level (4-10
learning outcomes)

Level of LO:
1-Remembering

. ) N 2-understanding
Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application
4-analysis
5-evaluation
6-synthesis

1. Define basic concepts and concepts of constitutional law, and link fundamental political theories and explanations of the

~ o . o . . 2,3
political process within the function of the constitution in a democratic society

2. Classify and analyze types of constitutions, models of government structures, forms of government, institutions of democratic

- . . 2,4
constitutionality and human rights and freedoms

3. Compare and criticize existing models of government in the world

4. Provide procedures for establishing legally relevant facts and deciding issues in the field of constitutional law

5. Draft a simpler lawsuit to the European Court of Human Rights




2.5. Course content according to
detailed curriculum schedule

Constructive allignement

No. | Thematic unit Ic‘(g“gfethe Content/teaching methods Evaluation Time
Listen to a lecture. In the
course of seminary
- classesstudents are introduced
Introduction into the course and
. to the course content and 4h
detailed plan. .
documents on the e-learning
page of the course by working
independently on a computer.
CONSTITUTIONAL LAW AS A At the midterm or the written / oral exam
BORDER OF LAW - sources of . students can define the basic concepts of
- - Listen to a lecture, browse -
constitutional law, subject matter, 12 databases. and read literature constitutional law. They analyze the 6
methods and relationship with other ’ " | sources of constitutional law and the
branches of law relationship with other branches of law.
THE CONSTITUTION AND THE Listen to a lecture and read | #\t the miditerm or the written / oral exam
- . students can define the basic functions of
CONSTITUTIONAL literature. At seminaryclasses, the constitution. and know the theories of
GOVERNMENT - function of the students independently L '
- 1,2 . constitutional rule. 10
constitution and development of explore the content of this .
. S . ; Practical work created and presented
theories of constitutional rule, topic area by searching the -
; . L (using computer programs
interpretation of the constitution database. )
independently).
Listen to a lecture and read At the midterm or the written / oral
literature. examination, students can distinguish
e, | s 4 Sy
DEVELOPMENT IN THE WORLD Iep yand n a group, On: !
. using the brainstorming characteristics, and describe the great
- Classical and contemporary 12 hod and methods of itutional h ist in th 10h
constitutionalism, review of major method and methods o constitutional systems that exist in the
constitutional s s,tems discussing types of world.
Y constitutionalism through Practical work created and presented
examples of large (using computer programs and sources of
constitutional systems. legal practice independently).
TYPES OF CONSTITUTION - At the midterm or the written / oral exam
written and unwritten, material and 17 Listen to a lecture, browse students can define the types of the 10

formal, rigid and soft, codified and
dispersed

databases, and read literature.

constitution according to different
criteria.




Practical work created and presented
(using computer programs and sources of
legal practice independently).

ADOPTING AND CHANGING

Listen to a lecture and read
literature.

At seminary classes, students
independently and in a group

At the midterm or the written / oral
exam, students can define how to revise
the constitution.

THE CONSTITUTION - Audit 1,2,4 X - 10h
svstem analyze case studies and draw | Practical work created and presented
Y conclusions on the application | (using computer programs and sources of
of legal regulations to a legal practice independently).
specific factual situation.
They listen to a lecture and
fﬁ?g Ill}s::artrzjl:ft'imedia and At the midterm or the written / oral
netv?//orkin exam, they can define basic human rights
In seminarg]élasses in arou and freedoms, and analyze the historical
HUMAN RIGHTS AND work. Students anal chasg development of human rights and
FUNDAMENTAL FREEDOMS - 124 studiés and draw co)rlwlusions freedoms with special reference to the 12h
An overview of human rights and o about the anplication of ledal classical rights of man and citizen.
fundamental freedoms re ulationsqt% 2 specific g Practical work drafted and presented
fagtual situation % aoolvin (using computer programs and sources of
. X DY aPPIYING | 2ce law and other legal practice
brainstorming methods and independently)
discussion methods on the P Y):
topic.
Listen to a lecture and read . .
INTERNATIONAL HUMAN literature. gatge ;‘Jgteegg é’arntzzf"l"nr étiﬁgllgr::
RIGHTS STANDARDS AND THE At seminary classes, in group Sprin 's and the wav to protect hgman
SYSTEM FOR THE PROTECTION work, students analyze case rip htgin the worl d)\//vi thps ecial reference
OF HUMAN RIGHTS AND studies and draw conclusions togthe European Union aﬁd compare
FREEDOMS - Universal Declaration | 1,245 on the application of legal uropea A P 14h
X . - them with national legislation.
of Human Rights, European regulations to a specific Practical work drafted and oresented
Convention for the Protection of factual situation, and draft ) P
X - : (using computer programs and sources of
Human Rights, European Court of simpler lawsuits to the X
. case law and other legal practice
Human Rights European Court of Human independently)
Rights. P Y
CONSTITUTIONAL AND Listen to a lecture and read At the midterm or the written / oral
LEGALITY CONTROL - principle 124 literature. examination, students can define the 12h

of constitutionality and legality,
formal and substantive

At seminary classes, students
independently and in the

substantive or formal unconstitutionality
of a legal provision, and they know the




unconstitutionality of laws,
constitutional courts

group analyze examples of
possible violations of the
principles of constitutionality
and legality on a specific legal
norm and legal act.

structure, jurisdiction and decision-
making of the constitutional courts in
Germany and Austria, as well as the way
of controlling the constitutionality and
legality in the USA.

Practical work drafted and presented
(using computer programs and sources of
case law and other legal practice
independently).

BASIC INSTITUTIONS OF
DEMOCRATIC CONSTITUTION -

They listen to a lecture and
read literature.

At seminary classes, students
independently and in a group
browse databases with special

At the midterm or written / oral
examination, they can describe the
procedure for selecting the highest state
bodies, and define the referendum, its

. 1,2, . L types and the constitutional limits of 12h
Representative Democracy and emphasis on the constitution L .
; ; referendum decision-making.
Immediate Democracy of referendum questions and :
the boundaries of referendum Practical work created and presented
decision-makin (using computer programs and sources of
g legal practice independently).
Listen to a lecture. browse At the midterm or the written / oral
databases. and reaa literature exam, they can define different election
. _ | implementation models, majority system
. At seminary classes, students impiem: ' . o
>r/efereln?ialpi/otes P ' o electoral process and calculate gonst_l u<|en0|es|2 an tv 3 er dls S ted
P the distribution of mandates ractical work created and presente
according to the election (using computer programs and sources of
results legal practice independently).
Listen to a lecture and read At the midterm or the written / oral
literature exam, they can explain the existence of
ORGANIZATION AND At seminéry classes different forms of government, and
iiipl—?(é\llR’sll'll'allEleTEi\%lisity of forms | 1234 studentsuse the brainstorming gfggi]g;:t?a?hztra?r(]:it—epr)lrzts:?jeﬂzig:eand 14h
of government, efficient and o method and the method of arliamenta'r systems
gover ’ discussing the advantages and parlia y sy '
responsible government disadvantages of particular Practical work created and presented
g P (using computer programs and sources of
forms of government. | S
egal practice independently)
PARLIAMENTARISM - concept, 123 Listen to a lecture and read At the midterm or the written / oral 11

forms, division of powers, MPs

literature.

examination, students can define the




At seminary classes, students
individually explore the
content of this thematic area
by searching a database on the
form of parliamentary rule in
different countries of the
world and the European
Union.

basic features of the parliamentary
system, the political responsibility of
ministers, and parliamentary immunity.
Practical work created and presented
(using computer programs and sources of
legal practice independently).

COMPLEX STATES AND STATE

Listen to a lecture and read
literature.

At seminary classes, students
analyze, by themselves or in a

At the midterm or the written / oral exam
they can define and distinguish the
Confederation from the Federation and
other forms of complex states and state
communities, and to know the basic

Constitution, division of competences
Concluding considerations
Revision and preparing for the exam

future constitutional
development of the Republic
of Croatia within the
European Union.

Croatia participates in the institutions of
the European Union.

Practical work created and presented
(using computer programs and sources of
legal practice independently).

COMMUN.ITIES ~ Federalism, 1.23 group, case studies on the features of the structure of Bosnia and 12
Confederalism, Unions S .
forms of organization of Herzegovina.
different complex countries in | Practical work created and presented
the world. (using computer programs and sources of
legal practice independently).
At the midterm or the written / oral
exam, they can define the basic features
THE CONSTITUTIONALITY 0F e S
THE EUROPEAN UNION - Listen to a lecture, browse - .
. . 1,2 - process of European integration. 10h
Historical developments and basic databases, and read literature. .
Practical work drafted and presented
documents .
(using computer programs and sources of
European Union law practice
independently).
Listen to a lecture and read At the midterm or the written / oral
literature examination, they can define the division
THE CROATIAN CONSTITUTION At seminér classes. students of legislative competences between the
IN THE EUROPEAN UNION - The he b y > hod European Union and the Member States,
importance of the national use the ralnstormlng met o and the manner in which the Republic of
1,24 and methods of discussing the 20h

3. EVALUATION OF STUDENTS® WORK




3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%.All students must create, present and have a positively rated seminar
paper.Students who have achieved during the course:
e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;
o from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or
extraordinary examination period;
e more than 50% - students have the right to take the final exam.

Students can take the final exam in the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in teaching, preparation and presentation of seminar work and two midterm exams); b) during class (active participation in teaching,
preparation and presentation of seminar work) and taking exams (written and oral part of the exam).

3.2. . Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course)

3 (without

Attendance 2 Written exam P Project
colloguia/midterm)
Experimental work Research Practical work
Essay Report Contmuqus
examination
Colloquium (midterm) 2),(ir(nv;nthout written Seminar paper 0,5 Other
Class activity Oral exam 0,5 (without Other

colloquia/midterm)

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:

Obligation Hours (estimated)
1. Attendance 60
2. Writing seminar paper and presentation 15
3. Preparation for the midterm / exam through self-study 105

4. GRADING SYSTEM

4.1. Grading seminar papers

The evaluation
element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion, which are logically
interconnected.

Terminology, writing
style

Words and expressions are not in line
with official terminology. The writing

Words and expressions are in line with
official terminology. The writing style

Words and expressions are aligned
with official terminology and show an




style is not appropriate, the sentences
are too long, of a modest vocabulary
and with frequent and repeated
grammatical errors.

is appropriate, the sentence structure is
clear, the vocabulary is appropriate
and there are few grammatical errors.

understanding of their meaning. The
writing style is excellent, the sentences
are clear and concise, the vocabulary is
rich and there are no grammatical
errors.

Citing and references

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to exploring
the topic.

The sources are listed but incomplete
and with errors. The references are
relevant to the topic and show a
satisfactory research attitude.

The sources are accurately, completely
and consistently listed. The references
are appropriate, their list is "rich" and
comprehensive and show a detailed
research approach.

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Student responds by memory, without a deeper
understanding, does not know or apply basic
terms and concepts, does not know how to
apply or explain the contents of the course with

examples.

Student reproduces the basic concepts and
without difficulty imparts new knowledge,
understands the material, explains the terms and
concepts supporting them with examples.

Knowledge is at the level of analysis, synthesis
and evaluation. Student observes the principles
of law, accurately and thoroughly explains the
content of the material, and logically connects
and explains the terms and concepts supporting
them with examples. Finds solutions that were
not originally given and notices correlations
with related material.

Active course 70-75% of attendance 76-86% of attendance 87-100% of attendance Solved case studies
attendance 2 points 4 points 7 points 3 points
] 2 3 4 5
Seminar paper - - - -
5 points 7 points 8 points 10 points
4.3. Final grade according to
. 2 3 4 5
evaluation elements Colloauia/ Written
examq 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam - - - -
25 points 30 points 35 points 40 points
Percentage of acquired
4.4. Final grade according to knowledge, skills and Numerical grade ECTS grade

absolute division

competences (teaching
+ final exam)

90 — 100%

5 (excellent)

A




80 —89,9% 4 (very good) B
65 —79,9% 3 (good) C
60 —64,9% 2 (satisfactory) D
50 —59,9% 2 (satisfactory) E

5. ADDITIONAL COURSE INFORMATION

5.1. Compulsory literature
(available in the library and
via other media)

Number of copiesin | Availability via

Title the library other media

1. Smerdel, B., Ustavno uredenje europske Hrvatske II izmijenjeno i dopunjeno izdanje, Narodne novine,
Zagreb, 2020., str. 3-259..

2. Ustav Republike Hrvatske, procisceni tekst Narodne novine 85/10. i 5/14.

5.2. Additional literature (at
the moment of changes and/or
amended of study
programme)

1. Baci¢, A., Ustavno pravo, teorija 1 interpretacija, Split, 1995.

2. Smerdel, B., Sokol, S., Ustavno pravo, Narodne novine, Zagreb, 2009., str. 3.-21., 209.-214., 235.-256.,
329.-369.

3. Kostadinov, B., Podolnjak, R., Gardasevi¢, P., Horvat Vukovi¢, A. Poredbeno ustavno pravo — dioba
vlasti, Pravni fakultet Sveucilista u Zagrebu, Zagreb, 2022.

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is also
possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).




GENERAL COURSE INFORMATION

1.1. Course title

Statistics

1.8. Course code in ISVU

201174, 202229

1.2. Course lecturer

Ivana Beljo

1.9. Course code in MOZVAG

1.3. Assistants and/or associates

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(30+15+0+0)

1.4. Study programme

Undergraduate Professional Study Administrative

1.11. Level of e- learning application (1%, 2", 3¢

level), percentage of on line course performance (max.

1%t course materials are on-line, 0%

(undergraduate, graduate) Law 20%)
1'5'. Course status (obligatory, Obligatory 1.12. Number of course revisions 5.
optional)
1.6. Year of study 18 1.15. Modernization Yes
i 0,
1.7. Credit score (ECTS) 3 1.14. Percentage estimate of course changes and/or Less than 20% Xo
supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

The goal is to provide students with theoretical knowledge:
e To define fundamental terms of descriptive statistics.
o To effectively understand and recognize fundamental statistical procedures and methods;
o Todevelop and apply the learned content of this course in business practice




2.2. Terms of course entry and
required competences

No conditions.

2.3. . Learning outcomes on the
study programme level

LO7: Break down and apply basic rules in the field of IT administrative law and statistics to solving professional problems in the field of public
administration.

LO 8: Use and develop complex written and oral communication in Croatian and English.

LO 10: Organize and implement work in the team, and critically evaluate the opinions and attitudes of the team's stakeholders.

Level of LO:
1- remembering,
. . R 2- understanding,
Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis
2.4, Expected learning outcomes | to define and explain fundamental terms of descriptive statistics 1,2
on the course level to prepare tabular an graphical data representation of statistical data 3,4
to calculate and to interpret measures of central tendency and measures of dispersion 3,4
to identify time series type, to calculate and to interpret the values of dynamics indicators 2,3,4
to perform correlation and regression analysis, to comment the results and to draw a conclusion about the relationship between 345
variables Y
to estimate the linear trend equation and to apply it for forecasting future values of the time series 3,4,6

2.5. Course content according to
detailed curriculum schedule

Constructive allignement

no Thematic unit Ic‘o?u?sf;the Content/teaching methods Evaluation Time
L. Listen to lectures. Work
Introduction into the course and ) independently on computer, get to i 2 h
detailed plan. know course content and elearning
documents.

. — Listen to lectures and read literature. In colloquium or written and oral exams students
Basic statistical terms. 1,2 sTor:5:?;;%56550?5?225:3$shOW to define basic statistical terms. 4 h

L . Listen to lectures and read literature In colloguium or written and oral exams students
Statistical tables. Cumulative 17 The exercises demonstrate how to define basic statistical terms, They describe the 3 h
frequency ' solve tasks. Solve exercises data in a tables. They know how to calculate

) ) cumulative and relative frequencies.




Grouping data and graphical data

Listen to lectures and read literature.

In colloquium or written and oral exams students

i 12 The exercises demonstrate how to know how to group and graphically present data 3
representatio. solve tasks. Solve exercises. group and graphicafly p
In colloquium or written and oral exams students
Listen to lectures and read literature. know how to define and describe measures of
Measures of central tendency. 1,23 The exercises demonstrate how to central tendency, division of central tendency. 4
solve tasks. Solve exercises. Calculate and comment on the resulting
calculations.
In colloquium or written and oral exams students
Listen to lectures and read literature. know how to define and describe measures of
Measures of central tendency. 1,2,3 The exercises demonstrate how to central tendency, division of central tendency. 3
solve tasks. Solve exercises. Calculate and comment on the resulting
calculations.
In colloquium or written and oral exams students
Listen to lectures and read literature. know how to define and describe dispersion
Measures of dispersion. 1,2,3 The exercises demonstrate how to measures, division into absolute and relative. 3
solve tasks. Solve exercises. Calculate dispersion measures and comment on
obtained calculations.
Standardized value. Colloquium. 1,2,3 Write the colloguium. - 15
. . In colloquium or written and oral exams students
Listen to lectures and read literature. know how to define and differentiate the type of
Time series. 1,2,4 The exercises demonstrate how to : ! . ne typ 3
- time series, examine and solve dynamic indicators,
solve tasks. Solve exercises. . .
and comment on obtained solutions
Listen to lectures and read literature. In colloquium or written and oral exams students
Indices. 1,2,4 The exercises demonstrate how to know how to define and calculate indices, and 3
solve tasks. Solve exercises. comment on solutions obtained.
In colloquium or written and oral exams students
Listen to lectures and read literature. know how to perform correlation analysis, sketch
Correlation and regression. 1,2,5 The exercises demonstrate how to the scatterplot, calculate Pearson's correlation 3
solve tasks. Solve exercises. coefficient, and draw conclusions about the
correlation of phenomena.
. . In colloquium or written and oral exams students
. . Listen to lectures and read iterature. know how to perform linear regression analysis
Correlation and regression. 12,5 The exercises demonstrqte how to comment on solutions, and draw conclusions about 3
solve tasks. Solve exercises. .
the correlation of phenomena.
. . In colloquium or written and oral exams students
Listen to lectures and read literature. . . .
. know how to estimate a linear trend equation and
Trend. 1,6 The exercises demonstrate how to . . - 3
- apply it when forecasting future values of a time
solve tasks. Solve exercises. .
series.
Chi-square test. Colloguium 1456 Write the colloguium. - 15h
- Listen to lectures and read literature.
Revision - 15h

3. EVALUATION OF STUDENTS® WORK




3.1. Students” obligations

Student obligations are prescribed by the Study Regulations.
It is recommended that students actively participate in classes, which includes engaging in discussions, solving tasks, etc. Students who are unable to
attend classes regularly should consult with the professor during consultation hours or via email (ivana.beljo@vus.hr). It is the responsibility of each
student to stay informed about the conduct of classes. All announcements regarding the conduct or possible postponement of classes will be posted on the
website of the Polytechnic of Sibenik or the course webpage, where all information about the course, as well as teaching materials and a list of literature,

can also be found.

Students can pass the final exam in the course in two ways:
a) During the course through continuous student assessment (active participation in classes and two colloquiums). Students who do not meet some of the
learning outcomes are required to take the oral part of the exam.
b) During the course (active participation in classes) and by taking the exam (written and oral parts).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course))

Attendance

0,5

Written exam

1 (without colloquia)

Project

Experimental work Research Practical work
Essay Report Contmuqus 0,5
examination
Colloguium 2 (without written and Seminar paper Other
oral exam)
Class activity 0,5 Oral exam 0,5 (without colloquia) | Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 45 hours
Preparing colloquia or exams through individual work 45 hours

4. FORMIRANJE OCJENE

4.1. Grading seminar papers

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply basic terms
and concepts. Does not know how to apply or
explain the contents of the course with examples.

Reproduces the basic concepts and without difficulty
imparts new knowledge, understands the material,
explains the terms and concepts supported with

examples.

Knowledge is at the level of analysis, synthesis and
evaluation. Observes the principles, accurately and
thoroughly explains the content of the material, and
logically connects and explains the terms and
concepts supported with examples. Finds solutions
that were not originally given. Notes correlations
with related material.

4.3. Final grade according to
evaluation elements

Active course
attendance

Preparation for teaching units; Understanding previous content; Participation in solving tasks together

0 — 20 points



mailto:ivana.beljo@vus.hr

Colloquia/ Written exam

Preparation/learning; Scoring and grading according to correct answers in the test.
0 — 80 points (min 40 points)

4.4. Final grade according to
absolute division

Oral exam Preparation/learning; additional verification of unachieved learning outcomes
Postotak usvojenog Brojcana ocjena ECTS ocjena
znanja, vjestina i
kompetencija (nastava
+ zavrs$ni ispit)
90 — 100% 5 (izvrstan) A
80 — 89,9% 4 (vrlo dobar) B
65— 79,9% 3 (dobar) C
50 — 64,9% 2 (dovoljan) D

5. ADDITIONAL COURSE INFORMATION

5.1. Compulsory literature
(available in the library and
via other media)

Title Number of copiesin | Availability via
the library other media
Petz, B. i sur. (2012.) Petzova statistika: Osnovne statisticke metode za nematematicare, Naklada Slap, 5
Zagreb (selected chapters)
Dumidi¢, K. i sur. (2011.) Poslovna statistika, ELEMENT d.o.0., Zagreb (selected chapters) 5

5.2. Additional literature (at
the moment of changes and/or
amended of study
programme)

Teaching material and exercises

Boban, M. i Megev, D. (2011.) Poslovna statistika, Veleu¢iliste u Sibeniku, recenzirana skripta

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of attendance and student activity during
classes and provided information on students’ progress through short colloquiums and homework, information for further guidance to students will be provided in order to increase the efficiency

of their work. Students will be informed about their rights and obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student employment, surveys from employers and

Alumni association.




5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or possible adjournment will be published in a
timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact teachers during the consultation period (at least one hour per week), while for short
questions and explanations they can be contacted during class. It is also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as

possible (no later than five working days after receiving the e-mail).




1. GENERAL INFORMATION

1.1. Course lecturer Ivana Brati¢, prof., higher lecturer 1.8. Course code in ISVU 201175

1.2. Course title English in administration 1 1.9. Course code in MOZVAG

1.10. Forms of teaching (number of hours Lecturing +Practical

exercises + Seminars + e learning) (30+0+0)

1.3. Assistants and/or associates

1.4. Study programme (specialist, Undergraduate Professional Study | 1.11. Level of e- learning application (1%, 2", 3 level), s . .
| . ! . 1%t course materials are on-line, 0%

undergraduate, graduate) of Public Administration percentage of on line course performance (max. 20%)
12, GRS LS (Egrtors; Obligatory 1.12. Number of course revisions 2
optional)
1.6. Year of study 1 1.16. Modernization Yes

. . Less than 20% Xo
1.7. Credit score (ECTS) 3 1.14. Percentage estimate of course changes and/or supplements More than 20 % O

2. COURSE DESCRIPTION

The objective of the course English language 1 is to master basic vocabulary in English related to administrative, legal and business world in general,

2.1. Course objectives as well as the accurate grammatical structures that include the correct use of verb tenses in spoken and written English, mastering the new lexical units,
and the proper use of syntax in English sentences, as well as the use of general linguistic competences at B1 level.

2.2. Terms of course entry and Four-year secondary education completed; Possession of a Level 4.2 qualification according to the CROQF. Proficiency in English at minimum B1

required competences level.

LO8: Use and develop complex written and oral communication in Croatian and English

. LO10: Organize and conduct teamwork and critically evaluate the opinions and attitudes of team stakeholders
2.3. Learning outcomes on the

study programme level LO12: Compile and draft acts and submissions and to undertake basic procedural actions in administrative and other legal proceedings as well as in
the administrative dispute

Level of LO:

1- remembering,
2- understanding,

2:4 [EXqpesiet] [Geming SUiesTes O Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
the course level 4-analysis,

5-evaluation,
6-synthesis




1. Understand and apply basic terms in legal English terminology

23
2. Solve and apply grammatical structures on texts and grammar tasks 3
3. Interpret and use verb tenses in a real linguistic context 34
4. Solve and interpret grammatical tasks in English 3
5. Develop and demonstrate (in front of fellow students) a brief presentation in English 3
6. Analyze and compare differences in the use of basic verb tenses in English 4
7. Select and argue one of the topics within the course 5
. - . 6
8. Explain and translate a specific text of a business-legal character
9. Prepare and compose an essay in English 6
Constructive allignement
No Thematic unit IC‘()?“?;;the Content/teaching methods Evaluation Time
L. Listen to lectures. Work
Introduction into the course and ) independently on computer, get to i
detailed plan know course content and elearning
documents.
2.5. Course content according to At colloquium or written and oral exam students
detailed curriculum schedule know how to to understand and apply basic
Grammar review 12 Students repeat and name the grammatical tenses in the English language and, to
' grammatical structures adopted. apply grammatical structures in texts and
grammatical tasks, they are able to use part of
general language competence on the B1 level.
At colloquium or written and oral exam students
Students listen to a lecture and read know hO\.N toto und_erstand and_ apply basic
Present Simple vs. Present Continuous 1234 literature. They use multimedia and grammatical tenses in the English language and, to

networking. They solve tasks.

apply grammatical structures in texts and
grammatical tasks, they are able to use part of
general language competence on the B1 level.




Grammar exercises; text analysis,

Students listen to a lecture and read

At colloquium or written and oral exam students
know how to to understand and apply basic
grammatical tenses in the English language and, to

. 1,2,3 . apply grammatical structures in texts and 4
sentence analysis literature. They solve tasks. grammatical tasks, they are able to use part of
general language competence on the B1 level.
St‘:‘de”.tl?‘ read ths tIeXt' spot ”‘;"" or. At colloquium or written and oral exam
Business and the law 1,2,38 unfamiliar vocabulary, paraphrase it students answer the questions regarding the 5
into English and translate it into
Croatian. texts from the coursebook and apply new
vocabulary.
At colloquium or written and oral exam students
know how to to understand and apply basic
. . Students listen to a lecture and read grammatical tenses in the English language and, to
Past Slmple vs. Past Continuous 1234 literature. They solve tasks. apply grammatical structures in texts and 5
grammatical tasks, they are able to use part of
general language competence on the B1 level.
Students can apply grammatical structures on texts
and assignments, interpret and use verb tenses, are
Students solve grammatical tasks and able to communicate in English regarding the
Review 1 1,2,3,5,6 tasks related to understanding, topics from the coursebook as well as to express 6
translating and paraphrasing. their own opinions, develop a shorter essay within
the course topics, use part of general language
competences at B1 level.
Students read the text of a legal At the colloquium or the written and oral exam
character, identify new vocabulary, students can apply new professional vocabulary of
In house IaWyerS 56.7.8 paraphrase it into English and legal character in written and spoken 10
translate it to Croatian. communication and use part of general language
competences at B1 level.
Students read the text of a legal At the colloquium or the Writtep and oral exam
o ] ] character, identify new vocabulary, students can apply new professional vocabulary of
Handling international disputes 5,6,7,8 paraphrase it into English and legal character in written and spoken 7
translate it to Croatian. communication and use part of general language
competences at B1 level.
At the colloquium or written and oral exam
students are able to apply grammatical and
. . . syntactic structures and to communicate in English
Students write an essay in English on regarding the topics from the coursebook, express
Case study — writing and discussion 1,2,35,6,9 | one of the topics treated during the 9 9 P  EXP 6

course.

their own opinions, develop a short essay, use part
of general language competences at B1 level.




Students listen to a lecture.
They master the details related to

At colloquium or written and oral exam students
know how to to understand and apply basic
grammatical tenses in the English language and, to

vocabulary tasks.

their own opinions, develop a shorter essay within
the course topics, use part of general language
competences at B1 level.

Present Perfect Tense 1,2,3,4,6 form, use, spelling of Present Perfect - ’ 10 h
Tense espec'?ally 31 relation to Past apply grammatical structures in texts and
Simole Tense grammatical tasks, they are able to use part of
P ' general language competence on the B1 level.
At the colloquium or the written and oral exam
students can apply grammatical structures on texts
Students listen to a lecture and read and assignments, interpret and use verb tenses in
. 1,2,3,4,5,6, | the literature. context, communicate in English, express their own
Mixed Tenses 78,9 They use multimedia and networking. | opinions, develop a short essay. They will write 10 h
They solve tasks. business email in English, use part of general
language competences at B1 level.
Students read the text of a legal At the colloquium or the written and oral exam
Different countries; different |ega| character, identify new vocabulary, students can apply new professional vocabulary of
1,2,3,9 L - legal character in written and spoken 4 h
systems paraphrase it into English and L B 1"
translate it to Croatian communication and use part of general language
) competences at B1 level.
At the colloquium or written and oral exam
Students write an essay in English on students are able to apply grammatical and
one of the topics treated during the syntactic structures and to communicate in English
Case Study 1,2,3,6,9 course. The P resent it in fron?of regarding the topics from the coursebook, express 7 h
other s.tuden);spin the course their own opinions, develop a short essay, use part
' of general language competences at B1 level.
Students can apply grammatical structures on texts
and assignments, interpret and use verb tenses, are
123456 able to communicate in English regarding the
Review Il 7’8’9’ " | Students do grammatical and topics from the coursebook as well as to express 10h

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.

Students who have during the course achieved:

e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;
o from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period;

o more than 50% - students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).




Attendance 0,5 Written exam 1 (without colloquia) Project

3.2. Monitoring student work (enter | Experimental work Research Practical work
the share of ECTS credits for each Continuous
activity so that the total number of | Essay Report L
; examination
ECTS points corresponds to the 2 (without written
credit score of the course) Colloquium exam) Seminar paper Other
Class activity 0,5 Oral exam 1 (without colloquia) Other

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
3.3. Student workload Attending classes and exercises 45 hours
Preparing colloguia or exams through individual work 45 hours

4. GRADING SYSTEM

4.1. Grading seminar papers

Unsatisfactory Satisfactory Above average
. Knowledge is at the level of analysis, synthesis and evaluation.
2 Gradi lloquia/ wri q Sﬁggrosrtlgr? dt:ﬁ meDrgce)?:% (\)/tv Egg\ljvt grd; eple ' Reproduces the basic concepts and without | Observes the principles, accurately and thoroughly explains the
4.2. Grading colloquia/ written an basic terms agd concents. Does notplfngw difficulty imparts new  knowledge, | content of the material, and logically connects and explains the
oral exam how (0 anoly or exol ai% the contents of the | Understands the material, explains the terms | terms and concepts supported with examples. Finds solutions that
COUrse WFI)IF;] ){exam lloes and concepts supported with examples. were not originally given. Notes correlations with related
ples. material.
d 70-74,9% of attendance 75-79,9% of attendance 80-89,9% of attendance 90-100% of attendance
Active course attendance
2 points 5 points 10 points 20 points
2 3 4 5
g{/s;l E;?ig'ngéf‘gﬁ:ﬁéord'“g & Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam
25 points 30 points 35 points 40 points
4.3. Final grade according to Percentage of acquired i
elisaluiE aivislar knowledge, skills and Numerical grade ECTS grade




competences (teaching + final
exam)
90 — 100% 5 (excellent) A
80 —89,9% 4 (very good) B
65-79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 — 59,9% 2 (satisfactory) E

5. ADDITIONAL COURSE INFORMATION

5.1. Compulsory literature
(available in the library and via
other media)

Number of copies in
the library

Availability via

Title other media

e-materijal available to
all students on
1 Claroline system of
the Polytechnic of
Sibenik

»Market Leader, Business Law, A Robin Widdowson, Pearson/Longman, 2010 (the mandatory
part only applies to the topics described in this implementation plan)

e-materijal available to
all students on
Claroline system of
the Polytechnic of
Sibenik

,Osnovna gramatika engleskog jezika“, Ivana Brati¢, Veleugiliste u Sibeniku, (e-izdanje) (the
mandatory part only applies to the topics described in this implementation plan)

5.2. Additional literature (at the
moment of changes and/or amended
of study programme)

Peter Strutt, ,,Market Leader - Business Grammar and Usage®, Business English , Pearson/Longman, 2000.

5.3. Quality assurance methods that
ensure the acquisition of
knowledge, skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track
of attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information
for further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the course and
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can
contact teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during
class. It is also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later
than five working days after receiving the e-mail).




GENERAL COURSE INFORMATION

1.1. Course title

ADMINISTRATIVE LAW 1

1.8. Course code in ISVU

1.2. Course lecturer

Sanja Vesti¢ Mir¢eta, senior lecturer

1.9. Course code in MOZVAG

1.3. Assistants and/or associates

None

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+0+30+0)

1.4. Study programme (specialist,

Professional Undergraduate Study Administrative

1.11. Level of e- learning application (1%, 2", 3¢

level), percentage of on line course performance (max.

1%t course materials are on-line, 0%

undergraduate, graduate) Law 20%)
1.5. Course status (obligatory, Obligatory 1.12. Number of course revisions
optional)
1.6. Year of study 1. 1.17. Modernization I yes LIno
i 0,
1.7, Credit score (ECTS) 6 1.14. Percentage estimate of course changes and/or Less than 20% !

supplements

More than 20 %

2. COURSE DESCRIPTION

2.1. Course objectives

The main course objective is to provide students with knowledges of basic institutes of administrative law.

Course is related to other courses that provide knowledges of public administration, especially with course named Administrative law I1.




2.2. Terms of course entry and
required competences

General terms required for entering second semestar.

2.3. . Learning outcomes on the
study programme level

LO 1,2, 45,6,7,8910,11,12,13

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO)

Level of LO:

1- remembering,
2- understanding,

3- application,
4-analysis,
i 5-evaluation,
2.4. Expected learning outcomes 6-synthesis
on the course level To determine concept of administration and concept of administrative law. 4
To identify basic concepts and insitutions of administrative law. 4
To evaluate legality of administration activity. 5
To determine and to compare sources of administrative law. 4
To evaluate efficiancy of control over administration. 6
Constructive allignement
no Thematic unit Ic‘o?u?sf;the Content/teaching methods Evaluation Time
|ntroduct|on to course and Iesson Listen to lectures and read literature,
lan 1 discus. On colloguium or on exam students know to define | 2
plan. L. . Get to know course content and and to analyze concept of administration. 8
. Concept of administration. documents on e-learning.
2.5. _COUfse 90ntem according to Listen to lecture, read literature, On colloguium or on exam students know to define,
detailed curriculum schedule Public service 2 discus, write and present seminar to explain and to analyze concept of public service. | 10
paper.
On colloguium or on exam students know to define,
to explain and to analyze concept and types of
Listen to lecture. read literature institutions, principles for conductiong activities of
Institutions 2 discus. write and’ present semine’ir institutions, legal regime of institutions in croatian 10

paper.

legal system.

Written and presented seminar paper.




Listen to lecture, read literature,

On colloquium or on exam students know to
define, to explain adn to analyze concept od
conession as well as the concessions in croatian

Consessions discus, write and present seminar legal system. 10
paper.
Written and presented seminar paper.
On colloquium or on exam students know to
define, to explain and to analyze administrative
Listen to lecture, read literature, contract as well as their main characteristics and
Administrative contracts discus, write and present seminar execution and administrative contracts in croatian 10
paper. legal system.
Written and presented seminar paper.
Developement of administrative law. On colloguium or on exam students know to
Object of science of administrative describe and to define concept of administrative
| law, to describe development of administrative law
aw. Listen to lecture. read literature and sicience of administrative law, to describe
discus. write an(j resent seminé\r object of science of administrative law, to analyze 10
Relation between administrative law paper ' P relation between administrative law and other law
and other law branches ' branches, to define, to explain and to analyze
' administrative legal relations.
Administrative legal relations. Written and presented seminar paper.
On colloquium or on exam students know to
Listen to lecture. read literature define, to explain and to analyze principle of
Principle of legality of administration discus, write and present seminar legality and cases of illegality. 10
Paper. Written and presented seminar paper.
On colloquium or pn exam students know to
Modification of principle of legality. Listen to lecture, read literature, de_fm_e,lto efxlplalrll_tand to aﬂalyztﬁ mdqdlfl(?tmnfof
Discretion of administration. discus, write and present seminar principle ot fegality as well as the discretion 0 10
paper administration.
Created mental map.
On colloguium or on exam students know to
Listen to lecture. read literature define, to specify, to explain and to analyze legal
Legal sources of administrative law discus, write and present seminar sources of administrative law as well as their types. 10
paper. Written and presented seminar paper.
On colloguium or on exam students know to define
Listen to lecture, read literature, general acts and their significants for
General acts discus, write and present seminar administration as well as their types, their 10

paper.

ratification, control of their lagality and
constitutionality, exeption of illegality, suspension




of enforcment and to define, to explain and to
analyze instruction.
Written and presented seminar paper.
On colloquium or on exam students know to
o ) Listen to lecture, read literature, ggm;;t? aet;(grlr?m and to analyze control over
Control over administration. discus, write and present seminar ' 10
paper. Written and presented term paper,
On colloguium or on exam students know to
Listen to lecture, read literature, describe developement of concept of state liability
Liability for damages discus, write and present seminar for damages as well as to explain and to analyze it. | 10
paper.
Written and presented seminar paper.
On colloguium or on exam students know to
define, to explain and to analyze national registers,
Listen to lecture, read literature, personal name, personal identification number,
Personal status discus, write and present seminar identification cards, travel documents, citizens 10
paper. residence and domicile.
Written and presented seminar paper.
On colloquium or on exam students know to
define, to explain and to analyze concept of
Listen to lecture, read literature, citizenship and citizenship in croatian legal
Citizenship discus, write and present seminar system. 10
paper.
Written and presented seminar paper.
Final observations. / Repetition and Listen to lecture, read literature,
. discus, write and present seminar 40
preparation for exam. paper.

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at

least 70%. Part-time students are required to attend classes at least 50%. All students are obligated to write and to present seminar paper.

Students who have during the course achieved:

from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;

e from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or
extraordinary exam period;
o more than 50% - students have the right to take the final exam.




Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes, writing and presenting term paper and through two colloquia); b) during the course (active participation in classes and writing and
presenting term paper) and by passing the exam (written and oral part of the exam).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course))

Attendance 2,5ECTS Written exam 15 ECTS (EO Project
colloguium=
Experimental work Research Practical work
Essay Report Contl_nuo_us
examination
Colloguium 2,5 ECTS (no exam) Seminar paper 1 Other
Class activity Oral exam 1 (no colloquium) Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises. 75 hours
Writing and presenting seminar paper. 30 hours
Preparing colloguia or exams through individual work. 75 hours

4. FORMIRANJE OCJENE

4.1. Grading seminar papers

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply basic terms
and concepts. Does not know how to apply or
explain the contents of the course with examples.

Reproduces the basic concepts and without difficulty
imparts new knowledge, understands the material,
explains the terms and concepts supported with

examples.

Knowledge is at the level of analysis, synthesis and
evaluation. Observes the principles, accurately and
thoroughly explains the content of the material, and
logically connects and explains the terms and
concepts supported with examples. Finds solutions
that were not originally given. Notes correlations
with related material.

4.3. Final grade according to
evaluation elements

Active course 50-64,9% attendance 65-79,9% attendance 80-89,9% attendance 90-100% attendance
attendance 3 points 5 points 7 points 10 points
Seminar paper 2 3 4 5
5 points 6 points 8 points 10 points
2 3 4 5
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points




2 3 4 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and -
competences (teaching + final Numerical grade ECTS grade
. . exam)
4.4. Final _gr_ac_je according to 90-100% 5 A
absolute division 80-89,9% 4 B
65-79,9% 3 C
60-64,9% 2 D
50-59,9% 2 D
5. ADDITIONAL COURSE INFORMATION
Title Number of copiesin | Availability via
the library other media

5.1. Compulsory literature
(available in the library and
via other media)

Textbook:
Borkovi¢, 1., Upravno pravo, Narodne novine, Zagreb, 2002, str. 3.-186.

Regulations:

Zakon o ustanovama (NN 76/93, 29/97, 47/99, 35/08, 127/19 i 151/22)

Zakon o koncesijama (NN 69/17, 107/20)

Zakon o opéem upravnom postupku (NN 47/09, 110/21), ¢l. 150.-154.

Zakon o drzavnim maticama (NN 96/93, 76/13, 98/19, 133/22)

Zakon o osobnom imenu (NN 118/12, 70/17, 98/19)

Zakon o osobnoj iskaznici (NN 62/15, 42/20, 144/20, 114/22)

Zakon o putnim ispravama hrvatskih drzavljana (NN 77/99, 133/02, 48/05, 74/09, 154/14, 82/15, 42/20,
10/23)

Zakon o prebivalistu (NN 144/12, 158/13, 114/22)

Zakon o osobom identifikacijskom broju (NN 60/08)

Zakon o hrvatskom drZavljanstvu (NN 53/91, 70/91, 28/92, 113/93, 4/94, 130/11, 110/15, 102/19, 138/21)

5.2. Additional literature (at
the moment of changes and/or
amended of study
programme)

1. Ivancevi¢ Velimir, Institucije upravnog prava, Zagreb, Pravni fakultet u Zagrebu, 1983

2. Babac Branko, Upravno pravo, Osijek, Pravni fakultet u Osijeku, 2004.

3. Britvi¢-Vetma, Bosiljka, Pravo izvlastenja nekretnina u Hrvatskoj: op¢i rezim i posebni postupci, ,,Zbornik
radova Pravnog fakulteta u Splitu®, br.1., 2009, str.201.-246.




5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students’ work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is also
possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).




GENERAL COURSE INFORMATION

1.1. Course title

Basic administrative systems

1.8. Course code in ISVU

1.2. Course lecturer

Ivan Ran¢i¢ senior lecturer

1.9. Course code in MOZVAG

1.10. Forms of teaching (number of hours Lecturing

1.3. Assistants andfor associates +Practical exercises + Seminars + e learning) Petsts
. S i . L s ond ord
1.4, Study programme (specialist, undergraduate professional study Administrative 1.11. Level of e Iearnlng_ application (1%, 2" 3
level), percentage of on line course performance (max.
undergraduate, graduate) 200
study %)
1'5'. Course status (obligatory, 0 1.12. Number of course revisions
optional)
1.6. Year of study 1 1.18. Modernization O da x(lne
i 0,
1.7. Credit score (ECTS) 6 1.14. Percentage estimate of course changes and/or Less than 20%

supplements

More than 20 %




2. COURSE DESCRIPTION

2.1. Course objectives

The goal of the course is to enable students to acquire basic knowledge about the concept of basic administrative systems, as well as kno

organization of state administration in the Republic of Croatia, and the organization of administration in comparative administrative syst

2.2. Terms of course entry and
required competences

Conditions for enrollment in the third year of study

2.3. . Learning outcomes on the
study programme level

Connect the basic concepts of administrative systems.
. Analyze the basic concepts of administrative systems from the science of administration.

. Distinguish between the main forms of administration and government relations.

Explain and analyze the relationship between administration and citizens from a theoretical perspective.

Independently and responsibly search, interpret and apply relevant literature and legal rules in the relationship between administration ar

Analyze and apply basic rules in the area of basic administrative systems.

Use specific computer skills in basic and advanced administration application packages.




To foresee the future development of the application of administrative systems.

2.4. Expected learning outcomes
on the course level

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO)

tvel of LO:

1-
remembering,
2-
understanding,
3- application,
4-analysis,
5-evaluation,
6-synthesis

1. Define and analyze the basic administrative structures and the relationship with other parts of the public administration in
Croatia

2. Classify parts of administrative systems and explain common features, similarities and differences between individual types of
management.

3. Interpret the applicable law in administration, judge which of the offered legal solutions is the most suitable for the
establishment, structure and management of individual organizations and plan the method of establishment, structure and operation

of individual organizations, management activities.

4. To foresee procedures for establishing legally relevant facts and deciding on issues in the field of basic administrative systems in

society, and to apply the relevant law to the established facts.




5. Select and use different databases on relations between citizens' administration, judicial practice and relevant legal literature

when preparing decisions on different legal issues related to public and local self-government

6. Responsibly and independently search and transfer relevant literature and legal rules in the field of administrative systems and

management activities.

7. Propose and argue proposals for optimal basic administrative systems and systems for the study of administration.
8. To connect the basic concepts of different branches of law.
9. Use and develop complex written and oral communication in Croatian and English.

10. Anticipate the future development of basic administrative systems in Croatia




2.5.
Cours
e
conten
t
accord
ing to
detaile
d
curric
ulum
sched
ule

Constructive allignement

no

Thematic unit

LO of the
course

Content/teaching methods

Evaluation

Time

Introduction - systems,
systems of human cooperation,
concept and types of

administrative system

They listen to lectures,
browse databases and read

literature

At the colloquium or written / oral
exam, they define the basic concepts
of administrative systems from the

science of administration.

Objectives of administrative
systems, differentiation and
integration, interest dominance

and autonomy

They listen to lectures and
read literature. During the
exercises, they analyze
examples from practice
independently and in teams

and draw conclusions about

At the colloquium or written / oral
exam, they can enumerate and
differentiate the goals of
administrative systems and explain
the processes of differentiation and

integration, i.e. interest dominance




the application of legal
regulations in
administrative organizations

In group work, the

and autonomy in administrative

systems

Objectives of administrative
systems, differentiation and
integration, interest dominance

and autonomy

They listen to lectures and
read literature. During the
exercises, they analyze
examples from practice
independently and in teams
and draw conclusions about
the application of legal
regulations to a concrete
factual situation, and the

dilemmas of division

At the colloquium or written/oral
exam, they are able to define and
describe the specifics of the
administration study modality,
especially the dilemma of territorial
division. Prepared and presented
practical work (independently using

computer programs and judicial




The process of initial
territorialization, the
development of government

institutions

They listen to lectures and
read literature. During the
exercises, independently
and in teams, they analyze
examples from practice and
draw conclusions about the
application of legal
regulations to a specific
factual situation, and draw

up acts related to the

Regressive forms of
territorialization and their
overcoming, emergence of

state administration

At the colloguium or
written/oral exam, they can
define societies of persons,
list their common and
distinguishing

characteristics, that is,

At the colloguium or written/oral
exam, they can define societies of
persons, list their common and
distinguishing characteristics, that is,
analyze and explain the modalities of

the management study system.




analyze and explain the
modalities of the

management study system.

Functional influences in
administrative systems,
functional decentralization,
regional bodies of state
administration, public

corporations

They listen to lectures and
read literature. During the
exercises, they analyze
examples from practice
independently and in teams
and draw conclusions about
the application of legal
regulations to a concrete
factual situation related to

urbanization and

At the colloquium or written / oral
exam, they know how to define the
concepts of urbanization and
metropolitanization.

Prepared and presented practical
work (independently using computer
programs and sources of judicial and

other legal practice

Formal and actual relationship

between administration and

They listen to lectures and

read literature. During the

At the colloguium or written/oral

exam, they know how to define each




government, conflicting
tendencies in the relationship
between administration and
government, tendencies
towards concentration and

deconcentration

exercises, they analyze
examples from practice
independently and in teams
and draw conclusions about
the application of legal
regulations to a specific

factual situation.

of the tendencies in management and
list their common and distinguishing

characteristics.

The relationship between
administration and

government - transitional

At the colloguium or
written/oral exam, they can
define the historical
influence and development
of the administration, state
their common and
distinguishing
characteristics, or analyze it

according to years.

They listen to lectures and read
literature.

They use multimedia and the
network.

During the exercises, they
individually research the content of
this thematic area by searching the

database about administration in the




political system and its influence on

the

Territorial administrative

system as an organization

They listen to lectures and
read literature.

They use multimedia and
the network.

During the exercises, they
individually research the
content of this thematic area
by searching the database
about administration in the
political system and its

influence on the

At the colloquium or written/oral
exam, they can define what is
management in local self-
government, state their common and
distinguishing characteristics, that is,
analyze and explain management
modalities in administrative

organizations.

Means of political control of

citizens over administration,

They listen to lectures and

read literature.

At the colloguium or written / oral

exam, they can define the means of




means of civil protection of

citizens over administration

During the exercises, they
demonstrate the means of
political control of the

administration

political control, state their common
and distinguishing characteristics,
that is, analyze and explain the goal
of the means of political control of

the administration.

Public administration in

relation to citizens

They listen to lectures and
read literature.

They use multimedia and
the network.

The types and peculiarities
of local bodies are
presented.

In the group work at the
seminar, the brainstorming
method and the discussion

method

At the colloquium or written/oral
exam, they know how to define and
interpret local bodies.

Propose a way of solving a certain
organizational structure of dispute
management based on the presented

facts of the case.




Law on the State
Administration System in the

Republic of Croatia (Parts I-111

They listen to lectures and
read literature.

During the exercises, they
analyze examples from
practice independently and
in teams and search

databases about

They listen to lectures and read
literature.

During the exercises, they analyze
examples from practice
independently and in teams and

search databases about

Law on the State
Administration System in the
Republic of Croatia (Parts IV-

VII

They listen to lectures and
read literature.

During the exercises, they
analyze examples from
practice independently and
in teams and search

databases about

At the colloquium or written / oral
exam, they know how to define the
jobs of people in the administration
and propose a model of participation

in a specific working environment.




They listen to the lecture
and prepare individually for
the exam. At the colloquium or written/oral

Law on Civil Servants (Part 1-
During the exercises, they exam, they know how to define and

8) 4
analyze certain definitions explain the peculiarities of
related to theoretical theoretical models.
management models
independe

Final lecture

3. EVALUATION OF STUDENTS® WORK

In accordance with the Rulebook on studying and the Rulebook on assessment and evaluation of student work: for all full-time students, a minimum of 70%
3.1

Stude
nts’

obliga
tions paper.Students who achieved during the course:

class attendance. Part-time students are obliged to attend a minimum of 50% of lectures. All students must create present and positively evaluate a seminar

» From 0 —24.9% of ECTS points - they are graded F (failed) and cannot acquire ECTS points, and must re-enroll in the course in the following academic year;




» From 25 — 49.9% - they are graded FX (insufficient) and must sit and pass a written exam (test). The written exam (test) can be held during the regular or
extraordinary exam period,;

» More than 50% - students have the right to access the final exam of the course.Students can pass the final exam from the course in two ways: a) during
classes through continuous monitoring of students (active participation in classes and preparation and presentation of practical work and solving a case study
and two colloquiums); b) during classes (active participation in classes and preparation and presentation of practical work and solution of case studies) and by

taking an exam (written exam).

3.2.
Monit
oring
studen
t work
(enter
the
share
of
ECTS
credits
for
each
activit
y S0
that

Class attendance 2 Oral exam 2
(without colloquium) Project
Experimental work Research Practical
work

Essay Paper Continuous check

Colloquiums (without written exam)

Seminar paper 0.5 (enter the rest)




the
total
numbe
r of
ECTS
points
corres
ponds
to the
credit
score
of the
course

)

Class activities 0.5 Oral exam (without

colloquium) (write the rest)

Other

Other

3.3..
Stude
nt
workl
oad

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:

4. FORMIRANJE OCJENE

4.1,
Gradi
ng
semin
ar
papers

4.2,
Gradi
ng
collog
uia/
writte
n and
oral
exam

Unsatisfactory

Satisfactory

Above average




4.3.
Final
grade
accord
ing to
evalua
tion
eleme
nts

Active course attendance

The paper is not organized
in a logical order and lacks
structure.

Words and expressions not
aligned with official
terminology. The writing
style is not appropriate, the
sentences are too long, the
vocabulary is modest and

with frequent and

The paper is well
structured with a clear
distinction between the
introduction, the main body
of the text and the

conclusion.

The paper is well structured
with a clear distinction
between the introduction,
the main part of the text and
the conclusion, which are
excellently logically

connected to each other.

Colloguia/ Written exam

frequent and repeated
grammatical errors.

No sources are given at all.
The references do not

match the topic and show a

Words and expressions are
aligned with official
terminology. The writing
style is appropriate, the

sentence structure is clear,

Words and expressions are
aligned with official
terminology and
demonstrate an

understanding of their




superficial approach to

researching the topic.

the vocabulary is
appropriate and there are

few grammatical errors.

meaning. The writing style
is excellent, the sentences
are clear and concise, the
vocabulary is rich and there

are no grammatical errors.

Oral exam

The references do not
match the topic and show a
superficial approach to

researching the topic.

The sources are listed, but
incompletely and with
errors. References are
appropriate for the topic
and demonstrate a
satisfactory research

attitude.

Words and expressions are
aligned with official
terminology and
demonstrate an
understanding of their
meaning. The writing style
is excellent, the sentences

are clear and concise, the




vocabulary is rich and there
are no grammatical errors.
Nume Eg
Percentage of acquired knowledge, skills and competences (teaching + final exam) rical fa
grade %
e
70-75% prisustva 76-86% prisustva 87-100% prisustva
44 2 bodova 4 bodova 7 bodova
Final 2 3 4
grade 5 bodova 7 bodova 8 bodova
accord
ing to 2 3 4
?;’50'” 50-64,9% 65-79,9% 80-89,9%
divisio 25 bodova 30 bodova 35 bodova
n 2 3 5
25 bodova 30 bodova 35 bodova
5. ADDITIONAL COURSE INFORMATION
5.1. . Availability
. Number of copies .
Comp Title in the library via other
ulsory media
literat
ure 1, 1. Pusié, E., Ivanidevié, S., Pavié, Z., Ramljak, M., Hrvatska sredi$nja drzavna uprava i usporedni upravni sustavi,
(availa | Skolska knjiga, Zagreb, 1997, str. 1-173. 2. Zakon o sustavu drzavne uprave, NN 150/11, 12/13; Zakon o drzavnim
ble in | sluZbenicima, NN 92/05, 142/06, 77/07, 107/07, 27/08, 34/11, 49/11, 150/11, 34/12, 49/12, 37/13, 38/13, 01/15




the
library
and
via
other
media

)

5.2.
Additi
onal
literat
ure (at
the
mome
nt of
chang
€es
and/or
amend
ed of
study
progra
mme)

. Kopri¢, I.,(ur.), Javna uprava — nastavni materijali, Zagreb, Suvremena javna uprava, 2006. 2. Kopri¢, I. — Marcetic,
G.: Obrazovanje upravnog osoblja: iskustva i izazovi u Kopri¢, I.(ur.): Modernizacija hrvatske uprave, Suvremena
javna uprava, Drustveno veleuciliste u Zagrebu, Zagreb, 2003, str. 191. — 227. 3. Kuhlmann, S., Wollmann, H.,
Introduction To Comparative Public Administration, Cheltenham, Edward Elgar Publishing Ltd, 2014. 4. Simac, N.:
Izbor i pocetna izobrazba visih kadrova drzavne uprave; francuska iskustva i tranzicijske moguénosti u Kopri¢, I.(ur.):
Modernizacija hrvatske uprave, Suvremena javna uprava, Drustveno veleuciliste u Zagrebu, Zagreb, 2003., str. 152. —
159.

5.3.
Qualit
y
assura
nce
metho
ds that
ensure
the
acquis
ition
of
knowl
edge,
skills
and

Control of the quality of students' work and the acquisition of the necessary knowledge and skills will be ensured through interactive work. By keeping records
of students' attendance and activities in class and the information obtained about students' progress through colloquia, the information necessary for further
instructions to students will be obtained in order to increase the efficiency of their work. Students will be informed about their rights and obligations, work
methods and necessary literature.

Indicators of the quality assurance system: Student survey, monitoring of annual data from HZZZ on the annual state of student employment, employer and

Alumni association surveys




compe
tences

5.4.
Infor
ming
about
the
course
and
contac
ting
the
teache
r

. Informing about the course and contacting the teacher It is the duty of every student to regularly inform themselves about the course, the course and activities
in the class. All information about the holding of classes or possible postponement of classes will be published in a timely manner on the e-learning pages of
the course and on the website of the Polytechnic. Students can contact teachers during the consultation period (at least one hour a week), while for short
questions and explanations they can be contacted during classes. It is also possible to ask questions by e-mail (from the official e-mail address on the @vus.hr

domain), which will be answered as soon as possible (no later than five working days from the receipt of the e-mail).




1. GENERAL INFORMATION

1.1. Course title Constitutional law of the Republic of Croatia 1.8. Course code in ISVU 201178

1.2. Course lecturer Ph.D. Kresimir Nimac, titular senior lecturer 1.9. Course code in MOZVAG

1.10. Forms of teaching (number of hours Lecturing

1.3. Assistants and/of associates . : . 8
+Practical exercises + Seminars + e learning)

(45+0+30+0)

1.11. Level of e- learning application (1%, 2", 3

1.4. Study programme (specialist, Unde_rgradugte Professional Study level), percentage of on line course performance (max. | 1%, course materials are on-line, 0%
undergraduate, graduate) Administrative Law 20%)
1'5'. Course status (obligatory, Obligatory 1.12. Number of course revisions 1
optional)
1.6. Year of study st 1.13. Modernization IyesDno
i 0,
1.7. Credit score (ECTS) 6 1.14 Percentage estimate of course changes and/or Less than 20% |
supplements More than 20 % o

2. COURSE DESCRIPTION

The aim of the course is to acquire basic knowledge about the historical and legal development and establishment of an independent Republic of Croatia,
2.1. Course objectives the determinants of the constitutional order of the Republic of Croatia, human freedoms and rights and their constitutional protection, the division of
powers and institutions of the authorities in the Republic of Croatia, the constitutional judiciary, and the organization of local self-government.

2.2. Terms of course entry and

. There are no conditions for enrollment in the course, but taking the course is possible only after successfully completing the course Constitutional Law I.
required competences

LO 1: Connect the basic concepts of different branches of law and generalize the problems of work in public administration




2.3. Learning outcomes on the
study programme level

LO 2: Analyze the interferences of international, European and national law

LO 3: Analyze and critically evaluate the organization and functioning of the state government in the Republic of Croatia

LO 4: Analyze the impact of social processes on the constitutional order, in particular the process of globalization, euro-integration, transition,

urbanization, regionalization and decentralization

LO 8: Use and develop complex written and oral communication in Croatian and English

LO 10: Organize and conduct teamwork, and critically evaluate the opinions and attitudes of team members

LO 11: Independently and responsibly search, interpret and apply relevant literature and legal sources for drafting and enacting regulations and acts in
administrative and other legal proceedings, administrative dispute and activity of administrative bodies and organizations, utility companies and

institutions

LO 13: Anticipate the future development of the national constitutional system and the administrative system at different levels

Level of LO:

1-Remembering
2-understanding

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application
S-evaluation
6-synthesis
1. Describe the historical constitutional development of the Republic of Croatia, and define the basic determinants of the )
constitutional order of the Republic of Croatia
2.4. Expected learning outcomes | 2. Analyze the situation and respect for human rights in the Republic of Croatia 4
on the course level (4-10 3. Define the constitutional model of government in the Republic of Croatia and compare it with models of the organization of 4
learning outcomes) government in the countries of the European Union
4. Describe the electoral system and calculate the distribution of seats according to the election results 2,3
5. Draft a simpler lawsuit to the Constitutional Court of the Republic of Croatia, and interpret the case law of the Constitutional 36
Court of the Republic of Croatia '
6. Critically assess the current state of the Croatian constitutional legal system and anticipate its development in the future 5,6
2.5. Course content according to Constructive allignement
detailed curriculum schedule No. | Thematic unit Ic‘o(ag;the Content/teaching methods Evaluation Time




Introduction into the course and

Listen to a lecture. In the
course of seminary classes
students are introduced to the

detailed plan. course content and documents 4h
on the e-learning page of the
course.
At the midterm or written / oral exam
they can describe the position of Croatia
. in Yugoslavia, the establishment of
Students listen 10 2 Iecj[ure and democratic rule, and the adoption of the
ESTABLISHMENT OF THE read literature. At seminary Constitution of the Republic of Croatia
INDEPENDENT REPUBLIC OF classes, they independently . . P "
L . 1 . in 1990, and define the constitutional 6h
CROATIA - Historical Review from explore the content of this S - -
. . determination of national sovereignty as
1918 to the Present topic area by searching the . G e
database well as basic constitutional decisions.
' Practical work created and presented
(using computer programs
independently).
At the midterm or written / oral exam
Eﬁélggﬁgﬁ.?w.px‘g L\?_NS OF Students listen to a lecture and | they can explain the reasons for changing
REGULATION OF THE read literature. At seminary the Constitution of the Republic of
REPUBLIC OF CROATIA - Basic teaching, in a group by the Croatia, and define the Original basics
- o 1 method of brainstorming they | and basic provisions of the Constitution 10h
Provisions of the Constitution of the di he hiah fth blic of Croati
Republic of Croatia, Amendments to ISCUSS t. e highest oft € Republic of Croatia,
B ’ o constitutional values of the Practical work created and presented
the Constitution and the Original blic of Croati .
Basis Republic of Croatia. _(usmg computer programs
independently).
GUARANTEES OF FREEDOMS Students listen to a lecture and | | 1eY €an define the highest values of the
. . constitutional order of the Republic of
AND RIGHTS IN THE read literature. At seminary Croatia. define gender equality and
CONSTITUTION OF THE classes, they independently h'b"' fdg der equality I
REPUBLIC OF CROATIA - and in a group analyze case prohibition of discrimination, as well as
group yz
— o 1.2 . ; command responsibility at the midterm 12h
Constitutional principles for the studies and draw conclusions .
. o . - or written / oral exam.
protection of liberties and rights, on the application of legal Practical work created and presented
gender equality and non- regulations to a specific (using computer programs and sources of
discrimination factual situation. legal practice independently)
NATIONAL RIGHTS AND Students listen to a lecture and At the midterm or the written / oral exam
PROTECTION OF NATIONAL read literature. At seminary . !
12 they can define the term national 12h

MINORITIES - Constitutional
Guarantees of National Equality and

classes, they analyze case
studies independently and in

minority, as well as the basic provisions




Constitutional Law on the Rights of
National Minorities

groups and draw conclusions
about the application of legal
regulations to a specific
factual situation.

of the Constitutional Law on the Rights
of National Minorities of 2002.
Practical work created and presented
(using computer programs
independently)

PERSONAL, POLITICAL,
ECONOMIC, SOCIAL,
CULTURAL AND

Students listen to a lecture and
read literature. At seminary
classes, they analyze case
studies independently and in
groups and draw conclusions
about the application of legal
regulations to a specific

They can define personal, political,
economic, social, cultural and
environmental rights and freedoms, as
well as their constitutional and legal
determinations at the midterm or the

ENVIRONMENTAL RIGHTS AND | 1,2 Lo - 12h
FREEDOMS - Tvpes and factual situation. In the group | written / oral exam.
constitutional deti?mination of work, the brainstorming Practical work drafted and presented
freedoms and ridhts method and the method of (using computer programs and sources of
g discussing the state and case law and other legal practice
protection of human rights in independently).
the Republic of Croatia are
applied in seminar work.
Students listen to a lecture and Al th? ml.dterm or written / c_)ral
read literature. At seminar examination, they can explain the
classes groupé demonstrat)t/a procedure for electing a member of the
CROATIAN PARLIAMENT - the implementation of the gr?]atﬁgnzg'i’;‘neg?uj‘t?gn‘;?f'g‘;ii?gn
election of representatives and acts of | 134 session of the Croatian P > . P : 14 h
. . - manner of dissolution and acts of the
the Croatian Parliament Parliament. They calculate the Croatian Parliament
distribution of parliamentary - :
seats according to the Practical work created and presented
fictitious election results (using computer programs and sources of
' legal practice independently).
At the midterm or the written / oral exam
they can describe the passing of laws in
Students listen to a lecture and | the ordinary and urgent procedure, and
EES slsc)#’g;rgggguﬁsg‘iﬁggriziian read literature. At seminary define the means of parliamentary
. S classes, groups demonstrate control over the work of the Government
Parliament, Legislative Procedure 13 12h

and Supervision of the Government
of the Republic of Croatia

the process of adopting
legislation from the proposal
to the vote.

with special attention to parliamentary
issues.

Practical work created and presented
(using computer programs and sources of
legal practice independently).




REFERENDUM IN THE
REPUBLIC OF CROATIA - Types,

Students listen to the lecture
and read the literature, and by
reviewing the database at the

They can enumerate the types of
referendums at the midterm or written /
oral exam, define the local referendum,
popular initiative, veto and petition right,
and analyze previous referendums in the

local referendum, people's initiative, 13 seminary classes in the group, Republic of Croatia, including citizens' 10h
veto and petition they analyze all the initiative referendums
P referendums in the Republic ical K '
of Croatia so far Pra_ctlca work created and presented
' (using computer programs and sources of
legal practice independently).
At the midterm or the written / oral exam
they can define the constitutional
Students listen to a lecture and | position and constitutional powers of the
PRESIDENT OF THE REPUBLIC read literature. At the President of the Republic of Croatia, and
OF CROATIA - Constitutional seminaryclasses, the basic provisions of the Law on the
position and powers, Law on Election | 1,3 theybrainstorm and discuss in | Election of the President of the Republic | 12 h
of the President of the Republic of groups the constitutional of Croatia, and explain the institute of
Croatia powers of the President of the | cohabitation.
Republic of Croatia.. Practical work created and presented
(using computer programs and sources of
legal practice independently).
At the midterm or written / oral
examination, they can define the
constitutional position of the
GOVERNMENT AND C.EN_TRAL Students listen to a lecture and | Government, exple}ln the relathnshlp of
GO_V_ERNMENT - Constitutional read literature. During the the Government with the Croatian
Republic of Croata, reations it seminary classes in groups, | P EEr T T b
thepCroatian Parliar’r,1ent and the L3 they analyze a database of one iSions, f rk?atéa, i In;t Cas | 12D
President of the Republic of Croatia of the sessions of the pr0|\|/|5|0rr]1S b overnmentd -
p ; Government of the Republic well as the structure, scope and manner
Law_op Goyernment, central state of Croatia of work of the state administration.
administration ' Practical work created and presented
(using computer programs and sources of
legal practice independently).
Students listen to a lecture and | They can define the constitutional
CONSTITUTIONAL COURT OF . . e R
THE REPUBLIC OF CROATIA - 135 read literature. In the course of | position, composition and jurisdiction of 14

Constitutional position, composition

seminars they interpret the
Constitutional Court's judicial

the Constitutional Court at the midterm
or written / oral examination, explain the




and jurisdiction, constitutional review
and constitutional complaint

decisions independently and in
groups by reviewing the case
law, and in constitutional
groups draw up constitutional
complaints

procedure for assessing the
constitutionality and legality of other
regulations, and describe the procedure
for filing a constitutional complaint and
the proceedings of the Constitutional
Court.

Practical work drafted and presented
(using computer programs and sources of
case law and legal practice).

JUDICIAL POWER - Organization
of Courts and Attorneys,

Students listen to a lecture and
read literature. In the course of
the seminar they analyze the

At the midterm or the written / oral
examination, they can define the system
of organization of courts and the bar, and
explain the independence of the judiciary
and the position of the judiciary under

Indepgnd_e nce of the_ Judiciary, 13 examples from the practice of | the Constitution of the Republic of 10h
Constitutional Position of the \ ;
Judiciary courts and prosecutors Croat'la.
offices. Practical work drafted and presented
(using computer programs and sources of
case law and legal practice).
At the midterm or written / oral
St isten o e an | SIS 1) 1 G o e
SPECIFIC INSTITUTIONS OF ,[ﬁgdséﬁrna;?rfh;n ;rr:zlco;lrse of Ombudsman and other specialized
CONSTITUTIONAL AND examoles fr’om t>r/1e ra>(l:ztice of ombudsmen, define political corruption
LEGALITY OBSERVATION - P P and the competence of the Commission
. 13 the Ombudsman and the : 7 10h
Ombudsman, Conflict of Interest S . for Conflict of Interest Decisions, and the
— . Commission for Conflict of -
Commission and State Election . composition and competence of the State
e Interest Decisions, and . L
Commission Election Commission.
demonstrate the work of the -
. Practical work drafted and presented
State Electoral Commission. -
(using computer programs and sources of
case law and legal practice).
LOCAL AND REGIONAL SELF- Students listen to a lecture and At the midterm or the written / oral exam
GOVERNMENT - basic . they can define the basic characteristics
c read literature. At the .
characteristics of local self- - of local self-government, their
13 seminaryclasses they analyze 10h

government and organization of
relations between central and local
authorities

the Statute of the City of
Sibenik in groups.

relationship with the central government,
as well as the specificities of Croatian
local self-government.




Practical work created and presented
(using computer programs and sources of
legal practice independently).

CONSOLIDATION OF THE
CROATIAN LEGAL SYSTEM -
transition and constitutionalism, state
of the Croatian legal system in theory
and practice

Concluding considerations

Revision and preparing for the exam

Students listen to a lecture and
read literature. At the
seminaryclassesthey use
methods of brainstorming and
discuss the state of the
Croatian legal system and its
further development.

They can explain the role of the
constitution as the starting point for the
consolidation and stabilization of the
legal order at the midterm or written /
oral exam, and to anticipate the future
development of the Croatian legal
system.

20h

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students must create, present and have a positively rated seminar paper.

Students who have achieved during the course:

e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;
o from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary examination period;

e more than 50% - students have the right to take the final exam.

Students can take the final exam in the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in teaching, preparation and presentation of seminar work and two midterm exams); b) during class (active participation in teaching,
preparation and presentation of seminar work) and taking exams (written and oral part of the exam).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course)

Attendance

2

Written exam

3 (without
colloquia/midterm)

Project

Experimental work Research Practical work

Essay Report Contl_nuo_us
examination

Colloguium (midterm) ggr(]qv;/lthout written Seminar paper 0,5 Other

Class activity Oral exam 0,5 (without Other

colloquia/midterm)

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:

Obligation

Hours (estimated)

Attendance

60




Writing seminar paper and presentation

15

Preparation for the midterm / exam through self-study

105

4. FORMIRANJE OCJENE

4.1. Grading seminar papers

The evaluation
element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion, which are logically
interconnected.

Terminology, writing
style

Words and expressions are not in line
with official terminology. The writing
style is not appropriate, the sentences
are too long, of a modest vocabulary
and with frequent and repeated
grammatical errors.

Words and expressions are in line with
official terminology. The writing style
is appropriate, the sentence structure is
clear, the vocabulary is appropriate
and there are few grammatical errors.

Words and expressions are aligned
with official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences
are clear and concise, the vocabulary is
rich and there are no grammatical
errors.

Citing and references

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to exploring
the topic.

The sources are listed but incomplete
and with errors. The references are
relevant to the topic and show a
satisfactory research attitude.

The sources are accurately, completely
and consistently listed. The references
are appropriate, their list is "rich" and
comprehensive and show a detailed
research approach.

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Student responds by memory, without a deeper
understanding, does not know or apply basic
terms and concepts, does not know how to
apply or explain the contents of the course with
examples.

Student reproduces the basic concepts and
without difficulty imparts new knowledge,
understands the material, explains the terms and
concepts supporting them with examples.

Knowledge is at the level of analysis, synthesis
and evaluation. Student observes the principles
of law, accurately and thoroughly explains the
content of the material, and logically connects
and explains the terms and concepts supporting
them with examples. Finds solutions that were
not originally given and notices correlations
with related material.

4.3. Final grade according to
evaluation elements

Active course 70-75% of attendance 76-86% of attendance 87-100% of attendance Solved case studies
attendance 2 points 4 points 7 points 3 points
. 2 3 4 5
Seminar paper - - - -
5 points 7 points 8 points 10 points




2 3 4 5
Colloquia/ritten 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam - - - -
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills a_nd Numerical grade ECTS grade
competences (teaching
. . + final exam)
454- r'[‘ag?\:f‘?enaccord'“g to 90 — 100% 5 (excellent) A
apsolute divisio 80— 89,9% 4 (very good) B
65— 79,9% 3 (good) C
60 —64,9% 2 (satisfactory) D
50 —59,9% 2 (satisfactory) E

5. ADDITIONAL COURSE INFORMATION

5.1. Compulsory literature
(available in the library and
via other media)

Number of copies in | Availability via

Title the library other media

1. Smerdel, B., Ustavno uredenje europske Hrvatske I izmijenjeno i dopunjeno izdanje, Narodne novine,
Zagreb, 2020., str. 263-555.

2. Ustav Republike Hrvatske, pro¢isceni tekst Narodne novine 85/10. i 5/14.
3. Ustavni Zakon o Ustavnom sudu Republike Hrvatske, proc¢is¢eni tekst Narodne novine 49/02.

5.2. Additional literature (at
the moment of changes and/or
amended of study
programme)

1. Baci¢, A., Ustavno pravo, teorija i interpretacija, Split, 1995.2. Baci¢, A., Komentar ustava Republike
Hrvatske, Split, 2002.

3.Baci¢, A., Leksikon Ustava Republike Hrvatske, Split, 2000.

4. Smerdel, B., Gardasevi¢, ., Izgradnja demokratskih ustavnopravnih institucija Republike Hrvatske u
razvojnoj perspektivi, Hrvatska udruga za ustavno pravo, 2011

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.




5.4. . Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is also
possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).




GENERAL COURSE INFORMATION

1.1. Course title

Sociology of public administration

1.8. Course code in ISVU

1.2. Course lecturer

Ivica Poljicak, PhD, Professor

1.9. Course code in MOZVAG

1.3. Assistants and/or associates

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(30+15+0+0)

1.4. Study programme (specialist,
undergraduate, graduate)

Professional Undergraduate Study Administrative
Study

1.11. Level of e- learning application (1%, 2", 3¢

level), percentage of on line course performance (max.

20%)

1%t course materials are on-line, 0%

1.5. Course status (obligatory,

: Obligatory 1.12. Number of course revisions 5
optional)
1.6. Year of study 2nd 1.19. Modernization [lda [ ne
i 0,
1.7. Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/or Less than 20% ﬂ
supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

To acquaint students with social processes, phenomena and relationships, the laws of their development, but also mutual relations and dependence, as well
as the context of society as a totality, with special emphasis on the social aspects of the reality of law.
To develop students' abilities for critical thinking; use of theoretical concepts to understand phenomena in one's own society as well as comparison with
others, creatively apply sociological concepts to the daily experience of students.




To encourage students' critical-analytical, thinking, eloquent and erudite abilities, understanding of cause-and-effect relationships in social relations, and

the formation of personal attitudes about the state of society.
To train students to understand and interpret (partly research) social phenomena and processes.

2.2. Terms of course entry and
required competences

. Conditions for enrollment in the second year of study.

2.3. . Learning outcomes on the
study programme level

U4, 6, 10, 13

2.4. Expected learning outcomes
on the course level

Level of LO:

1- remembering,
2- understanding,

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis

Differentiate, define and explain the basic concepts of sociology 1,4

Explain, differentiate, interpret and compare different sociological theories, schools and directions of classical and contemporary 16

approaches (related to different social problems and different relevant social topics)

To investigate social processes at the elementary level

Analyze and explain relevant social phenomena, processes and trends of contemporary societies

Define, analyze and explain basic social institutions, and explain the influence of the socio-historical context on them

Describe and explain the concepts of social control and deviance

Explain the relationship between the state and politics towards the civil sector of society

oo
o|o|o|w|ln

Identify, compare and explain the place and role of contemporary Croatian society with regard to various social processes within
the globalized world

Recognize the role of legal culture and sociology of law in society

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at

least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.

Students who have during the course achieved:

o from 0 -24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;
o from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period;
o more than 50% - students have the right to take the final exam.




Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active

participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course))

Attendance 2 Written exam 2 (without colloquia) Project
Experimental work Research Practical work 2
Essay Report Contl_nuo_us
examination
Colloguium 2 (without written Seminar paper Other
exam)
Class activity Oral exam 0,5 (without colloquia) | Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
3. Attending classes and exercises 60 hours
4. Preparing collogquia or exams through individual work 90 hours

4. GRADING

4.1. Grading seminar papers

The evaluation
element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion, which are logically
interconnected.

Terminology, writing
style

Words and expressions low in line
with official terminology. The writing
style is not appropriate, the sentences
are too long, of a modest vocabulary
and with frequent and repeated
grammatical errors.

Words and expressions are in line with
official terminology. The writing style
is appropriate, the sentence structure is
clear, the vocabulary is appropriate
and there are few grammatical errors.

Words and expressions are aligned
with official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences
are clear and concise, the vocabulary is
rich and there are no grammatical
errors.

Citing and referencing
references

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to exploring
the topic.

The sources are listed but incomplete
and with errors. The references are
relevant to the topic and show a
satisfactory research attitude.

The sources are accurately, completely
and consistently listed. The references
are appropriate, their list is "rich" and
comprehensive and shows a detailed
research approach.

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper

understanding. Does not know or apply

difficulty imparts  new

Reproduces the basic concepts and without

knowledge,

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the




course with examples.

basic terms and concepts. Does not know
how to apply or explain the contents of the

understands the material, explains the terms
and concepts supported with examples.

content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related
material.

70-75% of attendance 76-86% of attendance 87-100% of attendance
Active course attendance - - -
3 points 5 points 10 points
4.3. Final grade according to
. 2 3 4 5
evaluation elements
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
27 points 33 points 39 points 45 points
Oral exam 2 3 5 5
27 points 33 points 39 points 45 points
Percentage of acquired
knowledge, skills and .
competences (teaching + final Numerical grade ECTS grade
. . exam)
4.4. Final _grg(:ie according to 90— 100% 5 (excellent) =
absolute division 80_89.9% 4 (very good) B
65— 79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 — 59,9% 2 (satisfactory) E
5. ADDITIONAL COURSE INFORMATION
Title Number of copiesin | Availability via
the library other media

5.1. Compulsory literature
(available in the library and
via other media)

1.Giddens, A., (2007.) Sociologija, Zagreb, Nakladni zavod Globus.

Poglavlja: Kultura i drustvo (str. 22-46), Svijet u promjeni (str. 50-61), Klasa, stratifikacija i nejdnakost (str. 282- 297), Sifomastvo, sodcijalna i drustvena
334), Moderne organizacije (str. 346-371), Rad i ekonomski zivot (str 374-417), Vlast i politika (str. 420-434;/442-448) .

skljuc:

2. Haralambos, M., Holborn, M., (2002.), Sociologija, Zagreb, Golden marketing.:Sljedec¢i dijelovi: Max Weber - mo¢ i tipovi vlasti (str. 588-589), Drzav
601-604), M. Mann - izvori druStvene modi (str. 633-635), M. Foucault - mo¢/znaje (str. 635-639).

A (str.

5.2. Additional literature (at
the moment of changes and/or

. 3. Pusi¢, E., (1990.) Drustvena regulacija, Zagreb, Globus. Poglavlje 4. (str. 148-168; 182-197). 2




amended of study
programme)

4. Zrins¢ak — Kregar — Sekuli¢ et al., Opéa sociologija — s uvodom u sociologiju prava, Pravni fakultet u 2
Zagrebu, Zagreb, 2021.

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations teachers can be contacted during class. It is
also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).




GENERAL INFORMATION

1.1. Course lecturer Ivana Brati¢, prof., higher lecturer 1.8. Course code in ISVU 201183
1.2. Course title English in administration 2 1.9. Course code in MOZVAG
1.3. Assistants and/or associates 1.10. Forms of teaching (number of hours Lecturing +Practical (30+0+0)

exercises + Seminars + e learning)

1.4. Study programme (specialist,
undergraduate, graduate)

Undergraduate Professional Study
of Public Administration

1.11. Level of e- learning application (1%, 29, 3" level),
percentage of on line course performance (max. 20%)

1%t course materials are on-line, 0%

1.5. Course status (obligatory,

: Obligatory 1.12. Number of course revisions 2
optional)
1.6. Year of study 1 1.20. Modernization Yes
. . Less than 20% Xo
1.7. Credit score (ECTS) 3 1.14. Percentage estimate of course changes and/or supplements More than 20 % 5

2. COURSE DESCRIPTION

2.1. Course objectives

The objective of the course English language 2 is to master basic vocabulary in English related to administrative, legal and business world in general,
as well as the accurate grammatical structures that include the correct use of verb tenses in spoken and written English, mastering the new lexical units,
and the proper use of syntax in English sentences, as well as the use of general linguistic competences at B1 level.

2.2. Terms of course entry and
required competences

Four-year secondary education completed; Possession of a Level 4.2 qualification according to the CROQF. Proficiency in English at minimum B1

level.

2.3. Learning outcomes on the
study programme level

LO8: Use and develop complex written and oral communication in Croatian and English

LO10: Organize and conduct teamwork and critically evaluate the opinions and attitudes of team stakeholders

LO12: Compile and draft acts and submissions and to undertake basic procedural actions in administrative and other legal proceedings as well as in

the administrative dispute

2.4. Expected learning outcomes on
the course level

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO)

Level of LO:

1- remembering,
2- understanding,
3- application,
4-analysis,
5-evaluation,




6-synthesis

1. Understand and apply basic terms in legal English terminology 23
2. Solve and apply grammatical structures on texts and grammar tasks 3
3. Interpret and use verb tenses in a real linguistic context 34
4. Solve and interpret grammatical tasks in English 3
5. Develop and demonstrate (in front of fellow students) a brief presentation in English 3
6. Analyze and compare differences in the use of basic verb tenses in English 4
7. Select and argue one of the topics within the course 5
. . . 6
8. Explain and translate a specific text of a business-legal character
9. Prepare and compose an essay in English 6
Constructive allignement
no Thematic unit IC‘()?“?;;the Content/teaching methods Evaluation Time
L. Listen to lectures. Work
Introduction into the course and ) independently on computer, get to i oh
detailed plan know course content and elearning
2.5. Course content according to documents. i i
detailed curriculum schedule ‘?’trlljedeESdlzi?amjer:Zth ;%chﬂﬂlfmmar At the colloguium or written and oral exam
voc;/bular and professional terms students will be able to explain in English the
Common law / Civil Law 1,8 ara hrasgthempinto Enalish and differences between Common Law and Civil Law, | 4h
parap glish identify all words connected to legal character and
offer an adequate translation into be able to use and interoret them
Croatian. They answer the questions. P )
Students read the text in English.
Reading / Text analysis 123458 They understand new and unfamiliar At the colloquium or written and spoken exam 4h

vocabulary and professional terms,
paraphrase them into English and

students will know to apply basic grammatical and

syntactic structures in written and spoken language.




offer an adequate translation into
Croatian. They answer the questions.

Students listen the lesson.

Future tenses (Future Simple) 2,3,4,6 . N Students will be able to distinguish details related 4h
They solve different linguistic tasks. to form, spelling and use of future tenses in
English.
; PR Students listen the lesson. Students will be able to distinguish details related
+ 2,3,4 . o ; X 4h
Future tenses (going to + infinitive) 34,6 They solve different linguistic tasks. to form, spelling and use of future tenses in
English.
- Students listen the lesson. Students will know to differentiate and to correctly
Grammar exercises 2,3,4,6 They solve linguistic tasks regarding apply the Future Simple and ,,going to + infinitive* an
mixed grammatical tenses. form.
13456 Students solve grammar tasks and At the colloquium or the written and oral exam
Review | 7' 8’ 9’ ' | tasks related to comprehension, students will explain and solve all grammatical 6h
s translation and paraphrasing. tasks as well as new legal vocabulary.
Students read the text in English.
They understand new and unfamiliar ]
] . vocabulary and professional terms, Students will know hqw to paraphrase the text _
New ways of dealing with fraud 1,2,56 araphrase them into Enalish and correctly and to explain new vocabulary. They will | 4 h
gfferpan adequate transla%ion into also know to form new sentences by using the new
Croatian. They answer the questions. vocabulary.
?_E:Jedeﬂf dﬁi?a%erm ézgzglfsr?ﬁ'iliar At the colloquium or the written and oral exam,
vocgbular and professional terms students are able to paraphrase the text, explain the
Protecting intellectual property 157,89 | hrase)zlthempinto Enalish and words and terms of the legal character related to the | 4 h
gfferpan adequate transla%ion into intellectual property issue as well as to form new
Croatian. They answer the questions. sentences by using the new vocabulary.
Past Perfect Tense 2,346 | Studentslisten the lesson. S::gwen:;suvcvz;:ltzgggv nowwto form, spelland use ths 10h
R They solve different linguistic tasks. g '
Students independently and in groups At the colloquium or the written and oral exam,
Text Completition (grammar of two students dela with the text, students are able to paraphrase the text, explain the
. 2,3,4,6 solve arammatical tasks. translate words and terms of the legal character related to the | 10 h
exerC|Se) gram L . intellectual property issue as well as to form new
sentences into English or Croatian. .
sentences by using the new vocabulary.
Students read the text in English.
They understand new and unfamiliar At the colloquium or the written and oral exam the
Contract law 1,5.7.8,9 vocabulary and professional terms, students will be able to paraphrase the text, explain 10h

paraphrase them into English and
offer an adequate translation into
Croatian. They answer the questions.

the new vocablary, answer the questions related to
the text.




Students listen the lesson. At the colloquium or the written and oral exam
Modal verbs 2,3,4,6 They solve different linguistic tasks. students know how to correctly use modal verbs in 4h
written and spoken language.
. At the colloquium or the written and oral exam
Passive voice 2,3,4,6 '?‘t#edeQ;SIJIeStrJei?fte?gr:ﬁisr?nﬁiStic tasks students know how to correctly use passive voice in | 4 h
Yy 9 ) written and spoken language.
Students solve grammar tasks and Students will know how to paraphrase the text
Review II 1,2,3,4,5, | tasksrelated to comprehension, correctly and to explain new vocabulary. They will 16h
6,7,8,9 translation and paraphrasing. also know to form new sentences by using the new
vocabulary.

3. EVALUATION OF STUDENTS

" WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.

Students who have during the course achieved:

from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;
from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or
extraordinary exam period;

more than 50% - students have the right to take the final exam.

Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work (enter
the share of ECTS credits for each
activity so that the total number of
ECTS points corresponds to the
credit score of the course)

Attendance 0,5 Written exam 1 (without colloquia) Project
Experimental work Research Practical work
Essay Report Contlpuoys
examination
Colloguium 2 (without written Seminar paper Other
exam)
Class activity 0,5 Oral exam 1 (without colloquia) Other

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 45 hours
Preparing colloquia or exams through individual work 45 hours

4. GRADING SYSTEM

4.1. Grading seminar papers




4.2. Grading colloquia/ written and
oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the
course with examples.

Reproduces the basic concepts and without
difficulty  imparts new  knowledge,
understands the material, explains the terms
and concepts supported with examples.

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the
content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related

material.

70-74,9% of attendance 75-79,9% of attendance 80-89,9% of attendance 90-100% of attendance
Active course attendance - - ] .
2 points 5 points 10 points 20 points
2 3 4 5
4.3. Final grade according to Colloguia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
evaluation elements
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and .
competences (teaching + final Numerical grade ECTS grade
. . exam)
4.3. Final _grg(’:ie according to 90— 100% 5 (excellenD) yy
absolute division 80-89.9% 4 (very good) B
65— 79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 —59,9% 2 (satisfactory) E
5. ADDITIONAL COURSE INFORMATION
Title Number of copiesin | Availability via
the library other media
e-materijal available to
« : : : all students on
»~Market Leader”, Business Law, A Robin Widdowson, Pearson/Longman, 2010 (the mandatory part only 1 Claroline system of

5.1. Compulsory literature
(available in the library and via
other media)

applies to the topics described in this implementation plan)

the Polytechnic of
Sibenik

,,Osnovna gramatika engleskog jezika®, Ivana Brati¢, Veleugilidte u Sibeniku, (e-izdanje) (the mandatory part

only applies to the topics described in this implementation plan)

e-materijal available to
all students on
Claroline system of
the Polytechnic of
Sibenik




5.2. Additional literature (at the
moment of changes and/or amended
of study programme)

Peter Strutt, ,,Market Leader - Business Grammar and Usage®, Business English , Pearson/Longman, 2000.

5.3. Quality assurance methods that
ensure the acquisition of
knowledge, skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track
of attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information
for further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the course and
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can
contact teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during
class. It is also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later
than five working days after receiving the e-mail).




1. GENERAL INFORMATION ABOUT THE COURSE

1.1. Course title

Administrative informatics 1.8. Course code in ISVU

1.2. Course lecturer

Ivan Livaja PhD 1.9. Course code in MOZVAG

1.3. Assistants and/or associates

i 1.10._Forms of_teaching (r_lumber of hour_s Lecturing + (15+ 45+ 0+ 0)
Practical exercises + Seminars + e-learning)

1.4. Study programme
(professional undergraduate,

Proffesional undergraduate study of 1.11. Level of e- learning application (1%, 29, 3" level), 1%, course materials are on-line,

. Administrative law percentage of on line course performance (max. 20%) 0%
and professional graduate)
1.5. Course status (obligatory, . .
. (obligatory Obligatory 1.12. Number of course revisions 5.
optional)
1.6. Year of study 1 1.21. Modernization X yes ono
i 0,

1.7, Credit score (ECTS) 4 1.14. Percentage estimate of course changes and/or Less than 20% X

supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

Provide students with an understanding of the fundamental concepts of information technology (IT) and the acquisition of practical skills in using essential
office tools. Students will learn how to effectively manage business communication, organization, and computer resources, including cloud computing
technologies. The course also covers the basics of creating presentations, spreadsheets, and databases, with an emphasis on data analysis and visualization.
The focus is placed on the practical application of acquired knowledge in real business situations to prepare students for challenges in a professional
environment.

2.2. Terms of course entry and
required competences

No conditions.

2.3. Learning outcomes on the
study programme level

LO1: Analyze the situation, identify opportunities, and anticipate problems faced by organizations and individuals in the application of information
technologies.

LO2: Define and evaluate the processes of thinking, planning, decision-making, and management in the context of electronically supported business and
production.

LO11: Link the activities of building and maintaining an information system with the needs of clients and users.

LO12: Apply key aspects of information technologies (programming, algorithms, data structures, databases, and project management in the field of
information technology).

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) ‘ Level of LO:




2.4. Expected learning outcomes
on the course level

1- remembering,

2- understanding,

3- application,

4- analysis,

5- evaluation,

6- synthesis
Evaluate key aspects of information technology, computer architecture, and operating systems. 4
Apply basic and advanced functions of Microsoft Office suite for business communication and organization. 3
Create documents, presentations, and diagrams using appropriate tools. 4
Manage email and calendar in a business environment. 4
Apply functions and formulas in spreadsheets for data analysis and visualization. 3
Create simple databases and use queries and reports for data analysis. 5

2.5. Course content according to
detailed curriculum schedule

Constructive allignement

. . LO of the . . Time
no Thematic unit Content/teaching methods Evaluation
course needed

Intrqductlon to the course and Attend lectures. Work on the computer
detailed syllabus. e .

. e . to familiarize themselves with the
Exercises: Familiarization with - - 2h

. course content and documents on the e-
the e-learning system and .
. learning platform.
webmail.
Introduction to information
technology, history, and basics . In the midterm or written and oral exam,
9y .y Attend lectures and read literature.

of computer architecture. 1,2 Work on the combuter they know how to create and format a 4h
Exercises: MS Word — Creating puter. seminar paper in MS Word.
and formatting a seminar paper.
.Operatlr?g systems, software . In the midterm or written and oral exam,
installation and management. Attend lectures and read literature.

. . 1,2 they know how to use styles and templates 4h
Exercises: MS Word — Using Work on the computer. .

in MS Word.

styles and templates.




Cloud computing technologies
and their application.

Attend lectures and read literature.

In the midterm or written and oral exam,

Exercises: MS Word — 1,2 Work on the computer they know how to use advanced formatting 4h
Advanced formatting and pter. and work with images in MS Word.
working with images.
Basics of i ions. .
a5|cs_ of creating preser_1tat|on5 . In class/exercises and the oral exam, they
Exercises: MS PowerPoint — Attend lectures and read literature. .
. . 2,3 know how to create a presentation by 4h
Creating a presentation by Work on the computer. .. . . .
.. . editing the slide master in MS PowerPoint.
editing the slide master.
Effective management of
business communication and . In class/exercises and the oral exam, they
o Attend lectures and read literature. .
organization. 2,4 Work on the computer know how to manage email and calendar 4h
Exercises: MS Outlook — puter. in MS Outlook.
Managing email and calendar.
Introduction to diagram creation . In class/exercises and the oral exam, they
. . Attend lectures and read literature. .
tools. Exercises: MS Visio — 2,3 know how to create a flowchart using MS 4h
. Work on the computer. .
Creating a flowchart. Visio.
Preparation for the midterm . . .
Attend lectures and read literature. The midterm exam is taken on the
exam. 1234 Work on the computer computer 30h
Midterm Exam 1. puter. puter.
Introduction to creating and
forma.ttlng spreadsheets. . Attend lectures and read literature. In the midterm or written and oral exam,
Exercises: MS Excel — Creating | 2,5 they know how to create and format a 4h
. Work on the computer. .
and formatting Excel worksheet in MS Excel.
spreadsheet.
Using formulas and functions in
spreadsheets. . In the midterm or written and oral exam,
P . Attend lectures and read literature. . .
Exercises: MS Excel — 2,5 they know how to apply basic functions 4h
. Work on the computer. .
Applying formulas and and formulas in MS Excel.
functions.
Data analysis and organization Attend lectures and read literature. In the midterm or wrltter.l and oral exam,
2,5 they know how to sort, filter, and analyze 4h

in spreadsheets.

Work on the computer.

data in MS Excel.




Exercises: MS Excel — Sorting,
filtering, and analyzing data.
Data visualization in . In the midterm or written and oral exam,
spreadsheets. Attend lectures and read literature.

. . 2,6 they know how to create charts based on 4h
Exercises: MS Excel — Creating Work on the computer. .

worksheet data in MS Excel.

charts based on worksheet data.
Introduction to databases. . In the midterm or written and oral exam,

- Attend lectures and read literature. .
Exercises: MS Access — 2,6 they know how to create a simple database 4h

. . Work on the computer. .
Creating a simple database. in MS Access.
Using queries and reports in . In the midterm or written and oral exam,
databases. Attend lectures and read literature. .

. . 2,6 they know how to use queries and create 4h
Exercises: MS Access — Using Work on the computer. .

. reports in MS Access.
queries and reports.
Final considerations/Review
and preparation for the midterm Attend lectures and prepare The midterm exam is taken on the
P p 2,5,6 individually for the exam. Take the 40 h

and/or final exam. exam on the computer computer.
Midterm Exam 2. puter.

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry USB memory stick and their AAI@EduHr
password. Students who have during the course achieved: from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and
must re-enroll in the next academic year; from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test)
can be held in a regular or extraordinary exam period; more than 50% - students have the right to take the final exam. Students can take the final exam
from the course in two ways: a) during the course of teaching through continuous monitoring of students (active participation in classes and through two
colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course))

Attendance Written exam 2 (without colloquia) Project
Experimental Research Practical work
work
Continuous
Essay Report L
examination
. 2 (without written .
Colloquium ( Seminar paper Other

exam)



mailto:AAI.@eDU.hr

Class activity 1

Oral exam 1

Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:

Attending classes and exercises 45 hours

Preparing colloguia or exams through individual work 75 hours

4. GRADING SYSTEM

4.1. Grading seminar papers

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply basic
terms and concepts. Does not know how to apply
or explain the contents of the course with
examples.

Reproduces the basic concepts and without
difficulty imparts new knowledge, understands
the material, explains the terms and concepts
supported with examples.

Knowledge is at the level of analysis, synthesis
and evaluation. Observes the principles,
accurately and thoroughly explains the content
of the material, and logically connects and
explains the terms and concepts supported with
examples. Finds solutions that were not
originally given. Notes correlations with related
material.

4.3. Final grade according to
evaluation elements

4.4. Final grade according to
absolute division

Activities in 70-74,9% of attendance 75-79,9% of attendance 80-89,9% of attendance 90-100% of attendance
class 2 points 5 points 10 points 20 points
2 3 4 5
Colloquia/ 50-64,9% 65-79,9% 80-89,9% 90-100%
Written exam
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam - - - -
25 points 30 points 35 points 40 points
Percentage of acquired l.<nowle.dge, skills and Numerical grade ECTS grade
competences (teaching + final exam)
90 - 100% 5 (excellent) A
80 —89,9% 4 (very good) B
65 —79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 —59,9% 2 (satisfactory) E




5. ADDITIONAL COURSE INFORMATION

5.1. Compulsory literature Title Number (_)f copies in Availability_via

(available in the library and via the library other media

other media) Foulkes, L. (2020). Learn Microsoft Office 2019: A comprehensivg gl_Jide to getting started with Word, 5 )
PowerPoint, Excel, Access, and Outlook. Birmingham: Packt Publishing Ltd.

5.2. Additional literature (at the Habraken, J. (2021). Microsoft Office inside out (Office 2021 and Microsoft 365) (1st ed.). Microsoft )

moment of changes and/or Press. - - -

amended of study programme) Brookshear, J. G., & Brylow, D. (2019). Computer science: An overview (13th ed., Global ed.). 5

Pearson.

5.3. Quality assurance methods
that ensure the acquisition of
knowledge, skills and
competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students’ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature. Indicators of quality assurance system: Student survey, monitoring of annual data from the
Croatian employment service on the annual state of student employment, surveys from employers and Alumni association.

5.4. Informing about the course
and contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Sibenik University. Students can
contact teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class.
It is also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five

working days after receiving the e-mail).




1. GENERAL INFORMATION ON THE CASE

1.1. Name of object

ADMINISTRATIVE PROCEDURAL LAW

1.8. College code in ISVU

1.2. Case holders

Alen Lalic, lect.

1.9. College code in MOZVAG

1.3. Associates

none

1.10. Method of teaching (number of hours P+V + S +
learning)

(45+30+0-+0)

1.4. Study programme (professional,

Undergraduate Professional Study of

1.11. Level of application of e-learning (level

Level 1 — materials up Stupni On-
to

iali i 1,2,3), P f fi li Li
specialist graduate professional study Administrative Studies ,2,3), e(:)rcentage of course performance online ine
programme) (max. 20%)
0%
. 1.12. Ordinal number of amendments to the description

1.5. College status (O,I) Obligatory (O) of the college
1.6. Year of study 2nd study year 1.13. Modernization E yes , no.

. 1.14. Estimation of the percentage of amendments to Less than 20% E
1.7. Credit score (ECTS) 7 the course programme More than 20% o

2. CASE DESCRIPTION




2.1. Objectives of the College

The main objective of the course is to familiarize students with the concept of procedural law and with the basic legal institutes of administrative
procedural law, at a level that allows the direct application of administrative norms to an individual case by solving administrative matters, the use of
appeals and other legal remedies in administrative proceedings, and the drafting of administrative acts and other written articles in administrative
proceedings.

After successfully passing the course, students will be trained to directly engage in the implementation of administrative procedures and similar work
processes.

2.2. Requirements for course
admission and entry
competences required for the
course

Conditions for enrollment in the second year of study.

:2.3. Programme-wide learning
outcomes to which the course
contributes

IU1,25,6,8,10,11, 12,13




2.4. Expected learning
outcomes at course level (4-10

Learning outcomes according to Bloom's
taxonomy: (up to two verbs per IU)

Level IU: /-

compassion,
2-  understanding
3-  application
4-analysis,
5 evaluation,
6-synthesis

Distinguish between general and special administrative procedures. 4
learning outcomes)
Describe and analyze the principles of general administrative procedure. 2,4
Distinguish criteria for determining jurisdiction in administrative proceedings and cases of exemption of an official when 4
conducting administrative proceedings.
Explain the importance and role of the parties in administrative proceedings 2
Describe and analyze the course of the administrative procedure. 2,4
Explain and analyze all the actions that need to be carried out when conducting and completing administrative procedures 2,4
Handle the conduct of all types of administrative proceedings in the first instance. 3
Choose the appropriate type of remedy according to the General Administrative Procedure Act and recommend it to the parties 3
and - the authorized persons of the right to submit them.
Judge the system of rules of administrative procedure in the legal system of the European Union 5
Propose the application of the Institute from the General Administrative Procedure Act in specific administrative proceedings
Constructive alignment
. . . . Time
r.br. Thematic unit IU College Teaching content/method Evaluation .
2.5. Course required

content elaborated
in detail according
to the hourly rate

Introduction to the course and detailed
detailed curricula

They're listening to a lecture. On
exercises independently working on
the computer, they are introduced to
the content of the course and
documents on the e-learning page
of the subject.




Peculiarities of administrative procedure.

They listen to a lecture, browse

At the colloquium or exam,
students can explain the concept
of administrative procedure, the
peculiarities of the administrative

Standardization of the general administrative | 1,7 databases and read literature procedur.e, apd the development of | 10
procedure. ) standardization of the general
administrative procedure in the
world and in Croatia.
They listen to lectures and read At a colloquium or exam,
literature. On the exercises students know how to distinguish
) o ) independently and in a team, they general from special
General and special administrative analyze examples from practice administrative procedures,
proc.ed.ures.. Obliged to.conduct and draw conclusions about the explain the subject of the General
administrative proceedings. It's an application of legal regulations to a | Administrative Procedure Act and
administrative matter. L.7.10 specific factual situation. its application, explain the 12
In group work on exercises, the concept of an administrative
brain storm method and the method | matter.
of discussing the topic covered are | Created and presented practical
applied. work (independent using
computer programs).
They listen to lectures and read On a colloquium or exam,
literature. On the exercises students know how to list and
independently and in a team, they anal}'/z'e the'principles of
Principles of administrative procedure. 2,7,10 analyze examples from practice administrative procedure. 12

and draw conclusions about the
application of legal regulations to a
specific factual situation.

Created and presented practical
work (independent using
computer programs).

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.




Jurisdiction in administrative proceedings. A

Listen lecture and They
read literature.

On the exercises independently and
in a team, they analyze examples
from practice and draw conclusions
about the application of legal

At a colloquium or exam, students
know how to explain competence
in administrative proceedings
(determination of competent
public law body, conflict of
jurisdiction, joint decision in
administrative matter, single
administrative place), designate an
official person authorized to

person authorized to conduct administrative 3,7,10 regulations to a specific factual conduct administrative 12
proceedings and resolve it. situation. proceedings and resolve it, and
In group work on exercises, the state and explain the reasons for
brain storm method and the method | its exemption.
of discussing the topic covered are | Developed and presented practical
applied. work (independent use of
computer programs and sources of
court and other legal practice).
At the colloquium or exam,
Listen lecture and They students know how to explain
read literature. legal assistance in administrative
On the exercises independently and | matters, explain the right to
in a team, they analyze examples declare a party in administrative
from practice and draw conclusions | proceedings, distinguish between
. . . ) about the application of legal one-party and multiparty
Legal assistance in administrative matters. A 4.7.10 regulations to a specific factual administrative matters, determine | 12

party to administrative proceedings.

situation.

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

the party in administrative
proceedings, explain the taking of
actions in administrative
proceedings.

Developed and presented
practical work (independent use
of computer programs and




sources of court and other legal
practice).

Initiating administrative proceedings. The
process of resolving an administrative matter.

5,6,7,10

They listen to lectures and read
literature. On the exercises
independently and in a team, they
analyze examples from practice
and draw conclusions about the
application of legal regulations to a
specific factual situation.

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

At the colloquium or exam,
students know how to describe
the initiation of administrative
proceedings at the request of the
party and ex officio, explain the
amendment and withdrawal of the
request, explain the merger and
separation of the administrative
matter, explain the determination
of the facts, the immediate
resolution of the administrative
matter, the investigation
procedure, the oral hearing and
the preliminary question.
Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

12




Argumentation. Actions in administrative

They listen to lectures and read
literature. On the exercises
independently and in a team, they
analyze examples from practice
and draw conclusions about the
application of legal regulations to a
specific factual situation and

At a colloquium or exam,
students can explain the concept
of proof and the concept of
evidence, explain the security of
evidence, explain the concept and
use of documents, witnesses,
expert witnesses, eyewitnesses
and statements of a party as
evidence in administrative
proceedings, explain submissions,
electronic communication,

procedure. 567,10 independently draw examples of minutes, renewal (reconstruction) 12
conclusions. of files in administrative
In group work on exercises, the proceedings, and distinguish
brain storm method and the method | between the decision and
of discussing the topic covered are | conclusion. Created and
applied. presented practical work
(independent use of computer
programs and sources of
jurisprudence and other legal
practice).
They listen to lectures and read At the colloquium or exam,
literature. On the exercises students know how to describe the
independently and in a team, they determination and calculation of
Terms. Notification. 5.6.7.10 analyze examples from practice deadlines in the administrative 12

and draw conclusions about the
application of legal regulations to a
specific factual situation.

procedure, explain the return to
the previous state in the
administrative procedure, explain
the forms




In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

information in administrative
proceedings, explain

informing of the course of the
proceedings and reviewing the
file, explain service in
administrative proceedings.
Developed and presented practical
work (independent use of
computer programs and sources of
court and other legal practice).

Dealing with the administrative matter.

5,6,7,10

They listen to lectures and read
literature. On the exercises
independently and in a team, they
analyze examples from practice
and draw conclusions about the
application of legal regulations to a
specific factual situation and
independently develop examples of
solutions.

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

At a colloquium or exam,
students know how to explain the
concept of a solution in an
administrative procedure,
describe the form and content of
the decision, specify the deadline
for issuing a decision, explain the
premise of adopting a party's
request, explain the special types
of solutions, explain the
settlement of the parties and the
suspension of administrative
proceedings as other ways of
terminating the administrative
procedure.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

12




They listen to lectures and read
literature. On the exercises
independently and in a team, they
analyze examples from practice
and draw conclusions on the
application of legal regulations to a
specific factual situation and

At a colloquium or examination,
students know how to list and
distinguish between regular and
extraordinary legal remedies in
administrative proceedings and
distinguish and explain appeal
and objection as regular legal
remedies in administrative

Regular remedies. 5,6,7,8,10 . proceedings. 12
1ndep(inder(1itl§gnai<.e examples of Created and presented practical
appeals and objections. work
In group work on exercises, the (independent use of computer
brain storm method and the method progrzms and sources o fp
of dl.scussmg the topic covered are jurisprudence and other legal
applied. practice).

At the colloquium or exam,
They listen to lectures and read st.ud.ents.know how to list and
literature. On the exercises dls““g,“lsh extragr@mary legal
independently and in a team, they remed@s in administrative
analyze examples from practice proceedmgs (renewal of
and draw conclusions about the proceedlt}gs, annulyn'ent and
) ) application of legal regulations to a cancel'la'tlon of dgcmons and
Extraordinary remedies. 5,6,7,8,10 advertising solutions null and 12

specific factual situation.

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

void) and explain them.
Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).




They listen to lectures and read
literature. On the exercises
independently and in a team, they
analyze examples from practice
and draw conclusions about the
application of legal regulations to a

On a colloquium or exam,
students know how to explain
execution in administrative
proceedings.

Created and presented practical
work

Enforcement in administrative proceedings. 3,6,7.10 specific factual situation. (independent use of computer 12
In group work on exercises, the programs and sources of
brain storm method and the method | jurisprudence and other legal
of discussing the topic covered are | practice).
applied.
They listen to lectures and read At a colloquium or examination,
literature. On the exercises the student knows how to specify
independently and in a team, they and explain the rules of general
analyze examples from practice administrative procedure in
and draw conclusions about the European Union law.
Rules of general administrative procedure in 9 application of legal regulations to a | Created and presented practical .
European Union law specific factual situation. work
In group work on exercises, the (independent use of computer
brain storm method and the method | programs and sources of
of discussing the topic covered are | jurisprudence and other legal
applied. practice).
They listen to lectures and read At a colloquium or exam,
literature. On the exercises students know how to distinguish
Necessary application for administrative 9 independently and in a team, they and explain the necessary 12

procedure in European Union law

analyze examples from practice
and draw conclusions about the
application

requirements for conducting
administrative proceedings in
European Union law.




legal regulations on a specific
factual situation.

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

Concluding considerations/Repetition and
preparation for the exam.

1,2,3,4,5,6,7,8,9,10

They listen to the lecture and
prepare individually for the exam.
They listen to lectures and read
literature. On the exercises
independently and in a team, they
analyze examples from practice
and draw conclusions about the
application of legal regulations to a
specific factual situation.

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

44

3. EVALUATION OF STUDENT WORK




3.1. Obligations
of the student

In accordance with the Regulations on studying and the Ordinance on the evaluation and evaluation of students’ work: for all full-time students attendance at least
70%. Part-time students are obliged to attend classes at least 50%.

Students who have achieved:
e From 0 —24.9% of ECTS credits - they are assessed with an F grade (unsuccessful) and cannot earn ECTS credits, and must re-enroll in the subject in the next
academic year;
e From 25 —49.9% - they are rated FX (insufficient) and must come out and pass the written exam (test). The written exam (test) can be held within a regular or
part-time examination period;
*  More than 50% - students are entitled to access the final exam of the subject.

Students can pass the final exam in the course in two ways: a) during classes through continuous monitoring of students (active participation in teaching and preparation
and presentation of practical work and two colloquia); b) during classes (active participation in teaching and preparation and presentation of practical work) and passing
exams (written exam).

3.2. Monitoring
the work of
students (enroll
in the share of
ECTS credits
for each activity
so that the total
number of
ECTS credits
corresponds to
the credit value
of the course)

Attendance of classes 2.5 Written exam 2 (without colloquium) Project

Experimental work Research Practical work 0.5
Continuous

Assay Report verification

Colloquiums 4 (without written exam) Seminar paper (other enroll)

Activities in continuation Viva voce 2 (without colloquium) (other enroll)

3.3. Student
workload

The student's workload on all grounds is for 1 ECTS credit 30 hours of work in the semester and is assessed as:

Obligation Hours (estimate)

Attendance of classes 75

Creating practical work and presentation 15




Preparation for colloquium/exam through self-study

120

4. FORMATION

OF THE RATING

Valuation element

Badly

Satisfactorily

Above average

Organization

order and lacks structure.

The work is not organized in a logical

The work is well structured with a clear
distinction between the introduction, the
main part of the text and the conclusion.

The work is well structured with a clear
distinction between the introduction, the
main part of the text and the conclusion that
are excellently logically related to each
other.

4.1. Evaluation
of the seminar

paper

Terminology, writing style

Words and phrases low aligned with
official terminology. The writing
style is not appropriate, the sentences
are too long, with a modest
vocabulary and with frequent and
repeated grammatical errors.

Words and expressions are aligned with
official terminology. The writing style is
appropriate, the sentence structure is
clear, the vocabulary is appropriate, and
there are few grammatical errors.

Words and phrases are aligned with official
terminology and show an understanding of
their meaning. The writing style is
excellent, the sentences are clear and
concise, the vocabulary is rich and there are
no grammatical errors.

Citing and citing references

researching the topic.

Sources are not cited at all. The
references do not fit the topic and
show a superficial approach to

Sources are cited, but incompletely and
with errors. The references are
appropriate for the topic and show a
satisfactory research stance.

The sources are accurately, completely and
consistently listed. The references are
appropriate, their list is "rich" and
comprehensive, and shows a detailed
research approach.

4.2. Evaluation

of colloquiums /

Badly

Satisfactorily

Above average

Written and
the oral part of the
exam

It responds from memory, without a deeper
understanding. He does not know or apply basic
terms and concepts. He does not know how to apply
or explain the content of the course with examples.

He reproduces basic concepts and without
difficulty transfers new knowledge, understands
the material, explains terms and concepts that he
supports with examples.

Knowledge is at the level of analysis, synthesis and
evaluation.

He perceives the laws, accurately and thoroughly
explains the content of the material and logically
connects and explains terms and concepts that he
substantiates with examples.

Find solutions that were not originally given.

It sees correlations with related material.

Active attendance of classes

70-75% of attendance

76-86% of the attendance

87-100% attendance Case study solution




4.3. Formation of 2 points 4 points 7 points 3 points
the final 3 3 7 5
assessment Practical work - - - :
according to the 5 points 7 points 8 points 10 points
elemen?s of 5 3 7 5
evaluation ) ) )
Passmg the colloqulum / Written 50—64,9% 65—79,9% 80—89,9% 90-100%
part of the exam
25 points 30 points 35 points 40 points
2 3 5 5
Oral part of th - 5 ; ;
ral part of te exam 25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and < cal rati ECTS rati
. Competence (teaching) Numerical rating rating
4.4. Formation of + final exam)
a final assessment 90 — 100% 5 (excellent) And
E?St‘;flb"‘tl, Aals 80— 89,9% 4 (very good) B
istribution 65—79,9% 3 (good) C
60 —64,9% 2 (sufficient) D
50 —59,9% 2 (sufficient) E
5. ADDITIONAL INFORMATION ON THE CASE
5..1. Compulsory Number of Availability
lltera.tture . copies in the through.
(gvallable in the library other media
library and
through other Derda, D., General Administrative Procedure in the Republic of Croatia, InZenjerski biro, 2010. Available on-

media)

Derda, D., Basics of Administrative Law of the European Union, Faculty of Law, University of Rijeka, Rijeka, 2012, selected parts

line




Law on General Administrative Procedure

5.2.
Supplementary
literature (at the
time of
application
amendment
and/or addition
to the study
programme)

1. Turci¢, Z., Commentary Law on General Administrative Procedure (third amended edition), Organizer, Zagreb, 2012.
2. Turci¢, Z., Manual for the Application of the General Administrative Procedure Act, Organizer, Zagreb, 2013.

3. Bienenfeld, J. et al.: Application of the General Administrative Procedure Act, Novi informator, Zagreb, 2010.

3. Perda, D. et al: Actualities of administrative practice and administrative judiciary, InZenjerski biro, Zagreb, 2015.

Available
on-line




5.3. Quality
monitoring
methods
ensuring the
acquisition of

Quality control of students' work and acquisition of the necessary knowledge and skills will be ensured through interactive work. By keeping records of the presence and
activities of students in teaching and the information obtained on the progress of students through colloquiums, information will be obtained for further instructions to
students in order to increase the efficiency of their work. Students will be briefed on their rights and obligations and work methods and necessary literature. Indicators of

output the quality assurance system: Student survey, monitoring of annual data from HZZZ on the annual state of employment of students, surveys of employers and association
knowledge, Alumni.

skill and

competence

5.4. It is the obligation of every student to regularly inform themselves about the course, teaching and activities in classes. All notifications about teaching or possible

Informing about
the course and
contacting the
teacher

postponement of classes will be published in a timely manner on the e-learning pages of the course and on the website of the Polytechnic. Students can contact teachers
during the consultation period (at least one hour per week), while for short questions and explanations, they can contact during class. It is also possible to ask questions
by e-mail (from the official e-mail address on the domain @vus.hr) to which they will be answered as soon as possible (no later than five working days from the receipt
of the e-mail).




GENERAL COURSE INFORMATION

1.1. Course title

Basics of international law

1.8. Course code in ISVU

(228404) (U17)
(228410) (U17-1)

1.2. Course lecturer

Ljubo Runji¢, PhD, Professor of Applied Studies

1.9. Course code in MOZVAG

1.3. Assistants and/or associates

Sanja Vesti¢ Mirceta, mag. iur., Lecturer

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+15+0+0)

1.4. Study programme (specialist,

Professional Undergraduate Study Administrative

1.11. Level of e- learning application (1%, 2", 3¢

level), percentage of on line course performance (max.

1%t course materials are on-line, 0%

undergraduate, graduate) Law 20%)

1.5. Course status (obligatory, Obligatory 1.12. Number of course revisions 5

optional)

1.6. Year of study 2nd 1.22. Modernization [ da LI ne

1.7, Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/or Less than 20% ﬂ
o supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

The aim of the course is to enable students to acquire basic knowledge of the system of legal rules governing relations between international legal subjects.

2.2. Terms of course entry and
required competences

General conditions required for enrollment in I11. semester. Understanding of fundamental concepts in the area of state theory and law, constitutional
law, as well as finding internal and international legal sources.




2.3. . Learning outcomes on the
study programme level

LO1: Link the basic concepts of different branches of law and generalize the issues of work in public administration

LO2: To analyze the interferences of international, European and national law

LO3: To analyze and critically evaluate the structure and functioning of the state government in the Republic of Croatia and the structure, bodies and

mode of functioning of the European Union, and to evaluate trends in the modern development of public administration.

LO4: To analyze the impact of social processes on the constitutional order and administrative systems, in particular the processes of globalization, euro-

integration, transition, urbanization, regionalization and decentralization.
LO8: To use and develop complex written and oral communication in Croatian and English.

LO10: To organize and conduct teamwork, and critically evaluate the opinions and attitudes of team stakeholders

Level of LO:

1- remembering,
2- understanding,

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
S-evaloaton,
6-synthesis
To analyze individual branches of international law. 4
2.4. Expected learning outcomes | To identify sources of international law. 4
on the course level To identify and explain the constituent elements of particular categories of subjects of international law. 5
To explain the relationship between international and national law in terms of international legal doctrine and existing international 5
law.
To examine the role of certain international legal entities in the creation of international law. 4
To evaluate the role of international law in regulating relations in the international community of recognized subjects. 5
To anticipate the development of the international legal order, taking into account the existing relations in the international 6
community.
Constructive allignement
2 5. Course content according to no Thematic unit Ic‘(gu?sf;the Content/teaching methods Evaluation Time
detailed curriculum schedule . Listen to a lecture. At the
Introduction to the course and a :
detailed teaching plan seminar, students are 3h
introduced to the course
content and documents on the




e-learning page of the course
by working independently on
a computer.

Introduction - the concept of
international law, divisions of

Listen to a lecture and read

At the collogium or the written / oral
exam students can define the basic

international law, sources of 1,2,4,6 - L . 5h
. . - literature. concepts of administrative systems in the
international law, history of . L
. . science of administration.
international law
At the colloguium or the written / oral
Subjects of international law - general . examination students can define certain
. L - - Listen to a lecture and read : : : .
views, individual, international | 1,2,3,5 | ,; categories of subjects of international 10h
: literature. : . . .
organisms, state law and identify and explain their
constituent elements.
Subjects of International Law - At the colloguium or the written / oral
Insurgency and Liberation Listen to a lecture and read examination students can define certain
Movements, Addiction Relations, 1,235 literature categories of subjects of international 8h
Special Areas, Holy See and Vatican ' law and identify and explain their
City State, Permanent Neutrality constituent elements.
. At the colloguium or the written / oral
Listen to a lecture and read . .
- . exam students can define the basic
. . . literature. At the exercises S . . .
Objects of international law - state . institutes in the science of objects of
; : 1,2,6,7 students on practical examples | . : . . 10h
territory, borders, rivers ; international law and explain the basic
carry out demarcation on land, - .
. ways of demarcation of state power in
sea and rivers.
space.
. At the colloguium or the written / oral
. . . Listen to a lecture and read
Objects of international law - sea, - . exam students know how to analyze and
) . . . literature. At the exercises . . . h
international excavation, airspace, 1,2,6,7 explain the international regimes at sea, 10h
students analyze examples - . . .
space . ! the international treaties, the airspace and
from international case law. space
Listen to a lecture and read At the colloguium or the written / oral
Objects of international law - literature. At the exercises exam students can differentiate and
acquisition of territories, succession 1,2,6,7 students analyze individual explain different ways of acquisition an 10h
of states, interstate servitutes institutes from the science of area. Explain the succession of states and
objects of international law. interstate servitutes.
- i . Listen to a lecture and read At the colloguium or the written / oral
Individual in international law - - . . .
o X . . literature. At the exercises exam students can identify and
citizens and foreigners, international | 2,5,6,7 10h

protection of man, minorities,

students analyze cases from
international jurisprudence.

enumerate basic international human
rights documents.




criminal responsibility of the
individual

The bodies of international relations -
in general, organs of external

Listen to a lecture and read
literature. At the exercises

At the colloguium or the written / oral
exam students can identify the sources of

representation, diplomatic 1,2,6,7 students analvze dinlomatic diplomatic and consular law, and listand | 10h
representatives, diplomatic privileges, and consular)g(am ples describe individual institutes from that
consuls, international officials pIes. field.
Legal facts of international law - :};ZJ;Z?UE% a’ifi;irijgr%ir:easd At the midterm exam or the written / oral
legal affairs in general, unilateral 1,2,6,7 . exam students can identify and explain 10h
: students simulate the process
legal acts, treaties . . each type of legal conducts.
of concluding treaties.
Listen to a lecture and read At the colloguium or the written / oral
International organizations - United literature. At the exercises exam students can explain the
Nations (establishment, right, 1,2,5,6,7 | students simulate the decision- | organizational structure of the United 10h
membership, organs) making process of the United | Nations and their role in creating
Nations Security Council. international law.
International organizations - United IT'Sten o a lecture and _read . .
Nations specialized agencies, other literature. At the exercises At thg ml.dterm or written / oral.
international oraanizations rélate dto students analyze the goals, examination students can describe the
the United Natigns United Nations 1,2,5,6,7 | organization and functioning goals and activities of individual 10h
subsidiary bodies r,e ional of individual international international organizations within the
or anizat>i/ons » reg organizations within the United Nations system.
9 United Nations system.
Peaceful dispute settlement and
peacekeeping - negotiation, enquiry, Listen to a lecture and read At the colloguium or written / oral exam
mediation, conciliation, arbitration, 1,2,4,6, | literature. At the exercises students know enumerate and explain the ah
judicial settlement 7 students analyze relevant various peaceful settlement of disputes
international case law and ensuring peace.
The role of the United Nations in the Listen to a lecture and read
peaceful settlement of disputes and in literature. At the exercises At the colloguium or the written / oral
securing peace - the peaceful students analyze case studies | €xamination students can explain the
settlement of disputes within the 1,2,6,7 ; ; various means of peaceful settlement of | 8h
: - ies ! of peaceful dispute resolution c \ - O
United Nations, bringing disputes to and peacekeeping. disputes and the securing of peace within
the United Nations, collective action, the United Nations.
peacekeeping, disarmament
Law of Armed Conflict - sources, 1267 Listen to a lecture and read At the colloguium or the written / oral 8

concept, persons involved in armed

literature. At the exercises

examination students can define the basic




conflict, restrictions on the conduct of
hostilities, protection of certain
categories of persons, war occupation

students analyze relevant case
studies on the rights of armed
conflict.

institutes of the rights of armed conflicts
and identify and enumerate international
normative sources of the rights of the
armed conflicts.

The law of armed conflicts - the
concept of neutrality, the rights and
duties of neutrals, blockades, the
right of seizure

1,2,6,7

Listen to a lecture and prepare
individually for the exam. At
the exercises students analyze
relevant case studies on the
rights of armed conflict.

At the colloquium or the written / oral
examination students can define the basic
institutes of the rights of armed conflicts
and identify and enumerate international
normative sources of the rights of the
armed conflicts.

20h

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.

Students who have during the course achieved:

e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;
e from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period;

e more than 50% - students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course))

Attendance Written exam 2 (without colloquia) Project
Experimental work Research Practical work
Essay Report Contlpuoys
examination
Colloguium 4,5 (without written Seminar paper Other
exam)
Class activity Oral exam 2,5 (without colloquia) | Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:

5. Attending classes and exercises 60 hours

6. Preparing colloguia or exams through individual work 90 hours

4. GRADING

4.1. Grading seminar papers

The evaluation Unsatisfactory

element

Satisfactory

Above average




Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion, which are logically
interconnected.

Terminology, writing
style

Words and expressions low in line
with official terminology. The writing
style is not appropriate, the sentences
are too long, of a modest vocabulary
and with frequent and repeated
grammatical errors.

Words and expressions are in line with
official terminology. The writing style
is appropriate, the sentence structure is
clear, the vocabulary is appropriate
and there are few grammatical errors.

Words and expressions are aligned
with official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences
are clear and concise, the vocabulary is
rich and there are no grammatical
errors.

Citing and referencing
references

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to exploring
the topic.

The sources are listed but incomplete
and with errors. The references are
relevant to the topic and show a
satisfactory research attitude.

The sources are accurately, completely
and consistently listed. The references
are appropriate, their list is "rich" and
comprehensive and shows a detailed
research approach.

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the
course with examples.

Reproduces the basic concepts and without
difficulty imparts new  knowledge,
understands the material, explains the terms
and concepts supported with examples.

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the
content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related
material.

4.3. Final grade according to
evaluation elements

70-75% of attendance 76-86% of attendance 87-100% of attendance

Active course attendance - - -

3 points 5 points 10 points

3 4 5

Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%

27 points 33 points 39 points 45 points
Oral exam 3 5 5

27 points 33 points 39 points 45 points




4.4. Final grade according to
absolute division

Percentage of acquired
knowledge, skills and .
competencesg(teaching + final Numerical grade ECTS grade
exam)

90 — 100% 5 (excellent) A
80 — 89,9% 4 (very good) B
65-79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 — 59,9% 2 (satisfactory) E

5. ADDITIONAL COURSE INFORMATION

Title Number of copiesin | Availability via
the library other media

5.1. Compulsory literature 1. Andrassy, J., Bakoti¢, B., Sersi¢, M., Vukas, B., Medunarodno pravo 1, Zagreb, Skolska knjiga, 2010.
(available in the library and | (selected chapters) 5 5
via other media) 2. Andrassy, J., Bakoti¢, B., Lapas, D., Sersi¢, M., Vukas, B., Medunarodno pravo 2, Zagreb, Skolska knjiga,

2012. (selected chapters) ) 5

3. Andrassy, J., Bakoti¢, B., Sersi¢, M., Vukas, B., Medunarodno pravo 3, Zagreb, Skolska knjiga, 2006. 5

(selected chapters)

=2 .. 5

5.2. Additional literature (at 1. Deggl.n’, V: b., Medunarodno pravo, Zageb, Skolska knjlga}, 2011. ‘ :

2. Runji¢, Lj., Medunarodnopravni subjektivitet medunarodnih organizama u suvremenom medunarodnom
the moment of changes and/or leudilitte u Sibenik
amended of study pravu, Veleudiliste u Sibeniku, 2016. o 5

rogramme) 3. Runji¢, Lj., Pravo medunarodnih organizacija, Rijeka, Libertin, 2019.

prog 4. Shaw, M. N., International Law, Cambridge, Cambridge University Press, 2014. 2

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations teachers can be contacted during class. It is
also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).




GENERAL COURSE INFORMATION

1.1. Course title

ADMINISTRATIVE LAW 2

1.8. Course code in ISVU

1.2. Course lecturer

Sanja Vesti¢ Mir¢eta, senior lecturer

1.9. Course code in MOZVAG

1.3. Assistants and/or associates

None

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+0+30+0)

1.4. Study programme (specialist,

Professional Undergraduate Study Administrative

1.11. Level of e- learning application (1%, 2", 3¢

level), percentage of on line course performance (max.

1%t course materials are on-line, 0%

undergraduate, graduate) Law 20%)

1.5. Course status (obligatory, Obligatory 1.12. Number of course revisions

optional)

1.6. Year of study 2. 1.23. Modernization I yes LIno

1.7, Credit score (ECTS) 6 1.14. Percentage estimate of course changes and/or Less than 20% |
o supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

The main goal is to provide students with knowledges of basic institutes of administrative law, knowledges of organisation and activities of public
administration and knowledges of administrative law of European union.

Course is linked to other courses that focus on public administration, especially with course named Administrative law 1.




2.2. Terms of course entry and
required competences

Previously passed course Administrative Law 1.

2.3. . Learning outcomes on the
study programme level

LO 1,2, 45,6,7,89,10,11,12,13

Level of LO:

1- remembering,
2- understanding,

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis

To demonstrate development, organization and tasks of public administration in Republic of Croatia and to discuss of 45
2.4, Expected learning outcomes efficiency of that system. ‘
on the course level To compare relations between public administration and other subjects, especially with judiciary. 4
To analyse administrative act and to differ administrative act from other acts. 4
To differ public goods from other goods. 4
To analyse process of expropriation. 4.5
To access significance of right to aaccess informations. 5
To predict concept of administrative law of European union and to differ sources of administrative law of European union. 6
To identify administration of European union and to analyse performing of administrative tasks in European union. 4
Constructive allignement
no Thematic unit Ic‘(gu?sf;the Content/teaching methods Evaluation Time
2.5. Course content according to Introduction to course and lesson
detailed curriculum schedule plan. Listen to lectures and read literature, On colloguium and on exam students know to
1 discus. describe developement of state administration in 2 hours
Developement of state administration Get to know course content and Croatia. 8 hours
in Croatia documents on e-learning.




Organization of state administration.
Internal organization and forming of

Listen to lecture, read literature,

On colloguium and on exam students know to
explain organization and internal organization of
state administration and organization of state
administration on Republic of Croatia.

bodles_ of gtate admlnlstrat_l on. discus, write and present seminar Witten and presented seminar paper. 10 hours
Organization of state administration paper.
on Republic of Croatia.
On colloguium and on exam students know to
explain tasks of public administration.
Listen to lecture, read literature, Witten and presented seminar paper
Tasks of state administration discus, write and present seminar P Paper. 10 hours
paper.
On colloguium and on exam students know to
explain relations between state administration and
Relations between state | " other subjects.
ini ; P Listen to lecture, read literature,
administration and other SUbJeCtS' discus, write and present seminar Written and presented seminar paper. 10 hours
paper.
On colloguium and on exam students know to
Relations between state Listen to lecture, read literature, explain relations between state administration and
. . L. discus, write and present seminar judiciary. 10 hours
administration and judiciary paper.
Written and presented seminar paper.
On colloquium or on exam students know to
determine concept of administrative act, to
determine author of administrative act, to specify
Listen to lecture, read literature, and to explain main characteristics of
Administrative act- part one discus, write and present seminar administrative act and to specify, to explain and to 10 hours
paper. differr types of administrative acts.
Written and presented seminar paper.
On colloguium or on exam students know to
Listen to lecture, read literature, determine form and content of administrative act,
Administrative act- part two discus, write and present seminar to specify, to explain and to differ appendix to 10 hours

paper.

administrative act, to describe timeframe of
administrative act, its retroactive effect and




obligatory and to explain execution of
administrative act.

Written and presented seminar paper.

Listen to lecture, read literature,

On colloquium or on exam students know to
explain and to analyze finality of administrative
act, wrongful administrative acts and to explain

preparation for exam.

paper.

Administrative act- part three g;;::rs, write and present seminar other acts of administration. 10 hours
Written and presented seminar paper.
. . On colloguium or on exam students know to
Listen to lecture, read literature, . .
Public goods discus, write and present seminar explain common goods and public goods. 10 hours
paper. Written and presented seminar paper.
On colloguium or on exam students know to define
and to explain institute of expropriation as well as
Listen to lecture, read literature, the expropriation in Croatian legal system and to
Administrative ownership restrictions discus, write and present seminar explain concept and significance of arrondissement | 10 hours
paper. and land consolidation.
Written and presented seminar paper.
st s, e e, | OSSN0 0 8 St o
Right to access informations discus, write and present seminar P g : 10 hours
paper. Written and presented seminar paper.
On colloquium or on exam students know to
; P : Listen to lecture, read literature, identify concept of administrative law of European
Eﬁ?g;seg; i(::]r:]c;rrl]ls;;ﬁl\éﬁéaw of discus, write and present seminar union and to differ sources of that law. 10 hours
- paper.
Written and presented seminar paper.
On colloquium or on exam students know to
Basics of administrative laww of Listen to lecture, read literature, explain structure of administrative bodies in
European union part two discus, write and present seminar European union. 10 hours
- paper.
Written and presented seminar paper.
On colloquium or on exam students know to
Basic of european law of European Listen to lecture, read literature, explain jurisdiction of European union and to differ
union part three discus, write and present seminar methods of executing administrative tasks. 10 hours
- paper.
Written and presented seminar paper.
Final observations / Repetition and Listen to lecture, read literature,
discus, write and present seminar 40 hours

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at

least 70%. Part-time students are required to attend classes at least 50%. All students are obligated to write and to present seminar paper.




Students who have during the course achieved:

e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;

e from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period;

e more than 50% - students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes, writing and presenting term paper and through two colloquia); b) during the course (active participation in classes and writing and
presenting term paper) and by passing the exam (written and oral part of the exam).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course))

Attendance 2,5ECTS Written exam 15 ECTS (QO Project
colloguium=
Experimental work Research Practical work
Essay Report Contmuqus
examination
Colloguium 2,5 ECTS (no exam) Seminar paper 1 Other
Class activity Oral exam 1 (no colloquium) Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises. 75 hours
Writing and presenting seminar paper. 30 hours
Preparing colloquia or exams through individual work. 75 hours

4. FORMIRANJE OCJENE

4.1. Grading seminar papers

4.2. Grading colloquia/ written
and oral exam

Above average

Knowledge is at the level of analysis, synthesis and
evaluation. Observes the principles, accurately and
thoroughly explains the content of the material, and
logically connects and explains the terms and
concepts supported with examples. Finds solutions
that were not originally given. Notes correlations
with related material.

Unsatisfactory Satisfactory

Reproduces the basic concepts and without difficulty
imparts new knowledge, understands the material,
explains the terms and concepts supported with
examples.

Responds by memory, without a deeper
understanding. Does not know or apply basic terms
and concepts. Does not know how to apply or
explain the contents of the course with examples.

4.3. Final grade according to
evaluation elements

50-64,9% attendance 65-80% attendance 80-89,9% attendance 90-100% attendance

Active course

attendance 3 points 5 points 7 points 10 points




Seminar paper 2 3 4 5
5 points 6 points 8 points 10 points
2 3 4 5
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 4 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and -
competences (teaching + final Numerical grade ECTS grade
. . exam)
4.4, Final grgqie according to 90-100% 5 =
absolute division 80-89,9% 4 B
65-79,9% 3 C
60-64,9% 2 D
50-59,9% 2 D
5. ADDITIONAL COURSE INFORMATION
Title Number of copiesin | Availability via
the library other media

5.1. Compulsory literature
(available in the library and
via other media)

Textbooks:
Borkovi¢, 1., Upravno pravo, Narodne novine, Zagreb, 2002, selected chapters

DPerda, Dario, Osnove upravnog prava Europske unije, Pravni fakultet Sveucilista u Rijeci,2012, selected

chapters

Regulations:

Ustav Republike Hrvatske

Zakon o sustavu drzavne uprave

Zakon o izvlaStenju i odredivanju naknade
Zakon o pravu na pristup informacijama

5.2. Additional literature (at
the moment of changes and/or
amended of study
programme)

1.Aviani, D., Praktikum upravnog prava Republike Hrvatske, Il.izdanje, Veleuéiliste u Splitu, Split, 2003.

2.Ivancevi¢ Velimir, Institucije upravnog prava, Zagreb, Pravni fakultet u Zagrebu, 1983

3. Babac Branko, Upravno pravo, Osijek, Pravni fakultet u Osijeku, 2004.




4.Aviani, D., Pojam i izvori prava Europske unije, Zbornik radova Pravnog fakulteta Sveucilista u Mostaru,
Mostar, br. XV., 2002., str. 231.-246.

5.Aviani, D., Zasebno koriStenje opce-uporabljivih dobara : dometi i ograni¢enja, Zbornik radova Pravnog
fakulteta Sveucilista u Splitu, br.1., 2009., str. 123.-150.

4. Britvi¢-Vetma, B. Pravo izvlastenja nekretnina u Hrvatskoj: op¢i rezim i posebni postupci, ,,Zbornik
radova Pravnog fakulteta u Splitu®, br.1., 2009, str.201.-246.

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is also
possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).




GENERAL INFORMATION

1.1. Course lecturer Nika Terze 1.8. Course code in ISVU 140823
1.2. Course title Office Business and 1.9. Course code in MOZVAG
Correspondence
. . 1.10. Forms of teaching (number of hours Lecturing +Practical

1.3. Assistants and/or associates N. Terze exercises + Seminars + e leamning) (30+15+0+0)
1.4. Study programme (specialist, Undergraduate Professional Study | 1.11. Level of e- learning application (1%, 2", 3" level), percentage 15t course materials are on-line. 0%
undergraduate, graduate) Administrative Law of on line course performance (max. 20%) ' '
1'5'. e s (gD Obligatory 1.12. Number of course revisions 4
optional)
1.6. Year of study 2 1.24. Modernization Yes

. . Less than 20% Xo
1.7. Credit score (ECTS) 4 1.14. Percentage estimate of course changes and/or supplements More than 20 % 5

2. COURSE DESCRIPTION

The aim is to adopt, through lectures, the basics and basic elements of office operations in state administration bodies, bodies of local and regional
2.1. Course objectives government units, legal entities with public authorities, but also in companies. After successfully completing the course, the students will be trained to
direct and efficiently organize and search and store documents in administrative and similar professional affairs as well as to communicate with clients.

2.2. Terms of course entry and

Tl [ Conditions for enrollment of the second year of study.

IU5: Manage official potential, office operations and various administrative processes and establish communication with users of public services.

1U6: Evaluate the effects of the actions of public administration bodies and organizations and other government entities at different levels on the lives of
2.3. Learning outcomes on the citizens
study programme level

IU7: Break down and apply basic rules in the field of IT administrative law and statistics to solving professional problems in the field of public
administration




1U8: Use and develop complex written and oral communication in Croatian and English

IU10: Organize and implement work in a team, and critically evaluate the opinions and attitudes of team members

IU11: Independently and responsibly search, interpret and apply relevant literature and legal rules for drafting and passing regulations and acts in
administrative and other legal proceedings, administrative disputes and the actions of state authorities, i.e. administration

1U13: To predict the future development of the national constitutional arrangement and administrative system at different levels

Level of LO:
1- remembering,
. . < 2- understanding,
Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis
2.4. Expected learning outcomes on | | Define and analyze the basic and basic elements of office business 1,4
the course level Categorize and analyze office polls in state administration bodies, etc. 2,4
Interpret relevant international, European and domestic law and decide which of the legal solutions offered is ) s
most appropriate to resolve a particular legal problem, especially in light of communication with the parties. '
Implement procedures for efficient organization, search and storage of documents in administrative and other 63
similar matters, apply to a specific problem '
Use different databases on legal sources, case law and relevant legal literature when preparing a decision on 46
different legal issues and present a legal framework in the field of public law '
Constructive allignement
no Thematic unit IC‘()?“?;;the Content/teaching methods Evaluation Time
. Listen to lectures. In the course of f f
) Introduction to the course and the independent work on the computer, l'(” Co"oqu“(‘jmf‘.’r he Wrétt;” exa.mb' th;]e SLUd?mS
2.5. Course content according to detailed performance plan of the 135 they are introduced to the course now to define and describe the basic 8h
detailed curriculum schedule course content and documents on the e- terms of office business.
learning page of the course.
Li . In colloquium or the written exam students know
isten to a lecture and read literature. 1o enumerate. differentiate and give an
; ; They practice case studies 0 ! . i
Legal sources of office business and 1,2,3456 | independently and inateam and draw | example of the basic sources of office 8h

correspondence

conclusions on the application of
legal regulations

work at a colloquium or a written exam,
and know how to apply the appropriate




positive legal regulation to a specific
example..

Principles and basic concepts of

Listen to a lecture and read literature.
They practice case studies

In colloquium or a written exam, students know to
define and describe the principles of
office business as well as their

. . 1,234,556 | independently and inateamand draw | application, and basic terms of office 8h
office operations lusi the application of : : :
ICO”CI “5'0';5 on the application 0 business for easier understanding of
egal regulations office business.
. . In colloquium or the written exam, students know
Listen to a lecture and read literature. . .
Entities obliged to run an office They practice case studies t‘? enu dme{.ate' compare Tc‘i dc'ifff‘;re”“taée g.‘e s
busines, and an organizationof | 1,246 | ety n e andraw | (1SN0 O Mok Tt boesnd | g
conducting office business ::onclusmns on the application of private sector. Students will be able to define the
egal regulations 8 -
term office to present its work.
Llisten to lectures and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of n colloaui it tudents k .

. _ . . this topic area by searching the n colloquium or a written exam students know to
Reg_lstered official records in office 1,2,34,56 databa‘;e, and or?l the basis%f itand to define basic, auxiliary and special 8h
business reading the literature, they create a records

seminar paper that presents the
acquired knowledge and presents
their own ideas, and ways to solve
problems.
Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they In colloquium or the written exam students
individually explore the content of will know to explain the meaning of the
A Unique Classification Code this topic area by searching the classification marks as numeric markers
1,356 database, and on the basis of it and . X 8h
System reading the literature, they create a of subjects and the meaning of the
seminar paper that presents the number as the numerator of the creators
acquired knowledge and presents and recipients of the act.
their own ideas, and ways to solve
problems.
Listen to a lecture and read literature.
They use multimedia and networking. . .
During the exercises, they In C(_)Iloqulum_ or the written exarr_], students know
individually explore the content of to differentiate and categorize the types
Office Operations 1,2,3,45,6 | thistopic area by searching the of activities that are being undertaken in | 8h

database, and on the basis of it and
reading the literature, they create a
seminar paper that presents the
acquired knowledge and presents

the office business.




their own ideas, and ways to solve
problems..

Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of
this topic area by searching the

In colloquium or the written and oral exam
students know how distinguish between the

Stamps, seals, marks 1,456 database, and on the basis of it and use of seals and stamps in office 8h
reading the literature, they create a business.
seminar paper that presents the
acquired knowledge and presents
their own ideas, and ways to solve
problems.
Listen to a lecture and read literature.
gt?’ngsg]?:)l(g:‘;g? ;T:ynetworkmg. In colloquium or the written and oral exam,
individually explore the content of stugent's k?OW to dlgt";gwsg 3?tw(ejenl .

. .. - . i i i submissions, oraerly an Isorderly in
Handling of Parties” Submissions in this topic area by searching the [IoSTUTS yar y
Administrative Proced 1,2,3,4,56 | database, and on the basis of it and administrative proceedings as well as 8 h

ministrative Frocedure read_mg the literature, they create a dealing with submissions that are
seminar paper that presents the incomplete
acquired knowledge and presents p ’
their own ideas, and ways to solve
problems.
Listen to a lecture and read literature.
gﬁ??ngsﬁ]?:)ig:‘ggi’sa ft;\agynetworklng. In colloquium or the written and oral exam
individually explore the content of student know to gxplaln the |mportar_10e
Provision of written in the this topic area by searching the of the proper dgllvery of the written in
dmini . d 1,2,34,5,6 | database, and on the basis of it and the administrative procedure as well as 8 h
seminar paper that presents the .
acquired knowledge and presents dellvery of the paper.
their own ideas, and ways to solve
problems.
In colloquium or the written and oral exam
L . Listen to a lecture and read literature. student knOW_ t9 exp_lam the meaning and
Administrative fees 123456 | Skillsand examples of contracts are types of administrative fees and under 8h
eSS independently prepared at the seminar | what conditions, refunds, enforced
classes collections and the statutory limitations
of administrative fees are charged.
Listen to a lecture and read literature. . .
. . They use multimedia and networking. In colloquium or the erttt_en and oral exam_
Special types of delivery of paper L 23456 | During the exercises, they studentsknow how to define and explain the ah

(documents)

individually explore the content of
this topic area by searching the
database, and on the basis of it and

meaning of particular cases of delivery
of papers




reading the literature, they create a
seminar paper that presents the
acquired knowledge and presents
their own ideas, and ways to solve
problems.

Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of

this topic area by searching the

Application of Information In colloguium or the written and oral exam student

. . . 1,2,3,45,6 | database, and on the basis of it and ] " - 8h
Technology in Office Business reading the literature, they create a know how to define e-office and e-business.
seminar paper that presents the
acquired knowledge and presents
their own ideas, and ways to solve
problems.
In colloquium or the written and oral exam
Business Communication ) _ students know how to differentiate ways of
12356, . Listen to lectures and read literature. business communication and 8h
correspondence with parties in office
business.

Listen to lectures and and
REVISION individually prepare for the - 30h
exam.read literature

3. EVALUATION OF STUDENTS

" WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.
Students who have during the course achieved:

e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;

e from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period,;

e more than 50% - students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

4. 3.2. Monitoring student
work (enter the share of
ECTS credits for each
activity so that the total
number of ECTS points

Attendance 1 Written exam 2 (without colloquia) Project

Experimental work Research Practical work

Essay Report Continuous examination




corresponds to the credit
score of the course)

. 2 (without written and .
Colloguium oral exam) Seminar paper 0,5 Other
Class activity 0,5 Oral exam 1 (without colloquia) Other

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 45 hours
Creation of seminar work and presentation 10 hours

Preparing colloguia or exams through individual work 75 hours

4. GRADING SYSTEM

4.1. Grading seminar papers

The evaluation element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a clear
distinction between the introduction, the
main body of the text and the conclusion.

The paper is well structured with a clear
distinction between the introduction, the
main body of the text and the conclusion,
which are logically interconnected.

Terminology, writing
style

Words and expressions low in line with
official terminology. The writing style is
not appropriate, the sentences are too long,
of a modest vocabulary and with frequent
and repeated grammatical errors.

Words and expressions are in line with
official terminology. The writing style is
appropriate, the sentence structure is clear,
the vocabulary is appropriate and there are
few grammatical errors

Words and expressions are aligned with
official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences are
clear and concise, the vocabulary is rich
and there are no grammatical errors.

Citing and
referencing
references

The sources are not listed at all. The
references do not fit the topic and show a
cursory approach to exploring the topic..

The sources are listed but incomplete and
with errors. The references are relevant to
the topic and show a satisfactory research
attitude

The sources are accurately, completely and
consistently listed.

The references are appropriate, their list is
"rich" and comprehensive and shows a
detailed research approach.

4.2. Grading colloquia/ written and
oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper

Reproduces the basic concepts and without

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the

understanding. Does not know or apply

basic terms and concepts. Does not know
how to apply or explain the contents of the

difficulty

imparts  new
understands the material, explains the terms
and concepts supported with examples.

knowledge,

content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related

course with examples.

material.

4.3. Final grade according to
evaluation elements

Active course attendance

70-74,9% of attendance

75-86% of attendance

87-100% of attendance

Izradena mentalna mapa
Rijesene studije slucaja

2 points

4 points

7 points

3 points

Seminar paper

2

3

4

5




5 7 points 8 points 10 points
2 3 4 5
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and .
competences (teaching + final Numerical grade ECTS grade
. . exam)
4.3. Final grg@e according to 90— 100% 5 (excellenD) Y
absolute division 80— 89,9% 4 (very good) B
65— 79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 —59,9% 2 (satisfactory) E
5. ADDITIONAL COURSE INFORMATION
. Number of copiesin | Availability via
- Title the lib ther medi
5.1. Compulsory literature _ : _ i : e library other media
(available in the library and via Kasabasic, S., Uredsko poslovanje u primjeni i postupanje s podnescima stranaka u upravnom postupku, 3
other media) Novi informator, Zagreb,
Uredba o uredskom poslovanju 5

5.2. Additional literature (at the
moment of changes and/or amended
of study programme)

Brent Roper , Practical Law Office Management, 3rd edition, Delmar, 2007.
Uredba EU br 910/2014

Zakon o elektronickoj ispravi

Zakon o pravu na pristup informacijama

Zakon o zastiti osobnih podataka

5.3. Quality assurance methods that
ensure the acquisition of
knowledge, skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.




5.4. Informing about the course and
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is
also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five

working days after receiving the e-mail).




GENERAL INFORMATION

1.1. Course lecturer Ivana Brati¢, prof., higher lecturer 1.8. Course code in ISVU 201187
1.2. Course title English in administration 3 1.9. Course code in MOZVAG
1.3. Assistants and/or associates 1.10. Forms of teaching (number of hours Lecturing +Practical (30+0+0)

exercises + Seminars + e learning)

1.4. Study programme (specialist,
undergraduate, graduate)

Undergraduate Professional Study
of Public Administration

1.11. Level of e- learning application (1%, 29, 3" level),
percentage of on line course performance (max. 20%)

1%t course materials are on-line, 0%

1.5. Course status (obligatory,

: Obligatory 1.12. Number of course revisions 2
optional)
1.6. Year of study 1 1.25. Modernization Yes
. . Less than 20% Xo
1.7. Credit score (ECTS) 3 1.14. Percentage estimate of course changes and/or supplements More than 20 % 5

2. COURSE DESCRIPTION

The objective of the course English language 3 is to improve the learned grammatical structures with new vocabulary from the business and legal
world and to develop competencies in reading and understanding, as well as communicating and doing presentations in English.

The aim of the course is also to familiarize students with multicultural diversity at European and global level and to develop competencies and skills
like; public speaking skills, active listening, writing a business letter (business etiquette) and the basics of negotiation skills.

2.1. Course objectives

2.2. Terms of course entry and
required competences

Four-year secondary education completed; Possession of a Level 4.2 qualification according to the CROQF. Proficiency in English at minimum B1
level.

LO8: Use and develop complex written and oral communication in Croatian and English

. LO10: Organize and conduct teamwork and critically evaluate the opinions and attitudes of team stakeholders
2.3. Learning outcomes on the

study programme level LO12: Compile and draft acts and submissions and to undertake basic procedural actions in administrative and other legal proceedings as well as in

the administrative dispute

Level of LO:

1- remembering,
2- understanding,
3- application,
4-analysis,
5-evaluation,

2.4. Expected learning outcomes on

the course level Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO)




6-synthesis

1. Understand and apply the basic terms in legal terminology in English 2,3
. . 2
2. Retell and explain the texts of business-legal character
3. Analyze and translate the text from English into Croatian 4
4. Give an example and some of the "legal phenomena” in the British system and compare them with those in -
the Croatian system '
5. Prepare and give a Power Point presentation in English -
6. Collect data and write an essay in English
6
7. Conclude and discuss a topic covered during the course duration 5
Constructive allignement
no Thematic unit Igo?u?sfethe Content/teaching methods Evaluation Time
L Listen to lectures. Work
Introduction into the course and i independently on computer, get to i 2h
detailed plan know course content and elearning
documents.
. Students read the text in English. At the colloquium or the written and oral exam
2.5. pourse c_ontent according to o They understand new and unfamiliar | students are able to accurately explain the
detailed curriculum schedule Company structure; Characteristics of 123 vocabulary and professional terms, differences between the term “private company" ah
a company e paraphrase them into English and and "public company", the characteristics of a
offer an adequate translation into public company. The student will be able to
Croatian. They answer the questions. paraphrase new English terms into English.
Students process the text in English. At the colloquium or the written and oral exam
Multi d b 1,2,3,4, They learn about new language students know how to apply new linguistic 4h
ufti-word veros structures. They solve tasks. structures in speaking and writing.
Students read the text in English. At the colloquium or the written and oral exam
Board meetings 1,2,3,4,7 They understand new and unfamiliar students will be able to explain in English the term ah

vocabulary and professional terms,
paraphrase them into English and

"board meetings"; who can attend board meetings
and other related questions.




offer an adequate translation into
Croatian. They answer the questions.

Students listen the lesson.

Students will know to explain how to make a good
impression, what to avoid and what to incorporate

How to make a good presentation 4,5,6,7 PR : . into the beginning of any presentation, how to 4h
They participate in the discussion. organize a presentation into meaningful units, how
to put yourself ,.in the listener's shoes*.
Students know how to gather information, make a
Stud . d story and prepare a presentation in English. They
tudent's presentations an . . know how to make a good impression, what to
. . 4,5,6,7 Students listen he presentation. ] . - ' - 4h
discussion They participate inpthe discussion avoid, and what to incorporate into the beginning
' of a presentation, how to organize their
presentation into meaningful units.
?ﬁedezs dreeri(tja::frzixwt ;dEEglf:r:iliar At the colloquium or the written and oral exam
vocgbular and professional terms students know how to explain terms related to
Shareholder's meetings 1,2,3,4 ara hrasgthempinto Enalishand shareholders and shareholder meetings. They can 6h
gfferpan adequate transla%ion into paraphrase English expressions and find adequate
: d . translation into Croatian.
Croatian. They answer the questions.
At the colloquium or the written and oral exam
1.2.34 Students answer the questions students can explain and solve the tasks related to
Review | 5’ 6’ 7’ ' regarding the topics done during the new vocabulary and explain relevant topic dealt 4h
e semestar. during the course duration.
?_E:Jedeﬂf dreeri?agllerggz\t ézgzglfsr?{iliar At the colloquium or the written and oral exam,
vocgbular and professional terms students can paraphrase professional terminology in
Boardroom battle 1,2,3,4 ara hrase)zlthempinto Enalish and English and find an adequate translation into 4h
gfferpan adequate transla%ion into Croatian as well as use acquired language
Croatian. They answer the questions. competences in English.
Students know how to gather information, make a
. story and prepare a presentation in English. They
Student's presentations and 4567 Students listen the presentation. know how to make a good impression, what to 10h
discussion B They participate in the discussion. avoid, and what to incorporate into the beginning
of a presentation, how to organize their
presentation into meaningful units.
Students listen to a lecture At the colloquium or the written and oral exam
. . . . students can explain what active listening is, what
Active listening 3,4,6,7 T:r?/c?n;tvev(ia; tt?]i ?jlij:csltj';?g:nd we can do to improve our listening, how to control 10h
P P ) the conversation with the speaker.
. Students know how to gather information, make a
Student's presentations and 4567 Students listen the presentation. story and prepare a presentation in English. They 10h

discussion

They participate in the discussion.

know how to make a good impression, what to
avoid, and what to incorporate into the beginning




of a presentation, how to organize their
presentation into meaningful units.
'?‘t#edeESdreeri?a%erixwt ;zoIEEglf:;.iliar At the colloquium or the written and oral exam,
. vocgbular and professional terms students can paraphrase professional terminology in
Marketlng agreements 2,3,4,6 paraphrasgthempinto English and ' English and find an adequate translation into 4h
L Croatian as well as use acquired language
offer an adequate translation into - :
Croatian. They answer the questions. competences in English.
At the colloquium or the written and oral exam,
- . students can paraphrase professional terminology in
Document completition 1,2,3 4 ?ﬁede’s‘gshf’;‘t’ggiz the textinenglish. | 2 ich and find an adequate translation into 4h
y ' Croatian as well as use acquired language
competences in English.
Students answer the questions At the colloqunum_or the written and oral exam
Review II 1,2,3,4,5, reqarding the topics done during the students can explain and solve the tasks related to 16h
6,7 g g P Y new vocabulary and explain relevant topic dealt
semestar. - !
during the course duration.

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.
Students who have during the course achieved:

o from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;

o from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period,;

e more than 50% - students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work (enter
the share of ECTS credits for each
activity so that the total number of
ECTS points corresponds to the

credit score of the course)

Attendance 0,5 Written exam 1 (without colloquia) Project
Experimental work Research Practical work
Essay Report Contl_nuo_us
examination
Colloguium 2 (without written Seminar paper Other
exam)
Class activity 0,5 Oral exam 1 (without colloquia) Other

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 45 hours
Preparing colloguia or exams through individual work 45 hours




4. GRADING SYSTEM

4.1. Grading seminar papers

4.2. Grading colloquia/ written and
oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the
course with examples.

Reproduces the basic concepts and without
difficulty  imparts new  knowledge,
understands the material, explains the terms
and concepts supported with examples.

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the
content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related

material.
70-74,9% of attendance 75-79,9% of attendance 80-89,9% of attendance 90-100% of attendance
Active course attendance - - 3 -
2 points 5 points 10 points 20 points
2 3 4 5
4.3. Final grade according to Colloguia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
evaluation elements
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and .
competences (teaching + final Numerical grade ECTS grade
. . exam)
4.3. Final grg@e according to 90— 100% 5 (excellenD) yy
absolute division 80_89.9% 4 (very good) B
65— 79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 — 59,9% 2 (satisfactory) E

5. ADDITIONAL COURSE INFORMATION

. Number of copiesin | Availability via
Title X .
. the library other media
5.1 _Comp_Lllsory I_Iterature i e-materijal available to
(available in the library and via "Legal English", William R. McKay, Helen E. Charlton, Pearson/Longman, 2005. (the mandatory part only all students on
1 Claroline system of

other media)

applies to the topics described in this implementation plan)

the Polytechnic of
Sibenik




e-materijal available to
all students on
Claroline system of
the Polytechnic of
Sibenik

,Osnovna gramatika engleskog jezika“, Ivana Brati¢, Veleugiliste u Sibeniku, (e-izdanje) (the mandatory part
only applies to the topics described in this implementation plan)

5.2. Additional literature (at the
moment of changes and/or amended
of study programme)

"Busine Grammar and Usage", Market Leader, Business English, Peter Strutt, Pearson/Longman, 2000. Available on-line

5.3. Quality assurance methods that
ensure the acquisition of
knowledge, skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track
of attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information
for further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the course and
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can
contact teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during
class. It is also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later
than five working days after receiving the e-mail).




GENERAL COURSE INFORMATION

1.1. Course title

Law of the European Union

1.8. Course code in ISVU

140815 (U34)
(202243) (U34-1)

1.2. Course lecturer

Ljubo Runji¢, PhD, Professor of Applied Studies

1.9. Course code in MOZVAG

1.3. Assistants and/or associates

Mario Dominik Buri¢, mag. iur., assistant

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+15+0+0)

1.4. Study programme (specialist,

Professional Undergraduate Study Administrative

1.11. Level of e- learning application (1%, 2"d, 31

level), percentage of on line course performance (max.

1%t course materials are on-line, 0%

undergraduate, graduate) Law 20%)

1.5. Course status (obligatory, Obligatory 1.12. Number of course revisions 5

optional)

1.6. Year of study 2" 1.26. Modernization E da LIne

1.7, Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/or Less than 20% ﬂ
o supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

The aim of the course is to enable students to acquire basic knowledge about European law and its application and the institutions of the European Union.

2.2. Terms of course entry and
required competences

General conditions required for enrollment in I11. semester. Understanding of fundamental concepts in the area of state theory and law, constitutional
law, as well as finding internal and international legal sources.




2.3. Learning outcomes on the
study programme level

LO1: Link the basic concepts of different branches of law and generalize the issues of work in public administration.

LO2: To analyze the interferences of international, European and national law.

LO3: To analyze and critically evaluate the structure and functioning of the state government in the Republic of Croatia and the structure, bodies and

mode of functioning of the European Union, and to evaluate trends in the modern development of public administration.

LO4: To analyze the impact of social processes on the constitutional order and administrative systems, in particular the processes of globalization, euro-

integration, transition, urbanization, regionalization and decentralization.
LO8: To use and develop complex written and oral communication in Croatian and English.

LO10: To organize and conduct teamwork, and critically evaluate the opinions and attitudes of team stakeholders.

Level of LO:

1- remembering,
2- understanding,

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
5-evalation,
6-synthesis

2.4. Expected learning outcomes | To analyze European law and its relationship with national law. 4
on the course level To identify sources of European law. 4

To differentiate the powers of the European Union. 4

To demonstrate the institutional set-up of the European Union. 5

To make a request to the European Court of Justice. 6

To evaluate the impact of European law on the national legal systems of the Member States. 5

To anticipate the future development of European integration processes 5

Constructive allignement

) no Thematic unit Ic‘(gu?sf;the Content/teaching methods Evaluation Time
2.5. Course content according to _
detailed curriculum schedule _ Listen to a lecture and get to
Introduction to the course and a know the course content and
detailed teaching plan - documents on the e-learning - 3h
course page by working
independently on a computer.




Introduction - basic terms and

Listen to the lecture and read

At the colloquium or the written / oral

1,2 . exam students know how to define the 5h
concepts of EU law the literature. .
basic concepts of European law.
Listen to a lecture and read At the colloguium or the written/oral
Membership in the EU 1,2,4 - exam students can explain the process of | 10h
literature. S .
joining the European Union.
At the colloquium or the written / oral
Sources of EU law 1,2,5,6, Iflsten to a lecture and read exam students can identify and clas_5|fy 8h
7 literature. sources of European law and explain the
different types of sources.
Listen to a lecture and read
Ilteraj[ure. At the exercises on At the colloguium or the written / oral
practical examples students S .
. T examination students can define the
Powers of the European Union 3,6 analyze individual powers of ; 10h
. powers of the European Union and
the European Union, as well explain the principles that limit them
as the principles of which they P princip '
are limited.
Listen to a lecture and read . .
N . - . At the colloguium or written / oral exam
Institutions of the European Union - literature. At the exercises :
. - students know show and explain the
European Parliament, European students deal with the S
. . - 4,6 o institutional structure of the European 14h
Council, Council of Ministers, composition and powers of : . . .
. AL . Union, , including the composition and
European Commission individual bodies of the . LY
X powers of its principal organs.
European Union.
Listen to a lecture and read At the colloguium or the written / oral
literature. At the exercises exam students can distinguish and
Legislative procedures 1,4,6 students analyze the different | explain the ordinary legislative 10h
types of legislative procedure and the specific legislative
procedures. procedures.
Listen to a lecture and read . .
- . At he colloquium or written / oral exam
I . literature. At the exercises .
Institutions of the European Union - students analvze the students know show and explain the
Court of Justice of the European 3,4,5 S yz institutional structure of the European 12h
X institutional structure of the oo - -
Union . . . Union, including the composition and
European Union with special owers of its princioal ordans
reference to its main bodies. P P paj organs.
Listen to a lecture and read . .
Application of EU law before literature. At the exercises gatrl:l?nca(i!:)()nq:tlﬁcriz&g tg]aenmef::ttlzri]n/ t?::'
national courts - direct effect, 1,3,6,7 | students address the relevant P 12h

supremacy of European law

case law of the European
Court of Justice regarding the

direct effect and superiority of European
law and substantiate this with relevant




direct effect and supremacy of
European law.

examples from the case law of the
European Court of Justice.

Application of EU law before

Listen to a lecture and read
literature. At the exercises
students address the relevant

At the colloguium or the written / oral
examination students can show and

g?rtéggilegourts - direct effect of 13,67 case law of the European explain the direct effect of directives by 12h
Court of Justice regarding the | example.
direct effect of directives.
Listen to a lecture and read At the colloguium or the written / oral
literature. At the exercises exam students can identify and o
State liability for damage in EU law | 1,6 students analyze examples of | Enumerate cases where the state is liable | 151,
state liability for damages in for damages under EU law.
EU law.
Listen to a lecture and read At the colloguium or the written / oral
Basics of the EU internal market - in literature. At the exercises examination students can explain the
eneral 1,2,6 students discuss the reasons reasons for establishing the EU Common | 12h
g for establishing an EU Market and define the concepts of
common market. positive and negative integration.
Listen toa lecture and read At the colloguium or the written / oral
Basics of the internal market - free literature. At the exercises q . X
exam students can list the EU's market
movement of goods, free movement 1,2,6 students analyze the relevant freed d explain them based h 10h
of services TFEU norms on market reedoms and explain them based on the
freedoms relevant TFEU norms.
At the colloguium or the written / oral
Listen to a lecture and read examination students can explain the
literature. At the exercises purpose of the pre-litigation procedure,
. ' show the course of the proceedings,
Infringment procedure 1,56 students analyze relevant case define the iurisdiction of th 10h
studies of the European Court efine ¢ €juris |_ct|on 0 t.e European
of Justice Court of Justice in the infringment
' procedure and make a simple request to
the European Court of Justice.
Listen to a lecture and read
Urgent infringement procedure, how literature. At the exercises At the colloguium or the_written / oral
to apply to the European Court of 1,56 students analyze relevant exam students can explain the purpose of 10h

Justice

examples from the case law of
the European Court of Justice
and practice preparing

the infringement procedure and show the
course of the procedure.




applications to the European
Court of Justice.

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.

Students who have during the course achieved:

e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;

e from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period;

e more than 50% - students have the right to take the final exam.

Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active

participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course))

Attendance Written exam 2 (without colloquia) Project
Experimental work Research Practical work
Essay Report Contlpuoys
examination
. 4,5 (without written .
Colloguium exam) Seminar paper Other
Class activity Oral exam 2,5 (without colloquia) | Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 60 hours

Preparing colloquia or exams through individual work 90 hours

4. GRADING

4.1. Grading seminar papers

The evaluation
element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion, which are logically
interconnected.

Terminology, writing
style

Words and expressions low in line
with official terminology. The writing
style is not appropriate, the sentences

are too long, of a modest vocabulary

Words and expressions are in line with
official terminology. The writing style
is appropriate, the sentence structure is

Words and expressions are aligned
with official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences




and with frequent and repeated
grammatical errors.

clear, the vocabulary is appropriate
and there are few grammatical errors.

are clear and concise, the vocabulary is
rich and there are no grammatical
errors.

Citing and referencing
references
the topic.

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to exploring

The sources are listed but incomplete
and with errors. The references are
relevant to the topic and show a
satisfactory research attitude.

The sources are accurately, completely
and consistently listed. The references
are appropriate, their list is "rich" and
comprehensive and shows a detailed
research approach.

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the
course with examples.

Reproduces the basic concepts and without
difficulty  imparts new  knowledge,
understands the material, explains the terms
and concepts supported with examples.

material.

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the
content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related

4.3. Final grade according to
evaluation elements

4.4. Final grade according to
absolute division

] 70-75% of attendance 76-86% of attendance 87-100% of attendance
Active course attendance - - -
3 points 5 points 10 points
2 3 4 5
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
27 points 33 points 39 points 45 points
Oral exam 2 3 5 5
27 points 33 points 39 points 45 points
Percentage of acquired
knowledge, skills and .
competences (teaching + final Numerical grade ECTS grade
exam)
90 — 100% 5 (excellent) A
80 — 89,9% 4 (very good) B
65— 79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 — 59,9% 2 (satisfactory) E




5. ADDITIONAL COURSE INFORMATION

Title Number of copiesin | Availability via
the library other media
5.1. Compulsory literature
(available in the library and
via other media) 1. Capeta, T., Rodin, S., Osnove prava Europske unije, Zagreb, Narodne novine, 2018. 5
1. Capeta, T., Goldner Lang, I, Periin, T., Rodin, S.,(ur.), Prethodni postupak u pravu Europske unije —

59 el Mieraine & surad_nja nacionalnih sudova s Europsklm sudom, Zagreb, Narodne novine, 2911. 1 s
the moment of changes argd/or 2. Fairhurst, J., Law of the European Union, Harlow, Pearson Education Limited, 2014. 1 available online
amended of study 3. Mintas Hodak, Lj.(ur.), Europska unija, Zagreb, Mate, 2010. 1 -
programme) 4. Rodin, S., Capeta T., Goldner Lang, I.(ur.), Reforma Europske unije - Lisabonski ugovor, Zagreb, Narodne 1 -

novine, 2009.

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations

as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student

employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is also
possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five working

days after receiving the e-mail).




GENERAL COURSE INFORMATION

JUDICIAL SUPERVISION OF THE

1.1. Name of object ADMINISTRATION 1.8. College code in ISVU 146364
1.2. Case holders IAlen Lalic, lec. 1.9. College code in MOZVAG
13 Associates none 1.10. Method of teaching (number of hours P+ V + S + (45+15+0+0)

learning)

Level 1 — materials up to Stupni On-

1.4. Study programme Undergraduate Professional Study of 1.11. Level of application of e-learning (level 1,2,3), Line
(professional, specialist graduate LS . . ]
. Administrative Studies Percentage of course performance online (max. 20%)
professional study programme)
0%
1.5. College status (O.]) Obligatory (O) 1.12. Ordinal number of amendments to the description of 1

the college

1.6. Year of study 2nd study year 1.13. Modernization o that it doesn't
PR Less than 20% O
1.7. Credit score (ECTS) 5 1.14. Estimation of the percentage of amendments to the
course programme More than 20% -

2. CASE DESCRIPTION




'The main objective of the course is to familiarize students with the historical and comparative overview of the development of judicial control of the
administration, the basic features of the administrative dispute in the EU and the Republic of Croatia, the peculiarities of the administrative procedure,
2.1. Objectives of the College supervision of the work of the administration in other court proceedings (criminal, misdemeanor, civil civil civil proceedings, and enforcement
proceedings), and constitutional court control of the administration.

Conditions for enrollment in the second year of study.

2.2. Requirements for course
admission and entry competences
required for the course

Note: A student cannot take the exam in the course Judicial Supervision of administration if he has not passed the exam in the administrative procedural
law course.

IU1,2 38,10, 11,12 and 13

2.3. Programme-wide learning
outcomes to which the course
contributes




2.4, Expected learning outcomes
at course level (4-10 learning
outcomes)

Learning outcomes according to Bloom's taxonomy: (up to two verbs per 1U)

Level IU: 1-
compassion,

2- understanding

3- application

4-analysis,
5 evaluation,
6-synthesis
Explain the national system of control over the administration and distinguish the supervision of the work of the administration
in different court proceedings. 24
Express the basic characteristics of constitutional court control over the administration and give examples for the application of 13
the Constitutional Law on the Constitutional Court of the Republic of Croatia to the control of the work of the administration. '
Evaluate the management's conduct. 5
Describe the European system of judicial protection against the illegal activities of the administration and the administrative
dispute in European Union law. 2
Handle domestic legal sources related to judicial control of administration and use the European Convention for the Protection
of Human Rights and Fundamental Freedoms in relations between administration and citizens.
Review the application of the European Convention for the Protection of Human Rights and Fundamental Freedoms and a 5
particular case.
Apply knowledge of the European system of judicial protection against illegal activities of the domestic administration and
assess the future development of judicial control of the administration in the Republic of Croatia under the influence of the
3.5

European system of protection against illegal activities




Anticipate what would happen in the event of illegal action by the administration.

2.5. Course content
elaborated in detail
according to the
hourly rate

Constructive alignment

. . . . Ti
r.br. Thematic unit IU College Teaching content/method Evaluation ime
required
They're listening to a lecture. On
exercises independently working on
Introduction to the course and detailed detailed | the computer, they are introduced to |
curricula the content of the course and
documents on the e-learning page of
the subject.
On a colloquium or exam, students
know how to determine the
The concept, meaning and historical They listen to a lecture, browse concept of administrative dispute,
.. . . 1,35 - S 10
development of the administrative dispute databases and read literature. describe its significance and
describe its historical
development.
They listen to lectures a_lnd read At the colloguium or exam,
literature. On the exercises .
. . students know how to explain the
independently and in a team, they . .
. systems of determining the subject
analyze examples from practice and . L
) matter of an administrative dispute
draw conclusions about the q . d explain the subiect
Subject of administrative dispute. Principles of | | 5 o application of legal regulationstoa | & specify and explain the subjec 10

administrative dispute.

specific factual situation.

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

and principles of administrative
dispute in Croatian law.

Created and presented practical
work (independent use of
computer programs).




Institutional structure of the administrative
dispute

13578

Listen lecture and
literature.

They read

On the exercises independently and
in a team, they analyze examples
from practice and draw conclusions
about the application of legal
regulations to a specific factual
situation.

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

At the colloquium or exam,
students can specify and explain
the systems of determining the
courts of competent to resolve
administrative disputes, explain
the grading of the court system
and the composition of the court,
explain the jurisdiction and
composition of the courts of
competent to resolve
administrative disputes in Croatian
law.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

12




Parties to an administrative dispute and their

Listen lecture and
literature.

They read

On the exercises independently and
in a team, they analyze examples
from practice and draw conclusions
about the application of legal
regulations to a specific factual

/At the colloguium or exam,
students can indicate who can be
the plaintiff, defendant and
interested person in an
administrative dispute in Croatian
law and explain the representation
of the party in the administrative

: 1,3,5,7,8 O dispute. 10
representation situation.
. .| Created and presented practical
In group work on exercises, the brain work
storm method and the method of
discussing the topic covered are (independent use of computer
applied. programs and sources of
jurisprudence and other legal
practice).
They listen to lectures and read .
literature. On the exercises At the colloguium or exam,
independently and in a team, they students know how to describe and
analyze examples from practice and  XPlain the initiation ofan
draw conclusions about the administrative dispute in Croatian
application of legal regulationstoa  |&W: the courts conduct of the
specific factual situation lawsuit, and describe and explain
First instance administrative dispute- filing the scheduling, the public and the
of an action, proceedings of the court on the 1,3,5,7,8 In group work on exercises, the brain course of the hearing. 12

action, hearing

storm method and the method of
discussing the topic covered are
applied.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).




First instance administrative  Slow-

in
the

They listen to lectures and read
literature. On the exercises
independently and in a team, they
analyze examples from practice and
draw conclusions about the
application of legal regulations to a

/At the colloguium or exam,
students know how to describe,
explain and analyze actions in an
administrative dispute in Croatian
law.

. RN 1,3,5,7,8 specific factual situation. Created and presented practical 10
actions of administrative dispute work
In group work on exercises, the brain
storm method and the method of (independent use of computer
discussing the topic covered are programs and sources of
applied. jurisprudence and other legal
practice).

They listen to lectures and read

literature. On the exercises

independently and in a team, they | At the colloguium or exam,

analyze examples from practice and | Students know how to list, explain
draw conclusions about the and distinguish court decisions in

o L application of legal regulationsto a | @n administrative dispute in
First instance administrative dispute- court 13578 specific factual situation. Croatian law. 10

decisions

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

Developed and presented practical
work (independent use of
computer programs and sources of
court and other legal practice).




They listen to lectures and read
literature. On the exercises
independently and in a team, they
analyze examples from practice and
draw conclusions about the
application of legal regulations to a
specific factual situation.

At the colloquium or exam,
students know how to list, explain,
analyze and distinguish between
regular and extraordinary legal
remedies in an administrative
dispute in Croatian law

Created and presented practical

Regular and extraordinary remedies 1,3,5,7,8 ) 12
In group work on exercises, the work
brain storm method and the method |
of discussing the topic covered are | (independent use of computer
applied. programs and sources of
jurisprudence and other legal
practice).
At the colloguium or exam,
students know how to describe and
explain the costs of an
They listen to lectures and read administrative dispute, the
literature. On the exercises execution of court decisions, the
independently and in a team, they | assessment of the legality of the
analyze examples from practice and | father's acts and the court
Costs of administrative dispute. Enforcement draw conclusions about the settlement in an administrative
of judgments. Assessment of the legality of application of legal regulations to a | dispute in Croatian law.
general acts. 1,3,5,7,8 specific factual situation. 10

A special way of resolving administrative
disputes.

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).




Constitutional court control of the

They listen to lectures and read
literature. On the exercises
independently and in a team, they

In a colloquium or exam, students

administration 123,578 analyze examples from practice and Know hOYV t(? describe and explain | 10
draw conclusions about the the cons_tlt_utlon_al c_ourt control of
application the administration in
legal regulations on a specific croatian law and differs it from
factual situation. administrative court control of

. administration in Croatian law.
In group work on exercises, the
brain storm method and the method | Created and presented practical
of discussing the topic covered are | work
applied. .
(independent use of computer
programs and sources of
jurisprudence and other legal
practice).
They listen to lectures and read At the colloguium or exam,
literature. On the exercises students know how to describe and
independently and in a team, they explain the supervision of the
analyze examples from practice and | work of the administration in other
draw conclusions about the court proceedings in Croatian law
o o . application of legal regulations to a o . o
Supervision of the work of the administration 13578 specific factual situation. (criminal, misdemeanor, civil civil 10

in other court proceedings

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

civil proceedings, and enforcement
proceedings).

Created and presented practical
work

(independent use of computer
programs and sources of




jurisprudence and other legal
practice).

European Convention for the Protection of

They listen to lectures and read
literature. On the exercises
independently and in a team, they
analyze examples from practice and
draw conclusions about the
application of legal regulations to a
specific factual situation.

In a colloquium or exam, the
student knows how to describe and
explain the impact of the European
Convention for the Protection of
Human Rights and Fundamental
Freedoms on an administrative
dispute.

Human Rights and Fundamental Freedoms of | 3,4,5,6,7,8 In group work on exercises, the Created and presented practical 12
the Council of Europe brain storm method and the method | work
of discussing the topic covered are .
applied. (independent use of computer
programs and sources of
jurisprudence and other legal
practice).
At a colloguium or exam, students
They listen to lectures and read know how to describe and explain
S ) ) literature. On the exercises an administrative dispute in
Administrative dispute in the European Union | 3,4,7,8 12

independently and in a team, they
analyze examples from practice and
draw conclusions about the

European Union law.

Created and presented practical
work




application of legal regulations to a
specific factual situation.

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

Charter of Fundamental Rights of the
European Union

3,45,7,8

They listen to lectures and read
literature. On the exercises
independently and in a team, they
analyze examples from practice and
draw conclusions about the
application of legal regulations to a
specific factual situation.

In group work on exercises, the
brain storm method and the method
of discussing the topic covered are
applied.

At a colloguium or exam, students
can describe and explain the
impact of the Charter of
Fundamental Rights of the
European Union on an
administrative dispute and
distinguish it from the European
Convention for the Protection of
Human Rights and Fundamental
Freedoms.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

10




They listen to the lecture and A case study produced and

. . . . prepare individually for the exam. presented.
Concluding considerations/Repetition and
. . 30
preparation for the exam. On exercises, they solve a case
study.

3. EVALUATION OF STUDENT WORK

3.1. Obligations of
the student

In accordance with the Regulations on studying and the Ordinance on the evaluation and evaluation of students' work: for all full-time students attendance at least
70%. Part-time students are obliged to attend classes at least 50%. All students must produce, present and positively frame a case study.

Students who have achieved:

. From 0 —24.9% of ECTS credits - they are assessed with an F grade (unsuccessful) and cannot earn ECTS credits, and must re-enroll in the subject
in the next academic year;

. From 25 — 49.9% - they are rated FX (insufficient) and must come out and pass the written exam (test). The written exam (test) can be held within a
regular or part-time examination period,;

. More than 50% - students are entitled to access the final exam of the subject.

Students can pass the final exam in the course in two ways: a) during classes through continuous monitoring of students (active participation in teaching and
preparation and presentation of practical work and solving a case study and two colloquia); b) during classes (active participation in teaching and preparation and
presentation of practical work and solving case studies) and passing exams (written exam).

A student can take the exam only if he has passed the exam in the course Administrative Procedural Law.

3.2. Monitoring the | Attendance of classes 25 Written exam 2 (without colloquium) Project
work of students : i
(enroll in the share | Experimental work Research Practical work | 0.5




of ECTS credits for
each activity so that
the total number of
ECTS credits
corresponds to the
credit value of the
course)

Continuous
Assay Report verification
Colloquiums 3 (without written exam) Seminar paper (other enroll)

Activities in continuation

Viva voce 1 (without colloquium) (other enroll)

3.3. Student
workload

The student's workload on all grounds is for 1 ECTS credit 30 hours of work in the semester and is assessed as:

Obligation Hours (estimate)
Attendance of classes 75
Creating practical work and presentation 15
Preparation for colloquium/exam through self-study 90

4. FORMATION OF THE RATING

4.1. Evaluation of
the seminar paper

Valuation element Badly

Satisfactorily

Above average

The work is not organized in a logical

Organization order and lacks structure.

The work is well structured with a clear
distinction between the introduction, the
main part of the text and the conclusion.

The work is well structured with a clear
distinction between the introduction, the
main part of the text and the conclusion
that are excellently logically related to
each other.




Terminology, writing
style

Words and phrases low aligned with
official terminology. The writing style is
not appropriate, the sentences are too
long, with a modest vocabulary and
with frequent and repeated grammatical
errors.

Words and expressions are aligned with
official terminology. The writing style is
appropriate, the sentence structure is
clear, the vocabulary is appropriate, and
there are few grammatical errors.

Words and phrases are aligned with
official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences
are clear and concise, the vocabulary is
rich and there are no grammatical errors.

Sources are not cited at all. The

Sources are cited, but incompletely and

The sources are accurately, completely
and consistently listed. The references

4.2. Evaluation of
colloquiums /
written and

the oral part of the
exam

Citing and citing references do not fit the topic and show | with errors. The references are : e e
o . . . are appropriate, their list is "rich™ and
references a superficial approach to researching the| appropriate for the topic and show a . .
. . comprehensive, and shows a detailed
topic. satisfactory research stance.
research approach.
Badly Satisfactorily Above average

It responds from memory, without a deeper
understanding. He does not know or apply basic
terms and concepts. He does not know how to apply
or explain the content of the course with examples.

He reproduces basic concepts and without difficulty
transfers new knowledge, understands the material,
explains terms and concepts that he supports with
examples.

Knowledge is at the level of analysis, synthesis and
evaluation.

He perceives the laws, accurately and thoroughly
explains the content of the material and logically
connects and explains terms and concepts that he
substantiates with examples.

Find solutions that were not originally given.

It sees correlations with related material.

4.3. Formation of
the final assessment
according to the
elements of
evaluation

70-75% of attendance 76-86% of the attendance 87-100% attendance Case study solution
Active attendance of classes

2 points 4 points 7 points 3 points

2 3 4 5
Practical work

5 points 7 points 8 points 10 points

2 3 4 5




Passing the colloquium / Written | 50-64,9% 65-79,9% 80-89,9% 90-100%
part of the exam i i i i
25 points 30 points 35 points 40 points
2 3 5 5
Oral part of the exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and
Competence (teaching) Numerical rating ECTS rating
+ final exam)
4.4. Formation of a
final assessment 90 - 100% 5 (excellent) And
based on absolute
distribution 80 —89,9% 4 (very good) B
65 —79,9% 3 (good) C
60 — 64,9% 2 (sufficient) D
50 - 59,9% 2 (sufficient) E
5. ADDITIONAL INFORMATION ON THE CASE
5.1. Compulsory Number of Availability
literature Title copies in the throqgh other
library media

(available in

library and other
media)

Derda, D., Administrative Dispute, Faculty of Law, University of Rijeka, Rijeka, 2017

Perda, D., Basics of Administrative Law of the European Union, Faculty of Law, University of Rijeka, Rijeka, 2012, selected parts

Available
on-line




Constitution of the Republic of Croatia, elected parts
Constitutional Law on the Constitutional Court of the Republic of Croatia, selected parts
Convention for the Protection of Human Rights and Fundamental Freedoms of the Council of Europe, selected parts

Charter of Fundamental Rights of the European Union, selected parts of the Treaty on the Functioning of the European Union, selected
parts




5.2.
Supplementary
literature (at the
time of
application

amendment
and/or addition to
the study
programme)

Borkovi¢, 1., Administrative Law, Official Gazette, 2002, p. 127-130, 483.-497
Hartley, T., Foundations of European Community Law, Faculty of Law, University of Rijeka, 2004, p. 337-485

Ivanéevi¢, V., Institutions of Administrative Law, book I; Faculty of Law in Zagreb, 1983, part on relations between administration and
judiciary

Omejec, J., the Council of Europe and the European Union: an institutional and legal framework; New Informant, 2008, p. 43-59., 69-
73.,113-123., 227-314

Law on Administrative Disputes

Council of Europe Recommendation Rec(2004)20 of the Committee of Ministers to member states on judicial review of administrative
acts (Adopted by the Committee of Ministers on 15 December 2004 at the 909th meeting of the Ministers Deputies);

Available
on-line




5.3. Quality
monitoring
methods ensuring
the acquisition of
output

knowledge, skills
and competences

Quality control of students' work and acquisition of the necessary knowledge and skills will be ensured through interactive work. By keeping records of the presence and
activities of students in teaching and the information obtained on the progress of students through colloquiums, information will be obtained for further instructions to
students in order to increase the efficiency of their work. Students will be briefed on their rights and obligations and work methods and necessary literature. Indicators
of the quality assurance system: Student survey, monitoring of annual data from HZZZ on the annual state of employment of students, surveys of employers and
association Alumni.

5.4. Informing
the course and
contacting the
teacher

It is the obligation of every student to regularly inform themselves about the course, teaching and activities in classes. All notifications about teaching or possible
postponement of classes will be published in a timely manner on the e-learning pages of the course and on the website of the Polytechnic. Students can contact teachers
during the consultation period (at least one hour per week), while for short questions and explanations, they can contact during class. It is also possible to ask questions
by e-mail (from the official e-mail address on the domain @vus.hr) to which they will be answered as soon as possible (no later than five working days from the receipt
of the e-mail).




1. GENERAL INFORMATION ON THE CASE

1.1. Subject name LOCAL SELF-GOVERNMENT 1.8. Course Code in the ISVU 140821
1.2. Case holders Ante Galic, lec. 1.9. MOZVAG College Code
1.3. Colleagues No 1.10. Method of teaching (number of hours P + V + S + e- (45 +15 +0 +0)

learning)

1.4. Study programme (professional,
specialist graduate professional study)

Professional undergraduate study
Administrative study

1.11. Level of application of e-learning (level 1, 2, 3),
Percentage of courses conducted online

tier 1 — materials available online,

(max 20%) 0%
1.5. College status (O, 1) 0 1.12. Sequence n.un_1ber of amendments and/or supplements to 3
the college description
1.6. Year of study 2nd study year 1.13. Modernisation I not tolJ
1.14. Assessment of the percentage of amendments and/or
. Less than 20% |
1.7. Point value (ECTS) 5 supplements More than 20% -

college programmes

2. COURSE DESCRIPTION the aim of the course is to familiarize students with basic concepts of local self-government, to enable understanding of local self-government in Croatia, but also
to have a comparative understanding of local self-government in the European Union. The Council of the course is that the student understands the phenomena and processes that arose in local
self-government, acquaint them with the Law on local and Regional self-Government. The aim of the course is also to introduce students to executive institutions participating in local self-
government, and to train the student to solve practical problems that may arise in local self-government.

2.1. Objectives of the college

2.2. Conditions for admission of
the college and the input
competences required for the
college

Conditions for enrolment in the second year of study.




IU1,2 3,4,5,86,8,10,11,12and 13
2.3. Learning outcomes at
programme level to which the
college contributes
Level 1U:
1 - a memory,
2 -
Learning outcomes according to Bloom taxonomy: Understanding,
(up to two verbs per 1U) 3 - use,
4-analysis,
5-evaluation,
6-synthesis
Categorize and analyse local self-government and relationship with other parts of public administration 4
Classify parts of the public administration and assess the common characteristics, similarities and differences between
individual types. 6
2.4, Expected learning outcomes at Investigate the relevant law in local self-government, assess which of the legal solutions offered is most appropriate for the
college level (4-10 learning establishment, organization in a particular city and plan the way of establishment, organization and operation of individual 5 6
outcomes) organizations in local communities and counties. '
Provide for procedures for establishing legally relevant facts and deciding on issues in the field of public administration
and apply relevant law to established facts 53
Select and use different databases on legal sources, case law and relevant legal literature when preparing decisions on
different legal issues related to public or local self-government 3,5
Investigate the relevant literature and legal rules in the area of local self-government responsibly and independently. 5 6
Propose and argue proposals of optimal local and regional self-governments for a particular situation 5 6




2.5. Content of the
course elaborated
in detail according
to the lesson hourly
rate

Constructive alignment

R.B.I.

Thematic Unit

And in the
course

Content/method of teaching

Valuation

Required
time

Introduction to the course and detailed
curriculum.

They're listening to the lecture.
At the seminar, they learn about
the content of the course and
the documents on the e-learning

page.

4 hours

The notion of local self-government

1,35

They listen to the talk, browse
the databases, and read the
literature.

At the colloquium or written/oral exam,
they define basic concepts of public
administration and local self-government.
They analyse the principles in this legal
area. Define and interpret the legal
framework of local self-government
Regulation

6 hours

Territorial organisation of local

self-

government - territorial division requirements

They listen to the talk and read
the literature. At exercises, they
independently and on the team
analyse practices and draw
conclusions on the application
of legal regulations to a specific
factual situation.

Group work on exercises uses
the brain storm method and the
territorial ~ division  debate
method.

At a colloquium or written and oral exam,
they can list, distinguish and set an
example of basic territorial organizations
and ter.pod dishes.

Practical work (independent use of
computer programs) was prepared and
presented.

8 hours

Territorial organization of local self-government

- dilemmas of territorial division (

1,2,3,4,56

They listen to the talk and read
the literature. The exercises
independently and in the team
analyse practices and draw
conclusions on the application
of legal regulations to a specific
factual situation, and debate the
dilemmas of division.

At a colloquium or written/oral exam, they
can define and describe the specificities of
the modalities and foundations of the
territory, especially the dilemmas of
territorial ~ division.  Practical  work
prepared and presented (independent use
of computer programs and sources of
judicial and other legal practice).

8 hours

Territorial organization of local self-government

in Croatia

They listen to the talk and read
the literature. At exercises, they

At a colloguium or written/oral exam,
they can define the societies of persons,

10 hours




independently and on the team
analyse practices and draw
conclusions on the application
of legal regulations to a specific
factual situation, and draw up
acts related to the establishment
of territorial organisations.

specify their common and distinctive
characteristics or analyse and explain the
modalities of the management of local
self-governments.

Practical work prepared and presented
(independent use of computer programs
and sources of judicial and other legal
practice).

Regionalism and regional self-government 1,2,3,4,56

They listen to the talk and read
the literature. At exercises they
independently and in the team
analyse practices and draw
conclusions on the application
of legal regulations to a specific
factual situation, and draw up
acts related to the establishment
of certain types of regionalism.

At a colloquium or written/oral exam,
they can define regionalism, indicate
their common and distinctive
characteristics or analyse and explain the
management modalities of these
companies.

Practical work prepared and presented
(independent use of computer programs
and sources of judicial and other legal
practice).

10 hours

Urbanisation and metropolitanisation: cities as specific units of
local self-government

They listen to the talk and read
the literature. The exercises
independently and in the team
analyse practices and draw
conclusions on the application
of legal regulations to a concrete
factual situation related to
urbanisation and
metropolitanisation.

At a colloguium or written/oral exam, they
can define the concepts of urbanisation
and metropolitanisation.

Practical work prepared and presented
(independent use of computer programs
and sources of judicial and other legal
practice).

14 hours

Scope of local self-government: categories and | 1
legal techniques of determination 6,

They listen to the talk and read
the literature. At exercises, they
independently and on the team
analyse practices and draw
conclusions on the application
of legal regulations to a specific
factual situation.

At a colloquium or written/oral exam,
they can define the scope of local self-
government, specify their common and
distinctive characteristics or analyse and
explain the modalities of the formation of
public limited liability companies and
explain the scope of the scope

Practical work prepared and presented
(independent use of computer programs

14 hours




and sources of judicial and other legal
practice).

They listen to the talk and read
the literature. At the exercises
they independently and in the
team analyse practices and draw

At a colloquium or written/oral exam,
they can define the scope of local self-
government, indicate their common and

. . 1,2,3,4,5, conclusions on the application | distinctive characteristics.
Scope of local self-government in Croatia . e - 14 hours
6,7 of legal regulations to a specific | Practical work prepared and presented
factual situation, and draw up | (independent use of computer programs
acts related to the modalities of | and sources of judicial and other legal
the scope of LSU. practice).
They listen to the talk and read
the literature.
They use multimedia and | Ata colloquium or written/oral exam,
networks. they can define what steering is in the
At  the exercises they | local sampureal, specify their common
. . individually explore the content | and distinctive characteristics or analyse
Governance in local self-government: forms of | 1, 2, 3, 4, 5, . . X . -
. g . L Lo of this topic by searching a | and explain the management modalities. 10 hours
direct decision-making and citizen participation | 6, 7 e :
database on the specificities of | Practical work prepared and presented
certain local self-governments | (independent use of computer programs
in Croatian law. Group work on | and sources of judicial and other legal
exercises uses the brain storm | practice).
method and the debate method
on the subject.
At a colloguium or written/oral exam,
they can define the electoral system,
They listen to the talk and read specify th_el_r common and d'St'nCt'V.e
. characteristics or analyse and explain the
. ) the literature. =
Governance in local self-government: electoral | 1, 2, 3, 4, 5, . management modalities of European
. . At the exercises, they Y 10 hours
systems and representative bodies 6,7 societies.
demonstrate the electoral .
- Practical work prepared and presented
system selection process. .
(independent use of computer programs
and sources of judicial and other legal
practice).
They listen to the talk and read | Ata colloquium or written/oral exam, they
Governance in local self-government: types of the literature. At the exercises, | know how to define and describe the
; 1,2,3,4,56 1 10 hours
the executive layer ( they demonstrate the governed | concept and forms of affiliated
in local self-government. companies.




Practical work prepared and presented
(independent use of computer programs
and sources of judicial and other legal
practice).

They listen to the talk and read

At a colloquium or written/oral exam,

the literature. local authorities are defined and
They wuse multimedia and | interpreted.
networks. Propose a solution to a particular
Governance in local self-government: local | 1,2, 3, 4, 5, The types anc_i_spemflmtles of | collective labour dispute on the basis of
o local authorities shall be | the presented facts of the case. 12 hours
authorities 6,7 .
presented. Practical work prepared and presented
In group work on the seminar, | (independent use of computer programs
the brain storm method and the | and sources of judicial and other legal
discussion method on the | practice).
subject are applied.
They listen to the talk and read | Ata colloquium or written/oral exam, they
the literature. can define decentralisation and propose a
They analyse examples of | model of participation in a particular
L . . practice in  decentralisation | working environment.
Decentralisation process: in general and in the . . .
. . 1,2,3,4,5, processes on their own and in | Practical work prepared and presented
Republic of Croatia . . 12 hours
6,7 the team. At the exercises, they | (independent use of computer programs
demonstrate the process of | and sources of judicial and other legal
decentralisation itself on the | practice).
example of the county and the
city.
At a colloquium or written/oral exam they
They listen to the talk and read know how to define and analyze the
. concept and forms of central local
L - the literature. . :
Central-local relations: supervision of local self- . relationships
government and protection of the right to local Al the exercises they Practical work prepared and presented
1,2,3,5,6,7 | independently and on the team 12 hours

self-government

analyze practices and search
databases centrally for local
relationships.

(independent use of computer programs
and sources of judicial and other legal
practice).




They listen to the lecture and
prepare for the exam
individually.

At the exercises they
independently and in the team
analyse certain definitions of
Croatian law and identify
differences between local and
regional self-government and
public service.

At a colloquium or written/oral exam, they
can define and explain the specificities of
local self-government.

Practical work prepared and presented
(independent use of computer programs
and sources of judicial and other legal
practice).

Final lecture: recapitulation and repeaters 10 hours

3. EVALUATION OF STUDENT WORK

3.1. Obligations of
the student

In accordance with the Ordinance on study and the Ordinance on evaluation and evaluation of student work: for all full-time students, attendance at a minimum of 70%.
Part-time students are obliged to attend lecture classes at least 50%. All students must prepare, present and collate seminar work positively.

Students who achieved:
o 0Of 0-24.9% of ECTS credits - they are rated F (unsuccessful) and cannot acquire ECTS credits, and must re-enter the course in the next academic year;
o Of 25-49.9% - are assessed by FX (insufficient) and must exit and pass a written exam (test). A written test (test) may be held within a regular or exceptional test
period;
e More than 50% - students are entitled to the final examination of the case.

Students can take the final exam from the college in two ways: a) during teaching through continuous monitoring of students (active participation in teaching and
preparation and presentation of practical work and resolution of case study and two colloquiums); B) during classes (active participation in classes and preparation and
presentation of practical work and solving of case studies) and passing exams (written exam).

3.2. Monitoring
student
performance (enter
the share of ECTS
credits for each
activity so that the
total number of
ECTS credits
corresponds to the
percentage value of
the course)

Attendance 2 Oral exam | 2 (no colloquium) Project
Experimental work Research Practical work
Continuous
Essay Referral verification
Colloguiums 1,5 (without written exam) \?veor:lkmar (other type)
Teaching activities 0.5 Oral exam | 0,5 (no colloquium) (other type)

3.3. Student
workload

The workload of a student on all grounds is 1 ECTS point 30 hours in the semester and is estimated as:




Appointment

Hours (estimate)

Attendance 60
Creation of practical work and presentations 15
Preparation for the self-study Colloguium/exam 75

4. FORM RATING

4.1. Evaluation of
seminar work

Valuation element

Bad

Satisfactory

Above average

Organisation

The work is not organized in logical
order and lacks structure.

The work is well structured with a
clear distinction between the
introduction, the main part of the text
and the conclusion.

The work is well structured with a
clear distinction between the
introduction, the main part of the text
and the conclusion that are perfectly
logically linked to each other.

Terminology, writing
style

Words and expressions low in
accordance with official terminology.
The style of writing is inappropriate,
sentences are long, modest vocabulary
and with frequent and repeated
grammatical errors.

Words and expressions are consistent
with official terminology. The writing
style is appropriate, the sentence
structure is clear, the vocabulary is
appropriate and there are few
grammatical errors.

Words and expressions harmonize
with official terminology and show an
understanding of their meaning. The
style of writing is excellent, sentences
are clear and concise, vocabulary is
rich and there are no grammatical
mistakes.

Quoting and
referencing

Sources are not listed at all. References
do not match the subject and show a
superficial approach to topic research.

Sources are listed, but incomplete and

with errors. References are appropriate
for the subject and show a satisfactory
research attitude.

The sources are accurate, complete and
consistent. References are appropriate,
their list is “rich” and comprehensive
and shows a detailed research
approach.

4.2. Assessment of
the
colloquium/written
and oral part of the
examination

Bad

Satisfactory

Above average

of the course.

Responds from memory, no deeper understanding.
Does not know or apply basic terms and terms. He
does not know how to apply or explain the content

It reproduces

new knowledge, understands the material, justifies
terms and concepts supported by examples.

basic concepts and easily transmits

Knowledge is at the level of analysis, synthesis

and evaluation. It recognizes the legality,

accurately and thoroughly justifies the content of
the material and logically connects and justifies the
terms and terms supported by examples. Finds
solutions that weren't originally given. It notices

correlations with related material.

4.3. Preparation of
final evaluation
according to

Active attendance

70-75% of attendance

76-86% of attendance

87-100% of attendance

Solution of the case
study

2 points

4 points

7 points

3 points




evaluation

2 3 4 5
elements Practical work - - - -
5 points 7 points 8 points 10 points
2 3 4 5
Examinations/written part of
A 50-64,9% 65-79,9% 80-89,9% 90-100%
examinations
25 points 30 points 35 points 40 points
2 3 5 5
Oral part of the exam - - - -
25 points 30 points 35 points 40 points
Percentage of
knowledge, skills gnd Numerical rating ECTS score
4.4, Formi competences acquired
e ormlnbg a . (teaching + final exam)
ina bscclmte ase 90 — 100% 5 (Excellent) AND
distribution 80 - 89,9% 4 (very good) B
65— 79,9% 3 (Good) C
50 — 64,9% 2 (sufficient) D
5. MORE INFORMATION ABOUT THE SUBJECT
Number of | Accessibility
copies in via other
;5,'1' Mandatory the Library media
IEEAE BlaZevi¢ — Dobri¢ Jambrovi¢ — Menger: Lokalna samouprava, Rijeka, 2020. .
(available in the 10 Available
library and via online
other media)
5.2. Blagojevié, A., Tucak, 1., Pravni i institucionalni okvir hrvatske lokalne samouprave, Pravni fakultet u Osijeku , Osijek, 2021.
Supplementary
l::ﬁ;ag]ire (at the I. Kopri¢, G. Marceti¢, A. Musa, V. Pulabi¢, G. Lali¢ Novak:; Upravna znanost: Javna uprava u suvremenom europskom kontekstu; Pravni Az)lﬁlllizte)le

application for
amendments to
the study
programme)

fakultet u Zagrebu (2014), str. 247-318




Kopri¢; Dvadeset godina lokalne i podrué¢ne (regionalne) samouprave u Hrvatskoj: razvoj, stanje i perspektive. U: V. Dulabi¢ (ur.)
Lokalna samouprava i lokalni izbori.; Zagreb: Institut za javnu upravu (2013), str. 3-56

O. Cvitan. Lokalna samouprava, Split, 2003.

Propisi: Ustav; Zakon o lokalnoj i podru¢noj (regionalnoj) samoupravi; Zakon o lokalnim izborima; Zakon o Gradu Zagrebu;

5.3. Quality
monitoring
methods ensuring
the acquisition of
exit knowledge,

Quality control of student work and acquisition of necessary knowledge and skills will be ensured through interactive work. Keeping a record of students' attendance and
activity in teaching and the information obtained on student progress through the colloquium will provide information necessary for further guidance to students in order to
increase the efficiency of their work. Students will be informed of their rights and obligations, working methods and necessary literature.

Indicators of quality assurance system: student survey, monitoring of annual data with HZZZ on the annual employment status of students, employer survey and Alumni

skills and association.

competences

5.4. Providing of

information It is the obligation of every student to be regularly informed about the course, the course and the teaching activities. All notices on the holding of classes or the possible
relating to postponement of classes will be published in a timely manner on the e-learning pages of the course and on the website of the Polytechnic. Students can contact teachers during
colleges and the consultation period (at least one hour a week), while short questions and explanations can be addressed during classes. You can also ask questions by e-mail (from the

contact with
teachers

official e-mail address at @vus. hr), which will be answered as soon as possible (no later than five working days from the receipt of the e-mail).




GENERAL COURSE INFORMATION

1.1. Course title E-government 1.8. Course code in ISVU
1.2. Course lecturer Ivan Rang¢ié, s. lec. 1.9. Course code in MOZVAG
1.10. Forms of teaching (number of hours Lecturing +Practical jexercises + Semir

1.3. Assistants and/or associates . : . . ;
+Practical exercises + Seminars + e learning) learning

_ i i H st ond Qrd
1.4, Study programme (specialist, 1.11. Level of e- learning application (1%, 2", 3

undergraduate, graduate) undergraduate studies, administrative studies Ievel)), percentage of on line course performance (max.
) 20%
ibSt.io(;c;llJ)rse status (obligatory, O 1.12. Number of course revisions
1.6. Year of study 2023/2024 1.27. Modernization XO da One
1.7. Credit score (ECTS) 6 1.14. Percentage estimate of course changes and/or Less than 20% Xo
o supplements More than|20 % o

2. COURSE DESCRIPTION

.. Getting to know students with the basic terms of e-Professor, understanding the subjects of the e-Professor, the methods that arg
2.1. Course objectives

whole to enable students with understanding of e-schemes, technologies that follow the administration in the 21st century, a prg




starting, learn the meaning and importance of application of information and communication technology to get to know students. real including),

European, comparative and Croatian trends

Famous students with administrative-organizational, political, social and economic causes and consequences of the development of e-governmen

2.2. Terms of course entry and
required competences

Conditions for enrollment in the third year of study

2.3. . Learning outcomes on the
study programme level

Connect the basic concepts of different branches of law in the context of e-administration and the application of technology in ddministration

To organize teamwork in e-government, to critically judge the attitudes and opinions of participants in e-government through various forms of

application of communication in administration

Use and develop complex written and oral communication in Croatian and English

Independently and responsibly search, interpret and apply relevant literature and legal rules for the drafting and adoption of redulations and acts

administrative and other legal proceedings, administrative disputes and actions of state authorities, i.e. administrative bodies an

Analyze and apply basic rules in the field of IT activities in e-government.

Use specific computer skills in basic and advanced application packages.

To predict the future development of the application of technology in e-government

d organizations




2.4. Expected learning outcomes
on the course level

Level of L
1-

rememi
2-
Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) unders
3- appl
4-analy
5-evall
6-synth
Define and analyze electronic administration and the relationship with other parts of public administration, local, regional, state
administratio 14
Classify the parts of e-administration, and explain common features, similarities and differences in the application of mogern
technologies in public administration 2-6
Interpret the applicable law, judge which of the legal solutions offered is the most appropriate for the application of technology
in e-law, and plan the way of establishment, organization and operation of individual parts of e-government 2-5-
Select and use different databases in e-government, and relevant legal literature when preparing a decision on various legal
issues related to e-government 5-3

Responsibly and independently search and transfer relevant literature and legal rules in the field of e-government

3-5




Manage information technology in the administration

Use and develop complex written and oral communication in Croatian and English.

Propose and argue proposals for optimal technologies in e-government, and information and communication technology study
systems 5-6
Connect the basic concepts of different branches of law
Use and develop complex written and oral communication in Croatian and English
5-6

2.5. Course
content
according
to detailed
curriculum
schedule

Constructive allignement

no

Thematic unit

LO of the
course

Content/teaching
methods

Evaluation

Tim

introductory lecture

They are listening to a
lecture. In the seminar
class, by independent work
on the computer, they
become familiar with the

content of the course and

At the colloquium or
written / oral exam, they
define the basic
concepts of public
administration and local

self-government. They




the documents on the e-

learning page of the course.

analyze the principles in
this legal area. They
determine and interpret
the legal framework of

the administration.

Concept, features and
measurement of e-

government, information

They listen to lectures and
read literature. During the
exercises, they analyze
examples from practice
independently and in teams
and draw conclusions
about the application of
legal regulations in e-

government.

At the colloguium or
written and oral exam,
they know how to
enumerate, differentiate
and give an example of
technology in public

administration




Theoretical approaches to e-

government

They listen to lectures and
read literature. During the
exercises, they analyze
examples from practice
independently and in teams
and draw conclusions
about the application of
legal regulations to a
concrete factual situation,
and the dilemmas of

division are debated.

At the colloguium or
written/oral exam, they
are able to define and
describe the specifics of
the administration study
modality, especially the
dilemma of territorial
division. Prepared and
presented practical work
(independently using
computer programs and
sources of judicial and

other legal practice

Technological, organizational,

legal, political, social and

They listen to lectures and
read literature. During

exercises, independently

At the colloquium or
written/oral exam, they

can define societies of




procedural aspects of e-

government

and in teams, they analyze
examples from practice and
draw conclusions about the
application of legal
regulations to a concrete
factual situation, and
compile acts related to the
establishment of territorial
organizations and the study
system of e-government in

them.

persons, list their
common and
distinguishing
characteristics, that is,
analyze and explain the
modalities of the
management study
system.

Prepared and presented
practical work
(independently using
computer programs and
sources of judicial and

other legal practice

Organizational technology in

public administration -

They listen to lectures and

read literature. During the

At the colloguium or

written / oral exam, they




concept, components,

development

exercises, they analyze
administration as an
empirical science
independently and in

teams.

know how to define e-
government, state their
common and
distinguishing
characteristics, that is,
analyze and explain e-
government as
empirical knowledge.
Prepared and presented
practical work
(independently using
computer programs and
judicial and other legal

sources

Communications in public

administration

They listen to lectures and

read literature. During

At the colloguium or

written / oral exam, they




exercises, independently
and in teams, they analyze
examples from practice and
draw conclusions about the
application of legal
regulations to a specific
factual situation related to
electronic communication

in e-administration.

know how to define the
concepts of e-
administration,
communication, and
implementation.
Prepared and presented
practical work
(independently using
computer programs and
sources of judicial and

other legal practice).

Social and economic aspects
of e-government and e-public

services

They listen to lectures and
read literature. During the
exercises, they analyze

examples from practice

At the colloquium or
written/oral exam, they
can define the historical

influence and




independently and in teams
and draw conclusions
about the application of
legal regulations to a

specific factual situation.

development of the
administration, state
their common and
distinguishing
characteristics, or
analyze it according to
years.

Prepared and presented
practical work
(independently using
computer programs and
sources of judicial and

other legal practice)

The developmental role of e-

government

They listen to lectures and

read literature. During the

At the colloguium or

written / oral exam, they




exercises, they analyze
examples from practice
independently and in teams
and draw conclusions
about the application of
legal regulations to a

specific factual situation.

can define each
newspaper in the e-
administration, their
common and
distinguishing
characteristics.
Prepared and presented
practical work
(independently using
computer programs and
sources of judicial and

other legal practice).

E-administration and citizens

They listen to lectures and
read literature.
They use multimedia and

the network.

At the colloquium or
written / oral exam, they
can define what

communication through




During the exercises, they | e-government is, state

individually explore the their common and
content of this thematic distinguishing
area by searching the characteristics, that is,

database on administration | analyze and explain the
in the political system and | novelties of e-

its own government.

Prepared and presented
practical work
(independently using
computer programs and
sources of judicial and

other legal practice).

The right to access and reuse At the colloquium or
They listen to lectures and
public sector information and written / oral exam, they
read literature.
open data can define the means of




During the exercises, they
demonstrate
communication
technologies in e-

administration.

political control, state
their common and
distinguishing
characteristics, that is,
analyze and explain the
importance of the
application of modern
technologies in e-
government.

Prepared and presented
practical work
(independently using
computer programs and
sources of judicial and

other legal practice




Privacy protection and

security

They listen to lectures and
read literature. During the
exercises, they demonstrate
communication in e-

government

At the colloguium or
written/oral exam, they
can define and describe
the concept and forms
of administration as a
human activity.
Prepared and presented
practical work
(independently using
computer programs and
sources of judicial and

other legal practice

E-participation. E-
administration and the private

sector

They listen to lectures and
read literature.
They use multimedia and

the network.

At the colloquium or
written / oral exam, they
know how to define e-

government.




The types and peculiarities
of local bodies are
presented.

In the group work at the
seminar, the brainstorming
method and the discussion
method on the presented

topic are applied.

Propose a way of
solving a certain
organizational structure
of dispute management
based on the presented

facts of the case

E-administration as an internal
organizational process (within
the administration and
between the administration
and other authorities). E-
administration and local self-

government

They listen to lectures and
read literature.

During the exercises, they
analyze examples from
practice, which are
performed by people in the
administration,

independently and in

At the colloquium or
written / oral exam, they
know how to define the
jobs of people in the
administration and
propose a model of

participation in a




teams. During the
exercises, they demonstrate
the procedure of the
decentralization process
itself using the example of

the county and the city.

specific working
environment.

Prepared and presented
practical work
(independently using
computer programs and
sources of judicial and

other legal practice).

International and European
trends with selected
comparative experiences and

application in Croatia.

They listen to lectures and
read literature.

During the exercises, they
analyze examples from
practice independently and
in teams and search
databases on forecasting in

management and planning.

At the colloquium or
written / oral exam, they
can define and analyze
the concept and forms
of forecasting or
planning in

management




Prepared and presented
practical work
(independently using
computer programs and
sources of judicial and

other legal practice

REPETITORIUM

They listen to the lecture
and prepare individually
for the exam.

During the exercises, they
analyze certain definitions
related to theoretical
management models

independently and in teams

At the colloguium or
written/oral exam, they
are able to define and
explain the peculiarities
of the application of
technology in e-
administration, its flaws
and virtues in use.
Prepared and presented

practical work




(independently using
computer programs and
sources of judicial and

other legal practice).

3. EVALUATION OF STUDENTS® WORK

3.1
Students’
obligations

In accordance with the Rulebook on studying and the Rulebook on assessment and evaluation of student work: for all full-time students, a
minimum of 70% class attendance. Part-time students are obliged to attend a minimum of 50% of lectures. All students must create, present and

positively evaluate a seminar paper.

Students who achieved during the course:

 From 0 — 24.9% of ECTS points - they are graded F (failed) and cannot acquire ECTS points, and must re-enroll in the course in the following
academic year;

* From 25 —49.9% - they are graded FX (insufficient) and must sit and pass a written exam (test). The written exam (test) can be held during the
regular or extraordinary exam period;

* More than 50% - students have the right to access the final exam of the course.




Students can pass the final exam from the course in two ways: a) during classes through continuous monitoring of students (active participation in
classes and preparation and presentation of practical work and solving a case study and two colloquiums); b) during classes (active participation

in classes and preparation and presentation of practical work and solution of case studies) and by taking an exam (written exam).

3.2.
Monitoring

Attending classes 2 exam 2 Project
student

work

(enter the ) .
share of Experimental work Practical

ECTS Seminar work 0.5

credits for | Essay work
each

activity so
that the

Activities in class 0.5
total

number of
ECTS Other

points
correspond
s to the
credit Other
score of
the
course))

1. Attending classes 45
33..
Student 2. Preparation of practical work and presentation 15
workload

3. Preparation for the colloquium/exam through self-study 105

4. FORMIRANJE OCJENE




4.1.

Grading
seminar )
papers
Unsatisfactory Satisfactory Above average
Knowledge is at the level of analysis,
. synthesis and evaluation. He observes laws,
He answers from memory, without deeper
) Reproduces basic concepts and transfers new | accurately and thoroughly explains the
4.2. understanding. He does not know and does
Grading ] o . ]
colloquia/ . knowledge without difficulty, understands content of the material, and logically
. not apply basic terms and concepts. He does
written and
oral exam . material, explains terms and concepts connects and explains terms and concepts,
not know how to apply or explain the content
) supported by examples which he supports with examples. Finds
of the course with examples
solutions that were not originally given.
Observes correlations with related material
i The paper is well
4.3. Final The paper is not P
grade
according . L . structured with a clear
to Active course attendance orgamzed ina |og|ca|
evaluation distinction between the
elements order and lacks structure.

introduction, the main




body of the text and the

conclusion

Words and expressions not
aligned with official
terminology. The writing
style is not appropriate, the
sentences are too long, the
vocabulary is modest and
with frequent and repeated

grammatical errors

Colloquia/ Written exam

No sources are given at all.
The references do not
match the topic and show
a superficial approach to

researching the topic

Words and expressions are
aligned with official
terminology. The writing
style is appropriate, the

sentence structure is clear,




the vocabulary is
appropriate and there are

few grammatical errors.

Oral exam
Percentage of acquired knowledge, skills .
and competences (teaching + final exam) Numerical grade ECTS grade
90 - 5 A
100% | (izvrstan)
80 — 4 (vrlo B
. 89,9% dobar)
4.4, Final 65 —
grade 79 9% 3 (dobar) | C
according 60— >
tq qb_solute 64,9% | (dovoljan) D
division 50 >
59,9% | (dovoljan) E
5. ADDITIONAL COURSE INFORMATION
5.1. Availa
Com NumD | bility
pulso Title copies via
ry inF;he other
litera media




ture

(avai
lable
in the
librar
y and
via

other
medi

a)

librar

OBLIGATORY: Kopri¢, 1., Musa, A., Vréek, N.; E-uprava; Institut za javnu upravu (2017), str

OBLIGATORY: Kopri¢, I.; Struktura i komuniciranje u upravnim organizacijama; Pravni fakultet u Zagrebu (1999), str. 87-109,
118-124, 230-256

OBLIGATORY: Kopri¢, 1., Musa, A., Giljevi¢, T.; Gradani i uprava (poglavlja: E-uprava, One-stop-shop, Transparentnost i
otvorenost); Institut za javnu upravu (2017), str

OBLIGATORY: Musa, A. (ur.); Uprava u digitalno doba: Otvoreni podaci.; Friedrich Ebert Stiftung. (2015), str

OBLIGATORY: Nixon et al.; Understanding e-government in Europe, Issues and Challenges.; Routledge (2009), str

OBLIGATORY Annabel Z.Dodd Telekomunikacije Zagreb 2020

: Odabrani recentni radovi o0 e-upravi u uglednim ¢asopisima iz podrucja javne uprave, a osobito ¢asopisa Electronic Journal of E-
Government, Journal of Information Technology and Politics, Electronic Government, Journal of E-Governance; , str

: Periodi¢ne recentne publikacije na temu koristenja informacijsko-komunikacijske tehnologije u javnom sektoru OECD-a i UN-a
(npr. UN E-government Survey 2016); (2016), str




: Recentni dokumenti Europske unije 0 e-upravi i informacijskom drustvu (npr. Europska komisija (2015) Digital Single Market); |
str

Contini, F., Lanzara, G.F.; ICT and Innovation in Public Sector; Palgrave McMillan (2009), str

Dunleavy et al.; Digital Era Governance; Oxford University Press (2005), str

Hague, B.N., Loader, B.D.; Digital Democracy. Discourse and decisionmaking in information age.; (1999), str

: Henmann, P.; Governing Electronically, E-Government and Reconfiguration of Public Administration.; Palgrave Macmillan (201
str




5.2.
Addi
tiona
I
litera
ture
(at
the
mom
ent
of
chan
ges
and/o
r
amen
ded
of
study
progr
amm

€)

5.3.
Quali
ty
assur
ance
meth
ods
that
ensur
e the
acqui
sition

Control of the quality of students' work and the acquisition of the necessary knowledge and skills will be ensured through interactive work. By keeping
records of students' attendance and activities in class and the information obtained about students' progress through colloquia, the information
necessary for further instructions to students will be obtained in order to increase the efficiency of their work. Students will be informed about their

rights and obligations, work methods and necessary literature.




of

:‘er;j%"g Indicators of the quality assurance system: Student survey, monitoring of annual data from HZZZ on the annual state of student employment, employer

,skills and Alumni association surveys.

and
comp
etenc
es




2. GENERAL INFORMATION

1.1. Course lecturer Ivana Brati¢, prof., higher lecturer 1.8. Course code in ISVU 201188
1.2. Course title English in administration 4 1.9. Course code in MOZVAG
1.3. Assistants and/or associates 1.10. Forms of teaching (number of hours Lecturing +Practical (30+0+0)

exercises + Seminars + e learning)

1.11. Level of e- learning application (1%, 29, 3" level),
percentage of on line course performance (max. 20%)

1.4. Study programme (specialist,
undergraduate, graduate)

Undergraduate Professional Study

) . > 1%, course materials are on-line, 0%
of Public Administration

1.5. Course status (obligatory,

: Obligatory 1.12. Number of course revisions 2
optional)
1.6. Year of study 1 1.28. Modernization Yes
. . Less than 20% Xo
1.7. Credit score (ECTS) 3 1.14. Percentage estimate of course changes and/or supplements More than 20 % 5

2. COURSE DESCRIPTION

The objective of the course English language 3 is to improve grammatical structures with new vocabulary from the business and legal world and to
develop competencies in reading and understanding, as well as communicating and doing presentations in English.

The aim of the course is also to familiarize students with multicultural diversity at European and global level and to develop competencies and skills
like; public speaking skills, active listening, writing a business letter (business etiquette) and the basics of negotiation skills.

2.1. Course objectives

Four-year secondary education completed; Possession of a Level 4.2 qualification according to the CROQF. Proficiency in English at minimum B1
level.

2.2. Terms of course entry and
required competences

LO8: Use and develop complex written and oral communication in Croatian and English

. LO10: Organize and conduct teamwork and critically evaluate the opinions and attitudes of team stakeholders
2.3. Learning outcomes on the

study programme level LO12: Compile and draft acts and submissions and to undertake basic procedural actions in administrative and other legal proceedings as well as in

the administrative dispute

Level of LO:

1- remembering,
2- understanding,
3- application,
4-analysis,
5-evaluation,

2.4. Expected learning outcomes on

the course level Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO)




6-synthesis

1. Understand and apply the basic terms in legal terminology in English 2,3
. . 2
2. Retell and explain the texts of business-legal character
3. Analyze and translate the text from English into Croatian 4
4. Give an example and some of the "legal phenomena™ in the British system and compare them with those in -
the Croatian system '
5. Organize and conduct a teamwork 6
6. Collect data and write an essay in English
6
7. Conclude and discuss a topic covered during the course duration 5
6
8. Write a business letter in English
Constructive allignement
no Thematic unit Igo?u?sfethe Content/teaching methods Evaluation Time
L Listen to lectures. Work
Introduction into the course and i independently on computer, get to i 2h
detailed plan know course content and elearning
documents.
. . At the colloquium or at written and oral exam
. Students read the text in English. . .
28 O3 ol ST They undersand newand el | ST 5 R S Coe e
detailed curriculum schedule Civil litigation; injunctions vocabulary and professional terms, an adequate Croatian version of those English ah
paraphrase them into English and . .
A expressions. They are able to independently
offer an adequate translation into translate th f lish and h
Croatian. They answer the questions. rans _atet € textin English and answer the
y q
questions.
At the colloquium or at written and oral exam
students can paraphrase or explain English terms by
Students process the text in English. using synonyms and learned vocabulary and offer
Drafting injunction order They learn about new language an adequate Croatian version of those English 4h

structures. They solve tasks.

expressions. They are able to independently
translate the text in English and answer the
questions.




Business letters; how to write a

Students listen the lesson.

At the colloquium or at written and oral exam
students know basic concepts; formal e-mail,
informal e-mail; they know how to compose a

in -mail — Intr ion They compile vocabulary exercises. business letter / email, how to make it visually an
usiness e-ma troductio
acceptable, how to properly start and end an email,
how to use spelling and expressions in formal mail.
: P Students listen the lecture. At the colloquium or at written and oral exam
Formal e-mails — Job appllcatlon They compose business letter. students know to write formal email for job 4h
application.
How to Wri in -mail: An . At the colloquium or at written and_ or_al exam
. 0_ tc.) fte abus -eSS e-mal ?%Jedezgsnilséiz milﬁgzzrféuer students know to write formal email; invitation for 4h
invitation for a meetlng Y P . a meeting.
Students read the text in English.
They understand new and unfamiliar
vocabulary and professional terms, At the colloquium or at written and oral exam
Business e-mails; Complaints paraphrase them into English and students know to write formal email; complaintsto | 6 h
offer an adequate translation into a service or product.
Croatian. They answer the questions.
. Students answer the questions. They Students know how to write a business letter in
Review | write business email. English. an
Students work in a team. They express I
Case Study themnselves in written form and \?\ltrtistt;:tlsatr:]al:xsress their opinions in spoken and 4h
participate in discussions. guage.
At the colloquium or at written and oral exam
Students read the text in English. students can paraphrase or explain English terms by
They understand new and unfamiliar using synonyms and learned vocabulary and offer
. vocabulary and professional terms, an adequate Croatian version of those English
Breach of contract claim paraphrase them into English and expressions. They are able to independently 10h
offer an adequate translation into translate the text in English and answer the
Croatian. They answer the questions. questions.
. . At the colloquium or at written and oral exam
.?.trlljedeﬂtns dﬁ’i?atnrljergzxwt ;Tlcljzﬂglf:r?{iliar students can paraphrase or explain English terms by
. . voc;/bular and professional terms using synonyms and learned vocabulary and offer
Road traffic accident ara hrasgthempinto Enalish and an adequate Croatian version of those English 10h
gfferpan adequate translagt’ion into expressions. They are able to independently
Croatian Thqe answer the questions translate the text in English and answer the
) y 4 ) questions.
_?_tr:JedeE:]s dz’i?a::jer:ixwt :ir:]dErl]?]Iflas:w.iliar At the colloquium or at written and oral exam
voc;/bular and professional terms students can paraphrase or explain English terms by
Trial y P ' using synonyms and learned vocabulary and offer 10h

paraphrase them into English and
offer an adequate translation into
Croatian. They answer the questions.

an adequate Croatian version of those English
expressions. They are able to independently




translate the text in English and answer the
questions.

Students work in a team. They express Students can express their opinions in spoken and

Case study themnselves in written form and . 4h
participate in discussions. written language.
Pt Students listen the lecture and Students can differentiate the basi principles of
NegOtlatlon participate in discussions. negotiation in business world. 4h
At the colloguium or at final exam, students are
Review 11 Students answer the questions and do able to explain and solve tasks related to the legal 16h

vocabulary learned during the course and to explain
the relevant topic.

vocabulary exercises.

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.
Students who have during the course achieved:

e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;

o from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period;

e more than 50% - students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work (enter
the share of ECTS credits for each
activity so that the total number of
ECTS points corresponds to the
credit score of the course)

Attendance 0,5 Written exam 1 (without colloquia) Project
Experimental work Research Practical work
Essay Report Contlpuoys
examination
Colloguium 2 (without written Seminar paper Other
exam)
Class activity 0,5 Oral exam 1 (without colloquia) Other

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 45 hours
Preparing colloguia or exams through individual work 45 hours

4. GRADING SYSTEM

4.1. Grading seminar papers




4.2. Grading colloquia/ written and
oral exam

Unsatisfactory Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know

Knowledge is at the level of analysis, synthesis and evaluation.
Reproduces the basic concepts and without | Observes the principles, accurately and thoroughly explains the
difficulty imparts new  knowledge, | content of the material, and logically connects and explains the
understands the material, explains the terms | terms and concepts supported with examples. Finds solutions that

how to apply or explain the contents of the - g - ! .
course with examples. and concepts supported with examples. were not originally given. Notes correlations with related
material.
70-74,9% of attendance 75-79,9% of attendance 80-89,9% of attendance 90-100% of attendance
Active course attendance - - ] -
2 points 5 points 10 points 20 points
2 3 4 5
4.3. Final grade according to Colloguia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
evaluation elements
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and .
competences (teaching + final Numerical grade ECTS grade
. . exam)
4.3. Final _grg(’:ie according to 90— 100% 5 (excellenD) yy
absolute division 80-89.9% 4 (very good) B
65— 79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 —59,9% 2 (satisfactory) E
5. ADDITIONAL COURSE INFORMATION
Title Number of copiesin | Availability via
the library other media
. o e-materijal available to
"Legal English", William R. McKay, Helen E. Charlton, Pearson/Longman, 2005. (the mandatory part only all students on
1 Claroline system of

5.1. Compulsory literature
(available in the library and via
other media)

applies to the topics described in this implementation plan)

the Polytechnic of
Sibenik

,Osnovna gramatika engleskog jezika“, Ivana Brati¢, Veleug¢ilite u Sibeniku, (e-izdanje) (the
mandatory part only applies to the topics described in this implementation plan)

e-materijal available to
all students on
Claroline system of
the Polytechnic of
Sibenik




5.2. Additional literature (at the
moment of changes and/or amended
of study programme)

Available on-line

"Busine Grammar and Usage", Market Leader, Business English, Peter Strutt, Pearson/Longman, 2000.

5.3. Quality assurance methods that
ensure the acquisition of
knowledge, skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track
of attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information
for further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the course and
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can
contact teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during
class. It is also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later
than five working days after receiving the e-mail).




3. GENERAL INFORMATION

1.1. Course lecturer Ph.D. Dragan Zlatovi¢, prof. 1.7. Credit score (ECTYS) 5
BASIS OF LABOUR, SOCIAL . . .
1.2 Course title AND CIVIL SERVANTS' 1.8. F_orms of tea_lchlng (numbe_r of hours Lecturing +Practical A5L + 15P
exercises + Seminars + e learning)
RIGHTS
_ H i i st ond AQrd
R p——— 1.9. Level of e Iez_;\rnlng application (1%, 2"¢, 3" level),
percentage of on line course performance (max. 20%)
L, SO TG (psEel K undergraduate 3.10. Number of course revisions 1l
undergraduate, graduate)
1'5'. e s (gD Obligatory 3.11. Modernization +
optional)
: Less than 20% o
1.6. Year of study I 1.12. Percentage estimate of course changes and/or supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

The aim of the course is to familiarize students with basic concepts of work law and to provide an understanding of international work and European
labor law. Furthermore, the aim is to enable students to conclude work contracts and to understand and valorize measures for the protection of
motherhood, life, health, dignity and privacy of workers.

The aim of the course is to familiarize students with the issues of the rules of procedure and the procedure of exercising the rights and fulfilling the
obligations from the employment relationship. In addition, the aim of the course is to familiarize students with ways of solving labor disputes, enabling
them to define the notion of social law, social affairs and social benefits, for understanding and valorising the social security system in the Republic of
Croatia, pension and health insurance as well as healthcare systems in the Republic of Croatia. Also, the aim is to introduce students with the
particularities of working relationships between state and public officials.

2.2. Terms of course entry and
required competences

Terms of entry for the second year of study.

2.3. Learning outcomes on the
study programme level

To link the basic concepts of different branches of the law and to generalize issues of work in public administration.

To analyze the interference of international, European and national law

To manage the human resources, office operations and various administrative processes and to establish the communication with different
users of public services

To use and develop complex written and oral communication for the purposes of regulating labor relations in the state administration, regional
and local administration, communal economy and public institutions.

To organize and to implement a team work and to critically evaluate the opinions and attitudes of team members




- To explore, interpret and apply the relevant literature as well as the proper legal rules for drafting and issuing regulations and acts in
administrative and other legal proceedings, administrative disputes and different actions of bodies of the state authority like administrative
bodies and organizations, utility companies and other public institutions

- To organize acts and submissions from labor and social law alone and undertake fundamental actions in legal proceedings before state and
judicial bodies

2.4. Expected learning outcomes on
the course level

1. Analyze labor and social law, and official's law as separate branches of law, their relationship with each other and the relationship with other
branches of law.

2. Categorize the types of labor contracts, regular time and vacation arrangements, termination of employment contracts, prohibition of competition
between workers with employers, workers ‘and employers' associations, collective agreements, forms of labor participation, strikes and other forms
of industrial actions, pension and health systems, social welfare, active employment policies and care for the unemployed, family allowances and
parental support.

3. Classify and relate the relevant international, European and domestic law and judgment which of the legal solutions offered is most appropriate for
the solution of a particular legal problem.

4. Implement and recommend procedures for establishing legally relevant facts and deciding on controversial and undisputed issues in the field of
labor and social law and applying applicable law to established facts

5. Use different databases on legal sources, case law and relevant legal literature in preparing a decision on various legal issues.

6. Formulate and recommenddrafts of contracts and individual and general legal acts and explanations of individual and general normative acts.

7. Propose the issuance of decisions, judgments, decisions or other individual legal acts.

2.5. Course content according to
detailed curriculum schedule

1. Concept, development, principles and sources of labour law:

2. Termination of employment - employment contract, labor regulations, probationary work, temporary employment, education and training for
work;

3. Protection of special categories of workers - protection of life, health and privacy, protection of pregnant women, parents and adopters, protection
of workers who are temporarily or permanently incapable of work, protection of the dignity of workers;

4. Working hours - full, incomplete and shortened working hours, overtime, time schedule, redistribution of working hours, night work, shift work;
5. Vacations and Permits;

6. Wages and salaries;

7. Compensation for damages, inventions and technical advances of workers, prohibition of competition of workers with the employer;

8. Termination of employment contract - legal remedies, regular dismissal, extraordinary dismissal, cancellation deadlines, court cessation, severance
pay, collective surplus of workers;

9. Acquisition and protection of workers' rights - decision on rights and obligations arising from employment, decision-making, judicial protection,




burden of proof, judicial competence, arbitration and conciliation, obsolescence;

10. Participation of decision-makers - workers 'councils, workers' meetings, employee representatives in employer bodies;

11. Social Dialogue and Partnership - Employers ‘and Employers' Associations, Economic and Social Councils;

12. Collective labor relations - collective agreements, solving collective labor disputes;

13. Supervision over the application of labor regulations - administrative measures, misdemeanor liability, criminal offenses against labor relations;
14. Fundamentals of Social Rights - International and Domestic Sources of Social Rights, Organization and Reform of the Pension Insurance System
in the Republic of Croatia, Health Insurance Organization in the World and the Republic of Croatia, Social Welfare System, Rights and

Beneficiaries;

15. Civil servants 'employment - legal nature, civil service reception and job vacancies, civil servants' rights and obligations, disciplinary
responsibility, termination of civil service, decision-making on rights, obligations and responsibilities of civil servants.

2.6. Teaching methods

X lectures x independent tasks 2.7. Comments:

0 seminars and workshops - .
. . x multimedia and network
X practlcal EeXercises
o laboratory

o distance education .
. . X mentorlng
o mixed e-learning
. o other
o field teaching

2.8. Students™ obligations

Lectures are performed using the combined method - ex cathedra / case. Theoretical curriculum is presented using computer presentations and handouts,
while the practical content segment is presented through analysis of characteristic cases, general acts, decisions and court judgments. Students get
acquainted with the development of basic general and special acts in the domain of labor relations (labor contracts, work rules, decisions on cancellation,
requirements for protection of rights, etc.). Students are required to attend classes. A regular student who is absent with more than 30% of the lessons
specified in the study program will be denied the signature or will not be able to enter the exam. The lectures also carry out exercises where the judicial,
administrative and other labor-law practice in this area are analyzed independently and in a timely manner, drafting normative acts (regulations,
decisions, bureaus), decisions, decisions and other individual acts in this area, submissions and simple labor contracts, etc.

2.9. Monitoring student work (enter
the share of ECTS credits for each
activity so that the total number of
ECTS points corresponds to the

credit score of the course)

Attendance 15 Written exam 2 (W'thC.)Ut Project
colloquiums)

Experimental work Research Practical work

Essay Report Contl_nuo_us
examination

Colloquium 2 (without written Seminar paper 0,7 Other

exam)
Class activity 0,3 Oral exam 0,5 Other




2.10. Grading and evaluating
students” work during classes and
on the exam

Linking Learning Outcomes and Knowledge Checks:

All students are required to make practical work, using compulsory legal literature and legal sources, with the autonomy in using other sources,
jurisprudence and comments. Students are obliged to present a concrete court decision by analyzing the factual dream and the solving of the solution,
and to formulate a self-employment agreement with the recognition of the fundamental institutes ie the rights and obligations from the employment
relationship or other acts and / or decisions in the field of employment. Student exposure is a form of knowledge checking that primarily verifies
learning outcomes under 1, 4, 5 and 6.

During the course of the course, students can write two colloquia for the purpose of checking the knowledge of the part of the material to which the
colloquy relates. Students who place both colloquia with a minimum grade are eligible to enroll in the assessment obtained on the basis of the results
of the colloquium and seminar work without the need for examinations. They are obliged to apply for the exam in the regular exam period. Students
who fail to complete the course through a colloquium will have a final exam in which they must achieve a minimum of 50% + 1 point on a written
exam. Only students with 50% points on a written exam are invited to pass the exam, ie those who want a higher grade than those earned on a written
exam.

The final evaluation of student work is checked on a written exam. The written exam consists of a review of basic theories and institutes of labor and
social law, the reproduction of theoretical explanations and the standpoint of judicial practice on individual institutes of labor and social law,
comparison of different systems of labor relations and social security and their respective legal institutes, demonstration of the ability to apply
relevant sources of law to resolve certain less complex legal issues and problems and to evaluate certain legal solutions with respect to their legal

foundation.

2.11. Compulsory literature
(available in the library and via
other media)

Number of copies in Availability via

Title the library other media

Zlatovi¢, D., Malenica, 1., Novo hrvatsko radno pravo, 2. izdanje Libertin naklada, Rijeka, 2016.

Zakon o radu

Zakon o europskim radni¢kim vije¢ima

Zakon o reprezentativnosti udruga poslodavaca i sindikata

Zakon o sudjelovanju radnika u odlu¢ivanju u europskom drustvu (SE) i europskoj zadruzi (SCE)

Zakon o drzavnim sluzbenicima
Zakon o sluzbenicima i namjestenicima u lokalnoj i podruc¢noj (regionalnoj) samoupravi
Zakon o rodiljnim i roditeljskim potporama;

Zakon o posredovanju pri zaposljavanju i pravima za vrijeme nezaposlenosti;




Zakon o mirovinskom osiguranju;

Zakon o obveznom zdravstvenom osiguranju

2.12. Additional litearature (at the
moment of changes and/or
amended of study programme)

Ucur, M.D., Socijalno pravo, Informator, Zagreb, 2000.

Potoénjak, Z., Radni odnosi drzavnih sluzbenika, Pravni fakultet u Zagrebu, Zagreb, 2013.

Udur, M., Zlatovié, D., Moslavac, B., Malenica, 1., Cupurdija, M., Veliki komentar Zakona o radu,
Libertin naklada, Rijeka, 2018.

Blanpain, R., European Labour Law, 12th ed., Kluwer Law Int., 2010.

2.13. Quality assurance methods
that ensure the acquisition of
knowledge, skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track
of attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information
for further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.




4. GENERAL INFORMATION

1.1. Course lecturer

Vesna Jurin Bakoti¢, law

. 1.8. Course code in ISVU 140796
graduate, a senior lecturer

1.2. Course title

Basics of Civil Law 1.9. Course code in MOZVAG

1.3. Assistants and/or associates

1.10. Forms of teaching (number of hours Lecturing +Practical

exercises + Seminars + e learning) (45+15+0+0)

1.4. Study programme (specialist,

i _ H H i st ond Qrd
Undergraduate Professional Study | 1.11. Level of e- learning application (1%, 2", 3" level), percentage 1%, course materials are on-line, 0%

undergraduate, graduate) Administrative Law of on line course performance (max. 20%)
12, GRS LS (Egrtors; Obligatory 1.12. Number of course revisions 5
optional)
1.6. Year of study 2 1.29. Modernization Yes
. . Less than 20% Xo
1.7. Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/or supplements More than 20 % O

2. COURSE DESCRIPTION

2.1. Course objectives

The aim of the teaching process is to develop the ability of students to master the basic concepts of civil law, particularly those related to performing
lower and middle decision-making, such as official work in notary and attorney's offices, administrative bodies in state administration and companies,
land registry departments of municipal court. The acquired knowledge will help them master the theoretical legal knowledge that they will be able to
apply in concrete situations and on the basis of which they will understand the meaning of civil law in the legal system of our country.

2.2. Terms of course entry and
required competences

Conditions for enrollment of the second year of study.

2.3. Learning outcomes on the
study programme level

(1U1) Link the basic concepts of different branches of law and generalize the issues of work in public administration

(1U2) Analyze the interferences of international, European and national law

(1U6) Evaluate the effects on the life of citizens of the actions of bodies and organizations of public administration and other entities at
different levels

(1U10) Organize and conduct team work and critically evaluate the opinions and attitudes of team stakeholders

(1U11) Independently and responsibly search, interpret and apply relevant literature and legal rules for drafting and enacting regulations
and acts in administrative and other legal proceedings, administrative disputes and activities of governing bodies and organizations,
utility companies and institutions




(1U12) Independently draft acts and submissions and take basic procedural steps in administrative and other legal matters procedure and
administrative dispute.

Level of LO:
1- remembering,
. ; N 2- understanding,
Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis
2.4. Expected |earning outcomes on Deflne and analyze C|V|| IaW InStItUteS, in theory and pOSItIVE IaW 1,4
the course level Categorize and analyze individual institutes of compulsory and succession law. 2,4
Conduct procedures for determining legally relevant facts and deciding disputable and uncontested issues in the )t
field of civil law and apply relevant law to established facts '
Use different databases on legal sources, case law and relevant legal literature when preparing a decision on 63
various legal issues and present a legal framework in the field of private law '
Evaluate the legal basis and draw up draft contracts and individual and general legal acts and explanations of 46
individual and general normative acts '
Constructive allignement
no Thematic unit Ig()Cl)JI?Sf;the Content/teaching methods Evaluation Time
:-niggi)ne;?jéﬁt:t\lxjvfrsk I()nntpheec:our:]S[)eu(t);r In colloquium or he written exam, they define the
. ' basic concepts of civil law. They analyze the
INTRODUCTION TO CIVIL LAW. 135 t:l’(])?’]);e?:tez;::]r?j((j)ltj:ﬁf‘r(]jetncistgict?]lér:? principles in this area of law. Establish and 10h
learning page of the course interpret the legal framework of civil law.
Listen to a lecture and read literature. In colloquium or the written exam students know to
. They practice case studies enumerate, differentiate and give an example of
2.5. pourse c_ontent according to .SUBJECTS OF CITIZENS 'RIGHTS | 1,2,345,6 | independently and inateamand draw | basic civil law sources at a colloquium or a written | 6 h
detailed curriculum schedule conclusions on the application of legal | exam, and know how to apply the appropriate
regulations positive legal regulation to a specific example.
In colloquium or a written exam, they can
Listen to a lecture and read literature enumerate, distinguish who can be the subject of a
They practice case studies ' civil relationship and what prerequisites are
. ; required for a person to be capable of being a
CIVIL LEGAL SUBJECTS 123456 Lr;?]iﬁ)sgi%enzﬂgnat?g :an aﬁii;?o?]ngfdéav; participant in a civil relationship. Civil law objects, 6h
requlations PP 9 the division of things, the characteristics of the act
9 and the functions and characteristics of the property
are distinguished.
Listen to a lecture and read literature. In colloquium or the written exam students know
LEGAL BUSINESS 1,2,3,45,6 | They practice case studies to define and describe what is required to achievea | 12 h

independently and in a team and draw

certain legal effect, what are the forms of




conclusions on the application of legal
regulations

manifesting the will and related to this type of legal
affairs, the content of the same, the way of
concluding, the assumptions for validity and nullity
and the consequences of invalidity

REAL RIGHTS

1,2,3,45,6

Llisten to lectures and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of
this topic area by searching the
database, and on the basis of it and
reading the literature, they create a
seminar paper that presents the
acquired knowledge and presents their
own ideas, and ways to solve
problems.

In colloquium or a written exam students know to
define and e institutes of real law, outline their
characteristics and limitations.

12h

LAW OF PLEDGE, THE RIGHT
OF CONSTRUCTION.

1,356

Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of
this topic area by searching the
database, and on the basis of it and
reading the literature, they create a
seminar paper that presents the
acquired knowledge and presents their
own ideas, and ways to solve
problems.

In colloquium or the written exam, students know
to define and describe the importance of the
property right institute, concept, characteristics,
content, restrictions, types, methods of protection
of property rights.

10 h

COMPULSORY LAW.

1,2,3,45,6

Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of
this topic area by searching the
database, and on the basis of it and
reading the literature, they create a
seminar paper that presents the
acquired knowledge and presents their
own ideas, and ways to solve
problems..

In colloquium or the written and oral exam
students know how to define, describe, and
compare ownership with other real property rights
in someone else's real estate.

12h

TYPES OF AND CONDITIONS OF
CONTRACT.

1,456

Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of
this topic area by searching the
database, and on the basis of it and
reading the literature, they create a
seminar paper that presents the
acquired knowledge and presents their
own ideas, and ways to solve
problems.

In colloquium or the written and oral exam students
know how to define and describe the manner and
types of publishing real rights in real estate,
arranging land registers, principles that are
characteristic of land registration law and types of
land registration.

6h




CONTRACTING, TERMINATION

Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of
this topic area by searching the

In colloquium or the written and oral exam,
students know to define and describe the specifics
of compulsory law through principles and
characteristics and, through the above, distinguish
the subject part of civil law from other branches of

database, and on the basis of it and
reading the literature, they create a
seminar paper that presents the
acquired knowledge and presents their

declaration of will as a source of obligations,
acquisition without basis, management without a
warrant.

1,2,3,45,6 | database, and on the basis of it and S 8 h
OF OBLIGATION reading the literature, they create a law. They also learn how obligations are_based,
seminar paper that r’esents the how they should be performed, and possible ways
ac uiredpknpowled Sand resents their of liability in the event of a breach. Seminar paper
OV\(/‘n ideas. and wag S 1o sglve created and presented (using computer programs
problems ' Y independently).
Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
;Eidsl\tlcl)c:)l;?;)rlezxg;osrgatrzﬁi%c;;nttﬁgt of In colloquium or the written and oral exam they can
CONTRACTS 1,2,34,5,6 | database, and on the basis of it and define Iandfdescrlbe andrl]ndepenr(]jently make an 10 h
reading the literature, they create a example of contracts, what are the preconditions
seminar paper that pr’esents the for conclusion and what contracts can be concluded
acquired knowledge and presents their
own ideas, and ways to solve
problems.
At the colloquium or the written and oral exam they
Listen to a lecture and read literature. can define, describe the elements needed to enter
Skills and examples of contracts are into contracts for the transfer of property and rights,
5| SERVICE CONTRACT 1,23456 independently prepared at the seminar | what are the obligatory contents of the contract of 10h
classes sale, exchange, donation and are able to make a
contracts
Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they In colloquium or the written and oral exam they
individually explore the content of know how to define and describe and differentiate
this topic area by searching the the circumstances as well as the prerequisites for
EXTRAORDINARY LIABILITIES 1,2,3,45,6 | database, and on the basis of it and the termination of the legal relationship as well as 12h
reading the literature, they create a the legal effects arising therefrom.
seminar paper that presents the Seminar paper created and presented (using
acquired knowledge and presents their | computer programs independently).
own ideas, and ways to solve
problems.
Listen to a lecture and read literature.
Et?{nusﬁl?:lggiﬁ? ?Rg networking. In colloquium or the written and oral exam, they
indivigually explore ’the gontent of can define and describe the basic non-contractual
INHERITANCE RIGHTS. 1,23456 | this topic area by searching the obligations, such as liability for damages, unilateral 8h




own ideas, and ways to solve
problems.

In colloquium or the written and oral exam they
know how to explain and evaluate the assumptions

INHERITANCE RIGHTS > the ¢
necessary for the property to continue its legal

. Listen to lectures and read literature.

CONTRACTS, PROBATE 12356 destiny even after the decedent's death and what are 8h
PROCEEDINGS. the basic principles and characteristics of

inheritance by law
REVISION Listen to lectures and and individually 20 h

prepare for the exam.read literature

3. EVALUATION OF STUDENTS

" WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.
Students who have during the course achieved:
from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;
from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or
extraordinary exam period;

e more than 50% - students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work (enter
the share of ECTS credits for each
activity so that the total number of
ECTS points corresponds to the
credit score of the course)

Attendance 1 Written exam 2 (without colloquia) Project
Experimental work Research Practical work
Essay Report Continuous examination
Colloguium 2 (without written and Seminar paper 0,5 Other
oral exam)
Class activity 0,5 Oral exam 1 (without colloquia) Other

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 60 hours
Creation of seminar work and presentation 15 hours
Preparing colloguia or exams through individual work 75 hours

4. GRADING SYSTEM

4.1. Grading seminar papers

Above average

The evaluation element Unsatisfactory Satisfactory




Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a clear
distinction between the introduction, the
main body of the text and the conclusion.

The paper is well structured with a clear
distinction between the introduction, the
main body of the text and the conclusion,
which are logically interconnected.

Terminology, writing
style

Words and expressions low in line with
official terminology. The writing style is
not appropriate, the sentences are too long,
of a modest vocabulary and with frequent
and repeated grammatical errors.

Words and expressions are in line with
official terminology. The writing style is
appropriate, the sentence structure is clear,
the vocabulary is appropriate and there are
few grammatical errors

Words and expressions are aligned with
official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences are
clear and concise, the vocabulary is rich
and there are no grammatical errors.

Citing and
referencing
references

The sources are not listed at all. The
references do not fit the topic and show a
cursory approach to exploring the topic..

The sources are listed but incomplete and
with errors. The references are relevant to
the topic and show a satisfactory research
attitude

The sources are accurately, completely and
consistently listed.

The references are appropriate, their list is
"rich" and comprehensive and shows a
detailed research approach.

4.2. Grading colloquia/ written and
oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper

Knowledge is at the level of analysis, synthesis and evaluation.

understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the
course with examples.

Reproduces the basic concepts and without
difficulty  imparts new  knowledge,
understands the material, explains the terms
and concepts supported with examples.

Observes the principles, accurately and thoroughly explains the
content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related

material.

4.3. Final grade according to
evaluation elements

70-74,9% of attendance 75-86% of attendance 87-100% of attendance Izr.?dvena memﬁlna mapa
Active course attendance RijeSene studije slucaja
2 points 4 points 7 points 3 points
Seminar paper 2 3 4 5
5 7 points 8 points 10 points
2 3 4 5
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam
25 points 30 points 35 points 40 points

4.3. Final grade according to
absolute division

Percentage of acquired
knowledge, skills and
competences (teaching + final
exam)

Numerical grade

ECTS grade




90 - 100% 5 (excellent) A
80 — 89,9% 4 (very good) B
65-79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 — 59,9% 2 (satisfactory) E

5. ADDITIONAL COURSE INFORMATION

5.1. Compulsory literature
(available in the library and via
other media)

Title Number of copiesin | Availability via
the library other media
1. Petar Klari¢ - Mladen Vedris, Gradansko pravo, Narodne novine, Zagreb, 2014 3
2. Zakon o obveznim odnosima
3. Zakon o vlasnistvu i drugim stvarnim pravima 5
4. Zakon o nasljedivanju

5.2. Additional literature (at the
moment of changes and/or amended
of study programme)

1. GAVELLA, N., JOSIPOVIC, T., GLIHA, L., BELAJ, V., STIPKOVIC, Z., Stvarnopravo, II. izmijenjeno i dopunjeno izdanje, Svezak
prvi i drugi, Narodne novine,Zagreb, 2007.

2. GAVELLA, N., BELAJ, V., Nasljedno pravo, Narodne novine, 2008. 3. GORENC, VILIM (urednik): Komentar Zakona o obveznim
odnosima, 2005.

5.3. Quality assurance methods that
ensure the acquisition of
knowledge, skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the course and
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is
also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five
working days after receiving the e-mail).




GENERAL INFORMATION

1.1. Course lecturer

Vesna Jurin Bakoti¢, law

. 1.8. Course code in ISVU 142648
graduate, a senior lecturer

1.2. Course title

Land Registry Law 1.9. Course code in MOZVAG

1.3. Assistants and/or associates

1.10. Forms of teaching (number of hours Lecturing +Practical

exercises + Seminars + e learning) (45+15+0+0)

1.4. Study programme (specialist,

H _ H H i st ond Qrd
Undergraduate Professional Study | 1.11. Level of e- learning application (1%, 2", 3" level), percentage 1%, course materials are on-line, 0%

undergraduate, graduate) Administrative Law of on line course performance (max. 20%)
1.5._ Course status (obligatory, Optional 1.12. Number of course revisions 5
optional)
1.6. Year of study 3 1.30. Modernization Yes
. . Less than 20% Xo
1.7. Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/or supplements More than 20 % 5

2. COURSE DESCRIPTION

2.1. Course objectives

Enable students to understand the land registry law, since property represents the maximum set of authorizations that belong to a particular person to a
particular subject and as such is protected by the Constitution. It may be limited under certain circumstances prescribed by the Law under certain
conditions, but it also binds its holder to certain behaviours. Ownership protection is needed for the security that real-world participants need to have in
legal traffic. One of the ways of protecting property and some real rights that may be on real estate is realized through land registry law, in particular
through land registers, public books in which real estate, real rights and some real property rights are entered, ie certain or relevant for real estate
transactions. Also, the aim is to enable students to independently conduct the registration process, ie to provide a solution to the land registry procedure
and its implementation.

2.2. Terms of course entry and
required competences

Conditions for enrollment of the third year of study. Knowledge of basic institutes of real and mandatory law.

2.3. Learning outcomes on the
study programme level

(1U1) Link the basic concepts of different branches of law and generalize the issues of work in public administration

(1U6) Evaluate the effects on the life of citizens of the actions of bodies and organizations of public administration and other entities at
different levels

(1U10) Organize and conduct teamwork, and critically evaluate the opinions and attitudes of team stakeholders

(1U11) Independently and responsibly search, interpret and apply relevant literature and legal rules for drafting and enacting regulations
and acts in administrative and other legal proceedings, administrative disputes and activities of governing bodies and organizations,
utility companies and institutions




(1U12) Independently draft acts and submissions and take basic procedural steps in administrative and other legal matters procedure and
administrative dispute.

Level of LO:
1- remembering,
. . R 2- understanding,
Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis
Define and analyze land law institutes, in theory and in positive law. 14
2.4. Expected learning outcomes on | | Categorize and analyze individual land registry rights. 24
the course level ,
To interpret the relevant international, European and domestic law and to decide which of the legal solutions offered is most
appropriate for the solution of a particular legal problem. 2,5
Conduct procedures for establishing legally relevant facts and deciding disputable and uncontested issues in the field of land
registry proceedings and apply relevant law to established facts 6,3
Use different databases on legal sources, case law and relevant legal literature when preparing a decision on different legal 16
issues and present the legal framework within the Land Registry Institution '
Constructive allignement
no Thematic unit Ic‘o?u?;the Content/teaching methods Evaluation Time
Listen to lectures. In the course of In colloquium or the written exam students know to
FPR independent work on the computer, define the basic concepts of land registry law. They
Lntrq(liudctllon into the course and 1,35 they are introduced to the course analyze the principles in this area of law. They 12h
etailed plan. content and documents on the e- establish and interpret the legal framework of land
2.5. Course content according to learning page of the course. registry Ia\_N. _
detailed curriculum schedule Listen to a lecture and read literature. | " colloguium or the written exam students know to
. They practice case studies enumerate, differentiate and give an example of the
Disclosure of Real Property and Real . ; basic sources of land registry law at a colloquium
. 1,2,3,45,6 | independently and inateam and draw - 10h
Estate Rights. - o or a written exam, and they can apply the
conclusions on the application of legal . . : .
. appropriate positive legal regulation to a specific
regulations
example.
i . A Listen to a lecture and read literature. In colloquium or the written exam students know
Historical overview of the real estate They practice case studies to define a historical overview of the publication of
rights publication in the Republic of 1,2,3,456 | independently and inateamand draw | land registry law. explain the importance of land 10 h

Croatia.

conclusions on the application of legal
regulations

registry law in the Republic of Croatia, and will be
familiar with the Common Cadastral and Land




Registry Information System and, through practical
examples, enter that system

Land Register Law in the Republic of

Listen to a lecture and read literature.
They practice case studies

In colloquium or a written exam, students know to
define and describe the composition of the land

. 1,2,3,45,6 | independently and inateamand draw | register, the landscaping arrangement and the way 12h

Croatia. conclusions on the application of legal | of functioning that is all that is required to arrange

regulations the land register

Llisten to lectures and read literature.

They use multimedia and networking.

During the exercises, they

individually explore the content of In colloquium or a written exam, they can define

this topic area by searching the and explain the meaning and characteristics of land
Land Registry. 1,23,4,56 | database, and on the basis of it and registers 12h

reading the literature, they create a

seminar paper that presents the

acquired knowledge and presents their

own ideas, and ways to solve

problems.

Listen to a lecture and read literature.

They use multimedia and networking.

During the exercises, they

individually explore the content of In colloquium or the written exam, students know

this topic area by searching the to define the general ledger, land registry entry,
Characteristics of Land Registers. 1,3,5,6 database, and on the basis of it and body, subscript, document collection, cadastral map | 10 h

reading the literature, they create a collection, auxiliary land register lists, logbook of

seminar paper that presents the land registration submissions, EOP, etc.

acquired knowledge and presents their

own ideas, and ways to solve

problems.

Listen to a lecture and read literature.

They use multimedia and networking.

During the exercises, they

individually explore the content of In colloquium or the written and oral exam they

this topic area by searching the know how to define and describe the importance of
Composition of land registers. 1,2,3,45,6 | database, and on the basis of it and the property right institute, the concept, 12 h

reading the literature, they create a characteristics, content, restrictions, types, methods

seminar paper that presents the of protection of property rights

acquired knowledge and presents their

own ideas, and ways to solve

problems..

Listen to a lecture and read literature.

They use multimedia and networking.

During the exercises, they In colloquium or the written and oral exam they
Principles of land registry pIanning. 1,456 individually explore the content of know how to define, describe and compare the 10h

this topic area by searching the
database, and on the basis of it and
reading the literature, they create a
seminar paper that presents the

ownership right with other real rights in someone
else's real estate.




acquired knowledge and presents their
own ideas, and ways to solve
problems.

Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of
this topic area by searching the

In colloquium or the written and oral exam they can
define and distinguish between enrollment,

Land registry entry. 1,2,3,45,6 | database, and on the basis of it and notation, pre-registration, and through practical 10 h
reading the literature, they create a examples learn how to distinguish types of
seminar paper that presents the enrollment
acquired knowledge and presents their
own ideas, and ways to solve
problems.
Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of In colloquium or the written and oral exam they
this topic area by searching the can define and describe the prerequisites for a valid
Land registry entry assumptions. 1,2,3,4)5,6 database, and on the basis of it and entry, pre-registration and notation, and see the 10 h
gistry entry p
reading the literature, they create a differences of the same enrollments in concrete
seminar paper that presents the examples
acquired knowledge and presents their
own ideas, and ways to solve
problems.
Listen to a lecture and read literature. In cdcofl_loquludn:j_or_the \_/lettgen and oral e|>|<am they
. Skills and examples of contracts are can detine an l_stlng_ms etween enro me_:nt,
Types of land registry entry. 1,23456 independently prepared at the seminar | Ot&tion, pre-registration, and through practical 10h
examples learn how to distinguish types of
classes
enrollment
Listen to a lecture and read literature.
They use multimedia and networking. . .
? ) In colloquium or written and oral exam they can
During the exercises, they ; .
. define and describe the consequences of
individually explore the content of . .
h - . registration, foreclosure records, notes of personal
. this topic area by searching the restrictions on the use of real estate and other
Legal effects of land registry entry. 1,23456 datapase, an(_j on the basis of it and effects of enrollment, the importance of the seal, 12h
reading the literature, they create a - .
- the date and time of receipt of the proposal, and the
seminar paper that presents the -
. . priority order of enrollment, as well as the
acquired knowledge and presents their -
- problems of it through case law.
own ideas, and ways to solve
problems.
Listen to a lecture and read literature.
They use multimedia and networking. In colloquium or the written and oral exam they
During the exercises, they know how to define and describe the
First order of entry. 1,2,3,4,5,6 | individually explore the content of implementation of the land registry procedure, 10h

this topic area by searching the
database, and on the basis of it and
reading the literature, they create a

make necessary decisions and other acts for the
purpose of conducting the procedure.




seminar paper that presents the
acquired knowledge and presents their
own ideas, and ways to solve
problems.

In colloquium or the written and oral exam they can
explain and evaluate the specific types of land
registration procedures and compare them with the
basic procedure.

Land registry procedure. 12356 . Listen to lectures and read literature. 10h

Listen to lectures and and individually

prepare for the exam.read literature 30h

Revision

3. EVALUATION OF STUDENTS

" WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.

Students who have during the course achieved:

from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;

from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or
extraordinary exam period;

more than 50% - students have the right to take the final exam.

Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work (enter
the share of ECTS credits for each
activity so that the total number of
ECTS points corresponds to the
credit score of the course)

Attendance 1 Written exam 2 (without colloquia) Project
Experimental work Research Practical work
Essay Report Continuous examination
Colloguium 8 (without written and Seminar paper 0,5 Other
oral exam)
Class activity 0,5 Oral exam 1 (without colloquia) Other

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 60 hours
Creation of seminar work and presentation 15 hours
Preparing colloquia or exams through individual work 75 hours

4. GRADING SYSTEM

4.1. Grading seminar papers

The evaluation element Unsatisfactory Satisfactory Above average




Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a clear
distinction between the introduction, the
main body of the text and the conclusion.

The paper is well structured with a clear
distinction between the introduction, the
main body of the text and the conclusion,
which are logically interconnected.

Terminology, writing
style

Words and expressions low in line with
official terminology. The writing style is
not appropriate, the sentences are too long,
of a modest vocabulary and with frequent
and repeated grammatical errors.

Words and expressions are in line with
official terminology. The writing style is
appropriate, the sentence structure is clear,
the vocabulary is appropriate and there are
few grammatical errors

Words and expressions are aligned with
official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences are
clear and concise, the vocabulary is rich
and there are no grammatical errors.

Citing and
referencing
references

The sources are not listed at all. The
references do not fit the topic and show a
cursory approach to exploring the topic..

The sources are listed but incomplete and
with errors. The references are relevant to
the topic and show a satisfactory research
attitude

The sources are accurately, completely and
consistently listed.

The references are appropriate, their list is
"rich" and comprehensive and shows a
detailed research approach.

4.2. Grading colloquia/ written and
oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the

course with examples.

difficulty

Reproduces the basic concepts and without
imparts  new
understands the material, explains the terms
and concepts supported with examples.

knowledge,

material.

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the
content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related

4.3. Final grade according to
evaluation elements

70-74,9% of attendance 75-86% of attendance 87-100% of attendance Izr.?dvena memﬁlna mapa
Active course attendance RijeSene studije slucaja
2 points 4 points 7 points 3 points
Seminar paper 2 4 5
5 7 points 8 points 10 points
2 4 5
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 5 5
Oral exam
25 points 30 points 35 points 40 points

4.3. Final grade according to
absolute division

Percentage of acquired
knowledge, skills and
competences (teaching + final

Numerical grade

exam)

ECTS grade




90 - 100% 5 (excellent) A
80 — 89,9% 4 (very good) B
65-79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 — 59,9% 2 (satisfactory) E

5. ADDITIONAL COURSE INFORMATION

5.1. Compulsory literature
(available in the library and via
other media)

Number of copies in
the library

Availability via

Title other media

Tatjana Josipovi¢, ZemljiSnoknjizno pravo, Zagreb, Informator, 2001.

Tatjana Josipovi¢, Osnove zemljisnoknjiznog prava : priruénik za zemljisnoknjizne sluzbenike, Zagreb, Ministarstvo pravosuda, lokalne u

pray

o P

Zakon o zemljisnim knjigama
1

Pravilnik o unutarnjem ustroju, vodenju zemljiSnih knjiga i obavljanju drugih poslova u zemlji$npknjiznim odjelima sufdova (Z@dibtgisnokn]

izn

Zakon o vlasni$tvu i drugim stvarnim pravima,

5.2. Additional literature (at the
moment of changes and/or amended
of study programme)

GAVELLA, N. - JOSIPOVIC, T. - BELAJ, V. - STIPKOVIC, Z. - GLIHA, 1., Stvarno pravo, Zagreb, 1998., i to: a) "Zemlji$ne knjige"
(4. poglavlje); b) "Uvod u stvarna prava" (only basic concepts).

5.3. Quality assurance methods that
ensure the acquisition of
knowledge, skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the course and
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is
also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five

working days after receiving the e-mail).




GENERAL INFORMATION

1.1. Course lecturer

Vesna Jurin Bakotié, law

. 1.8. Course code in ISVU
graduate, a senior lecturer

1.2. Course title

Status right of citizens 1.9. Course code in MOZVAG

1.3. Assistants and/or associates

1.10. Forms of teaching (number of hours Lecturing +Practical

exercises + Seminars + e learning) (45+15+0+0)

Status rights

1.4. Study programme (specialist,

Undergraduate Professional Study | 1.11. Level of e- learning application (1%, 29, 3" level), 1% course materials are on-line. 0%

undergraduate, graduate) Administrative Law percentage of on line course performance (max. 20%)
1.5._ Course status (obligatory, Optional 1.12. Number of course revisions 5
optional)
1.6. Year of study 3 1.31. Modernization Yes
. . Less than 20% Xo
1.7. Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/or supplements More than 20 % 5

2. COURSE DESCRIPTION

2.1. Course objectives

The aim of the teaching process is to acquaint students with the institutes of status law, which includes knowledge about the origin of certain status
relations, their content, rights and obligations of participants and the manner of their termination and the legal consequences that follow.

This includes in particular the acquisition of knowledge on the legal regulation of marriage, extramarital and same-sex unions, legal relations between
parents and children, adoption, guardianship, maintenance between family members, property relations between family members. In addition, the aim
is to broaden the students' knowledge of issues related to citizenship, residence and residence of citizens, travel documents of Croatian citizens, personal
identification number, identity card, personal name and position of foreigners.

2.2. Terms of course entry and
required competences

Conditions for enroliment of the third year of study.

2.3. Learning outcomes on the
study programme level

(1U1) Link the basic concepts of different branches of law and generalize the issues of work in public administration

(1U2) Analyze the interferences of international, European and national law

(1U6) Evaluate the effects on the life of citizens of the actions of bodies and organizations of public administration and other entities at
different levels

(1U10) Organize and conduct team work and critically evaluate the opinions and attitudes of team stakeholders

(1U11) Independently and responsibly search, interpret and apply relevant literature and legal rules for drafting and enacting regulations
and acts in administrative and other legal proceedings, administrative disputes and activities of governing bodies and organizations,
utility companies and institutions




Level of LO:
1- remembering,
. . R 2- understanding,
Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis
2.4. Expected learning outcomes on | | Define and analyze the institutes of status law of citizens, in theory and positive law. 1,4
the course level Categorize and analyze individual status law. 2,4
To interpret the relevant international, European and domestic law and to decide which of the legal solutions )t
offered is most appropriate for the solution of a particular legal problem. ’
Conduct procedures for establishing legally relevant facts and deciding disputable and uncontested matters in the 63
field of ststus law, and apply relevant law to established facts '
Use different databases on legal sources, case law and relevant legal literature when preparing a decision on 46
different legal issues and present a legal framework within the status law institute '
Constructive allignement
no Thematic unit Ig(gjl?sf;the Content/teaching methods Evaluation Time
Introduction into the course and
detailed plan.
Contracting a marriage; Forms of
marriage (CiViI and reIigious) Listen to lectures. In the course of
Prerequisites for the existence of independent work on the computer, In colloguium or written and oral exams students
. . 1,35 they are introduced to the course define basic t £ Familly L 10h
marriage, court proceedings and legal content and documents on the e- efine basic terms of Familly Law
2.5. Course content according to consequences of non-existence of learning page of the course.
detailed curriculum schedule marriage; Prerequisites for the
validity of marriage
Personal rights and duties of spouses;
The termination of marriage - the
basis of termm?non; ma.mal. dISpUte Listen to a lecture and read literature. In colloquium or written and oral exams students y
Death termination; termination of They practice case studies know can enumerate, differentiate and give
marriage by proclaiming the missing | 1,234,556 | independently and inateam and draw | personal exams at the colloguium or the written 8h

spouse is dying; Divorce - Concept,
Divorce and Marital Divorce, Agreed
Marriage Divorce, Divorce Causes

conclusions on the application of legal
regulations

examnd the duties of spouses. They know how to
state the basics of marriage and divorce




Withdrawal of marriage; Mediation
before divorce Extramarital

Listen to a lecture and read literature.
They practice case studies

In colloquium or the written exam, they know

Community; Same -sex communities 123456 Lﬁi‘?ﬁ;ﬁi@?f&i angfiiz?oingf%?; describe the mediation process before the divorce. 8h
regulations
Historical review of legal
arrangements (_)f rEIatlonSh'p between Listen to a lecture and read literature. In colloquium or writte written examstudents
parents and children; Family status of 1 They practice case studies know how to define and describe the historical
the child; Determining Motherhood; 234567 | independentlyand inateamand draw | overview of the legal regulation of the relationship | 10 h
Marital paternity; Establishing e conclus_ions on the application of legal _between parents and gh!ldren, anc_j assess the _
paternity with recognition regulations importance of determining the origin of the child
Llisten to lectures and read literature.
They use multimedia and networking.
R . During the exercises, they
Determ'_natlon of paternity through individually explore the content of . .
court Dispute of motherhood and this topic area by searching the In colloquium or written and ore_ll exams students
paternity Legal arrangement of 1,2,3,45,6 | database, and on the basis of it and Eqnezvr\:iﬁn(;v: dh;‘:\; rtaci)c?:rfilsrlfcir:)df EZi;r;giﬁ?r?Iiwethe 10h
medically assisted fertilization reading the literature, they create a origin bta child ’
seminar paper that presents the
acquired knowledge and presents their
own ideas, and ways to solve
problems.
Listen to a lecture and read literature.
They use multimedia and networking.
Legal arrangement of parents and During the exercises, they
children relationships; Historical individually explore the content of In colloquium or written and oral exams students
; ; ‘e Di _ this topic area by searching the know how to define and explain
Review, _Chlldren S Rl.ghts N 1,356 database, and on the basis of it and legal regulation of parent-child relationships, and 8h
Convention on the Children’s I‘IghtS, reading the literature, they create a state and evaluate the significance of the
Child Welfare seminar paper that presents the Conventions.
acquired knowledge and presents their
own ideas, and ways to solve
problems.
Parental care; legal arrangement of Listen to a lecture and read literature.
parents and children's relations in the Eﬁ?{ngﬁ 2‘:}'(2:22‘1‘: ?r’]‘gy”etwo”“ng-
!‘A_W_R?allzatlon of parental care, individually explore the content of . .
jurISdICtlon of the court; this topic area by searching the In colloquium or written and orql exams students
- . . . know how to define and and designate the
Responsibility of the Social Welfare 1,2,3,45,6 | database, and on the basis of it and 10 h

Centre Measures to protect personal
interests of children; Measures to
protect the property interests of
children

reading the literature, they create a
seminar paper that presents the
acquired knowledge and presents their
own ideas, and ways to solve
problems..

individual institutions responsible for the particular
procedure.




Adoption - concept and goal
Assumption for adopting (passive

Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of
this topic area by searching the

In colloquium or written and oral exams students
know how to define and describe the conditions for

. . - 1,456 database, and on the basis of it and startup and procedure 8h
d d bility);
an active adoptive abi "_[Y)v reading the literature, they create a implementation of adoption at national and
mtergovernmental adoptlon. seminar paper that presents the international level.
acquired knowledge and presents their
own ideas, and ways to solve
problems.
Listen to a lecture and read literature.
The concept of custody; gh?l uste;multl;n_edla z;r:d networking.
. uring the exercises, they
Contemporary tendenc_'es _Of t_he . individually explore the content of
development of custodial institutions this topic area by searching the In colloguium or written and oral exams students
Guardianship - basic principles, 1,2,3,456 | database, and on the basis of it and know how to define define and distinguish basic 8 h
- ki . reading the literature, they create a principles, jurisdiction; types of custody
competence; kind of custody; Legal sominar paper that presents the
status of guardlan acquired knowledge and presents their
own ideas, and ways to solve
problems.
Listen to a lecture and read literature.
Custody of juveniles; Custodian for a gz?lfngsﬁ] L“:)'(g;‘c‘gi'sa ft"r’]‘gy”EtWOfk'”g-
spe_zual Case_; Speual guardlan n individually explore the content of - -
child attendlng procedures - the this topic area by searching the Ln collr?quutjmdo;wrléten a_r;)d ?r:al examsts_tude?ts
child's procedural position Denial of | 1,23456 | database, and on the basis of it and str;(r’t"ivngot‘r’fe ;’etfp'gfocfscs” € the assumptions for 8 h
Business Ability; custody and ;Z":T‘]ji':grtg:p'étretfﬁ;‘;fr'etsmsc{ﬁ:te a quardians for minors
parental care for adults acquired knowledge and presents their
own ideas, and ways to solve
problems.
C|t|z_ensr_1|p (te_rm,_ acquisition, Listen to a lecture and read literature. In the colloquium or written and oral exam, they
termination, dlsmlssal). 123456 Skills and examples of contracts are know how to define the sources, conditions and 8h
Residence, residence B independently prepared at the seminar | authorized bodies related to the concept of
classes citizenship, residence and domicile.
Listen to a lecture and read literature.
Eti?lnustilgn:lggiﬁ? ‘?Rg networking. In the colloquium or written and oral exam, they
ouring : they know how to define individual institutes of citizens'
individually explore the content of status law
Residence 1,2,3,45,6 | thistopic area by searching the 10h

database, and on the basis of it and
reading the literature, they create a
seminar paper that presents the
acquired knowledge and presents their

Explain and define the role of the competent state
bodies regarding the decisions they make in the
area of citizenship status.




own ideas, and ways to solve
problems.

Listen to a lecture and read literature.
They use multimedia and networking.
During the exercises, they
individually explore the content of

this topic area by searching the In the colloquium or written and oral exam, they

Personal identification number.

1,2,3,4,5,6 database, and on the basis of it and know how to define the sources, conditions and 8h

Personal name. reading the literature, they create a authorized bodies related to the topic.

seminar paper that presents the

acquired knowledge and presents their

own ideas, and ways to solve

problems.

In the colloquium or the written and oral exam they

Listen to lectures and read literature. know how to define the sources, conditions and

Strangers, Travel documents 12356, authorized bodies related to travel documents and 8h

foreigners.

Listen to lectures and and individually

Revision prepare for the exam.read literature ) 30h

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.
Students who have during the course achieved:

o from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;

o from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period;

e more than 50% - students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work (enter
the share of ECTS credits for each
activity so that the total number of

ECTS points corresponds to the
credit score of the course)

Attendance 1 Written exam 2 (without colloquia) Project
Experimental work Research Practical work
Essay Report Contl_nuo_us
examination
Colloquium 2 (without written and Seminar paper 0,5 Other
oral exam)
Class activity 0,5 Oral exam 1 (without colloguia) Other




3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 60 hours
Creation of seminar work and presentation 15 hours

Preparing colloguia or exams through individual work 75 hours

4. GRADING SYSTEM

4.1. Grading seminar papers

The evaluation element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a
clear distinction between the
introduction, the main body of the
text and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the
text and the conclusion, which are
logically interconnected.

Terminology, writing
style

Words and expressions low in line with
official terminology. The writing style is
not appropriate, the sentences are too long,
of a modest vocabulary and with frequent
and repeated grammatical errors.

Words and expressions are in line
with official terminology. The
writing style is appropriate, the
sentence structure is clear, the
vocabulary is appropriate and there
are few grammatical errors

Words and expressions are aligned
with official terminology and show
an understanding of their meaning.
The writing style is excellent, the
sentences are clear and concise, the
vocabulary is rich and there are no
grammatical errors.

Citing and
referencing
references

The sources are not listed at all. The
references do not fit the topic and show a
cursory approach to exploring the topic..

The sources are listed but
incomplete and with errors. The
references are relevant to the topic
and show a satisfactory research
attitude

The sources are accurately,
completely and consistently listed.
The references are appropriate,
their list is "rich™ and
comprehensive and shows a
detailed research approach.

4.2. Grading colloquia/ written and
oral exam

Unsatisfactory

Satisfactory

Above average

course with examples.

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the

difficulty  imparts

Reproduces the basic concepts and without
new
understands the material, explains the terms
and concepts supported with examples.

knowledge,

material.

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the
content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related

4.3. Final grade according to
evaluation elements

Active course attendance

70-74,9% of attendance

75-86% of attendance

87-100% of attendance

Izradena mentalna mapa
Rijesene studije slucaja

2 points

4 points

7 points

3 points




Seminar paper 2 3 4
5 7 points 8 points 10 points
2 3 4
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and .
competences (teaching + final Numerical grade ECTS grade
. . exam)
4.3. Final grgcje according to 90 - 100% 5 (excellend) A
absolute division 80— 89,9% 4 (very good) B
65— 79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 —59,9% 2 (satisfactory) E

5. ADDITIONAL COURSE INFORMATION

Number of copiesin | Availability via
the library other media
D. Hrabar, et sur. Obiteljsko pravo, Narodne novine, Zagreb, 2021. 3
Obiteljski zakon
Zakon o zivotnom partnerstvu osoba istog spola
Zakon o ravnopravnosti spolova
Zakon o registriranom partnerstvu osoba istog spola, Narodne novine br. 92/2014.
Zakon o hrvatskom drzavljanstvu on line

Zakon o prebivalistu,

Zakon o putnim ispravama hrvatskih drzavljana
Zakon o osobnoj iskaznici

Zakon o mati¢nom broju

Zakon o osobnom identifikacijskom broju




Zakon o osobnom imenu
Zakon o strancima

5.2. Additional literature (at the
moment of changes and/or amended
of study programme)

Alinci¢, M.; Bakari¢ Abramovi¢, A.; Belajec,
V.; Dika, M.; Hrabar, D.; Hrvatin, B.; Jakovac-Lozi¢, D.; Kora¢ Graovac, A.: Obiteljski zakon - tekst zakona s napomenama, uputama i
sudskom praksom, Ill. izmijenjeno i dopunjeno izdanje, Narodne novine, Zagreb, 2013.

5.3. Quality assurance methods that
ensure the acquisition of
knowledge, skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track
of attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information
for further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the course and
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can
contact teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during
class. It is also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later
than five working days after receiving the e-mail).




GENERAL COURSE INFORMATION

1.1. Course title

COMMERCIAL COMMUNAL LAW

1.8. Course code in ISVU

1.2. Course lecturer

Ivan Rancié , senior lecturer

1.9. Course code in MOZVAG

1.3. Assistants and/or associates

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+15+0+0)

1.4. Study programme (specialist,

Professional Undergraduate Study Administrative

1.11. Level of e- learning application (1%, 2", 3¢

level), percentage of on line course performance (max.

1%t course materials are on-line, 0%

undergraduate, graduate) Law 20%)
1.5. Course status (obligatory, Optional 1.12. Number of course revisions 5
optional)
1.6. Year of study 31 1.32. Modernization E da LIne
1 0,
1.7, Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/or Less than 20% ﬂ
supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

The aim of the economic and communal law course is to acquaint students with the basic concepts of economic and communal law, to understand the organization of communal services, to
analyze the basic principles related to the functioning of services, the administrative aspects of communal services in Europe and Croatia.

2.2. Terms of course entry and
required competences




2.3. . Learning outcomes on the
study programme level

LO1, LO2, LOS, LOS, LO11, LO12

Level of LO:

1- remembering,
2- understanding,

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis

Identify and analyze commercial and municipal law as separate branches of law, their relationship with each other and with other branches of law. 4

Categorize and analyze administrative legal aspects of utility activities 45

24 Expected Iearning outcomes Interpret _relevant lntt_arnatlonal, E_u_ropean and domestic law and judge which of the offered legal solutions is the most appropriate for solving a specific legal 25
problem in commercial and municipal law. '
on the course level

Implement all potentials in utility services and establish communication with users of utility services. 35

Use various databases on legal sources, case law and relevant legal literature when preparing decisions on various legal issues and present the legal framework in

the field of work. 45

Evaluate the legal basis and draft contracts and individual and general legal acts and explanations of individual and general normative acts 45

Formulate and propose contracts on concessions, leases and debts in the field of commercial and municipal law in specific given situations 45

Analyze and apply basic rules in the field of utility management. 45

Organize and implement team work, critically evaluate opinions and attitudes. 45

Predict the future development of the municipal economy at different levels. 6

Constructive allignement

2.5. Course content according to L0 of
detailed curriculum schedule . . . . .

no | Thematic unit the Content/teaching methods Evaluation Time

course




Introduction to the course and a

Listen to a lecture. At the
seminar, students are
introduced to the course
content and documents on the

detailed teaching plan - . - 3h
e-learning page of the course
by working independently on
a computer.
. At the collogium or the written / oral
. . - Listen to a lecture and read . .
General information about utilities 1,35 - exam students can define basic terms of | 5h
literature. o
the law of utilities.
At the colloguium or written / oral exam
S - . students can define an utility services,
Historical development of utility Listen to a lecture and read A . Y
services 1-10 literature distinguish its constituent elements and 14h
' ' explain them individually and historica
lain th dividually and hist I
development
They listen to lectures and read
literature. During the exercises, they
analyze examples from practice At the colloquium or written / oral exam, they can
: . ; independently and in teamsand draw | define and describe a comparative view of the
Com paratlye_ c.)verVIeW of public 1-9 conclusions about the application of performance of communal activities. Prepared and | 14h
service activities legal regulations to a concrete factual | presented practical work
situation, in the performance of public
Services.
They listen to lectures and read
::ltg:;at:r:(ejéntl zﬁgm?n teare}léercii?’ At the colloquium or written / oral exam, they
P y ! Y know how to define the performance and meaning
. Lo analyze examples from practice and .
Performing communal activities in the - o of communal activities.
. - draw conclusions about the application .
Republic of Croatia 1-10 e g . i - Prepared and presented practical work 14h
p gal reg P (independently using computer programs and
actual situation, and they draw up acts I :
sources of judicial and other legal practice
related to the performance of
communal activities.
They listen to lectures and read
Ilterlature. D““?g fthe exercises, they | At the colloguium or written/oral exam, they can
Basic principles of performing communal analyze éxamples from practice define and describe the basic principles, rules, laws,
activities in Croatia 1-9 independently and in teams and draw | eqy1ations and other acts in the performance of 14h

conclusions about the application of
legal regulations to the specific
situation of performing communal
activities in Croatia

communal activities.




They listen to lectures and read
literature. During the exercises, they
analyze examples from practice
independently and in teams and draw

At the colloguium or written / oral exam, they
know how to define the ways, forms and legal
regulations of performing communal activities.

Models of performing communal activities 1-9 conclusions gbou_t the application of_ P_repared and pres_ented practical work 14h
legal regulations in concrete ways in (independently using computer programs and
the performance of communal sources of judicial and other legal practice).
activities.
They listen to lectures and read
literature. During the exercises, they
analyze examples from practice At the colloquium or written/oral exam, they can
independently and in teams and draw explain what constitutes a concession contract,
conclusions about the application of what the legal bases are, and draw up a copy of the
legal regulations to a concrete factual contract.

Concessions 1-9 situation, and draw up examples of Prepared and presented practical work 14h
concession contracts. In the group (independently using computer programs and
work on the exercises, the sources of judicial and other legal practice
brainstorming method is applied,
discussing the concession contracts
They listen to lectures and read
literature.
They use multimedia and the network. | At the colloquium or written/oral exam, they are
In the exercises, they individually able to define and describe the legal and
explore the content of this thematic autonomous regulatory framework of trading

. Lo area by searching the database of companies.

Compames and communal activities 1-10 companies. In group work on Prepared and presented practical work 14h
exercises, the method of (independently using computer programs and
brainstorming and the method of sources of judicial and other legal practice
discussing the presented topic are
applied.
They listen to lectures and read
literature.
They use multimedia and the network. | At the colloquium or written / oral exam, they can
During the exercises, they individually | explain the basic characteristics of a public
research the content of this thematic | institution, the law by which it is organized, the
area by searching the database of | reasons for its absence and the acquisition of the

Public institutions 1-10 public  institutions  and  their | status of a legal entity. 12h

characteristics and arrangement. In
group work during the exercises, the
brainstorming method and the method
of discussing the presented topic are
applied.

Prepared and  presented  practical  work
(independently using  computer programs and
sources of judicial and other legal practice).




They listen to lectures and read
literature.
During the exercises, they demonstrate

At the colloquium or written / oral exam, they
know how to define public services and describe
the process of establishing public services, and
propose a model of public services.

Public services 1-10 the process of evaluating public - 14h
services and study various sectors of P_repared 2 prese TE FETEE] VTS
ublic services (independently using computer programs and
P sources of judicial and other legal practice
They listen to lectures and read At @he colloqunum or written / ora_LI exam, they can
. h . define and describe the service, its own operation,
. literature. During the exercises, they its structure and powers
Inde_pendent perf_ormance of utility 19 detm;lr)srt]r_ate ttrf:e process offth _ Prepared and presented practical work 14h
services (own drive) efa?n IShing the service oF their own (independently using computer programs and
P sources of judicial and other legal practice).
They listen to lectures and read
literature.
They use multimedia and the network.
-(I)—P ih(«:aoZgﬁ?rtéceagr:etsﬁetyé)rftsruasr;dmgg{n:)? At the colloquium or written/oral exam, they know
how to define and interpret utility contracts and
communal works, the aspect, the analyze utility jobs
Agreement on the entrustment of communal perlot_i " .Of velliilyy el - Gilier Propose a way of solving a specific utility contract
- peculiarities related to the entrustment
g 1-10 of collective works are presented LA I 14h
Contracts on entrustin utilitp work t(; FICIEEVED| Gl [FEEEEC [ EEDE Ui
- usting y (independently using computer programs and
various legal entities are analyzed. A -
. sources of judicial and other legal practice
In the group work at the seminar, the
brainstorming method and the
discussion method on the presented
topic are applied.
At the colloquium or written/oral exam, they know
how to write measures and sanctions that the
hev li | d read competent administrative and judicial bodies can
lT. ey listen to Jectures and rea take as part of the implementation of the
|ter§1ture. : communal order.
c l ord | . 9 Durlngl thef EXErcises, tht?ydanalyée | To propose a specific measure or decision as part of h
ommunal order, communal security, | 1- examples from practice independently | 5minjstrative supervision, misdemeanor or 15
and in teams and draw conclusions criminal court proceedings
about the application of certain Prepared and presented practical work
measures on communal order. (independently using computer programs and
sources of judicial and other legal practice
;Ii-thezt:::;en Bl EBUTES e 22 In the preliminary exam or written/oral exam, they
Communal contribuitions 1-9 X are able to define and analyze the system of 12h

During the exercises, they analyze
examples from practice independently

regulating utility contributions, and propose




and in teams and draw conclusions
about the determination and collection
of communal contributions

measures for a better determination and collection
of utility contributions.

A practical work prepared and presented (by
independent use of computer programs and sources
of court and other legal practice)

Competences of counties in performing
communal activities

1-10

They listen to the lecture and prepare
individually for the exam.

During the exercises, they analyze
examples from practice
independently and in teams and draw
conclusions about the jurisdiction of

At the colloquium or written/oral exam, they are
able to define and explain the competences of the

counties in the performance of communal activities.

Prepared and presented practical work
(independently using computer programs and
sources of judicial and other legal practice).

22h

the counties in the performance of
communal activities.

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.
Students who have during the course achieved:

e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;

e from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period;

e more than 50% - students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course))

Attendance 2 Written exam Project
Experimental work Research Practical work
Essay Report examinatio
Colloguium Seminar paper 0,5 Other

Class activity 0,5 Oral exam 2 (without colloquia) Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 60 hours
Preparing colloquia or exams through individual work 90 hours

4. GRADING

4.1. Grading seminar papers

The evaluation

Unsatisfactor
element y

Satisfactory Above average




Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion, which are logically
interconnected.

Terminology, writing
style

Words and expressions low in line
with official terminology. The writing
style is not appropriate, the sentences
are too long, of a modest vocabulary
and with frequent and repeated
grammatical errors.

Words and expressions are in line with
official terminology. The writing style
is appropriate, the sentence structure is
clear, the vocabulary is appropriate
and there are few grammatical errors.

Words and expressions are aligned
with official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences
are clear and concise, the vocabulary is
rich and there are no grammatical
errors.

Citing and referencing
references

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to exploring
the topic.

The sources are listed but incomplete
and with errors. The references are
relevant to the topic and show a
satisfactory research attitude.

The sources are accurately, completely
and consistently listed. The references
are appropriate, their list is "rich" and
comprehensive and shows a detailed
research approach.

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the
course with examples.

Reproduces the basic concepts and without
difficulty imparts new  knowledge,
understands the material, explains the terms
and concepts supported with examples.

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the
content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related
material.

4.3. Final grade according to
evaluation elements

70-75% of attendance 76-86% of attendance 87-100% of attendance

Active course attendance - - -

3 points 5 points 10 points

3 4 5

Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%

27 points 33 points 39 points 45 points
Oral exam 3 5 5

27 points 33 points 39 points 45 points




4.4. Final grade according to
absolute division

Percentage of acquired
knowledge, skills and .
competencesg(teaching + final Numerical grade ECTS grade
exam)

90 — 100% 5 (excellent) A
80 — 89,9% 4 (very good) B
65-79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 — 59,9% 2 (satisfactory) E

5. ADDITIONAL COURSE INFORMATION

5.1. Compulsory literature
(available in the library and
via other media)

Number of copies in
the library

Availability via

Title other media

Anti¢, T., Komunalno upravno pravo, Zagreb, 2008.
Kemeter, D., Komunalne djelatnosti, Zagreb, 2009.
The Law on Municipal Economy

5.2. Additional literature (at
the moment of changes and/or
amended of study
programme)

Primjena Zakona o komunalnom gospodarstvu u jednicama lokalne samouprave, Udruga gradova RH, Zagreb
(https://www.udruga-gradova.hr/wordpress/wp-content/uploads/2019/01/Brosura-ZKG-i-odluke. pdf)

Sarvan, D., Vuk, J., Zakon o komunalnom gospodarstvu s komentarom, RRIF-plus, Zagreb, 2019.

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations teachers can be contacted during class. It is
also possible to ask questions by e-mail (from the official e-mail address at @vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).



https://www.udruga-gradova.hr/wordpress/wp-content/uploads/2019/01/Brosura-ZKG-i-odluke.pdf

1. GENERAL INFORMATION ABOUT THE SUBJECT

1.1. Name of the course Public sector economics 1.8. ISVU course code
1.2. Lecturer Dijana Mecev, PhD, college professor 1.9. MOZVAG course code
1.3, Assistants and/or associates ) 1.10. F_orms of t(_eachlng (nqmber of hours_ Lecturing (45+0+15+0)
+Practical exercises + Seminars + e learning)
1.4, Study programme (specialist 1.11. Level of e- learning application (1st, 2nd, 3rd 1 st level — materials available on-
o Y Prog P ' Undergraduate Professional Study level), percentage of on line course performance (max. | line, 0%
undergraduate, graduate) L ;
Administrative Law 20%)
1'5'. Course status (obligatory, Optional 1.12. Number of course revisions 1
optional)
1.6. Study year 3rd 1.13. Modernization [l yes I no
i 0,
1.7. Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/or Less than 20% |
supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

The goal of the subject is to familirize students with the role of the state in the functioning of the economic system, and to explain the characteristics and specifics of the public sector as a
framework for social and economic activity and the development of society as a whole. The content of the course is focused on the theoretical aspects of the public sector economy, as well as
on a number of topics related to the everyday application of the aforementioned theory.

2.2. Terms of course entry and
required competences

Four-year secondary education completed; qualification level 4.2 according to the CROQF.

LO6: Evaluate the effects of the actions of public administration bodies and organizations and other government entities at different levels on the lives of citizens.




2.3. Learning outcomes on the
study programme level

LO8: Use and develop complex written and oral communication in Croatian and English.

LO10: Organize and implement work in a team, and critically evaluate the opinions and attitudes of team stakeholders.

LO Level:
7.  Recapture,
Learning outcomes towards Bloom's taxonomy: g' ;’ggﬁgt‘}‘gg'”g'
(up to two verbs per LO) 10. Analysis,
2.4. Expected learning outcomes 11. Evaluation,
on the course level Synthesis
Explain the reasons for state intervention in the economy as well as the shortcomings of this intervention. 2
Classify and analyze the effects of government intervention in the market on efficiency and distribution. 45
Recognize and investigate situations that can lead to scheduling of the market as well as those that lead to the scheduling of government intervention in the 1Y 3
market. '
Analyze and differentiate the tasks and functions of the public sector and its impact on socio-economic development. 264
Critically evaluate different levels and segments of management in the public sector.
Constructive alignment
no. Thematic ensemble / Lecture Topic Course LO | Content/ Teaching Method Evaluation Time needed
Listen to the lecture. By independent
Introduction to the course and a work on the computer students get
detailed f | - acquainted with course content and - 1 hour
etalled performance plan documents on the e-learning course
page.
Introduction to Public Sector Listen to the lecture and read the In agofl_loquludmdor w_rt;tterr: agd pral exam stufden:)l_ o
economy, 45 literature. cant efine and describe the basic concepts of public ours
q S sector economy.
2.5. .Course gontent accordlng to Listen to the lecture and read the Ina colloquium or written and oral exam student
detailed curriculum schedule literature. Discuss issues. At the can identify and explain the functions of the state.
The role of the state in a market seminar students individually or in Student is able to think critically about the
pairs solve case studies thus differences between "good society" and public
economy. 123 presenting the appropriateness of choice theory, can explain the reasons for state 10 hours
previously acquired knowledge and intervention in the economy as well as the
presenting adopted knowledge and disadvantages of that intervention.
ideas, discuss issues.
Listen to the lecture and read the
literature. Discuss issues. At the At the colloquium or written and oral exam, student
seminar students individually or in is able to define the public sector, explains what
. pairs solve case studies thus makes up the state and how the role of the state
Public sector 4.5 presenting the appropriateness of differs from that of the private sector. By analyzing 10 hours
previously acquired knowledge and official statistics, critically assesses the size of the
presenting adopted knowledge and public sector in the Republic of Croatia.
ideas, discuss issues.




Listen to the lecture and read the
literature. Discuss issues. At the
seminar students individually or in
pairs solve case studies thus

At the colloquium or written and oral exam, student
can explain what welfare economics is. Using a
specific example, analyzes why the economy does

Market emC'enCy 12 presenting the appropriateness of not achieve exchange efficiency. States procedures 10 hours
previously acquired knowledge and and policies that can disrupt the efficiency of the
presenting adopted knowledge and exchange.
ideas, discuss issues
Listen to the lecture and read the
literature. Discuss issues. At the . -
: L . At the colloguium or written and oral exam, student
seminar students individually or in . y
) ) pairs solve case studies thus can state th_e _basnc reasons why _the markets do not
Market imperfection 1,2,3 resenting the approoriateness of achieve efficient results. Explains the role of the | 10 hours
greviouslg acqu?rzd Enowledge and state in creating the conditions for the functioning of
presenting adopted knowledge and LG JEL G
ideas, discuss issues
Listen to the lecture and read the
Islt:?r:?rgestt?c;zltjsslr:ngfjufl\lt;t;? in At the colloguium or written and oral exam, student
o ] pairs solve case studies thus can interpret indicators of poverty and inequality.
Efficiency and equity 1,2 resenting the approoriateness of Knows how to measure efficiency. Knows how to | 10 hours
greviouslg/ acqu?rped Enowledge and explain the function of social welfare and argues the
presenting adopted knowledge and Luzilllicss sl canesil
ideas, discuss issues
Listen to the lecture and read the
literature. Discuss issues. At the - -
seminar students individually o in In a colloquium or written and oral exam student can
Public goods and private goods 14 pairs solve case studies thus ggréniopltjr?ilr:& E:;i:lf;daggh\{attig?,gg;itugmﬂ:z 10 hours
provided by the public sector. 2:2\5/?2333;hc'“;ﬁﬁzrdoﬁgg\t,m Géjs;eoetn d inefficiency of the market mechanism in the supply
presenting adopted knowledge and G e et
ideas, discuss issues.
Listen to the lecture and read the
literature. Discuss issues. At the At the colloquium or written and oral exam, student
seminar students individually or in can define a public choice. Student explains what
. . pairs solve case studies thus collective decisions are in democratic societies and
Public choice 45 presenting the appropriateness of how they are implemented. Student can judge how 10 hours
previously acquired knowledge and politics affects the outcomes of public decision-
presenting adopted knowledge and making related to resource allocation.
ideas, discuss issues.
Listen to the lecture and read the
literature. Discuss issues. At the At the colloquium or written and oral exam,
seminar students individually or in explains the role of the state in production. Using a
i tudents individuall i lains the role of the state i duction. Usi
PR airs solve case studies thus specific example, explains why it is a natural
Natural monopoly and privatization | 1,2,5 p p pie, exp y 10 hours

presenting the appropriateness of
previously acquired knowledge and
presenting adopted knowledge and
ideas, discuss issues.

monopoly. States the reasons why production in the
public sector is often less efficient than in the
private sector.




Listen to the lecture and read the
literature. Discuss issues. At the
seminar students individually or in
pairs solve case studies thus

At the colloquium or written and oral exam, knows
how to define externalities. Explains how private
markets respond to externalities, and critically

Externalities and environment 3,5 presenting the appropriateness of assesses the Ilmltatlo_ns of these private measures. 10 hours
- ' Knows how to explain and on the concrete example
previously acquired knowledge and | h i f the publi -
resenting adopted knowledge and analyzes the mechanisms of the public sector in
p . ; solving the issue of externalities.
ideas, discuss issues.
Listen to the lecture and read the _In a c_o_lloqunum or written and_ oral exam student_
- . . identifies and explains the various forms of public
literature. Discuss issues. At the . . .
: S . revenue and public expenditure. Analyzes public
; ; seminar students individually or in revenues from the aspect of fiscal burden and
Publlcdr_evenues and pUbI Ic 4,5 p?;r:ers]?ilr:'et%?g Stﬁgli?;the?ess of according to the level of financial autonomy and 10 hours
expenditures. presenting the approp financial sovereignty. Analyzes public expenditures
previously acquired knowledge and . . - R
- by object, time and spending entity; distinguishes
presenting adopted knowledge and - . A :
’ . b public revenues from public expenditures in the
ideas, discuss issues.
state budget.
Listen to the lecture and read the In a colloguium or written and oral exam student
literature. Discuss issues. At the defines public debt; critically evaluates the existing
seminar students individually or in level and structure of public debt, as well as
. pairs solve case studies thus recognizes the possibilities and limitations of
Public debt 45 presenting the appropriateness of refinancing overdue obligations. Distinguishes the 10 hours
previously acquired knowledge and theoretical approaches of public debt from the
presenting adopted knowledge and alternative approach of financing through tax
ideas, discuss issues. increases.
Listen to the lecture and read the Ina cplloquwm or wrltten'and pral exam student can
- : . explain the role of pension insurance and social
literature. Use multimedia and f o R
. . welfare. Thinks critically about the sustainability of
network. Discuss issues. At the h £ i ional solidarity: k
inn i i seminar students individually or in the system of intergenerational solidarity; knows
Pension insurance and social welfare. - - how to describe and define basic economic terms in
. 1,2,3,4 pairs solve case studies thus - . . 10 hours
Health insurance B - health care, explains the way of financing health care
. presenting the appropriateness of . - - - .
- : in the Republic of Croatia and in the world; knows
previously acquired knowledge and - - .
. how to explain the role of different stakeholders in
presenting adopted knowledge and . Lo
: . . the healthcare system; knows how to distinguish the
ideas, discuss issues. . d
advantages and disadvantages of the centralized and
polycentric planning model for health.
Listen to the lecture and read the
literature. Use multimedia and
network. Discuss issues. At the In a colloguium or written and oral exam student
seminar students individually or in can define and describe the concepts of education
Education as a puinc good. 1,2,3,4 pairs solve case studies thus economics; can explain the relationships between 10 hours

presenting the appropriateness of
previously acquired knowledge and
presenting adopted knowledge and
ideas, discuss issues.

education policies, education reform and economic
growth; analyzes the impact of the cost of investing
in education on the social benefit of education.




Listen to the lecture and read the
literature. Discuss issues. At the

seminar student individually or in In a colloquium or written and oral exam student
- . pairs solve case studies thus describes the purpose and objectives of conducting
Cost benefit anaIySIS' 5 presenting the appropriateness of a cost-benefit analysis; knows know how to value 10 hours
previously acquired knowledge and different models of cost-benefit analysis.

presenting adopted knowledge and
ideas, discuss issues.

3. EVALUATION OF STUDENT WORK

In accordance with the Book of Rules and the Rulebook on Student Assessment and Evaluation: for all regular students attend at least 70% attendance. Part-time students have the obligation
to attend at least 50% of lectures. All students must create, present and positively colloquium seminar paper.

3.1. Students™ obligations
Students can pass the final exam in two ways: a) during the course through continuous student attendance (active participation in the lessons, solving case studies, making and presenting the
seminar paper and passing two colloquia); b) during the course (active participation in the lessons, solving case studies, creating and presenting the seminar paper) and passing the exam
(written and oral exam).

3 (by submitting both
colloquiums the student is
relieved of an written
examination)

Attendance Written exam Project

3.2. Monitoring student work Experimental work Research Practical work

(enter the share of ECTS credits

for each activity so that the total | E52Y Report Continuous examination
number of ECTS points 4 (by submitting both
corresponds to the credit score | Colloguium colloguiums the student is Seminar paper 05

relieved of a written and oral

of the course) examination)

1 (by submitting both
colloquiums the student is
relieved of an oral
examination)

Class activities 0,5 Oral exam

The student's workload on all bases amounts to 1 ECTS point for 30 hours of work per semester and is estimated as:

Commitment Hours (estimate)
3.3. Student workload
Attending classes 60
Creating and Presenting seminar paper 15
Preparation for the Colloguium / exam through self-study 75

4. GRADING




Student can pass the final exam in two ways:
a) during the course through continuous attendance (active participation in the lessons, solving case studies, making and presenting the seminar paper and passing two colloquia);
b) during the course (active participation in the lessons, solving case studies, creating and presenting the seminar paper) and passing the exam (written and oral exam).

5. ADDITIONAL INFORMATION ABOUT THE COURSE

Title Number of copies in the Availability via
library other media
51. Compu|50ry literature Simovi¢, H. T Deskar- Skrbi¢, M. (2020). Ekonomika javnog sektora s hrvatskim primjerima. Arhivanalitika, Zagreb. Available On-line
(available in the library and Megev, D. i Zaja, J. (2018). ,,Financiranje sredi3nje drzave i lokalnih vlasti“. Veleugiliste u Sibeniku, Sibenik.
through other media)
5.2. Additional literature (at Sliglitz, J.E. (2004). .Ek o . - i Baklict u B B d 2
iglitz, J.E. . ,.Ekonomija javnog sektora“. Ekonomski fakultet u Beogradu, Beograd.
the moment of Changes and/or Simurina, N. i sur. (2012). ,,Javne financije u Hrvatskoj“. Ekonomski fakultet u Zagrebu, Zagreb. 5
amended of study
programme)

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of attendance and student activity during
classes and provided information on students’ progress through short colloquiums and homework, information for further guidance to students will be provided in order to increase the efficiency
of their work. Students will be informed about their rights and obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student employment, surveys from employers and
Alumni association.

5.4. Information on the course
and contact with the teacher

It is obligatory for every student to regularly inform about the course, teaching and teaching activities. All information about teaching or any delay in teaching will be published on the e-learning
pages of the course and on the web pages of the Polytechnic. Students can contact the teachers during the consultation term (at least one hour per week), while brief questions and explanations
can be addressed during classes. It is possible to ask questions by e-mail (from the official e-mail address from the domain @ vus.hr) that will be answered in a short time (no later than five
working days from the receipt of e-mail).




GENERAL COURSE INFORMATION

1.1. Course title Judical administration 1.8. Course code in ISVU
1.2. Course lecturer mag. iur. Marko Spahija, lec. 1.9. Course code in MOZVAG
1.3, Assistants and/or associates No 1.10. F_orms of t(_eachlng (nqmber of hours_ Lecturing 45+15+0+0

+Practical exercises + Seminars + e learning)

_ i H H st ond Qrd
1.4, Study programme (specialist, 1.11. Level of e Iearnlng_ application (1%, 2", 3
undergraduate level), percentage of on line course performance (max.
undergraduate, graduate) 20%)
LS. Course status (obligatory, optional 1.12. Number of course revisions 0
optional)
1.6. Year of study I 1.33. Modernization X da [ ne
i 0,

1.7. Credit score (ECTS) 6 1.14. Percentage estimate of course changes and/or Less than 20% Xo

supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

The aim of the course is to familiarize students with the organization of judicial authorities in the Republic of Croatia, as well as the organization of public
notaries and lawyers, as well as with the work of judicial, court and state attorney administration, all with the aim of better coping in perfoming tasks
within the public and private sector.




2.2. Terms of course entry and
required competences

Terms of entry for the third year of study

2.3. . Learning outcomes on the
study programme level

1. Connect the basic concepts of different branches of law and generalize the issues of work in the judiciary.

2. Evaluate the effects of the actions of judicial authorities and other government entities at different levels in the lives of citizens.

3. Independently and responsibly search, interpret and apply relevant literature and legal rules for the drafting and adoption of regulations and acts in the

administrative and other legal proceedings, administrative case litigation and actions of state authorities, i.e public sector institutions.

4. Compile documents and submissions independently and undertake basic procedural actions in administrative and other legal proceedings and in
administrative case litigation.

5. To foresee the future development of the national constitutional arrangement and administrative system at different levels.

Level of LO:

1- remembering,
2- understanding,

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis

2.4, Expected learning outcomes | Know and categorize the structure and organization of work of judicial authorities 2,6
on the course level Recognize and distinguish between the tasks of judicial administration, court administration and state attorney's office administration 3,4

Interpret and know the legal framework of the organization of the work of notaries and lawyers 1,2

Analyze and apply the legal framework of the judiciary in the Republic of Croatia 4,3

Analyze the legislative framework of human resources management in judicial bodies; Differentiate between the legislative 45

framework of the work of judicial officials and civil servants '

Know and use the key elements of information systems and electronic registers in the judiciary 2,3

Constructive allignement

no Thematic unit LO of the Content/teaching methods Evaluation Time

course
2.5. Course content according to - Introduction to the course - Theyare listeningtoa
detailed curriculum schedule and detailed lesson plan lecture. At  the | At the preliminary exam or written/oral
- Introduction to judicial seminars, they | exam, they define the basic terms of the
administration and | 1,2,3,4,5 familiarize with the | organization of the judiciary, they know | 4+ 10 hours

organization of the judiciary,
separation of powers into
three different branches

course content and
documents  through
independent work.

the division of power in the Republic of

Croatia.




- They listen to a
lectures, browse
databases and read
literature.
They Il_sten toa Iectt_Jres and At the preliminary exam or written/oral
read literature. During the 2 X
. exam, they can distinguish which courts
Lo exercises, they  analyze S
Structure and jurisdiction of work of . exercise judicial power, the structure and
1,2,4,5, examples from practice, learn | = " . 18 hours
the courts — jurisdiction of the courts. They know how
about the organization of the distinquish b di q
judiciary and the jurisdiction of to_ distinguish  between —ordinary an
] specialized courts.
the courts.
They listen to a lectures and
read literature. During the | At the preliminary exam or written/oral
exercises, they  analyze | exam, they know the procedure for
Election of judges, State Judicial examples  from  practice, | appointing and dismissing judges and
Council, election of court presidents, become familiar with the | presidents of courts, as well as
: 1,2,4,5 _— L . . 18 hours
costs of court proceedings, and process of appointing and | disciplinary procedures against judges,
responsibility of judges dismissing judges, and | they know the jurisdiction of the state
independently draw | judicial council, and they know how to
conclusions regarding the costs | state the costs of court proceedings.
of court proceedings.
At the preliminary exam or written/oral
They listen to a lectures and | exam, they can list the duties of court
- L . read literature. During the | administration and who performs them,
Court administration jobs, protection . .
. . e exercises, they  analyze | they can explain the procedure for
of the right to a trial within a . . . X L
. L 1,2,4,5 examples from practice, and | protecting the right to a trial within a | 18 hours
reasonable time, civil servants . .
employed in the courts draw up an act re_questlng t_he reaso_n_able time, and they know _th_e
protection of the right to a trial | conditions for the selection of civil
within a reasonable time. servants employed in the courts, as well
as the jurisdiction of their duties.
They listen to a lectures and At the preliminary exam or written/oral
Structure of the State Attorney's read literature. They become P y exe
. ; - 1,2,4,5 - . N exam, they can recognize the structure of | 18 hours
Office of the Republic of Croatia familiar with the organization , -
X . the State Attorney's Office.
of the state attorney's office
They listen to a lectures and | At the preliminary exam or written/oral
Jurisdiction of the state attorney's read literature. During the | exam, they know the procedure for
office, election of state attorneys, | 1.2,4,5 exercises, they  analyze | appointing and dismissing the Chief State | 16 hours

State attorney's office Council

examples from practice, learn
about the procedure for

Attorney, the Deputy County State
Attorney, the Municipal State Attorney




appointing and  dismissing
state attorneys and their
deputies.

and their deputies, as well as the
disciplinary procedures against the
aforementioned, they  know the

jurisdiction of the State Attorney office
Council. They can also state the
jurisdiction of the state attorney's office.

Jobs of the state attorney's office

They listen to a lectures and

At the preliminary exam or written/oral
exam, they are able to list the duties of the
state attorney's office administartion and

administration civil servants read _Iiterature. During - the who performs them, they know the
P, . 1,2,4,5 exercises, they analyze the i, ' ! .. | 18 hours
employed in the state attorney's office .. | conditions for the selection of civil
g . chores of the State Attorney's .
administration . L servants employed in the state attorney's
Office administation. . R .
office, as well as the jurisdiction of their
duties.
. . S They listen to a lectures and | At the preliminary exam or written/oral
Registers in the judiciary, court - .
4 - L read literature. They use | exam, they know how to list court
register, land registers, criminal A . . ;
g - 2,6 multimedia and the web, and | registers and search in the court register, | 20 hours
records, judicial practice search, : .
i . e research the content of court | land registers, and the court practice
digital transformation of the judiciary : .
registers and court practice. search portal.
At the preliminary exam or written/oral
Lawyers profession, concept, They listen to lectures and read exam, they kngvy j[he cqncept, Jurisdiction
o T - and responsibility in the lawyers
organization, jurisdiction and 13 literature. They analyze the rofession. who is allowed to provide | 20 hours
responsibilities, lawyers fees and | ™ conditions  for  practicing Ip | assi X f fee in th P bli
expenses lawyers profession egal assistance for a fee in the Republic
' of Croatia, and they know how to
determine attorney's fees.
At the preliminary exam or written/oral
. . exam, they know how to define the term
Notary public, term, duties of a notary . :
. ) 2 notary public, they know how to list the
public, appointment and dismissal of . - . .
) . L They listen to a lectures and | duties of notaries public, as well as the
notaries public, supervision of the read literature. They analyze | procedure for appointing and dismissin
work of notaries public, disciplinary | 1,3 ; y yze | p PP 9 91 20 hours

measures that can be imposed on
notaries public, employees in notaries'
public offices

the conditions for notary public
practice.

notaries public. They know how to
determine who supervises the work of
notaries, and what responsibilities
notaries have, as well as who are the
employees in notaries' offices.




3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In according to Regulation on studying and the Regulation on assessment and evaluation of student work: for all full-time students, a minimum of 70%
class attendance. Part-time students are obliged to attend a minimum of 50% of lectures. All students must create, present and positively evaluate a seminar

paper.

Students who achieved during the course:

* From 0 — 24.9% of ECTS points - they are graded F (failed) and cannot acquire ECTS points, and must re-enroll in the course in the following academic
year;

» From 25 — 49.9% - they are graded FX (insufficient) and must pass a written exam (test). The written exam (test) can be held during the regular or
extraordinary exam period;

» More than 50% - students have the right to access the final exam of the course.

Students can pass the final exam from the course in two ways: a) during classes through continuous monitoring of students (active participation in classes
and preparation and presentation of practical work and solving a case study and two preliminary exam); b) during classes (active participation in classes
and preparation and presentation of practical work and solution of case studies) and by taking an exam (written exam).

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points
corresponds to the credit score
of the course))

Attendance 1 Written exam 2 Project
Experimental work Research Practical work
Essay Report examinatio
Preminilay exam Seminar paper 1 Other

Class activity Oral exam 2 Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
- Attendance — 75 hours
- Preparation of practical work and presentation — 30 hours
- Preparation for the preliminary exam/exam through self-study — 75 hours




4. FORMIRANJE OCJENE

4.1. Grading seminar papers

Element vrednovanja

Lose

Zadovoljavajuce

Iznad prosjecno

Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a clear
distinction between the introduction,
the main body of the text and the
conclusion.

The paper is well structured with a clear
distinction between the introduction,
the main part of the text and the
conclusion, which are excellently
logically connected to each other.

Terminology, writing
style

Words and expressions not aligned with
official terminology. The writing style
is not appropriate, the sentences are too
long, the vocabulary is modest and with
frequent and repeated grammatical
errors.

Words and expressions are aligned with
official terminology. The writing style
is appropriate, the sentence structure is
clear, the vocabulary is appropriate and
there are few grammatical errors.

Words and expressions are aligned with
official terminology and demonstrate
an understanding of their meaning. The
writing style is excellent, the sentences
are clear and concise, the vocabulary is
rich and there are no grammatical
errors.

Quotation and citing
sources

No sources are given at all. The
references do not match the topic and
show a superficial approach to
researching the topic.

The sources are listed, but incompletely
and with errors. References are
appropriate  for the topic and
demonstrate a satisfactory research
attitude.

Sources are accurately, completely and
consistently cited. The references are
adequate, their list is "rich" and
comprehensive and shows a detailed
research approach.

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply basic
terms and concepts. Does not know how to apply
or explain the contents of the course with
examples.

Reproduces the basic concepts and without
difficulty imparts new knowledge, understands
the material, explains the terms and concepts
supported with examples.

Knowledge is at the level of analysis, synthesis
and evaluation. Observes the principles,
accurately and thoroughly explains the content
of the material, and logically connects and
explains the terms and concepts supported with
examples. Finds solutions that were not
originally given. Notes correlations with related
material.

4.3. Final grade according to
evaluation elements

Active course

70-75% of attendance

76-86% of attendance

87-100% of attendance

Case study solution

attendance 2 points

4 points

7 points 3 points

Seminar paper 2

3

4 5




5 points 7 points 8 points 10 points
2 3 4 5
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 4 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and -
competences (teaching + final Numerical grade ECTS grade
exam)
4.4. Final grade according to 90 - 100% 5 (excellent) A
absolute division 80 — 89,9% 4 (very good) B
65— 79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 —59,9% 2 (satisfactory) E
5. ADDITIONAL COURSE INFORMATION
Title Number of copiesin | Availability via
the library other media
Grubisin Cvitan M., Uvod u organizaciju pravosuda i pravosudnu upravu, Veleuciliste Nikola Tesla u 10 R

5.1. Compulsory literature
(available in the library and
via other media)

Gospicu, 2022. (izabrana poglavlja)

Zakon o sudovima

Zakon o Drzavnom sudbenom vije¢u
Zakon o drzavnom odvjetnistvu
Zakon o Drzavnoodvjetnickom vijeéu
Zakon o odvjetnistvu

Zakon o javnom biljeznistvu

Zakon o drzavnim sluzbenicima

On line

5.2. Additional literature (at
the moment of changes and/or
amended of study
programme)

Zakon o ustrojstvu i djelokrugu ministarstva i drugih sredi$njih tijela drzavne uprave
Zakon o vjezbenicima u pravosudnim tijelima i pravosudnom ispitu
Ustav Republike Hrvatske

On line




5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature. Indicators of quality assurance system: Student survey, monitoring of annual data from the
Croatian employment service on the annual state of student employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is also
possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).




GENERAL COURSE INFORMATION

1.1. Course title

Law of international organizations

1.8. Course code in ISVU

(142644) (U21)
(202255) (U21-1)

1.2. Course lecturer

Ljubo Runji¢, PhD, Professor of Applied Studies

1.9. Course code in MOZVAG

1.3. Assistants and/or associates

Mario Dominik Buri¢, mag. iur., assistant

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+15+0+0)

1.4. Study programme (specialist,

Professional Undergraduate Study Administrative

1.11. Level of e- learning application (1%, 2"d, 31

level), percentage of on line course performance (max.

1%t course materials are on-line, 0%

undergraduate, graduate) Law 20%)

ibst.io?lzllj)rse status (obligatory, Optional 1.12. Number of course revisions 5

1.6. Year of study 3 1.34. Modernization E da [ ne

1.7. Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/or Less than 20% ﬂ
o supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course objectives

The aim of the course is to enable students to acquire general and specific knowledge of international organizations - their structure, activities and powers,
and to introduce students to the most important international organizations and their position and role in the international legal order.




2.2. Terms of course entry and
required competences

General conditions required for enrollment in V. semester. Knowledge of fundamental concepts in the field of international public law.

2.3. . Learning outcomes on the
study programme level

LO1: Link the basic concepts of different branches of law and generalize the issues of work in public administration

LO2: To analyze the interferences of international, European and national law

LO3: To analyze and critically evaluate the structure and functioning of the state government in the Republic of Croatia and the structure, bodies and

mode of functioning of the European Union, and to evaluate trends in the modern development of public administration.

LO4: To analyze the impact of social processes on the constitutional order and administrative systems, in particular the processes of globalization, euro-

integration, transition, urbanization, regionalization and decentralization.
LO8: To use and develop complex written and oral communication in Croatian and English.

LO10: To organize and conduct teamwork, and critically evaluate the opinions and attitudes of team stakeholders

Level of LO:

1- remembering,
2- understanding,

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
S-evalation,
6-synthesis
To analyze the constituent elements of international organizations. 4
2.4, Expected learning outcomes | To identify sources of law of international organizations. 4
on the course level To distinguish different types of international organizations. 4
To examine the legal obligation of individual acts of international organizations for its member states. 4
To evaluate the role of international organizations in the creation of international law. 5
To evaluate the role of international organizations in regulating existing relations in the international community of recognized s
entities.
To anticipate the development of international organizations' rights, taking into account existing relations in the international s
community.
Constructive allignement
2.5. Course content according to
detailed curriculum schedule LO of
no | Thematic unit the Content/teaching methods Evaluation Time
course




Introduction to the course and a

Listen to a lecture. At the
seminar, students are
introduced to the course
content and documents on the

detailed teaching plan - . - 3h
e-learning page of the course
by working independently on
a computer.
The concept of law of international Listen to a lecture and read At the collogium or th_e vritten [oral
o 2,3 - exam students can define basic terms of | 5h
organizations literature. . . N
the law of international organizations.
At the colloguium or written / oral exam
The concept of international Listen to a lecture and read students can define an international
s 1,3 - o AT ; 12h
organizations literature. organization, distinguish its constituent
elements and explain them individually.
At the colloguium or the written / oral
Listen to a lecture and read exam students can show the historical
literature. At the exercises development of international
Historical development of students independently and in | organizations in general, and individually
. ! o 56,7 . ; . 12h
international organizations a team, give an overview of the development of the largest universal
the historical development of | international organization - the United
international organizations. Nations.
L.|sten to lectures and r_ead At the colloguium or written / oral exam,
. . . literature. At the exercises, . -
Establishment of international students can explain the different ways
L 1,2 students analyze examples of o e : 12h
organizations . L of establishing international
the establishment of individual s
. . - organizations.
international organizations.
At the colloguium or the written / oral
Listen to a lecture and read examination students are able to identify
literature. At the exercises the elements of legal personality, explain
Legal personality of international 19 students independently and in | the ways of their acquisition in the 16h
organizations ' a team, study relevant case internal legal orders as well as in the
law - the Bernadotte case international legal order, and at the same
before the ICJ time enumerate the consequences of
acquiring a legal personality.
Membershin of international Listen to a lecture and read At the colloquium or written / oral
P 1,3 literature. At the exercises examination students can identify 12h

organizations

students independently and in

members of international organizations,




a team, analyze the structure
of membership of
international organizations.

distinguish between different categories
of membership and enumerate
membership rights and obligations.

Listen to a lecture and read
literature. At the exercises
students, , independently and

At the colloguium or the written / oral
examination students can explain the
organizational structure of international

Organs of international organizations | 1,5 . . o . 16h
in a team,simulate the organizations, enumerate particular types
decision-making process in of organs and state their composition and
international organizations. powers.

Listen to lectures and read
. L . Ilterat_ure. During th? At the colloguium or written/oral exam

Decision-making in international exercises, students simulate . . - -

L 4,56 ) . students can explain the decision-making | 10h

organizations the decision-making process L . o
o . e process in international organizations.
in international organizations
independently and in teams.

IT|sten to a lecture and _read At the colloguium or the written / oral
literature. At the exercises i .
: . examination students can classify the
. . o students independently and in ) : S

Acts of international organizations 4,5,6,7 X acts of international organizations and 10h

a team, present different types . L : .
. X explain their impact in the internal legal
of acts of international
. systems of the member states.
organizations.
Listen to lectures and read
literature.
At the exercises students At the colloguium or written/oral exam
. . analyze individual sources of | students can identify the sources of

Internal law of international . ; - ; .

o . 2,7 law of international internal law of international 10h

organizations and labor relations A o
organizations independently organizations and apply them to concrete
and in teams and apply them cases in practice.
to solving specific labor
relations.

Listen to a lecture and read

literature. At the exercises

students independently and in | At the colloquium or written / oral exam
Privileges and immunities 6.7 a team, analyze Convention on | students know list and examples to 15h

the Privileges and Immunities
of the United Nations and
Convention on the Privileges
and Immunities of the

explain certain privileges and immunities
of international organizations.




Specialized Institutions of the
United Nations.

International legal responsibility of

Listen to a lecture and read
literature. At the exercises
students independently and in
a team, present examples of

At the colloguium or the written / oral
exam students can explain the key

international organizations

a team, study examples of
succession of international
organization.

organization and explain the concept of

succession of international organizations.

. . L 6,7 - . . institutes of international legal 15h
international organizations case law in which the question - . -
. . responsibility of international
of international legal o
- ; . organizations.
responsibility of international
organizations was raised.
Listen to a lecture and read
literature. At the exercises At the colloguium or the written / oral
Financing of international 19 students independently and in | exam students are able to enumerate 15h
organizations ' a team, discuss ways of ways of financing international
financing international organizations.
organizations.
IT|sten o a lecture and _read At the colloquium or written / oral
S . . literature. At the exercises - .
Termination of an international ; . examination students can list the reasons
. . students independently and in s . .
organization and succession of 1,2 for termination of an international 15h

3. EVALUATION OF STUDENTS® WORK

3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.

Students who have during the course achieved:

e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;
e from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period;

e more than 50% - students have the right to take the final exam.

participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

Students can take the final exam from the course in two ways: a) during the course of teaching through continuous monitoring of students (active

3.2. Monitoring student work
(enter the share of ECTS credits
for each activity so that the total
number of ECTS points

Attendance Written exam 2 (without colloquia) Project
Experimental work Research Practical work
Essay Report Continuous

examination




corresponds to the credit score
of the course))

Colloquium

4,5 (without written
exam)

Seminar paper

Other

Class activity

Oral exam

2,5 (without colloquia)

Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Attending classes and exercises 60 hours

Preparing colloguia or exams through individual work 90 hours

4. GRADING

4.1. Grading seminar papers

The evaluation
element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the text
and the conclusion, which are logically
interconnected.

Terminology, writing
style

Words and expressions low in line
with official terminology. The writing
style is not appropriate, the sentences
are too long, of a modest vocabulary
and with frequent and repeated
grammatical errors.

Words and expressions are in line with
official terminology. The writing style
is appropriate, the sentence structure is
clear, the vocabulary is appropriate
and there are few grammatical errors.

Words and expressions are aligned
with official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences
are clear and concise, the vocabulary is
rich and there are no grammatical
errors.

Citing and referencing
references

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to exploring
the topic.

The sources are listed but incomplete
and with errors. The references are
relevant to the topic and show a
satisfactory research attitude.

The sources are accurately, completely
and consistently listed. The references
are appropriate, their list is "rich" and
comprehensive and shows a detailed
research approach.

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the

course with examples.

difficulty  imparts

Reproduces the basic concepts and without

understands the material, explains the terms
and concepts supported with examples.

knowledge,

material.

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the
content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related




4.3. Final grade according to
evaluation elements

4.4. Final grade according to
absolute division

70-75% of attendance 76-86% of attendance 87-100% of attendance
Active course attendance - - -
3 points 5 points 10 points
2 3 4 5
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
27 points 33 points 39 points 45 points
Oral exam 2 3 5 5
27 points 33 points 39 points 45 points
Percentage of acquired
knowledge, skills and -
competences (teaching + final Numerical grade ECTS grade
exam)
90 — 100% 5 (excellent) A
80 — 89,9% 4 (very good) B
65 — 79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 — 59,9% 2 (satisfactory) E

5. ADDITIONAL COURSE INFORMATION

Title Number of copiesin | Availability via
the library other media

5.1. Compulsory literature
(available in the library and
via other media) Runji¢, Lj., Pravo medunarodnih organizacija, Rijeka, Libertin, 2019. 5

1. Andrassy, J., Bakoti¢, B., Ser§i¢, M., Vukas, B., Medunarodno pravo 1, Zagreb, Skolska knjviga, 2010. g
5.2. Additional literature (at 2. Andrassy, J., Bakoti¢, B., Lapa$, D., Ser§i¢, M., Vukas, B., Medunarodno pravo 2, Zagreb, Skolska knjiga,
the moment of changes and/or | 2012. . 5
amended of study 3. Degan, V. ., Medunarodno pravo, Zagreb, Skolska knjiga, 2011.
programme) 4. Klabbers, J., An Introduction to International Institutional Law, Cambridge, Cambridge Univerisity Press, 2

2009 5




5. Lapas, D., Pravo medunarodnih organizacija, Zagreb, Narodne novine, 2008. 5
6. Runji¢, Lj., Medunarodnopravni subjektivitet medunarodnih organizama u suvremenom medunarodnom
pravu, Sibenik, Veleudiliste u Sibeniku, 2016.

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations teachers can be contacted during class. It is
also possible to ask questions by e-mail (from the official e-mail address at @vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).




1. GENERAL INFORMATION

1.1. Course lecturer assocw}t’e professor Phi D. Draga'? 1.7. Credit score (ECTYS) 6
Zlatovi¢, prof. professional studies

1.2 Course title Management of companies 1.8. F_orms of tea_lchlng (numbe_r of hours Lecturing +Practical 5L + 15 PE

exercises + Seminars + e learning)

_ H i i st ond AQrd

R p——— 1.9. Level of e Iez_;\rnlng application (1%, 2"¢, 3" level),

percentage of on line course performance (max. 20%)
ot ST R (eSS undergraduate 1.10. Number of course revisions 4
undergraduate, graduate)
o (GRS (EolEE optional 1.11. Modernization +
optional)

: Less than 20% X

1.6. Year of study 1] 1.12. Percentage estimate of course changes and/or supplements More than 20 % 5

2. COURSE DESCRIPTION

2.1. Course objectives

General and specific knowledge of the system of commercial law in the Republic of Croatia, including general and specific knowledge that enables
the understanding and identification of companies, analysis and synthesis of information on companies, developed ability to acquire acquired
knowledge in solving various practical problems related to companies, their organization , management and business.

2.2. Terms of course entry and
required competences

Conditions for enrollment of the third year of study.

2.3. Learning outcomes on the
study programme level

To link the basic concepts of different branches of the law and to generalize issues of work in public administration

To analyze the interference of international, European and national law

To evaluate how the effects of the activities of bodies and organizations of public administration and other authorities at different levels interfere with
the lives of the citizens

To use and to develop the complex written and oral communication in Croatian and English language

To organize and to implement a team work and to critically evaluate the opinions and attitudes of team members

To explore, interpret and apply the relevant literature as well as the proper legal rules for drafting and issuing regulations and acts in administrative
and other legal proceedings, administrative disputes and different actions of bodies of the state authority like administrative bodies and organizations,
utility companies and other public institutions

To draft acts and submission and to undertake basic procedural actions in the administrative and other legal proceedings and disputes




2.4. Expected learning outcomes on
the course level

1. Analyze the rights of companies and commercial law, their relationship with each other and the relationship with other branches of law.

2. Categorize types of companies or trade agreements in Croatian law and explain common features, similarities and differences between individual
types of companies in the Republic of Croatia and the EU and the practical reasons for the existence of companies as well as the rights and obligations
of the contracting parties in trade agreements.

3. Interpret the applicable law, ascertain which of the legal solutions offered is best suited to the establishment, organization and management of an
individual society, to choose optimal contractual solutions to commercial law and to demonstrate the manner of establishment, organization and
operation of particular types of companies;

4. Carry out the procedures of establishing legally relevant facts and decision-making on issues in the area of company law and commercial contract
law and apply the relevant facts to relevant law

5. Use different databases on legal sources, jurisprudence and relevant legal literature when preparing a decision on various legal issues related to
corporate governance and contractual law.

6. Compile drafts of simpler contracts and other founding and general acts of companies and explain these acts, as well as individual trade agreements
and plan the internal organization of a particular trading company.

7. Recommend suggestions of optimal forms of companies and contractual relations for a particular situation

2.5. Course content according to
detailed curriculum schedule

1. COMMERCIAL LAW AND THE LAW OF ASSOCIATION - commercial law, company law, legal power, corporate governance;

2. GENERAL CHARACTERISTICS OF TRADING UNDERTAKINGS - a trader, an individual trader, a trade company, a subcontractor, a
subsidiary, a business, a company, a head office, an entry into the court register, conditions for starting a business;

3. MANAGEMENT AND REPRESENTATION OF COMPANIES - management bases, management entities, management forms, decision-making
in a company, representation of companies;

4. PERSONAL COMPANIES - societies, persons, parenting, public companies

5. PERSONAL COMPANIES - a command society, a secret society, an economic interest association;

6. LIMITED LIABIITY COMPANY- concept, establishment, legal relations between members, bodies, simply a limited liability company;

7. PUBLIC LIMITED COMPANY (company limited by shares )- concept, share capital, shares, establishment;

8. PUBLIC LIMITED COMPANY - monistic and dualistic models of corporate government, termination of joint stock companies;

9. SPECIAL CAPITAL COMPANIES - Mutual Insurance Company, Credit Union, Credit Institution, Leasing Company, Factoring Company;

10. EUROPEAN LAW OF COMPANIES - legal source, European society (SE), European Economic Interest Grouping , European Cooperative
Society (SCE)

11. RELATED COMPANIES - the term and types of affiliated companies (depending on the ruling, the corporation and the group of companies, the
companies with mutual interests, the companies linked to entrepreneurial contracts;

12. STATUS CHANGES AND TERMINATION OF COMPANIES - status changes, transformation, bankruptcy, ways of termination of companies;
13. PARTICIPATION OF WORKERS IN MANAGEMENT OF COMPANIES - Workers 'Council, Workers' Assembly, European Works Council,
Employee Representative;

14. INTELLECTUAL CAPITAL MANAGEMENT IN COMPANY - intellectual capital, intellectual property (patent, trademark, design,
designation of origin, copyright), trade secret;

15. SPECIAL SOCIETIES IN CROATIAN LAW - Cooperatives, European Cooperatives, Associations, Institutions

2.6. Teaching methods

x lectures 0 independent tasks 2.7. Comments:




0 multimedia and network
o laboratory

X mentoring

O other

o seminars and workshops
x practical exercises

o distance education

o mixed e-learning

x field teaching

2.8. Students™ obligations

Lectures are performed using a combined method - ex cathedra / case. Theoretical curriculum is presented using computer presentations and handouts,
while the practical content segment is presented through an analysis of typical cases, general acts, decisions and court judgments. Through the exercises
students are introduced to the basic forms of founding companies. Students become acquainted with the drafting of founding acts and the procedure of
registering a company in a court register. Students are required to attend classes. A regular student who is absent from more than 30% of the tuition
fees determined by the study program will be denied the signature or will be unable to attend the exam.

2.9. Monitoring student work (enter
the share of ECTS credits for each
activity so that the total number of
ECTS points corresponds to the
credit score of the course)

Attendance 1,5 Written exam 2,5 (W't.hOUt Project
colloquiums)

Experimental work Research Practical work 0,5
Essay Report Contmuqus

examination
Colloguium 2,5 (without written Seminar paper 0,5 Other

exam)

Class activity 0,5 Oral exam 0,5 Other

2.10. Grading and evaluating
students™ work during classes and
on the exam

All students are required to make a founding act of limited liability company, using compulsory legal literature and legal sources, forms, independence
in search of databases and registers, and use of other sources, jurisprudence and comments. In the practical part of the lessons students are obliged to
compile an independent founding act of the company and prepare a form for registering the company in the court register. Students are obliged to
develop seminar work in the area of law, especially through analysis of regulations or judicial solutions. During the course of the course, students can
write two colloquia for the purpose of checking the knowledge of the part of the material to which the colloquy relates. Students who place both
colloquia with a minimum grade are eligible to enroll in the assessment obtained on the basis of the results of the colloquium and seminar work without
the need for examinations. They are obliged to apply for the exam in the regular exam period. Students who fail to complete the course through a
colloquium will have a final exam in which they must achieve a minimum of 50% + 1 point on a written exam.

2.11. Compulsory literature
(available in the library and via
other media)

Number of copies in
the library

Availability via

Title other media

ZLATOVIC, D., Upravljanje trgovackim drustvima, Libertin naklada, Rijeka, 2014.




2.12. Additional litearature (at the
moment of changes and/or amended
of study programme)

JURIC, D., Pravo drustava, Pravni fakultet Sveucilista u Rijeci, Rijeka, 2020.

Zakon o trgovackim drustvima

Zakon o sudskom registru

Stecajni zakon

Zakon o preuzimanju dionickih drustava

Zakon o trzistu kapitala

Zakon o obveznim odnosima

Zakon o uvodenju Europskog drustva — Societas Europea (SE) i Europskog gospodarskog interesnog
udruzenja (EGIU)

2.13. Quality assurance methods
that ensure the acquisition of
knowledge, skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track
of attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information
for further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.




5. GENERAL INFORMATION

L oL Ante Gali¢, LLM Lecturer 1.8. Course code in ISVU 201179

lecturer 202237

L& COUISE | NOMOTECHNICS 1.9. Course code in MOZVAG

1.3. Assistants . . .

and/or none 1.10. _Forms of t(_eachlng (numb_er of hours Lecturing +Practical (45+0+15+0)

TS exercises + Seminars + e learning)

1.4. Study

programme . ; o st ond ard

(specialist, Undergraduate Professional Study Administrative Law Ll e Off N Ilt_earnlng appllc?tlon (1%,2%,3 zloes//el), 1%, course materials are on-line, 0%
undergraduate, percentage of on line course performance (max. 20%)

graduate)

1.5. Course

?E)abtll:;atory Elective 1.12. Number of course revisions 4

optional)

it.lfjia;(ear el 3t 1.35. Modernization Yes

1.7. Credit . Less than 20% X
score (ECTS) 6 1.14. Percentage estimate of course changes and/or supplements More than 20 % o

2. COURSE DESCRIPTION

2.1. Course The aim of the course is to acquaint students with the basics of drafting legal regulations. In this course they acquire basic knowledge about the ways of passing legal acts, types
objectives of legal acts and their hierarchy in state administration bodies, in bodies of local and regional government units, in legal entities with public authority, but also in companies.
2.2. Terms of

course entry
and required
competences

Conditions for enrollment in the third year of study.

2.3. Learning IU1: Describe nomotechnics as a science of drafting legal regulation

outcomes on
the study
programme
level

IU2: List and describe legal acts in the Croatian and European legal system




IU3: Distinguish between legal regulations issued by state and non-state bodies

IU4: Recognize the preconditions for enacting a legal regulation

IU5: Understand the hierarchy of legal regulations

2.4. Expected

Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO)

Actively participate in the drafting of a specific general and / or individual legal act of a simpler nature

Level of LO:

1- remembering,

Leli::nc;;%s on Describe the procedural aspects of drafting and enacting legal regulations, especially within the Croatian legal system 2- understanding,
Critically analyze existing legal procedures at different levels of government j: applllc_atlon,
the course .. . L i . . o i i analysis,
level Participate in existing consultations with the interested public in the process of adopting legal regulations 5-evaluation,
Apply nomotechnical principles of drafting legal regulations izl
Constructive allignement
LO of Potrebno
no Thematic unit the Content/teaching methods Evaluation -
COUrse vrijeme
They are listening to a lecture.
In seminar classes, they get
Introduction to the course and a 1 ?ﬁgg&?ﬁ;ﬁ%é@i;ﬁi n(t)rg)f Students will be able to define the term 4 sata
detailed syllabus. : nomotechnics.
the e-learning page of the
2.5. Course .
course by working
content i dentl N
according to independently on a computer.
; They listen to lectures and
detailed h
aurriEl o read literature. In the
schedule CXErcises, independently and Students will be able to compare and
The concept and the need for the in a team, they analyze and Lo . -
. i g 1 : distinguish normative activity from other | 4 sata
existence of normative activity make acts / Frontal teaching, LI L
. scientific activities.
Independent exercises,
Workshop / group work -
written
They listen to lectures and read
literature. Students will be able to define and
The concept of rule and legal rule 1 During the exercises, they | describe the rules in general and elaborate | 4 sata
analyze and draft acts | the legal rules in particular.

independently and in a team




/ Frontal classes, Independent
exercises, Workshop / group
work - written

They listen to lectures and read
literature. In the exercises,
independently and in a team,

Students will be able to explain the

Properties of a legal rule. 2,4 they analyze and make acts / | meaning of the legal rule and explain the | 4 sata
Frontal teaching, Independent | objectives of the legal rule.
exercises, Workshop / group
work - written
They listen to lectures and read
literature. In the exercises,
independently and in a team, . -
Methods of drafting legal regulations | 2 they analyze and make acts / Students will be gble to define dlfferent 4 sata
| methods of drafting legal regulations
Frontal teaching, Independent
exercises, Workshop / group
work - written
They listen to lectures and read
!lterature. In - the EXEICISES, | ot dents will be able to define certain
. . independently and in a team, -
Regulations and general acts in the types of legal regulations, as well as legal .
) 2 they analyze and make acts / . . 6 sati
Croatian legal system. . regulations issued by state and non-state
Frontal teaching, Independent .
. bodies.
exercises, Workshop / group
work - written
They listen to lectures and read
literature. In the exercises,
. . independently and in a team, | Students will be able to apply the general
Principles for drafting legal S R .
. 2,4 they analyze and make acts / | principles of nomotechnics in drafting | 4 sata
regulations. . .
Frontal teaching, Independent | legal regulations.
exercises, Workshop / group
work - written
Writing 1st colloguium. 1 The student will have a repetltlon in the 2 sata
first class and a colloquium in the second.
They listento lectures and read | ) o jont will be able to distinguish the
. literature. In the exercises, . . .
Scope and hierarchy of legal . . volume in technical from the volume in
. 3 independently and in a team, . 4 sata
regulations terms of content, and will be able to

they analyze and make acts /
Frontal teaching, Independent

categorize legal regulations by legal force




exercises, Workshop / group
work - written

Prerequisites for the adoption and

They listen to lectures and read
literature.

In the exercises, independently
and in a team, they analyze and

Students will be able to state and explain
the importance of certain objective and

drafting of legal regulations make acts / Frontal teaching, | subjective assumptions for the 4 sat
Independent exercises, | development of legal regulations.
Workshop / group work -
written
They listen to lectures and read
literature.
In the exercises, independently | The student will be able to define parts
Drafting and form of the final text of and in ateam, they analyze and | of the final text of the legal regulation, 6 sati
the legal regulation make acts / Frontal teaching, | and the form of the legal regulation that
Independent exercises, | shapes its content.
Workshop / group work -
written
They !lsten to lectures and The student will be able to distinguish
. read literature.
Amendments and consolidated text . . changes from amendments to the legal .
. During the exercises, they : . 6 sati
of the legal regulation. regulation, and how the consolidated text
analyze and draft acts Lo
. ; of the legal regulation is performed.
independently and in a team
They listen to lectures and
read literature. In the
exercises, independently and
. . in a team, they analyze and Students will be able to explain how legal .
Corrections to legal regulations. : . 4 sati
make acts / Frontal teaching, corrections are made
Independent exercises,
Workshop / group work -
written
They listen to lectures and read
I;;terature. .At hthe semmars% The first part of the class will have a
Legal acts in the European legal they examine t. ¢ Stf“m.”e OT1 Jecture on certain types of legal acts in the .
the state administration in the 4 sati

system. Writing the 2nd Colloguium.

Republic of Croatia
independently and in a team. /
Frontal classes, Independent

European legal system, and the second
part of writing a colloquium




exercises, Workshop / group
work - written

3. EVALUATION OF STUDENTS® WORK

3.1. Students”

In accordance with the Ordinance on studying and the Ordinance on assessment and evaluation of student work: for all full-time students attendance at a minimum of 70%.
Part-time students are required to attend classes at least 50%. All students must prepare, present and positively colloquize a seminar paper.

Students who achieved during the course:

* From 0 - 24.9% of ECTS credits - are graded F (unsuccessful) and cannot acquire ECTS credits, and must re-enroll in the course in the next academic year;
» From 25 to 49.9% - they are graded FX (insufficient) and must pass and pass a written exam (test). The written exam (test) can be held in a regular or extraordinary exam

obligations -
period;
» More than 50% - students have the right to access the final exam of the course.
Students can pass the final exam in the course in two ways: a) during classes through continuous monitoring of students (active participation in classes and the preparation
and presentation of seminar papers and two colloquia); b) during classes (active participation in classes and preparation and presentation of seminar work) and taking exams
(written and oral exam).
3.2. L Attendance 25 Written exam 2 (without colloquia) Projekt
Monitoring
student work Experimental work Research Prakti¢ni rad 0.5
(enter the . -
share of ECTS Essay Report Kontinuirana provjera
g;iilfc];?\;i ty Colloguium gxg/;lrz;hOUt awritten Seminar paper (ostalo upisati)
so that the
total number
of ECTS
Eg:rézpon ds to Class activity Oral exam 1 (without colloquia)) (ostalo upisati)
the credit
score of the
course)
Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Obligation Hours (estimate)
3.3. Student
workload Class attendance 60
Preparation of seminar paper and presentation 20
Preparation for the colloguium / exam through independent learning | 100




4. GRADING SYSTEM

The evaluation
element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized
in a logical order and lacks
structure.

The paper is well
structured with a clear
distinction between the
introduction, the main
body of the text and the
conclusion.

The paper is well structured with a clear distinction between the
introduction, the main body of the text and the conclusion,
which are logically interconnected.

Words and expressions low
in line with official

Words and expressions
are in line with official

el _Gradlng . . terminology. The writing terminology. The writing | Words and expressions are aligned with official terminology
seminar Terminology, writing . - - . . : . L
ADers stvle style is not appropriate, the | style is appropriate, the and show an understanding of their meaning. The writing style
pap y sentences are too long, of a | sentence structure is is excellent, the sentences are clear and concise, the vocabulary
modest vocabulary and clear, the vocabulary is is rich and there are no grammatical errors.
with frequent and repeated | appropriate and there are
grammatical errors. few grammatical errors.
. The sources are listed but
The sources are not listed incomplete and with
. . at all. The references do P The sources are accurately, completely and consistently listed.
Citing and referencing ; ; errors. The references are . T
not fit the topic and show a . The references are appropriate, their list is "rich" and
references relevant to the topic and . .
cursory approach to h isf comprehensive and shows a detailed research approach.
exploring the topic showa sat|§ actory
' research attitude.
. Unsatisfactory Satisfactory Above average
42” Gra}glmg Responds by memory, without a deeper Reproduces the basic concepts and | Knowledge is at the level of analysis, synthesis and evaluation.
celliegin understanding. Does not know or apply without difficulty imparts new | Observes the principles, accurately and thoroughly explains the content
written and basic terms and concepts. Does not know knowledge, understands the material, | of the material, and logically connects and explains the terms and
oral exam how to apply or explain the contents of the explains the terms and concepts | concepts supported with examples. Finds solutions that were not
course with examples. supported with examples. originally given. Notes correlations with related material.
) 70-75% of attendance 76-86% of attendance 87-100% of attendance
4.3. Final Active course attendance - - -
- 3 points 5 points 10 points
grade
according to Semi 2 3 4 5
evaluation eminar paper - . .
elements 5 points 8 points 9 points 10 bodova
Colloguia/ Written exam 2 3 4 5




50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 bodova
Oral exam 2 3 > 5
25 points 30 points 35 points 40 bodova
Percentage of acquired
. knowledge, skills and .
4.4. Final competences (teaching + final Numerical grade ECTS grade
grade exam)
according to 90 - 100% 5 (excellent) A
absolute 80 — 89,9% 4 (very good) B
o 65 79,9% 3 (good) C
division 60— 64,9% 2 (satisfactory) D
50 — 59,9% 2 (satisfactory) E
5. ADDITIONAL COURSE INFORMATION
Lo Dostupnost
Title Brojlf r.'.'?l‘?”?‘ka u putem ostalih
njiznici p
medija
Borkovi¢ Ivo, Nomotehnika, Pravni fakultet u Splitu i Pravni fakultet u Osijevku, Split, 1996.
51 Compulsory literature Vukovi¢, M., Vukovié, B., Znanost o izradi pravnih propisa, Nomotehnika, Cetvrto, izmjenjeno i
(évéilablepin theylibrar E— dopunjeno izdanje, Informator, 1997. 5
other media) y Jedinstvena metodolosko-nomotehnicka pravila za izradu akata koje donosi Hrvatski sabor ,,Narodne " )

novine*“74/15

Ustav Republike Hrvatske , Narodne novine 85/10

Ustavni zakon o Ustavnom sudu Republike Hrvatske, "Narodne novine" br. 99/99., 29/02.
Zakon o Vladi Republike Hrvatske, "Narodne novine" br. 150/11., 119/14., 93/16., 116/18.

dostupno online

5.2. Additional literature (at the
moment of changes and/or
amended of study programme)

1. Poslovnik Ustavnog suda Republike Hrvatske, "Narodne novine" br. 181/03., 16/06., 30/08., 123/09.,
63/10., 121/10., 19/13., 37/14., 2/15.

2. Poslovnik Hrvatskog sabora, "Narodne novine" br. 81/13., 113/16., 69/17., 29/18., 53/20.

3. Poslovnik Vlade Republike Hrvatske, "Narodne novine" br. 154/11., 121/12., 7/13., 61/15., 99/16., 57/17.,
87/19.

4. Statut zupanije

5. Statut grada

dostupno online




5.3. Quality assurance methods
that ensure the acquisition of
knowledge, skills and
competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track of
attendance and student activity during classes and provided information on students™ progress through short colloquiums and homework, information for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and obligations as
well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.4. Informing about the course
and contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can contact
teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during class. It is also
possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five working
days after receiving the e-mail).




6. GENERAL INFORMATION

1.1. Course lecturer Ivan Livaja 1.8. Course code in ISVU 142651
1.2. Course title Databases in public administration | 1.9. Course code in MOZVAG
1.3. Assistants and/or associates 1.10. Forms of teaching (number of hours Lecturing +Practical (45+15+0+0)

exercises + Seminars + e learning)

1.4. Study programme (specialist,
undergraduate, graduate)

Undergraduate Professional Study | 1.11. Level of e- learning application (1, 29, 3 [evel),

Administrative Law

percentage of on line course performance (max. 20%)

1%t course materials are on-line, 0%

1.5. Course status (obligatory,

: Optional 1.12. Number of course revisions 2
optional)
1.6. Year of study 3 1.36.Modernization Yes
. . Less than 20% Xo
1.7. Credit score (ECTS) 6 1.14. Percentage estimate of course changes and/or supplements More than 20 % 5

2. COURSE DESCRIPTION

2.1. Course objectives

e Understanding database application in shaping business processes in management
e Adopting and expanding knowledge in the field through:

Creating documentation in some parts of database in administration
Database Management

Logical data modelling

Organization of data in Database administration
Definingrequirements

e Models of databases in social system

2.2. Terms of course entry and
required competences

4 year secondary education completed; qualification level 4.2 according to the CROQF.

2.3. Learning outcomes on the
study programme level

LO5: To manage the human resources, office operations and various administrative processes and to establish the communication with different users

of put

LO7: To analyze and to apply the basic rules in the field of IT administrative law and statistics on solving the expert problems in the area of public ad

minist

LO8: To use and to develop the complex written and oral communication in Croatian and English language

LO9: To use specific computer skills in basic and advanced program packages for work in public administration




LO10: To organize and to implement a team work and to critically evaluate the opinions and attitudes of team members

Level of LO:
1- remembering,
. . R 2- understanding,
Learning outcomes accroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis
Define and analyze the application of information technologies in public administration, develop knowledge, skills and
2.4. Expected learning outcomes on attitudes about the structures and organization of databases related to administration and its activity, and apply work with 4,5
the course level databases in administration.
Classify and explain common features, similarities and differences between current and relevant information and 46
communication technologies, and database structure and organization of law '
Implement database implementation procedures in administration and the judiciary and in other public services. 3,5
Describe and make a diagram of the relational scheme of simpler databases, and the explanation to determine and plan the 5
internal organization of the concrete. '
Propose and argue proposals for the application of databases in the administration 5
Constructive allignement
no Thematic unit Ig()Cl)JI?Sf;the Content/teaching methods Evaluation Time
Listen to lectures. Work
. . - . ) independently on computer, get to )
Introduction to Databases in administration know course content and elearning 10h
documents.
Listen to lectures and read literature. At the midterm or the written / oral exam define the
Introduction to Databases in administration 58 The exercises demonstrate how to basic concepts of databases. They analyze 8h
solve tasks. Solve exercises. databases in the field of administration.
2.5. Course content according to At the midterm or written / oral exam, they can
g A Listen to lectures and read literature. define the physical modeling of the database.
detailed curriculum schedule Organization of data in administration 58 The exercises demonstrate how to Practical work created and presented (using 8h
solve tasks. Solve exercises. computer programs and sources of information
technologies independently.)
At the midterm or written / oral exam, they can
Listen to lectures and read literature. define the physical modeling of the database.
Organization of data in administration 57 The exercises demonstrate how to Practical work created and presented (using 14 h
solve tasks. Solve exercises. computer programs and sources of information
technologies independently.)
Relational database management system At the midterm or written / oral exam, they can
(DMBS) Listen to lectures and read literature. define the physical modeling of the database.
5,7,8,9 | The exercises demonstrate how to Practical work created and presented (using 12h

solve tasks. Solve exercises.

computer programs and sources of information
technologies independently.)




Relational database management system

517,89,

Write the colloquium.

14 h

recurrence of colloquia

(DMBS) 10 °
At the midterm or written / oral exam, they can
5789 Listen to lectures and read literature. define the physical modeling of the database.
Using and maintaining a database 1’ ' 7T The exercises demonstrate how to Practical work created and presented (using 14 h
0 solve tasks. Solve exercises. computer programs and sources of information
technologies independently.)
At the midterm or written / oral exam, they can
5789 Listen to lectures and read literature. define the physical modeling of the database.
Conceptual modeling of data 1’ "7 T The exercises demonstrate how to Practical work created and presented (using 14 h
0 solve tasks. Solve exercises. computer programs and sources of information
technologies independently.)
At the midterm or written / oral exam, they can
5789 Listen to lectures and read literature. define the physical modeling of the database.
Logical data modeling lb ' 7T 77| The exercises demonstrate how to Practical work created and presented (using 10h
solve tasks. Solve exercises. computer programs and sources of information
technologies independently.)
At the midterm or written / oral exam, they can
5789 Listen to lectures and read literature. define the physical modeling of the database.
Physical modeling of data lb "7 T The exercises demonstrate how to Practical work created and presented (using 10 h
solve tasks. Solve exercises. computer programs and sources of information
technologies independently.)
At the midterm or written / oral exam, they can
57809 Listen to lectures and read literature. define the physical modeling of the database.
Database management in administration ' 7T The exercises demonstrate how to Practical work created and presented (using 10h
10 solve tasks. Solve exercises. computer programs and sources of information
technologies independently.)
At the midterm or written / oral exam, they can
5789 Listen to lectures and read literature. define the physical modeling of the database.
Database models in the social system ' TN T The exercises demonstrate how to Practical work created and presented (using 12h
10 solve tasks. Solve exercises. computer programs and sources of information
technologies independently.)
At the midterm or written / oral exam, they can
Introducing and administering database in 5789 Listen to lectures and read literature. define the physical modeling of the database.
dminist f g b ' 71T The exercises demonstrate how to Practical work created and presented (using 14 h
administration 1 solve tasks. Solve exercises. computer programs and sources of information
technologies independently.)
rDeecfjrani:gifpcrsizr;Egon of the seminar, Write the colloquium. Analysis of seminar papers 15h
Defense and presentation of the seminar, Listen to lectures and read literature. . .
Analysis of seminar papers 15h

3. EVALUATION OF STUDENTS® WORK




3.1. Students™ obligations

In accordance with the Regulations on Studying and the Regulations onStudentAssessment and Evaluation: for all full-time students attendance of at
least 70%. Part-time students are required to attend classes at least50%.All students are required to carry calculator and formulae list.
Students who have during the course achieved:

e from 0 - 24,9% ECTS credits- are rated F (unsuccessful) and cannot obtain ECTS credits, and must re-enroll in the next academic year;

o from 25 - 49,9% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a regular or

extraordinary exam period;

e more than 50% - students have the right to take the final exam.
Students cantake the final exam from the course in two ways: a) during the course ofteaching through continuous monitoring of students (active
participationin classes and through two colloquia); b) by passing the exam (writtenand oralpart of the exam).

3.2. Monitoring student work (enter
the share of ECTS credits for each
activity so that the total number of
ECTS points corresponds to the
credit score of the course)

Attendance 2,0 Written exam 3,0 (without colloquia) | Project
Experimental work Research Practical work
Essay Report Contmuqus 0,5
examination
Colloguium 8,0 (without written Seminar paper Other
exam)
Class activity Oral exam 0,5 Other

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
7. Attending classes and exercises 75 hours
8. Preparing colloquia or exams through individual work 105 hours

4. GRADING SYSTEM

4.1. Grading seminar papers

4.2. Grading colloquia/ written and
oral exam

Above average

Knowledge is at the level of analysis, synthesis and evaluation.
Observes the principles, accurately and thoroughly explains the
content of the material, and logically connects and explains the
terms and concepts supported with examples. Finds solutions that
were not originally given. Notes correlations with related
material.

Unsatisfactory Satisfactory

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the
course with examples.

Reproduces the basic concepts and without
difficulty imparts new  knowledge,
understands the material, explains the terms
and concepts supported with examples.

4.3. Final grade according to
evaluation elements

70-74,9% of attendance 75-79,9% of attendance 80-89,9% of attendance 90-100% of attendance

Active course attendance

2 points 5 points 10 points 20 points

Colloquia/ Written exam 2 3 4 5




50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and .
competences (teaching + final Numerical grade ECTS grade
. . exam)
4.3. Final _grgde according to 90— 100% 5 (excellenD) yy
absolute division 80— 89,9% 4 (very good) B
65— 79,9% 3 (good) C
60 — 64,9% 2 (satisfactory) D
50 —59,9% 2 (satisfactory) E
5. ADDITIONAL COURSE INFORMATION
] Titl Number of copiesin | Availability via
5.1. Compulsory literature itie the library other media
(ava”able_'n the library and via An Introduction to Database Systems, 8th Edition; C.J. Date; Addison Wesley 7
other media) 5

Teaching material and exercises

. . A First Course in Database Systems; J. D. Ullman, J. Widom; Prentice-Hall; 2007; ISBN: 9780136006374
5.2. Additional literature (at the y

moment of changes and/or amended
of study programme)

Database Systems: A Practical Approach to Design, Implementation, and Management; T. M. Connolly, C. E. Begg; Addison
Wesley; 2004

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping track
of attendance and student activity during classes and provided information on students’ progress through short colloquiums and homework, information
for further guidance to students will be provided in order to increase the efficiency of their work. Students will be informed about their rights and
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annual state of student
employment, surveys from employers and Alumni association.

5.3. Quality assurance methods that
ensure the acquisition of
knowledge, skills and competences




5.4. Informing about the course and
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom activities. All notices of classes or
possible adjournment will be published in a timely manner on the e-learning site of the course and on the website of the Polytechnic. Students can
contact teachers during the consultation period (at least one hour per week), while for short questions and explanations they can be contacted during
class. It is also possible to ask questions by e-mail (from the official e-mail address at @ vus.hr), which will be answered as soon as possible (no later

than five working days after receiving the e-mail).




1. GENERAL INFORMATION ON THE SUBJECT

1.1Course Title

Public relations and communication in public
administration

1.8. Course code in ISVU

1.2. Course holder

dr.sc. Zdravko KedZo, senior lecturer

1.9. Course code in MOZVAG

1.3. associates

none

1.10. Way of teaching (number of hours:
L+E+S+eLearning)

(30+15+0)

1.4. Study program (professional,
specialist graduate professional

professional

1.11. Application level of eLearning (1.,2.,3. level),
Percentage of courses taken online

1. level — materials available online

study) (max. 20%) 0%
1.Course status (O, 1) 0 1.12. Ordinal numper of changes and / or additions to 5
the course description
1.6. Year of study 3 (VI semester) 1.13. Modernization I yes [1no
1.14. Percentage estimate of changes and / or additions .
. in course program Less than 20%
1.7. Point value (ECTS) 5 More than 20 % o

2. SUBJECT DESCRIPTION

2.1. Course objectives

The goal is that students based on theoretical knowledge and case studies:

. Gain knowledge of the basic concepts and laws of public relations
* Understand the importance that this profession has (or may have) in the public sector




* Gain theoretical knowledge about different presentation techniques and tools, but also master their training in order for participants to adopt a more efficient and convincing
presentation;

* Be able to use applied knowledge of how to plan and manage communications,

» Overcoming fear and anxiety as well as gaining self-confidence and security in public speaking and presentation; introducing students to the most important aspects but also the
relationships of verbal and nonverbal communication

* Mastering the skills of organizing meetings, publicity and presentation, as well as the ability to create a crisis and communication plan.

2.2. Course enrollment
requirements and entry
competencies required for the
course

Completed undergraduate studies

2.3. Learning outcomes at the
program level to which the
course contributes

LO1: Use and connect professional terms in the field of public relations in written and oral communication with the professional public in Croatian and English.

LO2: Independently and responsibly search, interpret and integrate the relevant literature needed to draw conclusions.

LO3: Apply knowledge in the field of social sciences and communication to problems in the field of various skills and tools in public relations in public administrations

LO4: Analyze and interpret relevant facts from the area of general and specific public relations needed to draw conclusions.

LO5: Identify, anticipate and propose solutions to improve and more effectively apply different models of communication with the public as stakeholders in public administrations

LOG6: Monitor trends in the development of presentation skills and public appearances in all forms of public action

2.4. Expected learning outcomes
at the course level (4-10
learning outcomes)

LO LEVEL:
. . , 1- recollection,
Learning outcomes according to Bloom's taxonomy: 2- understanding,
(up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis

1. Argue and detect the importance PR of in the modern public sector as well as the importance of media presentation of the public sector 1,2

2. Select and creatively use the basic concepts of PR in designing a PR strategy for a specific organization in the public sector. 2,3

3. Select and creatively use techniques and strategies for creating public identity 3

4. Write and explain the principles, competencies and models of modern communication activities, communication content and presentation skills 34

5. Recognize typical mistakes in public appearances and master avoidance techniques; 4

6. Analyze and apply internal communication and public speaki 45

7. Select and creatively use information placement skills through different channels to different audiences. 5

8. Select and creatively use techniques to create a crisis communication plan and simulate communication management during a crisis. 5,6

9. Identify, analyze, discover and evaluate the correct and incorrect structure and order of effective presentation and the rules of clear concise and convincing 6

argumentation




10. Evaluate and apply selected models of public appearances and presentations to "difficult audiences"

2.5. Course content elaborated
in detail according to the
weekly schedule

Constructive alignment

nngq'Q:‘r' Thematic unit Course LO | Content/ teaching method Evaluation Time nedeed
Intrqductlon tQ the cogrse and a - Students listen to lectures. - 2 hours
detailed teaching curriculum.
. - . At the colloquium or written and oral exam, they
8 Basic prl_ncu_)les ar}d models in define the basic concepts. They describe the place
communication sciences; message 1 Students listen to lectures and read and role of communication as a science, recognize 4
types; ' literature. and describe the types of messages and models of
public communication.
At the colloguium or written and oral exam, they
Rules of preparation for public Students listen to lectures and read can enumerate, differentiate an_d give an example
9 d . 1, literature of good and unsuccessful public appearances due 4
appearance and presentation ' to (in) adequate preparations.
At the colloquium or written and oral exam, they
. . . . know how to define and describe the importance
10 Types of public relations in public 192 Students listen to lectures and read of analyzing the audience and the necessary 4
administration ' literature. adjustment of pr_e_se;ntation skills_ a_ccording to the
reach and capabilities of the recipients of
messages.
S_tudents listen to IecFures and read At the colloguium or written and oral exam, they
literature. In the seminar classes, know how to define what stage fright is, how it
Analysis of the audience and their ng;v;?JJ;IeI)S/ awnﬁ|:;?1 2‘;';3\/ ttﬂzy solve occurs, what are the most effective ways to combat
u eXpe_Ct_atlon_S from pUb“C 3,4 acquisition of previously acquired :’ a::r:r?t\:lg EQS:tﬁ?gdWhy the fear of public 10
administrations knowledge and present the acquired nge stud soIJve .
knowledge and their own ideas, Y '
discuss problems.
Students listen to lectures and read
literature. . Lo At the colloquium or written and oral exam, they
At the seminar classes, individually . . -
- know how to define and describe basic concepts,
and in groups, they research the but also the skills of gaining th If
. . content of this thematic topic and uta_ sot € skills of gaining the necessary self-
12 Overcoming of fear and stage freight | 3.4 ' confidence in various public appearances. 10

based on research and practical
exercises, prepare a seminar paper
which presents the acquired
knowledge and presents their own
ideas and ways to solve problems.

Prepared and presented seminar paper
(independent use of computer programs).




Proper use of speech and body in

Students listen to lectures and read
literature.

At the seminar classes, they research
the content of this thematic area and,
on the basis of theoretical

At the colloquium or written and oral exam, they
know how to define and describe, but also
practically present all the most important
characteristics of verbal and non-verbal

13 public speaking 2,34 assumptions and completed practical ;?engg:wl:ailign:l?illlg public appearances and 8
S\j(;irccr:sersésﬁzatfeaazeTi':;r paper Prepared and presented seminar paper
K P d - (independent use of computer programs).
nowledge and presents their own
ideas.
At the colloquium or written and oral exam, they
can define and describe the characteristics and
forms of verbal public appearances and list and
describe all the features and possible shortcomings
of the voice as a powerful tool in all public verbal
appearances.
Prepared and presented seminar paper
(independent use of computer programs).
Students listen to lectures and read
literature.
In the seminar classes, they
Verbal tools in presentation. Voice individually research the content of
; : : this thematic area by searching the
14 as a tool I.n pUbIIC speaklng and 3,4,5 database and on the basis of it and the 10
presentation read literature they make a seminar
paper which presents the acquired
knowledge and presents their own
ideas and ways to solve problems.
ﬁ::?;ﬂtrzlmen to lectures and read At the colloquium or written and oral exam, they
- Lo know how to define the structure of public
In the seminar classes, individually L
. - appearances and legality in the order of
Structure and order of effective andtln tgr?utﬁ_s, mey ri_search thed presentation skills and describe the types and
15 presentation - rules of clear and 3,4,5 gontent of this thematic area an necessary rules that achieve clarity and 4

convincing argumentation

prepare a seminar paper which
presents the acquired knowledge and
presents their own ideas and ways to
solve problems.

persuasiveness of message transmission.
Prepared and presented seminar paper
(independent use of computer programs




Typical mistakes in public

Students listen to lectures and read
literature.

In the seminar classes, individually
and in groups, they research the
content of this thematic area and

At the colloquium or written and oral exam, they
can identify, define and describe common
mistakes in public appearances as well as the most
common reasons for their occurrence as well as

16 appearances 4.5 prepare a seminar paper which suggestions for their avoidance. 6
presents the acquired knowledge and Prepared and presented seminar paper
presents their own ideas and ways to (independent use of computer programs
solve problems. .
. At the colloquium or written and oral exam, they
sing different communication can define and describe the basic concepts of
U ! Students listen to lectures and read adopted norms and established but also official
17 channels to relate to different 45 literature. rules on dress, make-up and generally appearance | ¢
audiences ' In seminar classes, they solve a case suitable for different types of public appearances.
study. Also, distinguish the appropriateness of different
aids as tools in presentation skills
At the colloguium or written and oral exam, they
Students listen to lectures and read can define and describe the basic concepts of the
What about “heavy" audience literature. In seminar classes, they types and characteristics of different audiences and
18 4,5, solve a case stud predict their possible behaviors as recipients of 8
Y- messages in public appearances.
Case study solved.
Students listen to lectures and read
IT'tﬁgatLJ;:'mul timedia and networkin They listen to lectures and read literature.
In tge seminar classes, they g They use multimedia and networking.
Use of media as a condition of individually researh the contentof | 00 SR e Y epere s
19 communication in pUb“C 56,7 ;:';“t:;:m:'if;sziiﬁd ?ggsstrs%e seminar paper which presents the acquired 10
acauire dpkr?OWIe dge arr)1 d presents knowledge and presents their own ideas and ways
d . g P to solve problems.
their own ideas and ways to solve
problems.
Students listen to lectures and read At the colloquium or written and oral exam, they
literature know how to define and describe basic concepts
. L i i . L and clearly know how to distinguish elements of
Crisis communication in public ;rr'](tjhi?] serrglljnz;r tcrllz;ssels’élr;(:;v\ll\(li:ril ?:] learned craft skills from the usually wrong
20 administration 7,89 which tghe pr’esen)t/t?]e gc uired assumptions about talent as the only and most 6
knowleng gnd present th?eir own important element of presentation skills.
ideas and ways to solve problems Prepared and presented seminar paper
' (independent use of computer programs).
Public relations and public Students listen to lectures and read At the colloquium or written and oral exam, they
21 appearances in a social, artistic, 8,9,10 can describe and critically judge the importance 6

business and political context

literature.

and success of public appearances and especially




presentation skills in these and many other social
and business environments.

Concluding remarks. Repetition and
22 exam preparation.

Students listen to the lecture and

prepare individually for the exam.

20

3.STUDENT WORK EVALUATION

3.1. Student obligations

In accordance with the Ordinance on studying and the Ordinance on grading and evaluation of student work: for all full -time students, attendance at a minimum of 70%. Part-time
students are required to attend classes at least 50%. All students must prepare, present and positively colloquize a seminar paper.

Students who achieved during the course:

. From 0 - 24.9% of ECTS credits - are graded F (unsuccessful) and cannot acquire ECTS credits, and must re-enroll in the course in the next academic year;
. From 25 t0 49.9% - they are graded FX (insufficient) and must pass and pass a written exam (test). The written exam (test) can be held in a regular or extraordinary exam period,;

. More than 50% - students have the right to access the final exam of the course.

Students can pass the final exam from the course in two ways: a) during classes through continuous monitoring of students (active participation in classes and making a mental map and
solving case studies, making and presenting a seminar paper and two colloquia); b) during classes (active participation in classes and preparation of a mental map and solving case studies,
preparation and presentation of seminar work) and taking exams (written and oral part of the exam).

3.2. Student work monitoring
(enter the share of ECTS credits
for each activity so that the total

number of ECTS credits

corresponds to the credit value

of the course)

Class attendance Written exam Project

Experimental work Research Practical work

Essay Report Continuous checking
3 (without a written and oral

Colloquia examination) Seminar paper 0,5 (enter the rest)

Teaching activities 0,5 Oral exam 1 (without a colloquium) (enter the rest)

3.3. Student workload

The student's workload on all bases is 1 ECTS credit 30 hours of work per semester and is estimated as:

Obligation Hours (estimate)
Class attendance 45
Preparation of seminar paper and presentation 10
Preparation for the colloquium / exam through independent learning 65

1. EVALUATION FORMING




4.1. Seminar paper evaluation

Evaluation element

Bad

Satisfying

Above average

Organization

The paper is not organized in a logical
order and lacks structure.

The paper is well structured with a clear
distinction between the introduction, the
main body of the text and the conclusion.

The paper is well structured with a clear
distinction between the introduction, the
main part of the text and the conclusion,
which are perfectly logically
interconnected.

Terminology, writing
style

Words and expressions low aligned with
official terminology. The writing style is
not appropriate, the sentences are too long,
of modest vocabulary and with frequent
and repeated grammatical errors.

Words and expressions are aligned with
official terminology. The writing style is
appropriate, the sentence structure is clear,
the vocabulary is appropriate and there are
few grammatical errors.

Words and expressions are aligned with
official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences are
clear and concise, the vocabulary is rich
and there are no grammatical errors.

Citing and citing
references

Sources are not listed at all. References do
not fit the topic and show a superficial
approach to researching the topic.

Sources are cited, but incomplete and with
errors. The references are relevant to the
topic and show a satisfactory research
attitude

The sources are accurate, complete and
consistent. The references are appropriate,
their list is "rich" and comprehensive and
shows a detailed research approach.

4.2. Assessment of colloquium /
written and oral part of the
exam

Bad

Satisfying

Above average

He/she corresponds from memory, without deeper
understanding. He/she does not know and does not
apply basic terms and concepts. He/she does not
know how to apply or explain the content of the
course with examples.

He/she reproduces basic concepts and easily transfers
new knowledge, understands the material, explains
terms and concepts that he supports with examples.

Knowledge is at the level of analysis, synthesis and
evaluation. He/she notices the laws, accurately and
thoroughly explains the content of the material and
logically connects and explains the terms and
concepts that he supports with examples. Finds
solutions that were not originally given. Observes
correlations with related material.

4.3A final grade forming
according to the elements of
evaluation

Mental map created
70-75% presence 76-86% presence 87-100% presence Solved case studies
Active class attendance
2 points 4 points 7 points 3 points
2 3 4 5
Seminar paper
5 points 7 points 8 points 10 points
2 3 4 5
Colloguium / Written part 50-64,9% 65-79,9% 80-89,9% 90-100%
of the exam
25 points 30 points 35 points 40 points




Oral part of the exam 2 3 5 °
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and
competencies (teaching + Numerical grade ECTS grade
4.4.A final - final exam)
4. al grade forming based
on absolute distribution 90 -100% 5 (excellent) A
80 — 89,9% 4 (very good) B
65— 79,9% 3 (good) C
60 — 64,9% 2 (sufficient) D
50 — 59,9% 2 (sufficient) E
5. DODATNE INFORMACIJE O PREDMETU
L Availabilit
. Number of copies in y
Title . through other
the library .
media
5.1, .Requ“.'ed Iltel:ature Tkalac Ver¢ic, A. (2015). Odnosi s javnos¢u. Zagreb: Hrvatska udruga za odnose s javnoséu.
(available in the library and
through other media)
Brown, J., Gaudin, P., Moran, W. (2016). Odnosi s javno§¢u i komunikacija u lokalnoj upravi i javnim sluzbama. Beograd: Clio Auvailable online

Kedzo, Z.: Materijali s predavanja

5.2. Supplementary literature
(at the time of applying for
changes and / or supplements
to the study program)

Spanjol Markovi¢, M.: Mo¢ uvjeravanja, Profil, Zagreb, 2008.

Demertefly Landié, R. (2010), Novi mediji i odnosi s javnoséu. Medijske studije. Available on-line

5.3. Ways of monitoring
quality that ensure the
acquisition of output
knowledge, skills and
competencies

Quality control of students' work and acquisition of necessary knowledge and skills will be ensured through interactive work. Keeping records of students' attendance and activities in teaching and
information on student progress through the colloquium will provide the information needed for further instructions to students in order to increase the efficiency of their work. Students will be
instructed in their rights and obligations and methods of work and the necessary literature.

Quality Assurance System Indicators: Student Survey, monitoring of annual data from the HZZZ on the annual employment status of students, employer and Alumni surveys.




5.4. Informing about the
course and contacting the
teacher

It is the obligation of each student to be regularly informed about the course, the course of classes and activities in the classroom. All notifications about the teaching or possible postponement of
classes will be published in a timely manner on the e-learning pages of the course and on the website of the Polytechnic. Students can contact teachers during the consultation period (at least one
hour per week), while short questions and explanations can be addressed during classes. It is also possible to ask questions by e-mail (from the official e-mail address on the domain @ vus.hr)

which will be answered as soon as possible (no later than five working days from the receipt of the e-mail).




1. GENERAL INFORMATION ON THE CASE

1.1. Subject name

PROFESSIONAL PRACTICE

1.8. Course Code in the ISVU

1.2. Case holders

Ivan Ranci¢, mag.iur., v.pre.

1.9. MOZVAG College Code

1.3. Colleagues

1.10. Method of teaching (number of hours P+ V + S
+ e-learning)

1.4. Study programme (professional,
specialist graduate professional

Professional undergraduate study
Administrative study

1.11. Level of application of e-learning (level 1, 2, 3),
Percentage of courses conducted online

tier 1 — materials available online,

study) (max 20%) 0%
1.5. College status (O, 1) Mandatory 1.12. Sequence number of amenc_im_ents and/or
supplements to the college description
1.6. Year of study 3rd study year 1.13. Modernisation Yes.
1.14. Assessment of the percentage of amendments
. Less than 20% X
1.7. Point value (ECTS) 15 and/or supplements More than 20% a

college programmes

2. COURSE DESCRIPTION

2.1. Objectives of the college

the public administration in the positions of professional bachelor of the public administration.

The basic goal of the course is to introduce students to practical work in public law bodies. The aim is to train students to understand the structure of

public bodies, how they function and work. Thanks to previously acquired theoretical knowledge and practical teaching, students are trained to work in

2.2. Conditions for admission of
the college and the input

You enrolled THE semester.




competences required for the
college

2.3. Learning outcomes at
programme level to which the
college contributes

IU3,5,6,8,9, 10, 11 and 12

2.4. Expected learning

Learning outcomes according to Bloom taxonomy:
(up to two verbs per 1U)

Level 1U:
1 - a memory,
2 -

Understanding,
3 - use,

outcomes at college level (4-10 g_gc;ll):;ﬁén

learning outcomes) 6-synthesis '
Analyse the organisation of a body governed by public law and evaluate the importance of such organisation. 4,6
Identify the administrative affairs of the public authority. 4
Select the relevant legal Regulation to carry out a specific action. 6
Analyse the administrative procedures at first instance. 4
Evaluate legal remedies in administrative proceedings. 6
Categorize the necessary competencies of officials in public law bodies for the performance of administrative tasks. 5
Analyze and reconsider the manner in which public law bodies provide public services and the relationship between public 46

law officials and citizens.

2.5. Content of the course
elaborated in detail according
to the lesson hourly rate

Constructive alignment

R.B.I. Thematic Unit é\onudrslg the Content/method of teaching Valuation Required time
Performance of professional Students become acquainted A journal of professional practice was
P 1-7 with the structure and scope ! P P 450

practice.

of the public legal body, the

prepared and presented.




legal regulations relevant to
its work, the tasks it performs
within its scope, and in
particular the administrative
tasks, administrative
procedure and adoption of the
administrative act, and the
tasks performed by the
bachelors of the public
administration. Students also
get acquainted with the
competence of the official to
perform administrative tasks,
the manner of providing
public services, the attitude of
the public law body towards
citizens and other relevant
aspects of the public law
body.

All appropriate teaching
methods are used in this
heart.

3. EVALUATION OF STUDENT WORK

3.1. Obligations of the student

The obligations of students of polytechnics in performing professional practice as well as the conditions and manner of conducting professional practice
in professional studies of polytechnics in Sibenik are laid down in the Ordinance on professional practice. This point also describes it in a concise form.

Students are obliged to carry out professional practice. The student performs professional practice in a public law body determined by the holder of the
course. In order for a student to be accepted for professional practice, the holder of the course signs a referral for professional practice (Annex 2 of the
Ordinance on professional practice). The professional practice is conducted under the supervision of an authorised person. During the performance of the
professional practice, the student is obliged to perform the tasks and tasks entrusted to him conscientiously and honestly, and is obliged to comply with the
legal regulations of the legal entity in which he performs the practice, to comply with the prescribed occupational safety measures, work obligations and
safety measures, and to preserve the property of the legal entity in which he performs the professional practice and to ensure that his conduct or her does
not harm the legal entity and the Polytechnic. During the performance of the professional practice, the student draws up a journal of professional practice
(Annex 4 of the Ordinance on professional practice). Upon completion of the professional practice, the mentor shall sign it. After successfully completed
professional practice, the authorised person in the legal entity in which the student performs the practice signs and certifies to the student a certificate of
completed professional practice (Annex 5 of the Ordinance on professional practice) in his part of the certificate. The student shall submit the journal of
professional practice and the certificate of professional practice to the lecturer immediately upon completion of the professional practice, and at the latest




by the end of the current academic year. If the holder of the course of Professional practice accepts the journal of Professional practice, he shall enter the
index “satisfied” in the certificate of completed professional practice. If the holder of the course Professional practice does not accept the journal of
Professional practice, he shall enter “not satisfied” in the certificate of completed professional practice and the student shall re-enter the course Professional
practice in the next academic year.

The exercise of professional practice shall be terminated where there are reasonable grounds and shall continue when such grounds cease to exist. The
student or mentor shall be informed of the existence or termination of the same college holders immediately upon their occurrence or upon becoming aware
of the existence of such reasons.

A student may be recognised as a course of Professional practice if he or she is working or has worked on tasks which, in terms of content and complexity,
correspond to the intended practice. In order for the College of Professional practice to be recognised as a student, a written application for recognition of
a professional practice (Annex 3 of the Ordinance on Professional practice) and a certificate from the legal entity with which he or she works should be
submitted to the College holder in the semester in which he or she is required to perform the professional practice. The certificate shall contain the job title,
a detailed description of the job title and the start date as well as the end date of the work if the employment relationship has ceased. The recognition of
professional practice shall be decided by the holder of the college.

3.2. Monitoring student
performance (enter the share of
ECTS credits for each activity
so that the total number of
ECTS credits corresponds to
the percentage value of the
course)

Attendance Written exam Project

Experimental work Research Practical work

Essay Referral Continuous verification

Colloguiums Seminar work Executl_on of a 12 ECTS
professional bang

Teaching activities Oral exam ertlng ofjournal.s of 3 ECTS
professional practice

3.3. Student workload

The workload of a student on all grounds is 1 ECTS point 30 hours in the semester and is estimated as:
Appointment Hours (estimate)

Attending a practice 360
Writing of journals of professional practice 90
Total 450

4. FORM RATING

4.1. Evaluation of seminar
work




4.2. Assessment of the
colloquium/written and oral
part of the examination

4.3. Preparation of final
evaluation according to
evaluation elements

No grades. Professional practice is assessed descriptively (“satisfied” or “not satisfied”).

4.4. Forming a final score based
on absolute distribution

5. MORE INFORMATION ABOUT THE SUBJECT

5.1. Mandatory literature
(available in the library and

Number of copiesin | Accessibility via

Title the Library other media

via other media)

Legal regulations and literature of professional undergraduate study Administrative study.
Legal provisions relevant to the operation of a public body.

5.2. Supplementary literature
(at the time of application for
amendments to the study
programme)

Legal regulations and literature of professional undergraduate study Administrative study.
Legal provisions relevant to the operation of a public body.

5.3. Quality monitoring
methods ensuring the
acquisition of exit
knowledge, skills and
competences

Quality control of student work and acquisition of necessary knowledge and skills will be ensured through interactive work. Keeping a record of students'
attendance and activity in teaching and the information obtained on student progress through the colloquium will provide information necessary for further
guidance to students in order to increase the efficiency of their work. Students will be informed of their rights and obligations, working methods and necessary
literature.

Indicators of quality assurance system: student survey, monitoring of annual data with HZZZ on the annual employment status of students, employer survey
and Alumni association.

5.4. Providing of information
relating to colleges and
contact with teachers

It is the obligation of every student to be regularly informed about the course, the course and the teaching activities. All notices on the holding of classes or
the possible postponement of classes will be published in a timely manner on the e-learning pages of the course and on the website of the Polytechnic.
Students can contact teachers during the consultation period (at least one hour a week), while short questions and explanations can be addressed during
classes. You can also ask questions by e-mail (from the official e-mail address at @vus. hr), which will be answered as soon as possible (no later than five
working days from the receipt of the e-mail).




1. GENERAL INFORMATION

1.1. Case holders

1.8. Course Code in the ISVU

1.2. Subject name

Final Thesis

1.9. MOZVAG College Code

1.3. Colleagues

1.10. Method of teaching (number of hours P+ V + S +
e-learning)

1.4. Study programme
(professional, specialist
graduate professional study)

Professional undergraduate study Administrative
study

1.11. E-learning application level (level 1, 2, 3),
percentage of courses conducted online (max 20%)

tier 1 — materials available online,
0%

1.12. Sequence number of amendments and/or

1.5. Coll | M - 4
5. College status (O, ) andatory supplements to the college description
1.6. Year of study 3. 1.13. Modernisation Yes.
. 1.14. Assessment of the percentage of college Less than 20% X
1.7.P lue (ECT 1
oint value (ECTS) 0 programme amendments and/or supplements More than 20% o

2. COURSE DESCRIPTION

2.1. Objectives of the college

The aim of the course is to successfully apply the acquired knowledge in solving tasks related to the profession within the given topic, thereby deepening
theoretical knowledge acquired through the study programme at the level of the profession it acquires. The aim of the course is also to develop the ability
of students to independently approach in processing and solving complex and practical problems in the profession. Students develop the capacities of
independent analysis of research results as well as the skills of writing and presenting independent work.

2.2. Conditions for admission of
the college and the input
competences required for the
college

Semester enrolled

2.3. Learning outcomes at
programme level to which the
college contributes

The learning outcomes of the course final paper depend on the subject and course chosen by the student.

2.4. Expected learning outcomes
at college level (4-10 learning
outcomes)

Learning outcomes according to Bloom taxonomy: (up to two verbs per 1U)

Level 1U:

1 - a memory,

2 - Understanding,
3 - use,

4 - analysis,

5 - evaluation,




6 - Synthesis

To choose a topic and analyse the problem 4

To analyse and sublimate relevant data from the literature and other data sources 3
To formulate and analyse the context of the research 6,4
To select and apply the research methodology and write the Final thesis 5

To evaluate and present the results of the research or solution to the problem

2.5. Content of the course
elaborated in detail according to
the lesson hourly rate

3. EVALUATION OF STUDENT WORK

3.1. Obligations of the student

Students are obliged to write the final paper under the guidance of a selected or assigned mentor. The student is required to present and defend the final

paper before the evaluation and Defence Committee.

3.2. Monitoring student
performance (enter the share of
ECTS credits for each activity
so that the total number of
ECTS credits corresponds to the
percentage value of the course)

Attendance Written exam Project

Experimental work Research Practical work

Essay Referral Presentation

Colloguiums Seminar work Written part of the 7
final paper

Teaching activities Oral exam Oral defence of the 3
final paper

3.3. Student workload

The workload of a student on all grounds is 1 ECTS point 30 hours in the semester and is estimated as:

Appointment

Hours (estimate)

Written part of the final paper

210

Oral defence of the final paper

90

4. FORM RATING

Valuation element

Bad

Satisfactory

Above average




4.1. Assessment of the final
work

Organisation

The work is not organized in
logical order and lacks
structure.

The work is well structured with a
clear  distinction  between the
introduction, the main part of the text
and the conclusion.

The work is well structured with a clear distinction
between the introduction, the main part of the text and
the conclusion that are perfectly logically linked to each
other.

Words and expressions low
in accordance with official
terminology. The style of

Words and expressions are consistent
with official terminology. The writing

Words and expressions harmonize with official
terminology and show an understanding of their

Terminology, writing | writin is inappropriate, | style is appropriate, the sentence . L
gy g g PProp y . pprop .| meaning. The style of writing is excellent, sentences are
style sentences are long, modest | structure is clear, the vocabulary is . .
. . clear and concise, vocabulary is rich and there are no
vocabulary and with frequent | appropriate and there are few . .
. . grammatical mistakes.
and repeated grammatical | grammatical errors.
errors.
Sources are not listed at all. . .
Sources are listed, but incomplete and .
. References do not match the | . The sources are accurate, complete and consistent.
Quoting and with  errors. References  are

referencing

subject and show a
superficial approach to topic
research.

appropriate for the subject and show a
satisfactory research attitude.

References are appropriate, their list is “rich” and
comprehensive and shows a detailed research approach.

. 2 3 4 5

4.3. Preparation of final }/i\:]r;:tez p;e;rt of the
evaluation according to pap 5 points 10 points 15 points 20 points
evaluation elements

Oral part of the final 2 3 ° >

paper 5 points 10 points 15 points 20 points

Percentage of knowledge,_ skills and competences Numerical rating ECTS score
acquired
4.4. Forming a final score based
gamna! 90 — 100% 5 (Excellent) AND
on absolute distribution
80 —89,9% 4 (very good) B




65— 79,9% 3 (Good) C

50 - 64,9% 2 (sufficient) D

5. MORE INFORMATION ABOUT THE SUBJECT

5.1. Mandatory literature
(available in the library and via
other media)

Number of copies in

Title the Library

Accessibility via other media

Ordinance on final work -

Instructions for writing seminar and final papers

Books and professional literature in the field of writing finals

Websites in the field of the topic of finishing work - -

5.2. Supplementary literature (at
the time of application for
amendments to the study
programme)

5.3. Quality monitoring methods
ensuring the acquisition of exit
knowledge, skills and
competences

Quality control of student work and acquisition of necessary knowledge and skills will be ensured through interactive work. Keeping a record of students'
attendance and activity in teaching and the information obtained on student progress through the colloquium will provide information necessary for further
guidance to students in order to increase the efficiency of their work. Students will be informed of their rights and obligations, working methods and
necessary literature. Indicators of quality assurance system: student survey, monitoring of annual data with HZZZ on the annual employment status of
students, employer survey and Alumni association.

5.4. Providing of information
relating to colleges and contact
with teachers

It is the obligation of every student to be regularly informed about the course, the course and the teaching activities. All notices on the holding of classes
or the possible postponement of classes will be published in a timely manner on the e-learning pages of the course and on the website of the Polytechnic.
Students can contact teachers during the consultation period (at least one hour a week), while short questions and explanations can be addressed during
classes. You can also ask questions by e-mail (from the official e-mail address at @vus. hr), which will be answered as soon as possible (no later than five
working days from the receipt of the e-mail).




8. LIST OF COURSES TAKEN WHOLE OR IN PART IN ENGLISH

Course Professor Lecturing PE ECTS
Introduction to the T
theory of law S. Vesti¢ Mirceta 3 1 5
Introduction to s 3 1 5
. . |. Rancié¢
administration
Basics of civil law V. Jurin Bakoti¢ 3 1 5
Administrative A Lali 3 1 5
procedural law
Financing of 3 1 5
public J. Zaja
administratiton
__ Basics of Lj. Runjié / M. D. Buri¢ 3 1 >
international law
Law of the Lj. Runji¢ / M. D. Burié 3 1 >
European Union
Law of
international Lj. Runji¢ / M. D. Buri¢ 3 1 5
organizations
Databases in 3 1 5
public I. Livaja
administration
English in
administration I- |. Brati¢ 2 1 3
v
Statistics . Beljo 2 1 3
Management of D. Zlatovic 3 1 5

companies




9. OBJECTIVES OF THE STUDY PROGRAM

Professional undergraduate study Administrative study at the Polytechnic in Sibenik is carried out with the aim of meeting the needs of the labor
market for personnel in state administration bodies, regional (regional) and local self-government bodies, judicial bodies, legal entities with
public powers or performing public service, various non-governmental organizations and political parties. as well as in economic entities and
institutions in the territory of the Republic of Croatia. The study program of this study corresponds to the general and special needs for
knowledge, skills and competences of employees in the public sector.

The subjects of this administrative study provide basic knowledge about the legality of social knowledge in relation to administrative
organizations and management activities. The acquired knowledge can serve as a starting point for further deepening knowledge about
administration and the management process. Students are provided with the latest scientific and professional knowledge related to the
development of public administration in Croatia and the world, familiarization with the most modern management methods, models of the
organization of state and public administration around the world, principles that are developed and incorporated into the functioning of modern
administration. A candidate for a professional undergraduate administrative study with an education profile responds to the needs of
modernization of the largest number of professional staff in state administration, the judiciary and economic entities, and is expected to acquire
the ability to solve numerous practical problems that may arise in work in public administration. Professional study consists of six semesters. The
first two years (four semesters) of basic administrative and legal education. In the fifth semester, specialist courses are taught, while in the sixth
semester, one course is taught and a semester-long professional practice and final thesis are carried out.



10. COMPETENCES

Competences acquired at the level of the study program consist of knowledge and skills:

a) general competences:

- information management skills (ability to collect information from different sources)
- ability to analyze, synthesize and evaluate

- oral and written business communication in the mother tongue and at least one foreign language
- the ability to use information and communication technologies

- the ability to solve more demanding problems

- the ability to make independent decisions

- critical and self-critical abilities

- ability to work in interdisciplinary teams

- public speaking skills

- ethical behavior in an intercultural environment

- the ability to think creatively

- ability to apply knowledge in practice

- research skills

- planning and project management

- management and organizational skills.



b) special competences:

- knowledge and understanding of the peculiarities of the organization and functioning of the public administration system in the
context of the international and national legal system;

- analyzing and interpreting the normative framework and rules in the field of public administration;

- design and presentation of approaches in solving specific problems characteristic of work in public administration;

- choosing the rules of the administrative procedure or administrative dispute in a specific legal case;

- proposing to take procedural actions in the administrative procedure or administrative dispute;

- independent management and management of projects and drafting of normative acts;;

- independent drafting of specific acts from the scope of public law bodies and other legal entities;

-critical assessment and comparison of the functioning of public administration at the European, state, regional and local level;

- communication between public law bodies;

- assuming personal and team responsibility when making decisions in unpredictable circumstances in administrative proceedings;
- showing high morality, responsibility, conscientiousness in work and behavior in accordance with firm ethical principles when
solving administrative tasks.



11. LEARNING OUTCOMES OF THE STUDY PROGRAM
(LO + number)

1. Connect the basic concepts of different branches of law and generalize the issues of work in public administration
2. Analyze the interference of international, European and national law

3. Analyze and critically assess the structure and functioning of the state government in the Republic of Croatia and the structure, bodies and way of functioning
of the European Union, and evaluate trends in the contemporary development of public administration

4. Analyze the impact of social processes on constitutional arrangements and administrative systems, especially processes of globalization, Euro-integration,
transition, urbanization, regionalization and decentralization

5. Manage official potential, office operations and various administrative processes and establish communication with users of public services

6. Evaluate the effects of the actions of public administration bodies and organizations and other government entities at different levels on the lives of citizens
7. Break down and apply basic rules in the field of IT administrative law and statistics to solving professional problems in the field of public administration
8. Use and develop complex written and oral communication in Croatian and English

9. Use specific computer skills in basic and advanced packages applied to work in public administration

10. Organize and implement work in the team, and critically evaluate the opinions and attitudes of the team's stakeholders

11. Independently and responsibly search, interpret and apply relevant literature and legal rules for the drafting and adoption of regulations and acts in
administrative and other legal proceedings, administrative disputes and the actions of state authorities, i.e. administrative

12. Independently compile acts and submissions and undertake basic procedural actions in administrative and other legal proceedings and in administrative
disputes
13. To predict the future development of the national constitutional arrangement and administrative system at different levels

UNIVERSITY OF APPLIED SCIENCES SIBENIK
Dean
Ph.D. Ljubo Runji¢, prof.
Sibenik, July 7, 2025.






